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L. O6mue noJsioxkeHns

YueOHO-MeTOIHYeCcKOe yIpaBleHHe ABJISIETCS COCTABHEIM 3JIEMEHTOM CHCTEMEI
yIpaBieHus 00pa3oBaTeNbHBIM IIPOIECCOM B YHHBEPCHTETE, OCYILECTBISET
METOIMYECKUeE, UH()OPMaMOHHO-aHATTUTHYECKHE, KOHTPOJILHEIE U
OpraHU3alHOHHbIE (DYHKIMM, y4acTBYyeT B IpoIlecce BhIPAGOTKM, NPUHATHS H
peanu3aly pelleHUi 10 yd4eOHO-MeToau4ecKoi paboTe, HampaBiIEHHBIX Ha
COBEPILEHCTBOBAHUE YIIPABICHUS 00pa30BaTENEHEIM MIPOLIECCOM.

Lensimu pesrensHocTd YMY SBISIOTCS NOBBHILMIEHHWE KAYeCTBA OPraHM3aluH
y4eOHO-MeTO/IMUeCKOH paboTEl B YHHBEPCHTETE, KOOPAMHALMS CTPYKTYPHBIX
NOApa3feNeHnH,  3aHMMAIOLIUXCs  00pa3oBaTeNbHOM  HEATENBHOCTBIO U
CTPYKTYPHBIX IOJApPa3feleHul, obecneuuBaommX y4eOHBINH IPOIECC, a TaKKe
KOHTPOIIb BEIIIOJHEHHS JTMLIEH3MOHHBIX ¥ HOPMATHBHEIX TPEOOBaHMIA.

OneMeHTaMH y4e0HO-METOINYECKOM paboTel YMY SBISIOTCA:

1. Opranusanms ¥ KOHTPOIb Pa3pabOTKH, COrTTACOBAHMS U YTBEPKICHHUS 6a30BBIX
¥ paboyMx y4eOHBIX IITaHOB HAIpPABICHHH U CHENHAIBHOCTEH, HporpamMm
y9eOHBIX JMCIHMIUIMH, COITIaCOBAaHHE B3aUMOJEHCTBUS (HaKyIbTETOB M JPYTHX
CTPYKTYPHBIX TMOJpa3Je/icHHi YHHBEpCUTETa IPU OpTaHH3alMKH Y4eOHOro
mporecca.

2. Cocrasnenue rpaduka yueGHOro npolecca, pacupesielieHue yuebHoN Harpy3Ku
mexnay xadenpamu u IITIC xadenp, moaroToBKa WTOrOBOM IOCYAAapCTBEHHOM
aTTeCTallHu.

3. CBOEBpeMEHHOT'O COCTABIIEHUS PACIUCAHUS YIeOHBIX 3aHATHH I BCcex
KypcoB Bcex (opM 00ydeHNs), IIOArOTOBKH IPEJIOKEHUM U CBOEBPEMEHHOI
€ro KOppeKTHPOBKH.

4. Oprazuzanus:

KOHTPOJIsL coOM0ieHHs rpaduka yaeOHOro nporecca U paciicanms 3aHsITHH;
oOMeHa OIIBITOM yueOHO-MEeTOAHYECKOM paboTEI;

COJEHCTBHA IOBBIIEHUIO KadyecTBa METONWYecKoro obecredeHus ydeGHOrO
rporiecca;

IUIAaHOBBIX M BHEIJIAHOBBIX  IIPOBEPOK  Y4eOHBIX  MOMApa3desieHuit
VHuBepcurera; ‘

pabot 1o hopmMupoBaHuo 6a3 JaHHBIX ¥ OTYETOB 110 Y4eOHO-METOIAIECKOM
paboTe nepe/ BEIIECTOSIIIMMHE OpraHH3alHIMH.

II. 3agaun YMY
OcHoBHbIe hyHKIHOHAJBbHBIE 00A3aHHOCTH YMY
1. YueGHas paGorta
1.1. Pa3paboTka mpuKa3oB, paclopsKEHUH U IPYTUX JOKYMEHTOB II0 BOIIPOCaM
TUTaHUPOBAHMUS, OPraHU3aI[UH U KOHTPOIS Y4eOHOro mpolecca.
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1.2. Paspaborka u mpejcTaBieHne 0TYETOB 10 06PA30BATENBHOMN NEATENEHOCTH
BO BHEIITHHE WHCTAHI[HMH.

1.3. Koopaunaims pabotsl ¢axyneTeToB, KadeAp W IPYrHX CTPYKTYPHBIX
nozpasiesieH i 1Mo obecnedeHuo yaebHoro nporecca.

1.4. KoHTpOITs 3a 3aKpemuieHWeM yd4eGHbIX AECIMIUMH 3a IIIC u Kabenpamu,
BeJIeHHE 0a3bl JAHHBIX W OCYIIECTBICHHE pacuera yaeGHOM Harpy3KH

1.5. llnannpoBanue, opraHW3alMs M IPOBEJEHHE IUIAHOBBIX M BHEIIAHOBEIX
NpOBEPOK (aKyIbTETOB U Kadenp.

1.6. Obecrneyenrs  ONTHMAJIBHOTO — pACHpElENeHHs  ayJuTOPHOro  (OHHIA
YHHUBEPCUTETE, KOHTPOIb O3(Q(MEKTHBHOCTH €ro HCIOJb30BaHUS IIPH
OpraHu3aly y4eOHoro mporecca.

1.7. MadopmupoBanue JIeKaHATOB (baKyIbTETOB, Kadenp 0
pacnucaHuy yueOHBIX 3aHATHH ¥ 9K3aMEHOB, BHOCHMEIX B HUX H3MEHEHHUSX.

1.8. CornacoBanus paciucaHus 3aHITHI U 9K3aMEHOB ¢ KadeIpaMH.

1.9. CoOop manHBIX 1 IpoBeneHHe pacyéTa yueOHbIX TPy Ha yueOHbIil TOf.

1.10.Koutpons usmenenus umcnenHoctd IINIC u cocraBa y4eBHBIX TPy
CTYIEHTOB B X0Jie yueOHOTro roja.

1.11.IlpoBepka Hamwuus yd4eGHOM Hérpysm IITIC mpu 3a4MCIEHHH INTATHBIX
penojaBaTenen, COBMECTHTENEH U paboTaIOMIUX 110 JOTOBOPAM.

1.12. Pa3pabotka dopM JOKYMEHTAl[UH I BHYTPEHHEr0 IMOJIb30BAHHUS B IIEIAX
TOBBIIIEHUS 3(YEKTHBHOCTH y4eOHOTO0 IpoIlecca.

1.13. C6op u 06paboTka cirykeGHBIX 3aIIHCOK 10 BHECEHHIO M3MEHEHMH B paboune
y4eOHbIe TUTaHEI.

1.14. C6op u o6ob1menne rogoBEIX 0TYETOB Kadeap U HaKyIbTETOB.

1.15.ITpurumaeT y9acTie B MEPOIPHATHAX 10 JIMIEH3HPOBAHUIO U aKKPeIUTAITHH,

1.16. Ilonroroska crpaBoOK, aHATHTHYECKHUX 3aIIMCOK M HEOOXOMUMBIX JAHHBIX II0
COCTOSIHHIO ¥ 33/[a4aM COBEpIIEHCTBOBAHHUS yueOHOM paboTEL.

1.17. IlogroroBka MatepuanoB Io y4eOHOH paboTe s pekTopara, YUeHOTo
COBETa, pyKOBOJICTBA YHUBEPCUTETA.

1.18. PaspaboTka MaTepuanoB /s caiita 1o yuebHO# padore.

1.19.0pranmsanus y4era KOHTHHTEHTA OOYYalOIIMXCS YHHMBEPCHTETA M €T0
JBIKEHUS.

1.20.IIpoBeenrie MEpONPUATHI U IPHHSATHE Mep, HANIPABJIEHHEIX Ha obecliedeHue
Oe30MacHOCTH XKM3HM M 3[0pPOBBS OOYYarOIMXCs W COTPYAHHKOB IIpH
IIPOBEACHUN Y4eOHbIX 3aHATHH.

2. Metoguueckasi paGora
2.1. IlnanupoBaHHe, OpraHU3alMs ¥ KOHTPOJIb METOIUYECKON pabOoTEL.



4

2.2. CoBepIEHCTBOBaHHE CYIIECTBYIOIIMX M M3EICKAHHE HOBBIX, HaWbOJjee
3G (GEKTUBHEIX METOMOB, IPHEMOB U HOpPM 00yIEHHS CTYICHTOB.

2.3. Opranuzanus pa3paboTKH y4eGHO-METONMYECKUX MATEpUAlloB MO YUeGHBIM
TUCLIUTUTHHAM.

2.4. Cucremarnyeckoe 0600IIeHHE U PACIIPOCTPAHEHHE OIIBITA OOy UEHHS.

2.5. Opranusanus ¥ KOHTPOJb 3@ IOATOTOBKOM, pa3paGoTKoil yueOHBIX IITaHOB.
Benenue 0a3b1 TaHHBIX y4eOHBIX IIJIAHOB.

2.6. PazpaboTka ¥ COINIACOBAaHHE WCXOJHBIX [AaHHBIX B ILENAX ITOATOTOBKH

y4eOHBIX TIJIaHOB.

2.7. IToAroToBKa MaTEepPHAIOB IO METOLUYECKON pabore mIs YdeHOro coBera,
peKTopara.

2.8. CocrapieHune rofoBoro oT4éra 0 METOMIECKOM paboTe.

2.9. Konrtpons 3a paspaboTkod M cosmaHue 6assl JaHHBIX MPOTPaMM YYeGHBIX
IUCITUATLTHH.

2.10. PazpaboTka IpHKa30B, pACIOPSDKEHHH W JPYyrUX JOKYMEHTOB IO
- METOOMYECKOM paboTe. '

2.11. Opranu3saims 1 IpOBeIeHHe METOLNIECKHX SKCIIEPUMEHTOB ¥ BHEIPEHUE X
Pe3yJbTaToOB B yUeOHBIH IpoIiece.

2.12. IInaHMpoBaHHe, OPraHU3alMsA M TPOBEJEHHUE METOIHYECKUX COBEIIaHHH,
CEMHHApOB, KOH(EpeHIMH U IPYruX MEpONPHUATHH II0 MEeTOJHYEcKOi
paborte.

2.13.Yuactue B mpoBemenuu pedituHra IIIC ® JoBemeHHe MAaHHEIX IO

PYKOBOJCTBA YHUBEPCUTETA U IEKaHOB (DaKyIIETETOB.
2.14. Pa3zpaboTka OTIETHBIX JOKYMEHTOB 10 METOIMYECKAM BOIPOCAM.
2.15. TlogroroBka CHpaBOK W COCTaBIeHHE AHAIUTHYECKHX 3allUCOK  II0
MeTOAH4YecKOo# paborTe.
2.16. PazpaboTka MaTepHaJIOB JUIs caiiTa [0 METOAMIECKOM paboTe.
3. Opranu3zanuonnas pabdora

3.1. Cbop, aHanus 1 MOATOTOBKA IIPEATIOKEHHUH O YCIIEBAEMOCTH CTYICHTOB.

3.3. KoHTpoms 3a opranusaipeil MeponpusaTHii pu nposeneHuu ['HA.

3.7.1IposeeHre KOMITIEKCHBIX, TEKYIMX U BHEIUIAHOBBIX IIPOBEPOK OPraHU3alluK

y4ebHoro Iporecca.

3.8. PaspaboTka MaTepuaioB JJIsI caliTa o y4eGHO-METOMHIECKOM padoTe.

3.9. OcyecTBieHre KOHTPOIIS:

3a CBOEBPEMEHHBIM M KAaUeCTBEHHBIM BBHINIOJHEHHEM YUYeOHBIX IUIAHOB H
Iporpamm;

3a BEIIOJHEHHWEM JIMIIEH3UOHHBIX TPeOOBaHMH;

3a BBIIIOJIHEHHUEM PacIUCaHus yIeOHBIX 3aHATHI;

3a cobmoaeHneM y4yeOHOH TUCIIUIUTHHEL (haKyIbTETaAMMU;
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3a BBITIOJIHEHHEM y4eOHOH! Harpy3ku kadempamu u [1TIC;
32 IIPOBEJICHUEM METOIMYECKMX MEPOIPUATHH (QaKylbTeTaMu U Kadeapamu;
32 IOATOTOBKOH ayAUTOPHOTO (DOH/A K yueOHOMY rofy;
3a NPaBHIBHOCTBIO BBIIAYHM JOKYMEHTOB I'OCYIapCTBEHHOTO 06pasiia;
3a CBOEBPEMEHHEBIM BHeceHHeM NaHHbIX B DHC EI'D u ®PJI0;
3a pabotoit 'OK;
32 BBINIOJIHEHHEM TMIPHKa30B, PACIOPKEHHH M pElIeHHH pyKOBOJACTBA
YHUBEPCHUTETA.
III. Opranusaunonnas crpykrypa YMY

YMV B cBoeli paboTe HEMOCPENCTBEHHO MOMYUHAETCS IIE€PBOMY
NPOPEKTOPY, U OTYUTHIBAETCA O CBOEH NEATENBHOCTH II€pel HHM, PEKTOPOM M
Y4eHBIM COBETOM YHHUBEPCUTETA.

B cocras ympaBneHHs BXOIAT OTHENBI: OTHEN [0 OPraHM3aLUM IpHeMa M
IepeBoJia CTY/ICHTOB, CTYIEHYECKHH OT/eN KaJpoB, OTAEN AWUIUIOMHPOBAHMSA H
apXUB,

Havaneuuk YMYVY  oCyIIeCTBISIET  HEMOCPEACTBEHHOE  PYKOBOJCTBO
yUIpaBlIeHHEM M HECET IEPCOHAIBHYI0 OTBETCTBEHHOCTH 34 pe3ylIbTaThl ero
paboTel B COOTBETCTBMH ¢ YcTaBoM YHHBepcuTeTa, [IpaBHiaMu BHYTPEHHETO
pacnopsiaka, 3akoHogarenscTBoM P u HacTosmero Ilomoxenus.

Ha navansHuka YMY Bosnaraercs:

1. OG6miee pyxoBojcTBO paboroit YMY.

2. VyacTHe B IUIAHHUPOBAHMM M OPraHMU3aldH IEPCIEKTHBHOIO M TEKyIIero
y4ebHoro npoiecca.

3. Koopmumamus  paboter  daxymsreToB, kadeap ©  IOApa3zeleHHH,
obecrieunBarOLIMX y4eOHBIH mporecc.

4. PaspaboTka y4eOHEIX IUIAHOB, UX aHAIH3 M pa3paboTka peKOMEHIALMM 110 UX
YCOBEPILIEHCTBOBAHUIO.

5. PykoBoactBo pa3paboTkod yd4eOHBIX MpOrpaMM, IUIAHOB METOIUYECKOM
paboThl, COCTaBIEHHEM pacUCaHui yueOHEIX 3aHITHH.

6. IlnanmpoBaHue u opranuzamus paborer [ A.

7. IlpoBepka U COITacOBaHHE IIPHKA30B U pACIOpPSKEHHM 10 ydyebHO-
METOAUYECKOH paboTe, pazpabaTEIBAEMEIX CTPYKTYPHBIMH [OAPa3/IeICHAIMH.

8. IloaroroBka MaTepHaloB AJIs 3aceIaHUi peKTOpaTa, YUEHOro COBETA.

9. PaszpaboTka MpuKa3oB U pacIIOPsDKEHUH 110 y4eOHO-MeToaudecKol pabore.

10. KoHTpoIb 32 JOKYMEHTAMHU CTPOTOM OTYETHOCTH.

11. IlmanrpoBaHKe ¥ KOHTPOJIb BBEITIONHEHHS paboT oTaenamMu YMY.

Hawaasauxk YMY

12. OcymecTBnsieT KOHTPOJIE:

3a BBIIIOJTHEHHEM IIPUKa30B PEKTOpa, IIEPBOT0 IPOPEKTOPa,;
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14.

15.

16.

7.

18.
19.
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3a BBIMIOJTHEHHEM yueOHOM 1 MeTouueckol pabotsr kadenp u IIT1C;

32 OpraHu3auieil, IOpAJKOM IIONY4eHHWS ¥  BBIAYM  JOKYMEHTOB
rOCyapCTBEeHHOT0 00pa3siia;

32 BBINOJHEHHEM y4e0HBIX [IaHOB, IPOTPaMM U PAaCIIMCAHMS 3aHSITHIL,
paboTsl GaKyIbTeTOB M Kademp;

obecnieyenHOCTH yaeGHOTO Mpolecca y4eGHO-METOAUYECKUMH MaTepHAIAMH;
IITaTHOH nuctumuiuHsl [T1C.

OpranusyeT HOATOTOBKY OTYETOB O JAESTENHHOCTH MO Y4eOHO-METOIMYECKOM
pabore.

PaspabaTbiBaeT 0T4ET 110 UTOraM y4eOHO-METOAMIECKON paboThI 3a yIeOHbIit
IO Y 33/1a4¥ Ha HOBBIH yUeOHEBIH o,

PyKkoBoauT pacuéToM 4MCICHHOCTH yueOHBIX Py HA YIeOHBIH TOx 1
pacuetoM III1C kademp.

['0TOBHT Tpe/ToKEeHHS TT0 COBEPIICHCTBOBAHUIO 06Pa30BaTeIFHOTO Mpolecca
B YHHBEpPCHUTETE.

OcymiecTBsAeT pyKOBOJCTBO AEIONPOU3BOACTBOM B YMY.

BEINosIHseT opydeHus: pyKOBOICTBA.

TpynoBsie OTHOLIEHHS PabOTHUKOB YIIPABIEHUS PETYIMPYIOTCS TPYIOBBIM

3aKOHOIATENLCTBOM PO,

20.

ConepxaHue U peTIaMEeHTaLII0 paboTsl pabOTHUKOB YIPABICHHS

OIIPENEISIOT JOJDKHOCTHEIE HHCTPYKLMH, TPYIOBEIE JOTOBOPEL, 2 B HEOOXOIUMBIX
ClIyJasiX MHBIE JOKYMEHTEI.

21. Tonnomouws, IpaBa, 06513aHHOCTH, OTBETCTBEHHOCTE, TPeOOBAHHS K
KBaTM(QUKAIUK TIEPCOHAIA YIIPABIEHUS ONPEIENAIOTCS COOTBETCTRYIONIMMU

JIOJDKHOCTHBIMU HHCTPYKITHSIMH.



