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1. O0mue moJ10KEeHHUA

1.1. HMudbopmannoHHO-OMONMOTEYHBIH LEHTp MOCKOBCKOIO  IICHXOJIOIO-
COLMAIBLHOrO yHHUBepcuTeTa (manee mo Tekcry — MBIl yHuBepcuTeTa) siBisieTcs
OJHHM H3 CTPYKTYPHBIX IIOJ(pa3/eIcHUil By3a, obecneumBaromux y4eOHO-
BOCIIMTATENbHEI  IIpollecC W HAy4YHBIE  HCCIENOBaHHd  OHOIMOTEYHO-
HH(GOPMallMOHHBIMU PECYPCaAMHU.

1.2. IBL] yruBepcuTeTa B CBOEH IEATEIBHOCTH PyKOBOACTBYETCS:

(enepanpupiMu 3akoHaMH «OO6 oOpasoBanum», «O BEICIIEM H IIOCIEBY30BCKOM
npodeccroHaIbHOM 00pa3oBanun», «O GubiroreuHoM nene», «O6 nHGOpMaIuH,
UHGOpMATH3aMK M 3alliTe HHOOPMAINKY»; YKA3aMH M DPACHOPSIKEHHAMH
IIpesunenra Poccuiickoit Denepanuy, MOCTAHOBICHUAMU H PACIOPSIKEHHUSMH
IIpasurenscTBa Poccuiickolt @enepaliiu, MpUKa3aMd H WHBIMH HOPMATUBHBIMU
IIPaBOBBIMHM aKTaMH, YCTaBOM BYy3a, IPHUKa3aMH M pacHOpSHKEHHSIMH PpeKTopa,
IIpaBHJIaMU BHYTPEHHEr0 paciopsiaka 1 HacTosumM [lonoxennem.

1.3. Ilopsamox mHonp30BaHMSA HCTOYHHKAMH HH(OOPMAIMH, NepedeHb OCHOBHBIX
YCIyT W YCJIOBHS MX MpPENOCTAaBIEHHUS OIpeaessiioTcs IlomoxkeHueM 00
HHOOPMALMOHHO — OUONIHOTEYHOM UeHTpe By3a M IIpaBHiaMy I10J530BaHHSA
MH(POPMaLHOHHO — OHOIIMOTEYHBIM LIEHTPOM, YTBEPXKIEHHBIMHE YUeHEIM COBETOM
By3a.

1.4, Opranusanusa oOCITyXHBaHUS YYaCTHHKOB 06pa3oBaTelbHOrO Ipolecca
IIPOM3BOMUTCS B COOTBETCTBHM C TIIpaBWIaMH TEXHHKH Oe30IacHOCTH,
IIPOTHUBOIIOXXAPHBIMU H CAHUTAPHO — THTHEHUYECKUMHU TPeOOBaHHUIMHU.

1.5. Crpykrypa WUBL] yHuBepcureTa BKIO4aeT B cebs aOOHEMEHT, YUTAJIbHEIH 347,
3JIEKTPOHHYIO OMOIHOTEKY.

1.6. OGcmyxuBaHHe IONB30BATENEN OCYIIECTBIIAETCS HA OCHOBE OMOIMOTEUHO—
HH(OOPMALIUOHHEIX PECYPCOB B COOTBETCTBHH C YYeOHBIMH M BOCIMTATENIbHBIMH
[IJIJaHaMH By3a, IporpaMMamMi U ranamu padotsr MBLI,

1.7. B wmensx obecneuenus MopepHmsanmw VBl yHHBepcuTeTa B YCIOBHAX
HH(GOpMaTh3alud o0pa3oBaHMS M B IpeleNax BBIIENAEMEIX CPEJCTB, BY3
obecneuusaer UBII;

- TapaHTHPOBAaHHBIM (UHAHCUPOBAHWEM KOMIUIEKTOBAHHS OHOIMOTEYHO—
MH(OPMAIOHHBIX PECYPCOB;

- HGOGXO,H;HMBIMH CJ'[y}KGGHLIMI’I H IIPOHU3BOICTBCHHEBEIMHM TIOMCIOCHHSAMH B
COOTBETCTBUH €O CTpykTypod MbL[ u neficTByrommuMu HOpMATHBaMHK 10 TEXHHKE
6630H3.CHOCTH SKCINTyaTalluH KOMIIBIOTCPOB K B COOTBETCTBHH C IIOJIOXCHHAMHU
CanlluH;



- COBpPEMEHHOW 3JIEKTPOHHO-BBIYUCIUTENbHON, KOIMHPOBAIBHO-MHOXHUTEIBHOM,
TEIEeKOMMYHUKAIlUOHHOM  TEXHHUKOH, OPITEXHUKOH, He0OXO0IUMBIMH
IIPOrPaMMHBIMH IIPOTyKTaMHU;

- PEMOHTOM K CEPBHCHBIM O0CITY>XUBaHMEM TeXHUKU U obopyznoBanus MBLI;
- GuOTMOTEYHOM TEXHUKOMN U KaHLEeISIPCKUMH IIPHHAIIIEKHOCTIMH.

1.8. Pexxum paboter MBI ycranaBnupaeTcs agMUHHCTpalUed YHHBEpPCUTETA IIO
corjlacoBaHro ¢ gupektopoM MBI B cOOTBETCTBHUM C IIpaBHIaMH BHYTPEHHETO
pacmopsiika By3a.

1.9. Cotpynuuku LleHTpa Ha3HAuYarOTCsI U OCBOOOMKAAIOTCS OT JOJKHOCTH
[IPHKA30M pekTopa. [IpweM COTpyIHHKOB Ha paboTy OCYILECTBISETCS II0

TPYIOBOMY JIOTOBOPY.

1.10. Ha pabory B MWBI] yHuBepcuTeTa IPUHHUMAIOTCA JHIA, HMEIOIIHE
HEO0OXOMMYO IpodeCCHOHATBHYIO IIOITOTOBKY, COOTBETCTBYIOLIYIO
TpeGoBaHMAM KBaTU(PUKALUOHHON XapaKTEPUCTUKH 110 JOJDKHOCTH U IIOJy4YE€HHOK
CIIENHANLHOCTH, IMOATBEPKACHHYIO IOKyMeHTaMH 00 oOpa3oBaHMM H (MIN)
KBaTM(hUKAIIIH.

1.11. Crpyktypa u mtatsl MBL yHHBepcuTeTa ONPEAENIIOTCsS pEKTOPOM.

1.12. bubnuoTreka BeJeT JOKYMEHTAIMIO U MPEICTaBIAET IJIaHbl, OTUYETEl X UHYIO
uHQOpPMAIIMIO O CBOEH [IEATENILHOCTH B  BBIIIECTOSAIIME MHCTAaHLUMH B
YCTAaHOBJICHHOM IIOPSIIIKE.

2. OcHOBHBIE LIEJIH H 3a1a4YH 0T/iesa

2.1. Tlommoe w® omeparuBHOe OuOnuoTeyHoe W HH(POPMAIMOHHO-
6ubauorpadudeckoe o0CTy)KUBaHUE CTYAEHTOB, CIyllaTeNlel, IIperogaBaTeneil u
OPYTUX KATEerOpHil KOHTHHIEHTA By3a B COOTBETCTBHM C 3aIllpOCaMH Y IIpaBUIIaAMHU
nons3oBanis MBIl mocpecTBOM HCIONB30BaHUS HWHGOPMAallMOHHBIX PECYypCOB
MBIl yHuBepcHUTeTa HA pPa3IMYHBIX HOCUTENAX: OyMa)XHOM, MarHUTHOM,
HGPOBOM, KOMMYHHUKATHUBHOM H Jp.

2.2. ®@opmupoBanue wuHGOpPMALMOHHO — Oubnuorpadugeckoro ¢GoHaa B
COOTBETCTBHMM C MpoduieM By3a, oOpa3oBaTeNbHBEIMH NpOrpaMMaMH, y4eOHBIMH
ITaHaMM M TEeMaTUKOM Hay4dHBIX MCCJIEJOBaHMM By3a, HaIpaBICHUIMH
BOCITMTATENBHOTO Mpoliecca, HHGOPMAITHOHHEIMH TOTPEOHOCTSIMU IIOJIb30BaTENEH.

2.3. Opranuzanys ¥ BeIeHHE CIIPABOYHO-IIOMCKOBOIO amrapara: KaTajloroB,
KapToTeK U 0a3 JaHHBIX.

2.4. BocniuTanwe HHGOOPMAIMOHHO — OGuOIHOrpaduIecKo KyIbTYPhl, IIPUBUTHE
HaBBIKOB HE3aBHCHUMOI'0 OHOMHOTEYHOro mosis3oBarens. OO0yueHHe COBPEMEHHEBIM
MeTOo/aM ITOMCKa, 0TOOpa M KPUTUYECKOH OlleHKe HH(OPMaIIUH.



2.5. CosepuieHcrBoBanue pabotel MBIl yHuBepcuTeTa Ha OCHOBE BHEIPEHUS
HOBBIX WH(MOPMAIIMOHHBIX TEXHOJOTHMH © KOMIIBIOTepHU3auuu OudiuoTedHo-
MHGOPMAITOHHEIX IIPOIIECCOB.

2.6. KoopauHanusa ¥ Koomepauusi IeATeIbHOCTH ¢ OuONMoTeKaMu W OpyTUMHU
yUYpeXICHUAMH U1 Oojiee  IIOJIHOIO  YAOBJIETBOPEHHA  IOTpeOHOCTeH
II0JIb30BaTeNelt B JOKyMEHTaX ¥ HHQOPMAIIHH.

3. DyHKIOHUH 0TAe/1a

3.1. Oprammsyer nuddepeHIrpoBaHHOe  OHOJIMOTEUHO-UHGOPMAIIHOHHOE
o0CIIyKMBaHUE IOJIB30BATEICH B YMTAILHOM 3ajie, 3JeKTPOHHOM OuOIHoTEeKe, Ha
abonemente MBI,

3.2. IlpenocrasnsieT MHQOPMALIMOHHBIE PECYpPChl IOJB30BATENSIM Ha Pa3IdIHBIX
HOCHUTEIISIX: OyMa)XHOM, MarHUTHOM, UH(DPOBOM, KOMMYHHUKATHBHOM H JIp.

3.3.  Opranusyer oOyueHHe HaBEIKAM  HE3aBHCHUMOr0  OHOJMOTEUHOIO
I0JIB30BATeNA U NoTpebuTens HHPOPMAalLlUH, COACHCTBYET HHTEIPAllMU KOMILIEKCa
3HaHUH, yMeHUil paboTbl ¢ KHUroil u uHpoOpMmalued, o0ydaer MONB30BaTeIel
COBpEMEHHBIM  MeTOoJaM  IloMcka  HHGOpMamWu B TPAAWLMOHHBIX,
aBTOMAaTHU3UPOBAHHEIX HHQOPMAIIHOHHO-OUOIHOTEYHBIX CHCTEMAX H TI00aIBHEIX
UH(GOPMAIIMOHHEIX CETSX.

3.4. Oxa3piBaeT HHPOPMAIMOHHYIO MMOAIEPKKY B PEIIEHHH 3a1a4, BOSHHKAIOIINX
B ITpoliecce yueOHO! U camoo0pa3zoBaTeIbHON AesITEIEHOCTH.

3.5. KonTponupyeT cpoku BO3BpaTa JIMTepaTyphl IOIb30BaTe/sIMKA U BEZET paboTy
I10 NPENYNPEXACHUIO U IMKBUAALMH YUTATEIbCKOM 3a10IKEHHOCTH.

3.6. becnatHo obecrieurBaeT mojb3oBarened MBIl yHuBepcuTeTa OCHOBHBIMH
OMOTHOTEYHBIMH YCITyraMHu:

- TPenoCTaBisgeT MONHY0 HH(OpMalyio o cocTaBe OubmmoTeuHoro GoHaa Yepes
CHCTEMY  KaTajoroB, KapTOoTeK W  1pyrue GopMbl  OHOJIHOTEYHOro
UH(}OPMHUPOBAHUS;

- OKa3pIBaeT KOHCYILTALIMOHHYIO IIOMOIIb B IOUCKE JOKYMEHTOB;
- BBLJIAET BO BpEMEHHOE 110JIb30BaHKe NJOKyMeHTHI u3 pouma UBII;

- COCTaBJIIET B IIOMOIIL Hay4HOH M y4eOHOH paboTe Bysa CIIUCKU JIHTEPATYPBI;
BBITIOJTHSET TEMAaTUYECKHe, aJpecHble M Apyrue Oubnuorpadudeckue CrIpaBKu;
IIPOBOIUT OHOIKMOrpadHUecKie 0030pbl, OpraHu3yeT KHHKHBIE BEICTABKH.

3.7. OcyuecTBisgeT HHGOPMALMOHHOE 00CITyKUBaHHUE [I0Ib30BaTENEH, UCTIONB3YSI
TIPK 9TOM pa3jiu4Hble GOPMBI M METOIBI: “/lHU MHbOpMarmu”, “/Iuu Kadenp”



3.8. IlpenmocraBnsieT MONB30BATENSIM JONOJHUTENbHBIE BHUABI YCIyr, IepedeHb
KOTOPBIX  ompejessieTcs [lpaBuiaamMu  TONB30BaHUA  HMHGOPMAIMOHHO —
OHOIUOTEYHBIM LIEHTPOM.

3.9. ObecneunBaer KOMIUIeKTOBaHUE (oHga OuUOIHOTEYHO-MHGPOPMALUOHHBIMU
pecypcaMd B COOTBETCTBHM C TNpoQuieM By3a, M TEeMaTHKOH Hay4YHBIX
HUCCIIeIOBaHUM:

- mpuobperaer y4eOHYI0, HAy4HYIO, MEPHOJUYECKYIO, CIIPABOYHYIO, Hay4HO -
MONMYJIIPHYIO JIUTEPaTypy Ha TPaJAWIMOHHBIX M HETPATUIIMOHHBIX HOCUTEISIX
UHGMOpMAIIUH;

- mortostHsAeT (oHI HHGOPMAIHOHHBIME pecypcaMu ceTu HTepHerT;

- akkymyaupyer (oHA IOKYMEHTOB, CO3/IaHHBIX TIpEeNOAaBaTelsIMH U
COTpYIHHUKAMH By3a.

3.10. OcymecTBisIeT y4er, TeXHHYEeCKyl0o 00paboTKy, pa3MellleHue U IIPOBEpPKY
doHmoB, obecrmeurMBaeT HMX COXPaHHOCTb, PEKUM XpaHEHHUS, PEecCTaBpalMio U
KOHCEpBaLMIO, PENPOAyLIHPOBAHHE JOKYMEHTOB.

3.11. AHanu3upyeTr HCIONb30BaHue GOHIOB U KHUI000eCTIeYeHHOCTh yueOHoro u
HAYYHO - UCCIIEIOBATENIECKOTO MTPOIIECCOB.

3.12. HckmoyaeT AOKYMEHTHI U3 OubimoTeyHoro (oHaa B COOTBETCTBHH C
INefCTBYIOIIMMH HOPMAaTUBHEIMU aKTaMH.

3.13. Co3maer 3JIeKTPOHHBIE KaTaJloTM M KapTOTEKH C LENBE0 MHOTOACIIEKTHOTO
HHhOpMaHnOHHO-0uOTHOrpaduIecKoro pacKpsITUs (hoHIa

3.14. y'—IaCTByeT B CO3JaHHH CBOJHEBEIX KaTallol'0OB, B TOM YHCIIE 3JICKTPOHHBIX,
ITIO3BOJIAIOMIMX OIIEPATUBHO TIPEAOCTABIIATE YHUTATEIAM pPa3IHYHBIE YCIYTH B
ABTOMATHU3HPOBAHHOM PEXKHUME.

3.15. IlpenocraBnser uHdpopManuio ans 3arnonHenus web crpanunsl WBL] Ha
TopTane YHUBEPCUTETA.

3.16. YuacTByeT B peaiu3alliy IPOrpaMMbl Pa3BUTHS BOCIIUTAHUS B CHCTEME

00pa3oBaHUs B By3e, UCIIONL3YS pa3IHdHbIe GOPMEI U METOBI HHAUBUAYAIBHONH U
MaccoBOH paboThl.

3.17. IIpoBOIUT aHATUTUYECKYIO, OPTaHU3AIMOHHYIO, KOHCYJIBTAllMOHHYIO padoTy
10 COBEPIIIEHCTBOBAHMIO BCeX HampaBineHuu fesrenbHoctu MBI yHuBepcuTeTa.

3.18. BuenpsieT nepenoBbiec OUOIHOTEUHBIE TEXHOIOTHH.

3.19. Koopmunupyer pabotry ¢ kadempamu, HayuyHbBIMH oOIIecTBaMH,
00I1IeCTBEHHBIMHU OpPraHU3aIMsIMH By3a.



4. IIpasa otaena
HDBII umeer npaso:

4.1. CaMOCTOSTENIBHO ONpEeNeNsiTh COIepyKaHWe, METOABl W KOHKPETHBIE (OPMEI
CBOEH [EATEIbHOCTH B COOTBETCTBHM C LEJISIMH M 3a/ladyaMd, YKa3aHHBIMH B
[TonoxeHun.

4.2. PazpabarbpiBaTh IOJIOKEHHE, MpaBwia noas3oBaHus MBI yHuBepcuteTa,
IpyTue JOKyMEHTHI, peTIaMeHTHPYIOIIUE AesTelbHOCTE LleHTpa.

4.3. 3HakoMUTBCS ¢ 00pa30BATENLHBEIMH IIPOrpaMMaMH, Y4YeOHBIMH ILIaHAMH,
temaTrKold HYP By3a. Iloay4ats OT ero cTpyKTypHBIX HOApa3IelIeHUH MaTepHaIIbI
W CBEJEeHMs, HeoOXoauMble M pelleHus NocTaBlIeHHBIX nepen KBI]
YHUBEpPCHUTETA 3a/1ay. '

4.6. Onpenenars B cooTBeTcTBHH ¢ [IpaBuamu noss3oanusa MBI, ITonoxkernem
0 mTpadHBIX CAaHKIUAX, YTBEPKICHHBIMH DPEKTOPOM BY3d, BHIBI H pa3Mephl
KOMIIeHcaluu yuiepOa, HaHeceHHOTo noJib3oBareaamu MBI,

4.7. Onpenmenits YCIOBHS HCIOJB30BaHHS OHONMMOTEYHEIX (HOHAOB IIpH
3aKJIFOYEHUH JOTOBOPOB C IOPUIUUESCKUMHU U QU3UYECKAMH JTHIIAMH,

4.8. IlpencraBiaTe BhICIIee y4eOHOe 3aBelEeHHE B Pa3MYHBIX YUPEXKAECHHSIX,
OpraHM3alusax, I[IPHHUMATH HEIOCPEACTBEHHOE YydacTHe B pabdoTe HaAyYHBIX
KOH(EpEHIMH, COBEIlaHHi, CEeMHHApOB IO BOMNpOcaM OHUOJHOTEYHOM H
HH(OpMaIMOHHO-0ubIHorpadguiecKoi qesiTeIEHOCTH.

4.9. Bectr B yCTaHOBIEHHOM ITOPSIKE MIEPEIIUCKY C JPYTUMH OUOINOTEKAMH,
OpraHU3alKsIMH.

4.10. VYyacTBOBaTE B COOTBEICTBHM C 3aKOHONATEIILCTROM POCCHHICKOM
@enepanuu B paboTe OMONMMOTEYHBIX ACCOLMALIMM HIIH COIO30B.

4.11. YuacTBOBaTh Ha KOHKYPCHOM MIIM HHOM OCHOBE B peanu3anuu (heaeparbHbIX
U PETHOHANIBHEIX ITPOIPaMM pa3BUTUA OHOIHMOTEYHOTO era

5. O06s13aHHOCTH OTEaA

5.1. OGecrnieunBaTh pealn3allyio IIpaB CTYAEHTOB, IPEIOAaBaTeleif, COTPYIHHKOB
YHHBEpCUTeTa  Ha  OHUONMHOTeUHO-WH(pOPMAllMOHHOE  OOCIHY)XMBAHHE B
cooTBeTcTBHM ¢ DenepaibHbiM 3akoHoM Poccuun «O OubmuoTedyHOM mene»
(1994r.), nacrosumm ITonoxennem, «I[IpaBinamu 110JIb30BaHKs HHOOPMAIMOHHO
— OUOITHOTEYHBIM IIEHTPOMY.

5.2. KommiekroBark (oHA y4eOHBIX W HAYYHBIX W3JAHUN Ha TPaJUIIMOHHEIX U
3JIEKTPOHHBIX HOCHUTENAX, B COOTBETCTBUH C Y4eOHBIMH IIPOrpaMMaMH, IIAHAMU K
TEeMaTHKOMH.



5.3. OTuuTeIBaThCs NEpe] AAMUHUCTPAIINEH YHUBEPCUTETA O CBOEH IESITEIBHOCTH.
6. OTBeTCTBEHHOCTH OT/AEJIA

WBI] HeceT 0TBETCTBEHHOCTb:

6.1. 3a HecoOmoaeHNE TpeOOBaHUM, TPHUKA30B U PACTIOPSHKEHHUH PEeKTOpa,;

6.2. 3a HEBBINOJIHEHHE MEPOTIPUATHM, IPELYCMOTPEHHBIX TIAHAMH;

6.3. UBl] yHuBepcuTeTa HeCeT OTBETCTBEHHOCTH 3a HEHAIIEIKAINEE BBITOTHEHHE
ero pyHKUMU 1 peleHue MOCTaBIeHHBIX epe HUM 3a1ad.

6.4. JomxnHoctHele nuna WBI] yHuBepcuTeTa HECYyT OTBETCTBEHHOCTH 32
HEBBINIOJIHEHHE BO3JIOXKEHHBIX Ha HHX 005S3aHHOCTE B COOTBETCTBUM C
ACHCTBYIOLIMM 3aKOHOJATeIbCTBOM P®, JOKalbHBIMU HOPMATUBHBIMU aKTaMHu U
MTOJIOXKEHUSIMH 3aKTFOUEHHBIX C HUMH TPYOBBIX T0TOBOPOB.

7. BzaumopeiicTBHE ¢ APYrHMH NOAPAa3Ae/JIeHHAMH
WBL] yauBepcuTeTa B3aUMOICHCTBYET:

7.1. Co CTpYKTYpPHBIMH TOJAPAa3AEEHUsIMH - 110 BOIIpOCaM JOKYMEHTAIMOHHOIO M
UH(DOPMALIMOHHOTO 00ecIIeyeHus;

7.2. C ormenoM KaapoB - IO BompocaM moabopa U paccTaHOBKU KaapoB
COTPYIHHKOB IIEHTPA U MOBBIIIEHUS X KBaIU(UKAINY;

7.3. C mpopexTtopoM 1o o0OIKMM BoOmpocaM - II0 BoOIpocaM obecleyeHUs
CpeICTBaMHU OpPraHM3AIlMOHHOM M  BBIYMCIMTEIBHOM TeXHUKH, OlaHKaMu
JIOKYMEHTOB, KaHIIESIPCKUMHU TTPUHAIeKHOCTIMHU;

7.4. C cHCTEMHBIM aJAMHUHMCTPATOPOM JIOKaJbHOW CBS3M - II0 BOIIPOCaM
pa3paboTku M BHEApPEHUS HOBBIX MH(MOPMAIMOHHBIX TEXHOJIOTHH, MPUMEHECHUS
CPEICTB BBIYUCIUTENBHON TEXHUKH, OIEpaTuBHOH 00paboTku HHGOpPMAIMH U
coOmoaeHus TpeGOBaHNH HOPMATHBHO-METOJUUECKIX JOKYMEHTOB.

8. 3akm0unTEIbHBIE N0J10)KEHUS
8.1. Hactosimiee IlonoxeHne yTBEpKIEHO PEKTOPOM.

8.2. 3amenenus u nononHeHud B [TonoxeHnue yTBepKaar0TCa PeKTOPOM.



