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Paspnen 1. [lepeyens KOMIETEHU M, ¢ YKa3aHHEM 3TANOB UX (popMHpPOBaHMSA B IpoLecce
OCBOEHMS THCHMIJIHHBI
[Iponecc  u3yuenus  gucuuiuiMHbl ~ «COBpEMEHHBIE  TEXHOJOTHMM  OOecreueHMs
JOKyMEHTOO0OPOTa» HaIlpaBjiIeH Ha (OPMUPOBAHME y OOYUYAIOIIUXCS MO MPOrPAMME BBICILETO
oOpa3oBaHuss — 10 HampaBieHuto mnoaroroBku 38.03.03 VYmpasineHue mepcoOHaAIOM,
HAIPaBJIEHHOCTh «YIpaBJICHHUE [IEPCOHATIOM OPraHU3aLIM.

Kon Pe3ynbTaThl 0OcCBOEHUS Nuaukatopel 10CTHXEHUS ®dopmbl 00pazoBaTeIbHON
KOMIIETCHIIUU OOII (conepxanue KOMIIETCHIU I JIEATEIIbHOCTH,
KOMITCTCHIIHH ) CIOCOOCTBYIOIINE

(hOPMHUPOBAHUIO U
Pa3BUTHIO KOMIIETCHIIUH

OIIK-2. Cnocobden OIIK-2.1. KonrakTHas pabora:
OCylIeCTBJIATH cOOp, JICKIIHH,
06paboTKy m amamuz | [IPAMEHACT TEXHOIOTHN, | nhakTHYecKUe 3aHATHS
JAAHHBIX nas | MCTOABI " MCTOAMKH | CamocTosTenbHAS paboTa
pemienusi 3agau | MPOBCACHHA aHaJm3a u
cepe  ynpasienus | CHCTEMATH3ALMU IOKYMEHTOB 1
NePCOHAJIOM; uH(popmaiuy
OIIK-2.2. KoHnrakTHas pabora:
JICKITUH,
Cobwupaer, 00o01aer,

NPAKTUYECKHE 3AHATUSL
AHATM3SHPYET U CTPYKTYPUPYET | CamocTosiTesnbHas paboTa
nHPOpPMAIIMIO TI0  BOIPOCAM

YIPABJICHUS IEPCOHATIOM

(TUTaHMPOBAHMIO,
NPUBJICYCHUIO U OTOOPY,
ajanrtanuy,  OOyYeHHI0 U
Pa3BHUTHIO, CTUMYJIHPOBAHUIO,
OIICHKE)

Pa3nes 2. TunoBbie KOHTPOJIbHBIC 3aJaHUSI M MHbIC MATEPHAJIBI,
Heo0X0AUMBbIe /ISl OLleHKH IVIAHNPYeMbIX pPe3yJIbTaTOB 00y4eHHs N0 JMCIUIIHHE
(oneHouHbIe cpeacTBa). Onucanne nNoKasareje 1 KPUTEPHEB OLCHNBAHUS KOMIICTCHIHIA,
ONUCaHMe HIKAJ OLleHUBAHMSI.

TUIOBBIE MHCTPYKIUM 1O BBINOJHEHUIO TECTOBBIX 3AJIAHUM

Tun 3aganus NucTpykuus

3ananue 3akpeiToro Tuna ¢ Beioopom | IIpounTaiite TekeT u BblOepeTe nmpaBMibHbIH oTBeT (Eciu

OJIHOTO MJIM HECKOJIBKHX OTBETOB HECKOJIbKO OTBETOB, TO MNPOYUTAaliTe TeKCT W BblOepure
NpaBHJIbHbIE OTBETHI)




3agaHus A/ NPOBeieHUs] TEKYIero KOHTPOJIS 00y4arouuxcs

TeMa THCIMIIIHHBI Conep:xaHue Bompoca Komnerennuu YpoBeHb ocBoeHHs/
Bpems BbImoJIHEHUS
TEMA 1. Teopetuko- IIpouumaiime mexcm u evivepume npasunvnuviii | QITK-2.1. ba3zoBwlid,
MIPAaBOBBIC U omeem.
HOPMATHBHbIE 1. Yem obecrieunBaeTCs HOPUIANIECKAS CHIIA 1-3 MunyThbI
Kanposoe JIOKyMeHTa?
JIETOTPON3BOICTEO e (CBoeBpeMeHHas Iepefadya JOKyMEHTa B
apXuB
e  OdopmieHue T0KYMEHTA MO
onpeeeHHBIM MPABUJIAM
e [lommmcanme qOKyMeHTa OyXraaTepoM
TEMA 1. Teopetuko- IIpouumaiime mexcm u evivepume npasunvnuvii | QITK-2.2. Ba3zoBblii
MIPaBOBBIC 1 omeem.
HOpPMATHBHBIE 2. KakuM HOPMATUBHBIM JOKYMEHTOM 1-3 MuHyTHI
Kagposoe clIeyeT pyKOBOJICTBOBATRCS MPH paboTe
JIeNOIPOU3BOACTBO C IOKyMeHTaMH?
e  Hamumonansnslil cranaapt 'OCT I'OCT P
8.884-2015 “T'ocynapcTBeHHas cuctemMa
oOecrieyeHns eIMHCTBA U3MEPEHUIl.
MeTtponoruueckuii Haa3op,
OCYILECTBIISIEMBIN METPOJIIOTHYECKUMHU
ciry)k0amu 10puandecKux Jun. OCHOBHBIC
MOJIO>KEHUS
e Hauuonausnslii crangapr 'OCT P
7.0.8-2013 “Cucrema cTaHIapTOB 10
uHpopmanuu, 0NOTUOTEHHOMY U
H31aTeTbCKOMY JIeJy.
Je10mpou3BOICTBO U APXUBHOE JIEJI0.
TepMuHBI M onpeseeHuss”
e  Hamwmonansnsrit crangapt OCT P
58591-2019 “NuTennexTyanbHas
coOCTBeHHOCTh. Byxranrepckuii y4er u
HeMaTepuabHbIE AaKTUBBI
TEMA 1. Teopetuko- Ilpouumaiime mexcm u evioepume npasunvuviii | QI[1K-2.1. ba3zosblii
MIPaBOBBIC U omeem.
HOPMATHBHbIE 3.  Kakum cnoco6am J0KyMEHTHPOBAHHUS 1-3 MunyThbI
Kanposoe COOTBETCTBYIOT IIPOCTHIC (PyUKa,
JIETOTIPON3BOICTEO I;apaHz[am) CpeICTBa JOKYMEHTHPOBAHUS
o TexcroBble
o  DoTONOKYMEHTUPOBAHUE
®  DJeKTpOHHBIE
TEMA 1. Teopetuko- Ilpouumaiime mexcm u evioepume npasunvuvii | QITK-2.1. Ba3zoBblii

MIPaBOBBIE U
HOPMAaTHBHBIC
Kanposoe
JI€T0MPOU3BOJICTBO

omeem.
4.

OT KaKoro JIATHHCKOTO CJIOBa
MIPOUCXOIUT CIIOBO “JlokymMeHT ?
Bymara

CBueTeabCcTBO

PacniopsikeHue

1-3 MUHYTBI




TEMA 1. Teoperuko- Ilpouumaiime mexcm u evioepume npasunvuvie | QI1K-2.2. ba3zosblii
MIPaBOBBIC U omeembul.
HOPMaTHBHbIC 5. YTo OTHOCUTCA K OTIHYUTEIbHBIM 1-3 MUHYTBI
Kaaposoe MpU3HAKaM JIOKyMeHTa?
JIENIOIIPOU3BOICTBO e Hamuuue nevatu
e (0053aTEILHOCTH CMBICJIOBOTO
coJiep:KaHusA
e 3akpemsieHHas ¢gopma,
o0ecneYBaIONIAsI €r0 COXPAHHOCTD,
MHOTOKPaTHOE HCNOJIb30BaHUe U
nepeaavy
o 3aBeplIEHHOCTH COOOIIEHUS
TEMA 1. Teopetuko- IIpouumaiime mexcm u evivepume npasunvnuvii | QITK-2.1. ba3zoBwlii,
MIPABOBBIC U omeem.
HOpPMATHUBHBIE 6. Uro Takoe IOpuandIeCKas Cuiia 1-3 MHHYTBI
KampoBoe JOKyMEHTa?
JETTOTPOU3BO/ICTEO ®  DTO BU3HPOBAHUE JOKYMEHTa
Mpo¢heCCUOHATBHBIM FOPHUCTOM
e 370 cBOIiCTBO OpNIHATLHOTO
JOKYMEHTA BhI3BIBATH NMPABOBLIE
TOCJAeACTBHUS
TEMA 1. Teopetuko- IIpouumaiime mexcm u évlbepume npaguIbHylE OIIK-2.2. ba3oBbIid,
MIPaBOBBIC 1 omeemul.
HOPMATHBHbIC 7. YTo OTHOCHTCS K OOIIMM (YHKIHAM 1-3 MunyThI
Kaznposoe JOKYMEHTOB?
JENOMPOU3BOJICTEO . I[mcyMueHT - HCTOYHUK MHopManum,
3HAHUH U UX COXPAHEHUS
e JIOKYMEHT - CPeICTBO CPeICTBO
nepexayu HuHGOpMAIA
e  JIOKYMEHT BBIMOJHSET (DYHKIIUIO
TUTAHUPOBAHHMS
® JIOKyMEHT BBHINIOJHSIET HAYYHO-
HCTOPHYECKYIO (DYHKIUIO
TEMA 1. Teopetuko- Ilpouumaiime mexcm u evioepume npasunvuvie | QI1K-2.1. ba3zosblii
MIPaBOBBIC U omeembul.
HOPMATHBHEIE 8. Kakue ObIBAIOT JOKYMEHTHI 110 1-3 MHHYTBI
Kazposoe HCTOYHUKY MMOCTYTUICHHS?
JIeTIONIPOM3BOICTBO ® Bxoxsmmue
o MHcxoasuue
e BHyTpeHHHe
o Bnemnne
TEMA 1. Teoperuko- IIpouumaiime mexcm u evivepume npasunvuvii | QITK-2.2. Ba3zoBblii

MIPaBOBBIE U
HOPMAaTHUBHBIE
Kanposoe
JIEJIOTIPOU3BOICTBO

omeem.

9.

Kaxum 3akoHOaTeNIbHBIM akTOM PD
3a(UKCUPOBAHBI CPOKH OGOPMIICHU
JIOKyMEHTOB M TIOPSIIOK 03HAKOMJICHUS C
HUMH PaOOTHUKOB?

Koncrutymus PO

Tpynosoii Konexe P®

Yrosnoubiii Koneke PO

1-3 MUHYTBI




TEMA 1. Teoperuko- Ilpouumaiime mexcm u evioepume npasunvuvie | QI1K-2.1. ba3zosblii
MIPaBOBBIC U omeemul.
HOpMATHBHBIE 10. YTo MOKET CIy’KUTh OCHOBAHHEM IS 1-3 MuHYTHI
Kazposoe yBOJIEHEHUS pabOTHHKA, paboTaromero
JCTTOTPOM3BO/ICTBO JIUCTaHIIMOHHO (yJaJIeHHO)?
e HesninosHenue Tpya0Boii pyHKIMH
0e3 yBasKUTEJIbHOW NPUYNHBI 2 THEH
noapsijg
e  OtcyTcTBHE pabOTHHKA HA pabodyeM
MecTe 6e3 YBaKUTECIbHBIX IPUIHH B
TEYEHHE BCEro pabovero JAHS
e MHM3meHeHue padOTHUKOM MECTHOCTH,
€CJIM ITO BJIeYeT H3MeHeHHe yCJIOBUH
JA0Tr0BOpa
TEMA 1. Teopetuko- IIpouumaiime mexcm u evivepume npasunvnuvii | QITK-2.2. Ba3zoBblii
MIPaBOBBIC U omeem.
HOPMATHBHbIC 11. DnexrponHas uudpoBas MOAMNHCH KAKOTO 1-3 MunyThbI
Kazposoe BUJIa IPUAET JOKYMEHTaM
JETTOTPOM3BO/ICTBO IOPUANYECKYIO CHITy 0e3 3AKIIOYCHHS
JIOTIOTHUTEIBHBIX COTIAIIEHUH MEX Ty
CTOpOHAMU?
e [Ipocras snexrponrnas noamuce (I1211)
e  VYcuieHHas HEKBAIM(HUIMPOBAHHASL
anekTpoHHas moamuck (HIIT)
e KpasnpuuupoBaHHasi 3J1eKTPOHHAS
noanucs (KJII)
TEMA 1. Teopetuko- IIpouumaiime mexcm u evivepume npasunvuvii | QITK-2.2. ba3zoBwlii,
MIpaBOBBIE U omeem.
HOpPMATHBHBIE 12. B yeMm rinaBHas Lelb KaJpOBOro ayauTa? 1-3 MunyTHI
Kaaposoe e (Cna4a IOKYMEHTOB B apXUB
JIETOTPON3BOICTEO e BrisiBileHHMe NOTEHIHAIBHBIX PUCKOB
OpPraHM3alMu B 00JIACTH TPYAOBBIX
OTHOLUICHUI
e JloaroroBka KOMITAHUU K CIEIIKE
CIHSTHUS/TIOTJIOICHUS
TEMA 1. Teopetuko- Ilpouumaiime mexcm u evioepume npasunvuviii | QI[1K-2.1. ba3zosbwlii,
MIPaBOBBIC 1 omeem.
HOPMATHBHBIE 13. Yro Takoe yacTMuHas BHIGOPKA 1-3 MunyThbI
Kaaposoe JIOKYMEHTOB TIPH KaJpOBOM ayauTe?
JIETOTPON3BOICTEO e [IpoBepka KagpOBBIX JOKYMEHTOB
PpabOTHHKOB TOJBKO OJHOTO U3
oApa3AeIeHU I
e [IpoBepka HEKOTOPOro KOJHMYECTBA
OTHOTHUITHBIX IOKYMEHTOB
e lI3psATHE MUYHBIX AeT paOOTHUKOB Ha
MIEPHOJ OJHOTO pabodero JHs
TEMA 1. Teopetuko- Ilpouumaiime mexcm u evioepume npasunvuvie | QI1K-2.2. ba3zosblii

IIPaBOBLIE U
HOpPMAaTUBHbIE
Kanposoe
JI€N0IPOU3BOJCTBO

omeembl

14. Kaxo¥ JOKyMEHT periIaMeHTHPYeT
odopmirenne [IpaBui1 BHyTpeHHETO
TPYZIOBOTO pacropsiaxa?

e [IBTP odopmisiercsi B NpOHU3BOJIbHOIM
dopme

e Cr. 77 Tpynosoro Koxekca P®

e Hauwmonanssiii crangapt OCT P 7.0.8-
2013

1-3 MUHYTBI




TEMA 1. Teoperuko- Ilpouumaiime mexcm u evioepume npasunvuvie | QI1K-2.2. ba3zosblii,
IIPaBOBEIE U omeemut
HOpMATHBHBIE 15. Kakoil JOKyMEHT He MOKET OBITh 1-3 MuHYTHI
Kaaposoe BKJTIIOYEH B 3JIEKTPOHHBIN
JCTTOTPOM3BO/ICTBO JIOKyMEHT0000poT 0e3 1y0IMpoBaHus Ha
OyMa)kHOM HocuTene?
® AKT 0 HECYACTHOM ciIy4ae
e Jlpuka3 00 yBoJIbHEHUH
e JKypHaj npoxo:kaeHUs] HHCTPYKTAkKa
1o OXpaHe TPyaa
e [Ipuka3 o mpueme He pabOTy TTIABHOTO
Oyxranrtepa
TEMA 3. IIpouumaiime mexcm u evivepume npasunvnuviii | QITK-2.2. ba3zoBwlii,
OpraHu3anuoHHO- omeem
1-3 MUHYTBI
pacnopsauTenabHas
JOKyMCHTALIHS: 16. C xakuMm JOKYMEHTOB JIOJI’KCH OBITH B
TOJICOTOBKA ¥ MEPBYIO OYepe/lb 03HAKOMIICH IPaXIaHUH
odbopmcHue IpH IIpreMe Ha padoty?
e [IpaBuja BHyTpeHHero Tpya10BOro
pacnopsaka
e Tpynosoii norosop
e [Ipuka3 o mpueme Ha paboTy
TEMA 1. Teopetuko- IIpouumaiime mexcm u evivepume npasunvnuvii | QIIK-2.1. ba3zosblii
MIPaBOBBIC 1 omeem
HOpPMATHBHBIE 17. 3a Kakoil CpOK JOJKEH YBEJOMUTH 1-3 MuHyTHI
Kanposoe paboTomaTeNnb-FOpUINIECKOE U0
JIETOTPON3BOICTEO paboTHHKA 00 M3MEHCHHH yCIOBUI
TPYAOBOTO AOTOBOpa?
e He meHnee, yem 3a 2 mecsiia 10
BHeCeHHUs] U3MeHeHUI
e He Oonee yem 3a 3 MecsIia 10 BHECEHUS
W3MEHEHU!
e 3a 14 xajeHIapHBIX JHEH 10 BHECEHUS
W3MEHEHUH!
TEMA 2 Ilpouumaiime mexcm u evioepume npasunvuviii | QI[1K-2.2. Ba3oBbii,
CranmapTuzanus omeem.
npowecca 18. OT KaKoro JATHHCKOTO CIIOBA 1-3 MunyThbI
JOKyMEHTHPOBaHHsI IMPOUCXOTUT CIIOBO “DEKBU3UT?
e Tpedyemoe, HeoOXxoaumMoOe
e JlpaBunbHOE
e (CpouyHoe
TEMA 1. Teoperuko- IIpouumaiime mexcm u evivepume npasunvuvii | QITK-2.2. Ba3zoBblii
IIPaBOBBIE U omeem.
HOpPMATHBHBIE 19. T'ze conepsxatcs peKoMeHaluu 06 1-3 MuHyTHI
Kanposoe UCIOIb30BaHUM 00A3aTENbHBIX
JIETOTIPON3BOICTEO 3JIEMEHTOB O(QHUIMATIBHOTO TOKyMEHTa?
e Hanmonansuslii cranpapr FOCT P
7.0.8-2013 “Cucrema cTaHAAPTOB 1O
uHpopManuu, OUOITHOTEHHOMY U
H31aTelbCKOMY Jey.
Jle10NIpON3BOCTBO H APXUBHOE J1€JI0.
TepMuHBI M onpeeeHus”
e Tpynosoii Kogexc PO
e [locranosnenue IIpaBurensctsa PO




TEMA 2 Ilpouumaiime mexcm u evioepume npasunvuvie | QI1K-2.2. ba3zosblii,
CranmapTuzanus omeemut
nporecca 20. MOET JIU B IPUKa3ax M0 JIMYHOMY 1-3 MuHYTHI
JOKYMEHTHPOBaHUs COCTaBY UCIOJIb30BaThCSI COKPAIICHHOE
HAaMMCHOBAHUE OPTraHHU3aIlnH,
3aKPCIUICHHOE B €r0 YUPEAUTCILHBIX
JIOKyMEHTax?
o Jla
e Her
TEMA 2 IIpouumaiime mexcm u evivepume npasunvnuvii | QIIK-2.2. Ba3oBbii,
CranpapTuzanus omeem
npouecca 21. Yro sBnsercs naToit AKTa 06 OMo31aHuH 1-3 MunyTHI
JOKYyMEHTHPOBAHMS Ha paboty?
e Jlara 3a(pMKCHUPOBAHHOIO ONO3JAHUS
e Jlata 03HaKOMJICHHS C AKTOM
OT103/1aBILETO PaOOTHUKA
e Jlara moamucaHus AKTa IJIaBHBIM
Oyxrajirepom
TEMA 2 Ilpouumaiime mexcm u evioepume npasunvuviii | QI[1K-2.1. ba3oBbIid,
CrannapTusaius omeem.
npouecca 22. Yto ABIAETCA NaTOW MHCTPYKIUH? 1-3 MunyTHI
JOKyMEHTHPOBAHHS e JlaTa ee COCTaBICHMSA
e Jlara ee yrBep:kaeHusl
e JlaTa o3HAKOMJICHUS C HEU
TEMA 2 Ilpouumaiime mexcm u evioepume npasunvuviii | QI[1K-2.2. ba3oBbIid,
CrannapTusarus omeem.
npouecca 23. Yto TpebyeTcs yKa3aTh B 3aBEPEHHOM I 1-3 MuHyTHI
JOKYMEHTHPOBAHHS MIPEIOCTABIICHNS B PYTYIO OpTaHU3aIHI0
Komuu?
e MecTo XpaHeHUS MOATUHHIKA
e KonraktHas nH(pOpMAIHS TCHEPATHHOTO
TUpEKTOpa
e KonraktHas nHOOpMAITHSL
OTBETCTBCHHOTO 3aBEPHBIIETO KOITUIO
TEMA 3. IIpouumaiime mexcm u evivepume npasuavnviii | QITK-2.1. ba3zoBwIii,
OpraHu3ainuoHHO- omeem.
pactopsuTebHAS 24. YTO OTHOCHTCS K OPraHM3alMOHHO- 1-3 MuHyTBI
JOKyMCHTAIIHS: MIPaBOBOM JOKYMEHTAIHH?
HOJrOTOBKA U ¢ Illpuxas
odopmieHHE ® Yeras
e  OOBsACHHUTENbHAS 3aIICKa
TEMA 3. Ilpouumaiime mexcm u evioepume npasunvuvii | QI[1K-2.2. Ba3oBbii,
OpraHu3anmuoHHO- omeem.
pacIIOpsUTebHAS 25. YTo OTHOCHTCS K PACHIOPSIUTENLHON 1-3 MunyTHI
JOKYMEHTAIHS: JIOKyMEHTaluH?
HOJrOTOBKA U e [Mpuxas
odopmIieHHEe ® Yoras
e  OOBsACHHUTENbHAS 3aIICKa
TEMA 3. Ilpouumaiime mexcm u evioepume npasunvuvii | QI1K-2.2. Ba3oBbii,
OpraHu3annoHHO- omeem.
pacopsMTebHAS 26. YTO OTHOCHTCS K CIIPABOYHO- 1-3 MunyThI
JOKYMEHTALHS: MH(POPMALIMOHHOM TOKyMEHTaIHu?
MOJrOTOBKA o llpukas
odopmIicHHE ® Ycmas

e 3asiBieHue




TEMA 3. Ilpouumaiime mexcm u evioepume npasunvuviii | QI[1K-2.1. ba3zosblii,

OpraHu3anuoHHO- omeem.
pacnopsauTeabHas 27. Yro He conmepxutcs B llITaTHOM
TIOKYMEHTAITHS: pacnucanun?

IOAroTOBKaAa U

(] HaumeHoBaHue 10KHOCTEH
L] CBCZ[CHI/ISI 0 JOJDKHOCTHBIX OKJIaJgax

1-3 MUHYTBI

oboperie e ®UO padoTHUKOB
TEMA 3. IIpouumaiime mexcm u evioepume npasunvusie | QIIK-2.2. ba3oBbrii,
OpraHu3anuoHHO- omeembul.
PaCIIOPSUTEIbHAS 28. UTo comepKHUTCA B pasjese 1-3 MunyThbI
JOKYMEHTAIIHS: “KBaJIM(UKALMOHHBIE TpeOOBaHUS"
TIOACOTOBKA K JTOJDKHOCTHOW MHCTPYKITHH?
odopmieHHe ® Boapacr

e Jlon

e (Oopa3zoBaHue

e Crax padoThl

e Hanuuune npodeccuoHaIbHBIX 3HAHMI

H HABBIKOB

TEMA 1. Teopetuko- IIpouumaiime mexcm u evivepume npasunvnuvii | QITK-2.1. ba3zoBwlii,
IIPaBOBBIE U omeem.
HOpPMATHBHBIE 29. UeM pernaMeHTUPOBAHO COAEPIKAHUE 1-3 MuHyTHI
Kaaposoe TPYJ0BOTO J10roBOpa?
JETTOTPOM3BO/ICTBO e Cr.57 Tpynosoro Kogexkca P®

e ['paxnanckom Kogexcom PO

o [IprKa3oM reHepaJbHOTO AMPEKTOPA
TEMA 3. Ilpouumaiime mexcm u evioepume npasunvuviii | QI[1K-2.2. ba3oBblii,
Oprann3annoHHO- omeem
pacropsiuTebHAS 30. T'padux OTIYCKOB - 00A3aTeNbHbIH 1-3 MunyTHI
JOKYMEHTALHS: JIOKYMEHT IJISl BCEX OpraHu3annii
MTOJITOTOBKA U e Na
odopmIieHHEe ® Her

CUCTEMA OLIEHUBAHMS 3AJIAHUAM

Tun 3apanus Yka3zaHus 10 OeHHBAHHIO Pe3yabTar
OLlCHUBAHUS
3amaHMe  3aKphITOrO  THNA  Ha | 3aJaHue 3aKPBHITOrO THIA HAa YCTAaHOBJIEHHE COOTBETCTBHUS | BepHo/HeBepHO
YCTaHOBJICHUE COOTBETCTBUS CuMTaeTcs BEPHBIM, €CIHM IPABWIBLHO YCTaHOBJIEHHI BCE
COOTBETCTBHS
3amaHuMs  3aKphITOTO  TUNA  Ha | 3ajaHue 3aKpBHITOrO THIIA Ha YCTaHOBJIEHHME IpaBHIbHOH | BepHo/HeBepHO
YCTaHOBJICHUE HPaBUIBHOM | TOCIEA0BATENbHOCTH CUUTACTCS BEPHBIM, €CIIU MPaBHIBHO
N0CJIEJOBATEIIbHOCTH YKa3bIBAIOTCSI BCE TI0CIIEA0BATEILHOCTH
3anaHus KOMOMHHPOBAHHOTO THMa C | 3ajaHHe KOMOWHHPOBAHHOTO THINA C BbIOOpOM onHOTO | BepHo/HeBepHO
BBIOOPOM OJIHOTO BEPHOTO OTBETa C | BEPHOTO OTBETa U3 INPEIJIOKEHHBIX C 0OOCHOBaHHEM
000CHOBaHHEM CUMTAeTCS BEPHBIM, €CJIHM IPAaBUIIBHO yKa3aH OTBET H
NPUBEACHbl KOPPEKTHBIC apryMEHTHI, MCHOJIb3YeMbIe MpH
BEIOOpE OTBETA.
3agaHus KOMOMHMPOBAHHOrO THIA C | 3ajaHue KOMOMHHPOBAHHOIO THUIIA C BBHIOOPOM HecKoibkuX | BepHo/HeBepHO
BBIOOPDOM HECKOIBKHMX OTBETOB C | OTBETOB U3 IPEJIOXKEHHBIX C OOOCHOBAHUEM CUUTAETCS
000CHOBaHHEM BEpHBIM, €CIIH IPAaBUIBHO YKa3aHbl OTBETHl U NPHBEAEHBI
KOPpPEeKTHbIE apryMeHTBl, HCIOJb3yeMble IIpH BbIOOpE
OTBETA.
3amgaHus OTKPHITOTO THIIA C 3amgaHus OTKPHITOTO THIIA C Pa3BEPHYTHIM OTBETOM BepHo/HeBepHO
Pa3BEPHYTHIM OTBETOM CUHTaeTCs BEPHBIM, €CIIH OTBET COBIAJAET C TAJIOHOM II0
COJICP KaHUIO U MIOJHOTE.
MeTtoauyeckue MaTepHaJibl, ONpeAe]sOIMe Mpouelypbl OLEHUBAHMS 3HAHUI,
YMeHMi, HaBBIKOB ¥ (MJIM) ONBITA [AeATEJbHOCTH, XaPaKTePU3YKOIIMX 3Talbl




¢GopMupoBaHus KOMIETEHUMH B Mpolecce OCBOCHHUSI OCHOBHOW NPogecCHOHATBHOM
o0pa3oBaTeIbHON NPOTrPaMMBbl.

HaumenoBanue |Bomnpochbl, BbIHeCEHHbIE DopMbI Y4yebHo- ®opma
HA CAMOCTOSITEIbHOE |CAMOCTOSAITEJIbHO| MeTOAMYecKoe | KOHTPOJs
Tembl H3yuyeHue il padoThbI odecrnevyeHnue
TEMA 1. Cucrema Pabota B OCHOBBI Ompoc,
Teoperuxo- JOKYMEHTAI[UU Ha oubmoreke, JIJIONPOU3BOJIC | TOKAA
[PaBOBBIE U roCyJ1apCTBEHHOM Biitovast ObC. | TBa. sA3BIK
HOpPMaTUBHbIE ciryxoe [TonroroBka Cl1y>ke0HOTO
Kanposoe JOKJIaja- JIOKYMEHTA 3-€
JEJI0IPOU3BOJCT MPE3CHTALIUH. U3/, TIep. U JIOTI.
BO YueOHuk u
IPAKTUKYM JUISI
BY30B/
TEMA 2 TpeboBanus k Pa6ora B [lysamoBa Ompoc,
.Crannaptuzanus | G1aHkam TOKyMEHTOB | OuOinoTeke, H.H., UBanoBa | nokman
npolecca Brimouas OBC. | A.IO., paboTa ¢
AOKYMCHTHUPOBAH [ToaroroBka UHTEpHET-
us JOKJIazma- HUCTOYHUKAMHU
Mpe3CHTAIINH
TEMA 4 DNEeKTPOHHOE Pa6ora B Ormpoc,
.CoBpemeHHbBIE JeIIONPOU3BOJICTBO oubnnoreke, JOKJIa]
nH(pOpPMaITMOHHBI BKiroyast ObC.
€ TEXHOJIOTUH B [ToaroroBka
JEJIONPOU3BOJICT JOKJIaa-
B Mpe3eHTAINN
TEMAS. Oco0eHHOCTH S3bIKa PaGoTta B Ompoc,
KynbTypa CIIy>ke0HOTO oubnmnoreke, JIOKJIaJ
pi () (0):10)% JIOKyMEHTA Brurogast ObC.
MMHUCbMEHHOU [ToaroroBka
peun JIOKJ1a1a-
MIpe3CHTAIINH

Onucanue nokasarteJjeii u KPUTEPUEB OLICHUBAHUSA KOMHeTeHHHﬁ, OINHMCAaHHuE HIKAJI

OICHUBAHUA.
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HaumMmeHnoBaHue
OLICHOYHOI0
cpeacTaa

Kparkasi xapakrepucTuka
OIIEHOYHOTI'0 CpeCTBa

IIxajga 1 KPUTEPHUHU OLEHKH, OAJLIT

Kpurepun
OlleHUBAHUS
KOMIIeTeHIIU

|

Ormpoc

Coop nmepBUUHOI
nH()OpPMAITH TI0
BBISICHCHUIO YPOBHS
YCBOCHUS TPOIICHHOTO
MaTepuana

«3a4TeHo» - eciu 00yJaroInIiCs
JIEMOHCTPHPYET 3HaHUE MaTephaia
0 pa3Jiesly, OCHOBaHHBIE Ha
3HAKOMCTBE C 00513aTEeIHHOM
JUTEPaTypPOr U COBPEMEHHBIMH
NyONMKAsIMU; TaeT JIOTHYHBIE,
apryMEHTHPOBAaHHBIE OTBETHI HA
MIOCTaBJICHHBIE BONPOCHL. Tarke
OLICHKA «3aUTEHO» CTABUTCS, €CIIN
00y4aronmMCs IOy IIEeHBI
HE3HAYNUTCIIbHbIC HCTOYHOCTU B
OTBETax, KOTOPLIC OH UCTIPABJIACT
IIyTEM HaBOALIKUX BOIIPOCOB CO
CTOPOHBI TIPEToIaBaTesl.

«He 3auTeHo» - UMeIoTCs
CYIIECTBEHHBIE MPOOEITBI B 3HAHUU
OCHOBHOI'0 MaTepuaia o pasjeiy, a
TaKKe TOMYLIEHbI IPUHIUITNATIbHBIC
OIIMOKY TP U3JI0KEHUH MaTepHhaa.

OIIK-2.1
OIIK-2.2

Joxnan-
Mpe3eHTaIN

[Ty6Gnu4HOE BBICTYIUIEHHUE
M0 MPEACTaBICHUIO
HOJTyYCHHBIX PE3yIbTaTOB B
nporpamme Microsoft
PowerPoint

«5» — MoKJad BBHITIOJHEH B
COOTBETCTBHUH C 3asIBJICHHON TEMOW,
MIPE3CHTALKs JErKO YuTaeMa U sCHa
JUIsl TOHMMAHHUSI, TPAMOTHOE
WCIIOJIb30BAaHUE TEPMUHOJIOTHH,
CBOOOTHOE M3JIOKEHHUE
paccMaTpuBaeMbIX MPOOIIEM,
JOKJIaJYUK IMPaBUJIILHO OTBETUJI Ha
BCE€ BOITPOCHI B XOJI€ TUCKYCCHU;

«4» — HEKOpPEKTHOE 0pOpMIICHHE
Mpe3eHTalnH, TPaMOTHOE
WCIIOJIb30BaHNE TEPMHUHOJIOTHH, B
OCHOBHOM CBOOOIHOE M3JI0KEHHE
paccMaTpUBaeMbIX POOJIeM,
JOKJIaIYMK YaCTUYHO MPABHIIBHO
OTBETHJI Ha BCE BOIPOCHI B X0/1€
JTIUCKYCCHH;

«3» — OTCYTCTBUC NIPC3CHTALUH,
JOKJIAAYUK HUCIIBIThIBAJ 3aTPYAHCHUA
ITPU BBICTYIIJICHUX U OTBETC Ha
BOIIPOCHI B XOA€ ANCKYCCHUHU,

«2» - JOKJIaJYUK HE pACKPBLI TEMY

OIIK-2.1
OIIK-2.2




TectupoBanue | TecTupoBaHUE MOXKHO «OTIIMYHOY - MPOIEHT MPABUIIbHBIX OIIK-2.1
MIPOBOJUTE B (hopMe: orBetoB 90-100%; OIIK-2.2
KOMITBIOTEPHOTO «XOpOIIIOY - MTPOIEHT MPABMIBHBIX
TECTHPOBAHUS, T.C. oTBeTOB 78-88%;

KOMITBIOTEP MTPOU3BOIHHO
«YAOBIETBOPUTEIHHOY» - TIPOIICHT
BEIOHMpAET BONPOCHI U3 0a3bl
MPaBIIBHBIX OTBETOB 65-77%;
JTAHHBIX 110 CTETICHU
CJIO)KHOCTH, «HEYHOOBJIETBOPUTEIILHOY - IIPOLIEHT
MPaBIIBHBIX OTBETOB MeHee 65%.
MUCHMEHHBIX OTBETOB, T.€.
MpernoaaBaTeib 3a1aeT
BOIPOC U Ja€T HECKOJIBKO
BapHaHTOB OTBETA, a
CTYJEHT Ha OTJEIEHOM
JIUCTE 3alHChIBAET HOMEpa
BOTIPOCOB U HOMEpaA
COOTBCTCTBYIOIIINX OTBETOB
TecTtupoBanue ITonnora 3HAHUM | OTJIMYHOY - IPOLEHT NPAaBUIBHBIX OTBETOB
(na 3auere) TEOPETUYECKOTO 90-100%;
KOHTPOJIUPYEMOTO
«XOpOomo» - NPOUCHT IIPaBUJIbHLIX OTBETOB
Matepuana. KomudectBo

IIpaBUJIBHBIX OTBETOB

78-88%;

NpaBUIBHBIX OTBETOB 65-77%);

«HEYOOBJICTBOPUTECIBHO» -

«YOOBJIETBOPHUTEIIbHOY - IIPOLECHT

MIPaBHJIBHBIX OTBETOB MeHee 65%.

MPOIIEHT




