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1. Crarye, nesib ¥ 3a1a4M KypcoBoii padoThbl

Cmamyc Kypcoeoii pabomwl. B cOOTBETCTBUU ¢ paboueil MporpaMMon u
y4eOHBIM IIJIJAHOM TOATOTOBKM OakamaBpoB 1o HampasieHuto 38.03.04
«l'ocynapcTBEHHOE W MYHULMNAIBLHOE YIOPABJICHHE», MNPOPUIb MOATOTOBKU
«PernoHanbHOE YyIpaBIEHUE» MPENYCMOTPEHO HAIMCAHWE M 3AlUTa CTYICHTAMH
Bcex (opM OydeHHs TpeX KypCOBbIX paboT mo auciuruinHaMm: «Teopus
ynpaBiieHus», «l'ocygapcTBEHHbIE W MYyHUIMNAIbHBIE (UHAHCHD U «OCHOBBI
yIpaBlieHUs TepcoHaioM». B Xoie MOArOTOBKM U 3alIUThl pabOT CTYIEHTHI
3aKpeIUIIIOT W pacClIMpPSIIOT  3HAHUSA,  [OJYYEHHblE IPU  U3YYECHHH
COOTBETCTBYIOIIUX JUCHUILIUH. KypcoBas pabGora mpexacraBmser coOoit
CaMOCTOSITEIILHO IIPOBEJIEHHOE Hay4YHO-TIPAKTUYECKOE UCCIIeIOBaHUE
ONpECIICHHOW TEeMbl Yy4eOHOW MpOorpaMMbl, JAEMOHCTPHUpYIOIEE 3HAHHUE U
CBOOOJTHOE HWCIOJb30BAaHUE CIEIUAIBHON  YIPaBICHYECKOW TEPMUHOJIOTHH,
CHOCOOHOCTh K CHCTEMaTH3aluu WH(GOpMalUU, YETKOMY H3JI0KEHHIO MBbICIEH,
aHaIM3y, apryMeHTaluuu, 0000IIEHHUSIM U BBIBOJIAM.

L]env evinonnenus Kypcogoti pabomul - BBISIBICHUE YPOBHS TEOPETUUYECKUX
3HAHUW U MPAKTUYECKUX HABBIKOB CTYACHTOB, MOJYYEHHBIX UMM MPU HU3YUYCHUU
COOTBETCTBYIOIIMX JIUCIMIUIMH, a TAaKK€ CIOCOOHOCTHM NMPUMEHSTHh 3T 3HAHUSA U
HABBIKY IIPU PEILICHUH KOHKPETHBIX YIPaBICHYECKHUX 3a/]au.

3aoauu evinonHeHUs Kypcogoi pabomsi.

- paclUIMpeHne TEOPETUUYECKUX M MPAKTHUECKUX 3HAHUM, TPUOOPETEHHBIX B
Ipolecce HW3y4eHUsi JUCUUIUIMHBI Ha OCHOBE YCBOGHHMS  HMHGOpPMAlUH,
coJiepKaierics B ydeOHMKAaX W y4EOHBIX MOCOOUSX, CIEIHAILHON, B TOM YHCIIC,
NEPUOAUYECKON JUTEpaType, MaTepuajioB JEKIUW, NPAKTUYECKUX 3aHATUA U
MHTEPAKTUBHBIX (POpM 00yUEeHHUS;

- packpbITUE CYIIHOCTH KaTeropuid, siBIEHUHM U mnpolieM B objactu
YIPABJIEHYECKUX OTHOUIEHUH, COOTBETCTBYIOIIMX HW30paHHOM TeME KypCOBOM
paboThI;

- cOop u 0000IIeHHE aHATUTHYECKOrO0 MaTephana o TeMe KypCOBOM

paboTHI.



2. TpeOoBaHusi, npeabsABJIsAeMbIe K KYPCOBOM padoTre

[Iporiecc MOATOTOBKM KypCOBOM pPAaOOTHI MPETyCMATPUBACT BBITIOJTHEHUE
CTYJIEHTOM psiJia TPeOOBaHUI, KACAIOIITXCS
e BBIOOpA U MOPSAKA 3aKPETUICHUS] TEMBbI KYPCOBOM PabOTHI;
e 00bBEMa, CTPYKTYPHI U COEPKaHUS KYPCOBOW pabOTHI;
e 11000pa U U3IIOKEHHS MAaTEPUAJIOB KYpCOBOM PabOTHI,

e odopmiieHus1 KypcoBOi pabOThI

2.1 Bp10op 1 moOpsAAOK 3aKpenJieHus1 TeMbI KypPCOBOM padoThl

CTyneHTy mpeaocTaBisieTCss BOBMOXKHOCTh BBHIOpaTh TEMY KYpCOBOHM paOOThHI
U3 TMEpeuyHs NPUMEPHOM TEMaTUKU KYypCOBBIX padOT, MOATOTOBJICHHOIO U
yrBepxkaeHHoro Ha CoBere ¢akynpTeTa (cm. n.5 Oaunvix Memoouueckux
ykazanuti). IIpu BEIOOpE TEMBI CleNyeT yIUTHIBATh:
— JIMYHBIA HWHTEpPEC K HCCICIOBAHUIO OMPECICHHOW MPOOJIEMBbI;
1enecoodpa3Ho, YToObl MEXKY TeEMaMU 3cce, pedepaTUBHBIX 0030pOB
U KypCOBOHM pabOThI COOIII01aTIach TPEEMCTBEHHOCTH;
— BO3MOXKHOCTH BBITIOJIHEHUSI JaHHOW paOoThl (YpOBEHb COOCTBEHHBIX
3HaHUU U BIIQJIEHUs] BELIOpAaHHOW MPOOJIeMaTHKON);
— CTENEeHb NMPOPa0OTAHHOCTU TEMBI B JIMTEpPAType U IAPYTUX UCTOYHUKAX
uH(popmaruy;
— HaJM4ue€ U BO3MOXHOCTh OTBHICKaHUS MH(POPMAIIMOHHBIX UCTOYHUKOB,
CoZiepKallliX CBEICHHUS 10 TaHHOU TeMe;
— BO3MOXKHYIO MPEEMCTBEHHOCTb JAHHOM TE€MbI ¢ OynyIleld BBITYCKHOU
KBaIM(PUKAUMOHHOW  paboToil (MMes B BHUIY, B YacTHOCTH,
paccMOTpeHHe B  KypcOBOMl  paboTe BONPOCOB,  Kacaroluxcs

TEOPETUYECKUX OCHOB YIPABJIICHHUS HAa YPOBHE OpraHu3aluil (OpraHoB

yIIpaBJICHUS)).



Bri6upas TeMy KYpCOBOM paboThlI, CTYJIEHTY HEO0OXOTUMO
MPOKOHCYJIBTUPOBATHCS C PYKOBOJIUTENEM - TIPETOAaBaTENIEM, YUTAIOIINUM JICKIIHH
U BEAYIIMM CEMHHApCKHUE M HWHTEPAKTUBHBIC 3aHATHUS IO COOTBETCTBYIOIIEH
JTUCITUTUTHHE.

CTyneHT COBMECTHO C PYKOBOJUTEIEM MOXET BbIOpaTh  TeMy,
OTCYTCTBYIOIIYIO B YKa3aHHOM II€peyHE MPUMEpPHON TeMaTHKu, OOOCHOBaB €€
11€7I€CO00Pa3HOCTh U COOTBETCTBUE MPOOJIEMATUKE U3Yy4aeMON THUCIIUILINHBI.

Br160p TeMBbl OocyiecTBIsIeTCSl B Hayalle CEMECTPa, B KOTOPOM IPOBOAUTCS
yueOHas paboTa 1o JaHHOW AUCITUTIIINHE.

HazBanune Tembl KypcoBoil paboTbl ¢ukcupyercs B 3asBICHUU Ha
YTBEPKICHUE TEMbl U B  BEIIOMOCTH, 3aIlOJHSEMON PYKOBOJUTEIEM KYpCOBOM
paboThl - MpemnojaBaTeieM IUCIUIUIMHBI, MO KOTOpPOH OyneT MOArOTOBJICHA
pabora.

Tema KypcoBoii pabOThI MOKET OBITH U3MEHEHA IO 3asBJICHUIO CTY/IEHTA HE
[O3/IHEE Hayajla BTOPOM MOJOBHUHBI CEMECTpPa, B KOTOPOM MPOBOJUTCS yueOHas

paboTa 1o JaHHOU JUCHUIUIUHE.

2.2 O0beM, CTPYKTYpPA U cO/lep:KaHue KyPCOBOH padoThl

O0bem KypcoBOil pabOThI TOHKEH COCTABJIATH OT IBAANATH MATH (MUHUMYM)
JI0 COpOKa CTpaHMI], He cuuTas npuioxeHui. [locneqoBaTeTbHOCTh U3IIOKEHUS,
COIOAYMHEHHOCTh €€ OTJEIbHBIX YacTel HaXOAST CBOE BBIPAXKEHUE B CTPYKTYpE
paboTHL.

HezaBucumo 0T u30paHHOW TEMBI CTPYKTYpPa KYypCOBOH paOOTHI TOIKHA

BKJIIOYATb CIACAYIOMINC 3JICMCHTHI:

® OrJaBJICHUE;

® BBEJICHUE;

® OCHOBHas 4YacTb — TIJaBbl, naparpadsl (MyHKTbI), B KOTOPBIX
paccMaTpHUBaeTCsl KPyT BOIIPOCOB, BXOASIIMX B IPEIMET HCCIIEA0BAHUS
KYpPCOBOM pabOThI;

® 3aKJIIOYEHHE;



® CIHCOK UCTOYHUKOB MH(OpMAIIIH;
® TIPWIOKEHUS (JKEJIATEIIHLHO).

OruaBJjieHne OTpa)kaeT, MO CYIIECTBY, IJaH paOoThl. B HEM A0MKHBI OBITH
MOCJIEIOBATEIbHO YKa3aHbl BCE CTPYKTYPHBIE 3JIEMEHTBI KYypCOBOM padOTHI,
BKJIIOYAsi Ha3BaHUsA TIJaB, naparpadoB (IyHKTOB), MU HMX paCHOJIOXKEHHE IO
CTPaHULIAM.

Kaxnass pyOpuka oriaBieHUs IODKHAa TOYHO COOTBETCTBOBATH PYOpHKE B
tekcte. [lomemary ormnaBieHre HEOOXOAMMO B Hayasle paboThl, TaK KaK 3TO JAeT
BO3MOXXHOCTb Cpa3y NpeJICTABUTh OOIIYI0 KAPTUHY UCCIIEIOBAHUS.

Jlns BBeleHUs KypcOoBOW paOOTHI 00s3aTENbHBI CIEAYIOUINE 3JIEMEHTHI:
AKmMyaibHOCMb, 00beKm, npeomem, yeib, 3a0ayu, Memoovl U UHDOPMAYUOHHAS
0a3a UCCIeN0BaHUs.

PackpeiBasg axmyanbnocms TeMbl KypcoBOW paOOThl, CTYJEHT JOJDKEH B
CKaroil (opMme MOKazaTh BaKHOCTh 3aTparMBaéMbIX B HEH BOMPOCOB B paMKax
o0mieil mpoOiaeMaTUuKy JaHHOM JUCIUIUIMHBL, a TAK)KE 3HAYUMOCTh 3THX BOIPOCOB
B COBPEMEHHOM SKOHOMMYECKOM CHUTyalluH B cTpaHe. O4eHb BAKHO MPABUIIBHO
copMyIUpOBaTh aKTyaJbHOCTh BBIOpAaHHON TEMbI, T.€. MOKa3aTb CBOE YMEHHE
BBIJIETISITh B HUCCIENYEMOM 00JacTH I1aBHOE, abCTparupysich OT BTOPOCTENEHHBIX
MOMEHTOB.

Obvexm WccieoBaHusl B KypcoBoi pabdore:

no oucyunaune «Teopus ynpaenenus» — 3aKOHbI M 3aKOHOMEPHOCTH,
MPUHLINII, PYHKINUU, (POPMBI U METO/IbI YIPABICHUS;

no oucyuniune «l ocyoapcmeennvie u MyHUYUNAIbHble PUHAHCHL» — CUCTEMA
OTHOLIEHWH, TMpOLIECCOB M  SBIEHWH, CBSI3aHHBIX C  (OPMUPOBAHHEM,
pacripesiesieHueM, NepepacnpeieieHUEM U HUCIOJIb30BaHUEM (DOHIOB JIEHEKHBIX
CPEICTB HA YPOBHE rocyapcTBa U MyHULIUITAJIbHBIX 00pa30BaHMM ;

no oucyuniune « OCHO8bl ynpasieHus nepcoHaromy - NPUHIUNBL, (QYHKINH,
(OpMBI 1 METO/IBI YIIPABJICHHS IEPCOHATIOM OPraHU3ALMH.

Ilpeomem wuccienoBaHusl — KOHKPETHAs, HaxoJslIascsl B rpaHuLIax OObEeKTa
UCCIIEIOBaHUsA 00JacTb YNPABIEHYECKUX OTHOLIECHUW, KOTOpas MOAJEKUT

U3YYCHHIO B JAHHOUW KypCOBOM padore.



Hanpumep, no oucyunaune « Teopus ynpaenenus» 3TO MOTYT ObITH BOMPOCHI,
CBA3aHHBIE C PACCMOTPEHUEM: OCOOCHHOCTEH pa3IMYHBIX IIKOJI (YYEHU)
MeHemxkMmenTa («Hayunoe ympaBinenue @.Teinopa», «lllkona dYenoBedecKux
otHomeHuit D.Mboito», «Konuenuusi panuonansHol Oropokparun M.Bebepa» u
T.I.); OCOOCHHOCTEH DTAllOB Pa3BUTHS MEHEIKMCHTA KaK HayKd; (YHKIHHA |
MPUHITUTIOB MEHEHPKMEHTA; METOJOB MEHEIKMEHTA; OpraHU3allMOHHBIX (OpM U
CTPYKTYp YHOpaBJICHUsS OpraHu3aluen; 1efld, 3adad W OpraHu3allMOHHOU
CTPYKTYpPbI KOPIIOPATUBHOIO YIPABIICHUS U JPYTHE.

Ilo oucyunaune «locyoapcmeennvie U MYHUYUNATbHbIE QUHAHCLL» -
OTHOILICHUS,  ONPENEISIIONIMEe  HKOHOMUYECKYI0  KaTreropuro  (hpUHaHCOB
COOTBETCTBYIOILIETO YPOBHS; OCHOBBI M OCOOEHHOCTH ()YyHKIIMOHUPOBAHUS
(UHAHCOB TOCYJapCTBEHHOTO M MYHHUIIMIAIBHOTO YPOBHEH; (DYHKIIMOHUPOBAHHE
Oro/pkeTHOM  cucteMbl  ((enepanbHOro, PETMOHAIBHOTO, MYHHIIMIAIBHOTO
OIO/KETOB, BHEOIOJKETHBIX TOCYIApCTBEHHBIX (POHIOB); MEKOIOKETHBIC
OTHOILIEHUS; OpraHU3alys OKETHOIrO Ipoliecca; (GOpMUPOBAHUE U pealln3alus
(MHAHCOBOW TMOJMTHKK; (UHAHCOBOE IUIAHUPOBAHUE U MIPOrHO3HPOBAHME;
(YHKIMOHUPOBAHKME OPraHOB (DMHAHCOBOI'O YIIPABJICHUS U IPYTHE.

Ilo  oucyunmune «OcHOBbI ynpasieHusi NepPcoOHANIOM» - NpeoMemoMm
ucciedoganusi B KypCOBOM paboTe MOTryT OBITh BONPOCHL, CBSI3aHHBIE C
pPacCMOTPEHUEM OCHOB M KOHKDPETHBIM COJEPKAHHUEM OCHOBHBIX HAaIpPABJICHHM
(pyHkuit) ympaBieHUs TEpcoHAJOM (B YacTHOCTU: HAOOp, TMOBBIIICHUE
KBaTU(UKALIUA ©  TOpodeccHoHabHAs  MEPENnoAroTOBKa, MOTHUBALUS |
CTUMYJIMPOBaHUE, KAPHEPHBIN POCT, aTTECTALMS U JIp.).

[]eny xypcoBoW pabOTHI COCTOMT B aHAJINW3€ KOHKPETHBIX YIIPABICHUYECKUX
OTHOIICHUH U SIBJICHUH, 0003HAYEHHBIX B MpeaMeTe ucciaeaoanus. Llens momkHa
KOPPECHOHAUPOBATH C (HOPMYIUPOBKON TEMBI KYPCOBOU paOOTHI.

Jnsa noctumkeHus LI B KypcoBOM paboTe HEOOXOOMMO IOCTaBUTh HU
pelIuTh HECKOJNBbKO 3adau. KypcoBas paboTa 1Mo AaHHOM JUCHUILIMHE HOCUT
TEOPETUKO-aHATUTUYECKUN XapakTep, MO3TOMY 3aJladyd B HEH (OPMYIHPYIOTCA C
MOMOIIIbIO TEPMHUHOB: U3YUUMb..., PACCMOMPENb..., ONUCAMD ..., UCCLE008AMb...,

ocmwvlcaums..., 6BbIACHUMSG..., Haﬁmu..., packpseims..., npoaHaluIupoeams...,



npeocmagums..., YmouHums... u opyeue. K dopMynupoBke 3amad  cleayer
MOJIXOAUTh OYeHb THIaTenbHO. Kaxmas u3 HHUX JOKHAa COOTBETCTBOBATH
HAIPABJIICHHOCTH U CMBICIOBOMY COJIEP)KAHHMIO TIJIaB W HauboJee Ba)KHBIX
naparpadoB KypcoBoi pabOThI.

Memoosr  uccnedosanus. YKa3bIBaIOTCSI METOAbI, KOTOPHIE CTYACHT
OPUMEHSET B MPOLECCE MOJATOTOBKU KYpCOBOM pabOThl. DTO MOT'YT OBITh METOJBI:
aHanM3a, CUHTE3a, CPAaBHEHMsSI, AHAJOIWi, TPYNIUPOBKH, OOOOLIEHUS JTaHHBIX
MCTOYHUKOB MH(GOPMAIIUH U JIPYTHE.

HUupopmayuonnas 6aza wuccnenoBanus. llepedncnsiorcss HUCTOYHUKH, Ha
MCIIOJIb30BaHUU KOTOPBIX CTPOUTCA KypcoBasi pabora: ydeOHbIE, HaydyHbIE H
CTIPaBOYHbBIE H3/IaHUS, HOPMATUBHBIC MaTepUalbl, MaTepHAIbl MEPHUOIUIECCKON
MeYaTH U AJIEKTPOHHBIX PECYpPCOB.

OO0beM BBEJICHUSI COCTABIISIET PUMEPHO JIBE-TPU CTPAHUIIBI.

W3noxeHne MarepualioB HCCICAOBAHUS COCTaBISIET OCHOBHYIO  YACMb
KypcoBo# paboTbl. OCHOBHAsI 4acTh JOJHKHA COCTOATh U3 08YX-mpex TaB, Kaxaas
M3 KOTOPBIX MOXET BKIIIOYAaTh dsa-uemvipe mnaparpada. [laparpadsi, B ciaydae
HE0OX0AUMOCTH Ooliee AETaIbHOT'O0 PACCMOTPEHHsI HEKOTOPBIX BOMPOCOB, MOTYT
pa30buBaThCs HAa 06a-mpu MyHKTA.

B rnmaBax, maparpadax u MyHKTax paccMaTpuUBaIOTCs Hanbosee 3HAYMMbIC
BOTIPOCHI, COCTAaBJISIOIIME COJEPIKaHUE HCCIenyeMod B KypcoBoil pabote
npobnembl. [Ipy 3TOM CTyaeHT u3naraeT MaTepual, YCBOSHHBIM MM B XOe
M3y4YeHUs UCTOYHUKOB MH(GOPMAIMH, B COOTBETCTBUU C JIOTUKOW U CTPYKTYpPOM
MIOCTPOEHUS KypCOBOM PabOTHI.

Obvem 0cHOBHOU Yacmu KypcOBOM pabOThI JOIKEH COCTABIATH MSATHALATS -
JBA/INATH TMATH CTPAHUII.

Obvem enas, napazpagoé u nyHKmos OMNPEACNIeTCs WX 3HAYUMOCTHIO,
OJIHAKO MUHUMAJIbHBIN 00BHEM TJIaBhI JOJHKEH COCTABIIATh HE MEHEE MSATU CTPAHUII,
naparpada — He MeHee ABYX CTPaHMII, TyHKTa — HE MEHEe OJHON CTPaHUIIbL.

3aki04yeHde TOIBOAUT WTOT MPOBEASCHHOTO B  KYpCOBOM  pabote

uccienoBanua. B HeM [aercss KpaTkash XapaKTEpUCTHKA TOTO, KAaK PEIICHBI



MIOCTABJICHHbIE BO BBEJICHUM 33a7a4M, M, COOTBETCTBEHHO, JEJAETCS BBIBOJ O
JOCTUKEHUHU L€ KypCcOoBOil paboThl. O0bEM 3aKIIFOUEHHSI — TPU-TISITh CTPAHULL.

[Tocne 3akitoueHus: NPUBOIUTCS CHUCOK MCTOYHMKOB MH(popManuu. B Hem
JIOJDKHO OBITH HE MEHEe MSATHAIATH HaMMEHOBAaHUM, BKIIIOUas, B 3aBUCUMOCTH OT
TEMBbI, HOPMAaTHUBHBIC aKThl, UMEIOIINE OTHOIICHHE K MpOoOIeMaTHKE KypCOBOM
paboThl, COBpeMEHHbIE (M3/IaHHbIE WJIM OMYOJIMKOBAaHHBIE B IMOCJIEIHUE IBA-TPU
rozia) yueOHbIE U HayYHbIC U3aHUS, CTAThU B TIEPUOINIECKON TI€UaTH, CIOBapU H
CHPaBOYHUKH, SJIEKTPOHHBIE PECYPCHI.

IpusioxkeHust SBISIOTCA HE 0053aTEIBHBIM, HO PEKOMEHIYEMBIM 3JIEMEHTOM
KypcoBoil palOoTbl. B mpunoxeHus: BBIHOCSATCS Marepuasbl, KOTOPbIE HMEIOT
O0onbIION  00BEM, BCIEACTBUE 4YEro BKIIOYEHHE HMX B TEKCT pabOThI
HerenecooopasHo, Jmbo  coiepkar  uHGOpMANHio, KOTOpas HE  HUMEET
MPUHIIMITHAIBHOTO 3HAYEHHS, HO MOXKET MCIOJIb30BATHCS MPU KOMMEHTUPOBAHUU
OTJENbHBIX TONOXEHU paboTel. Hampumep, B NpPUIOKEHHUSIX MOTYT OBITh
NOMEUICHbl HEOOXOAMMBIE JJIi HCCIENOBaHUA (PparMeHTbl HOPMATHUBHBIX
MaTepuanoB, CTaTHCTUYECKWE JaHHbIE, H300pakeHHbIE B BUIE TpauKOB,

nuarpamm, tabnui. O0beM IPUIIOKEHU HE OrpaHUYMBAETCS.

2.3 ITon0op u M3/10KEHHE MATEPHAJIOB KYPCOBOH PadoOThI

[TogroroBka KypcoBOWl paloOThl Hauunaemcsi C Ppa3pabOTKH €€ IUIaHa
(ornaBnenus). [Ipu 3TOM HaO0 OPUEHTUPOBATHCS HA PEKOMEHIAIMH PYKOBOIUTEIIS
KypcoBOU paboTHI.

B cooTBeTcTBHMM ¢ HampaBICHHOCTHIO WM30paHHOW TEMBI OCMBICIHUBAIOTCS
MaTepuabl KOHCIICKTOB JICKIMH, pa3[eioB y4eOHHWKOB, TMyOJUKaluid B
CIEIUMANM3UPOBAHHBIX  JKYpPHAJIaX ©  Tras3erax, »dJEKTPOHHBIX  HOCHUTEISX
uHdopmanuu. M3yuas ucrounnku uHopmaimu, HeoOX0UMO JeNaTh BBITUCKHA U
MMOMETKH, TPYIMIHAPOBATH MaTepual B COOTBETCTBHHM C IUTAaHOM. M3ydeHue wu
KOHCIIEKTUPOBAHUE MaTepHUasoB liejecoo0pa3Ho BecTH AudepeHIIUpOBaHHO IO
aBTOpaM, He 3a0bIBasg MPU TOM (PUKCUPOBATH BBIXOJHBIC JTAHHBIC KaXIOTO W3

HCITOJIb3YyEMbIX HCTOYHHUKOB I/IH(l)OpMaL[I/II/I C YKa3aHUEM HOMCEpA CTPpaHHIIbI (CTaTBI/I



WIA TyHKTa HOPMATHBHOTO JIOKYMEHTA), T/l HAXOAWUTCA MaTepuain, KOTOPBIHA
MpEeIoaraeTcsi UCIoIb30BaTh B KypCcOBOii padoTe.

[Tocne n3ydeHus: ICTOYHUKOB MH(OPMAIUMU TJIaH KypCOBOM pabOThI MOXKET
ObITh yTOuHEH. [IpM BO3HMKHOBEHHWH COMHEHMM HaJl0 MPOKOHCYJIBTUPOBATHCS C
PYKOBOAHTETIEM.

He cnenyer mexaHnuecku nepenuchbiBaTh MaTepuall u3 NepBOMCTOYHUKOB U,
He oOpabarbiBasi, BCTaBIATh €ro B TeKCT. CoOpaHHBIM Marepuan HEO0OXOIUMO
OCMBICJIUTh, CUCTEMAaTU3UPOBATh, MOMBITATHCS U3JIOKUTH CBOUMHU CIIOBAMU U JIUIIIH
B OTJACTBHBIX CIIyYasX, KOrJa HEOOXOIMMO MPHUBECTH MHEHHE IO H3J1aracMoMy
BOMIPOCY OMNPEACNIEHHOTO0 aBTOpa, CleayeT npuberatb K IUTHPOBAHUIO.
[IpuBETCTBYIOTCS TOMBITKH CTYIEHTOB H3JIOXKUTh COOCTBEHHYIO (JIOCTaTOYHO
apryMEHTUPOBAHHYIO) TOUKY 3pEHUS TI0 PaCCMaTPHUBAEMOMY BOIIPOCY.

[Ipn HammcaHWM TEKCTa HAIO MOMHUTH, YTO KypcoBas padoTa MHINETCS He
s cebst, a ans yutatens. [lucaTe crieayeT He KOHCHEKTHBHO, a Pa3BEPHYTO,
SI3BIKOM, JIOCTYITHBIM TTOHUMAHUIO.

CnoxuBiimecs y aBTOpa MBICIH BBICKAa3bIBAIOTCS B  MPEIJIOKEHUSX.
[Ipennoxenus, uMmeronMe OOIIYI0 TeMy, 00benUuHsI0TCS B ab3anpl. KomuyecTBo
CaMOCTOATENbHBIX MPEAJIOKEHNN B ab3alle 3aBUCUT OT CJIOXKHOCTH Iepe/laBaeMoil
meicTi. He cinenyer ¢popmMupoBaTh mpeaioxKeHHs, KOTOpble HE HECYT CMBICIOBOM
HArpy3KH (Jaxe, €Ciiu HE0OXOIUMO YBEIMUUTh 00BEM KypCOBOM paObOoThI). AO3arbl
OJTHOTO TTYHKTa WJIM Taparpada JOKHBI ObITh MOCJIEI0BATEILHO YBSI3aHbI IPYT C
JIPYTrOM.

BaxxHo, yT0oOBI KypcoBasi paboTa OT MEPBOTO 0 TMOCIECIHETO MPETIOKEHUS
ObLTa MPOHM3aHA JIOTUYECKOM CBs3bi0. Ecnmu paboTa mocTpoeHa JOrHMYHO, TO OHA
HE COJEPKUT MaTepuaioB, KOTOPhIE MOTYT OBITh M3BATHl U3 HEe 0€3 HapyIICHUS
o0111el CTPOITHOCTH.

Marepuain HEOO0XOAMMO u3JaraTh B XPOHOJIOTHYECKOM
MOCTIEI0BATEIbHOCTH, BBIACISATH B HEM TJIaBHOE, M30eras U3IUITHEN TeTaln3alnH.

He cnemyer 3moymorpebnaTe HaydHBIMH TepMuUHamMu. Eciom xapakrtep
UCCIIEAYEMOM TeMBbl MpeaonpeaessieT He0OX0IMMOCTh MCIOIb30BaHUS OOJIBLIOTO

yucia crnenuduueckux TEPMUHOB, TO B KOHIIE KypCOBOM paboThI 11e1eco00pa3Ho
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IOMECTUTh TJIOCCAapUM U TNpH YHNOTPEOJEHUM TEPMUHOB B TEKCTE 00s3aTEIbHO
JIeNaTh CCUIKM Ha HETO.

B xonne rnaB u maparpadoB, HECYIIMX 3HAUUTENbHYIO COJEPKATEIbHYIO
Harpy3kKy, HeoOX0JIMMO JeslaTh KOPOTKUE (0T OAHOrO 10 TpexX a03aleB) BHIBOJBI,
(Gukcupyst TeM caMbIM (DaKT pElIeHHs] OAHOW M3 MOCTABJIEHHBIX 3aJad. BhIBOJbI
JOTMYECKH 3aBEPILAIOT PACCMOTPEHHE Kakoro-inbo Bompoca U OOBIYHO
HAUMHAIOTCA OOOpPOTOM: «CJIEIOBATEIbHO», «TAaKUM 00pa3oM», «IPOBEAECHHOE
paccMOTpEeHUE JAaET OCHOBAHUE ISl BBIBOJA O TOM, UTO ...», KATAK».

[Ipu hopMynrpoBaHUU BHIBOJAOB HEOOXOUMO COOJIOIATh Psi/l MPABUIL:

® BBIBOJBI JOJDKHBI OBITh KOHKPETHBIMM M BBITEKaTh M3 MaTepuaia,
U3JI0KEHHOT'0 B JaHHOM TJaBe (maparpade);

® BBIBOABI HE JIOJDKHBI COCTOSTh U3 00mux (¢pa3, HOCIIIUX
JEKJIApaTUBHBIN XapaKTep, a TAK)KE OYEBUIHBIX WIH TABHO W3BECTHBIX
MOJIOKCHHUI;

® BBIBOJBl JIOJDKHBI OBITh JIOTUYECKH YBSI3aHbl C IIOCTABICHHBIMH B
KypCOBOM paboTe 3a1auyamu.

[Tocne 3aBepuieHuss (popmMuUpoBaHHUS TEKCTa HEOOXOJAMMO BHUMATEIBHO
IPOCMOTPETHh BCIO KYpCOBYIO paboOTy, 4TOObI OLIEHUTHb COIOCTaBUMOCTh €€
paznuuHbIX yactei. Jlydmie sTo aenath He cpasy. HeoOxonumo Ha HEKOTOpOE
BpEMS AUCTAHIIUPOBATHCS, OTBJIEUYBCS OT TEKCTA.

[Ipexxne Bcero, cieayer OLIGHUTb, KaK KOPPECHOHIMPYIOT BBEIACHUE W
3aKJIFOYEHUE C OCHOBHOM 4YacThio paboThl W Mexay coboil. Baemenue u
3aKJIFOUEHUE SIBIIIOTCA, IO CYTH, BU3UTHOM KapTOUYKOW KypcoBOM paboThl. C HMUX,
KaK MpaBUJIO, HAYMHAIOT 3HAKOMCTBO C KYpCOBOW palOOTOW  Hay4dHBII
PYKOBOJUTENb M PELIEH3EHT, NPUHUMAIOUIMN y4acTUe B OLEHKE padOoThI IpHU €€
3aIuTe.

Ecnu npu paccMOTpeHHH OOHApyXUBaeTCsA, YTO COAEpPXKAaHUE OCHOBHOM
4acTU KypcoBOM paboOThl ¥ (OPMYIMPOBKHU LENHU U (MJIM) 3aJa4d BO BBEIECHUU HE
NOJIHOCTBIO  COOTBETCTBYIOT JPYr JPYyry, TO CIEAYyeT WM JOMNOJHUTh
(OTKOPPEKTUPOBATh) riaBbl (TIaparpadpl, MyHKThI) OCHOBHOM YacTH pabOThI, WIH

YTOYHUTh (QOPMYJIUMPOBKM 1€MW WU (WJIM) 3aJad HKCCIEAOBaHUS BO BBEICHUMU.
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(ITpakTrika MOATOTOBKM M PEIICH3UPOBAHUSI KYPCOBBIX PAa0OT MOKA3bIBAET, YTO Y
CTYJICHTOB YaIlle¢ BO3ZHUKAET MOTPEOHOCTh BO BTOPOM BapHWaHTe JeicTBUi). Ecin B
IpoIlecce MPOCMOTPA BBIICHUTCS, YTO Kakas- JUOO U3 MOCTABJICHHBIX 3aJad HE
peleHa, TO HEOOXOJUMO €€ WJIM BCE-TaKH pPEUIUTb, WM, yOeAMBILUCH, YTO
peLIeHre ATON 3a1a4X HE CTOJIb 3HAYMMO ISl JOCTHXKEHUS LIENIN, UCKIIIOYNTD €€ U3
NepeyHs 3a/1a4 BO BBEIACHUMU.

3akiroyeHue, CoAepkallee BbIBOJBI 1O  padoTe, JOJKHO CTPOro
COOTBETCTBOBATh BBEJIEHHUIO. M3 ero mpouTeHus AOIKHO OBITh SICHO, JOCTUTHYTA
JIM 1E€Nb, PELICHBI JIU BCE ITOCTABIICHHBIE BO BBECHNUH 33]1a4U.

Baxxno Takxke o0OpaTUTh BHHMaHHE Ha COOTBETCTBUE (HAKTUUECKOTO
COJIEpP’KaHMsI KypCOBOM pabOTHI AjieMeHTaM MH(OpMAaIIMOHHON 0a3bl ee HaluCaHusl,
yKa3aHHBIM BO BBeZieHHH. [Ipu 0OHapy>KEeHUU HECOOTBETCTBUS CIAEAYET TOMOIHUTD
(OTKOPPEKTUPOBATH) TEKCT KYPCOBOM WJIM BHECTU U3MEHEHHUS B MH(DOPMAIIMOHHYIO
0a3sy.

CcbulKM B TEKCT€ JOJDKHBI COOTBETCTBOBATh CIIMCKY HCIOJIB3YEMBIX
MCTOYHUKOB MH(popManuu. IlpuyeM YuCIO HCTOYHUKOB, Ha KOTOPBIE CIEIIaHbI

CCBUIKH, TOJKHO OBITH HE MEHEE IISATH, a 00IIIee YMCIIO CCHIJIOK - HE MEHEE CEMHU.

2.4 OdopmiieHne KypcoBOii padoThI

TekcT KypcoBol paOOThl JOMKEH OBITH OTMEYaTaH Ha KOMIIBIOTEpE 4epes
MOJITOpa MEKCTPOYHBIX HWHTEpBajia ¢ UCHoOJb30oBaHmeM mmpudra Times New
Roman Cyr Ne 14. IlpenycMOTpeHbI ClIEAYIONINE pa3Mephl MOJIEH

e BepxHee — 20 Mm;
e HmxkHee — 20 MM;
e jeBoe — 30 mm;

e npasoe — 10 mm.

Hymepayus cmpanuy pabomwi. IlepBodt cTpaHulied pabOThl SBISETCS
TUTYJILHBIN JIUCT, KOTOPBIM HE HyMepyeTcs. BTopoit cTpanutieli paboThl SBISETCS
OTJIaBJICHHE, KOTOPOE Takke He HymepyeTcs. Homep craBuTcs Ha TpeThell MO

CUCTy CTpaHuue, C KOTOpOﬁ HaYMHACTCA BBCACHUC, COOTBCTCTBCHHO, 3TO — HOMCPD
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«Tpw» (1 Tak nanee). Homep cTaBUTCS B MpaBOM BEPXHEM YIJy CTPAaHUIbl WUIIH
BHU3Y B 1eHTpe mpuprom Ne 10. Toukn u THpe nepes HOMEPOM CTPAHMIIBI H
IIOCJIE HETO HE CTAaBATCA. B MPUIIOKEHUAX CTpaHULIBI HE HYyMEPYIOTCS.

AG3a11pl B TEKCTE ClIEYEeT HAUMHATD C OTCTYIA, paBHOro 10 MM.

Odhopmnenue ocnasnenus

CnoBo «OriaBjieHHe» IeYaTaeTcsl XKUPHBIM IMPUGTOM C OONBIIONH OYKBBI
CTPOYHBIMH OYKBaMHU C BHIPABHUBAHUEM I10 IEHTPY CTPAHUIIBL.

Ha3Banusi caMOCTOSITENBbHBIX CTPYKTYPHBIX 3JIEMEHTOB PaOOThI: BBEACHUS,
IJ1aB, 3aKJIFOUYEHMSI, CIIUCKA MCTOYHUKOB MH(OpMAINK, MPUIOKEHUS NEeYaTaroTCs
OonpmiMMU OyKBaMHU, Ha3BaHUs maparpadoB U IMYHKTOB - CTPOYHBIMU OYKBaMH C
00JIbI10I OYKBHI.

Paznenam: BBemeHue, 3aKJIIOYEHHE, CHHCOK HWCTOYHUKOB HMH(OpPMALINH,
IOPUJIOKEHUS - HOMEp He IpucBauBaercsi. HymepyroTcs CTpyKTypHBIE 3JIEMEHTHI
OCHOBHOM 4acCTH KypCOBO# pabOThI: IJ1aBbl, Maparpadsbl, MyHKTHL.

Hymepanus rias npousBoautcs apadckumu mudpamu. [lociae Homepa riassl
CTaBUTCS TOUKA.

[Taparpadgsr HyMepyrorcst apadbckumu nudpamu. Homep maparpada cocrout
U3 JBYX, DPa3lelCHHbIX TOYKOW, LU(]p: mepBas 00O3HAYAET HOMEp IJIaBbl, B
KOTOPYIO BXOJHUT Maparpad, BTopasi — HEOCpeACTBEHHO HoMep naparpada BHYTpH
riaBbl (1.1 — maparpad 1 rmassl 1). Ecnu BHyTpu naparpada BeIIETSIOTCS MYHKTHI,
TO OHHM KOIUPYIOTCS TpeMs nudpamu, pasaeiacHHbIME Toukamu (2.2.1 - myHKT 1
naparpada 2 riassl 2). Touku mocie Homepa naparpada 1 myHKTa He CTaBsATCS.

Eciu B riaBe BbyaenstoTcss maparpadbl, a B maparpage — IMyHKTBI, TO HX
JOJDKHO OBITH HE MeHee NIByX. MHaue roBopsi, HENb3s B TJIaBE BBIACIATH TOJIBKO
oauH naparpag, a B naparpage - TOJIbKO OAWH IYHKT, IIOCKOJIBKY B 3TOM Cllydae
OJIMH U TOT K€ TEKCT OyJIeT UMETh J1Ba Pa3HbIX HA3BaHUSI.

Homep cTpaHMIlpl, ¢ KOTOPOH HAa4YMHAETCS COOTBETCTBYIOIIMMI CTPYKTYPHBIN
AJeMEHT pPa0OThl, CTABUTCS B OIJIABJICHHMH HA YPOBHE IMOCJIEIHEH CTPOUYKH
HA3BaHMS COOTBETCTBYIOIIETO CTPYKTYPHOTO 3JieMeHTa padboThl. [Ipu aToM, Mexay

nocieaHel OyKBOW Ha3BaHUsA CTPYKTYPHOTO OJJIeMEHTa paboThl M HOMEPOM
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CTpaHUIIbI TTIOMeNIaeTcs 3anoiaHuTels (orrouune). (Ilpumep opopmieHust crpaHUIbI

«Ormnasienue» cM. B [IpunoxeHnn).

[IpumenurensHo k pasgeny «I[IPUJIOXEHUWS» yka3siBaeTCs TOJBKO HOMED
CTPaHMIbI, C KOTOPOrO0 HAaYMHAETCS HTOT paszzaei. IIpuyem B TekcTe Hymepyercs
TONBKO  cTpaHuna, pasgensomas pasgen «CIIMCOK  HMCTOYHHUKOB
NHOOPMAIINN» u camu npwiiokeHus. B 1HeHTpe 3TOMl CTpaHULbl MHUIIETCS
cnoBo [TPMJIOXKEHHMA u B 00bIMHOM HOPSKE MPOCTABIISETCS HOMEP CTPAHULIBI.
Takum oOpa3zoMm, TocleqHsis HyMmepyemas CTpaHHuIla KypCOBOM paboOThl — 3TO
CTpaHUIla, pa3Aesaolas CIMCOK HCTOYHUKOB HH(OPMaLlUU U MPUIIOKEHUSI.

Oghopmnenue maonuy

B kypcoBoii pabote CTyaeHT, mpu HEOOXOIUMOCTH, TOJb3YyeTcs Iudpamu,
XapaKTepHU3yIOIIUMHU T€ WIN WHBIE siBNIeHUs U ¢akThl. Ecnu nnudp HemMHoro, To oHu
HNEPEUYUCIIIOTCSA B TEKCTE MO X0y M3JIOXKEHUs Marepuana. Eciu ke ux MHOro, To
OHM M37aratoTcs B Tabmuuax. O4yeHb BaXXHO MPABHJIBHO COCTaBUTH TaOIUILY,
IOCKOJIBKY 3TO IMO3BOJIET TIyOXe PacKphITh U MOHATH COJEPKaHUE KaKOro-Tuoo
MpoIecca UiTh SIBIICHUS.

Tabnuma — 310 Takoit crnocod momaun wHbOpManuu, Koraa MUGPOBON HIH
TEKCTOBOW MaTepuai pacrpenessieTcsl Mo KOJIOHKaM, OTIEJICHHBIM IPYr OT Apyra
BEPTUKAJIbHBIMU U TOPU30HTAILHBIMU JIMHUSIMHU.

B coctaB Ta0auIbl BXOAAT: MOPAIKOBBIA HOMEP U TEMATUYECKHM 3aroj0BOK
(Ha3BaHME); OOKOBUK (ME€peyeHb MapaMeTpOB, pa3MeEIIaeMbIX IO TOPHU3OHTAIIN);
3arojJOBKM  BEPTUKAJIbHBIX TIpad (TOJIOBKA); caMU TOPU3OHTAIbHBIE U
BEpTUKAJIbHBIE TPadBbl.

3arooBOK KaxJaoW Tpadpl B TOJIOBKE TaONMLBI JODKEH OBITh 1O
BO3MOXKHOCTH KpaTkuM. HyXHO cieauTh 3a TeM, 4TOOBI 3aroJIOBKH OTIEJIbHBIX
rpad He MOBTOPSIM OOIIETo 3aryiaBusi TAOIMIIbI UM €r0 YacTed. 3arojloBKU rpad
TaOMUIBl JOJDKHBI HAUMHATBCS C TPOMUCHBIX OYKB. BOKOBHK TaOiMIBI TOXKE
JIObKeH OBbITh JakOHWYHBIM. [loBTOpstomIMecss cioBa HYKHO BBIHOCHUTH B
oO0benuHstomue pyopukn. OOmMe I8 BCEX 3aroJOBKOB OOKOBHKA CJIOBa
MIOMEIIAIOT B 3arojoBOK HajJ OokoBHWKOM. [locne 3aromoBkoB OOKOBHKa 3HAKH
npenuHaHusl He cTaBsTcs. OCHOBHBIE 3arojIOBKM BHYTPH TaOJHUIBl MUILIYTCS C
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nponucHoi OykBbI. [loqUMHEHHBIE 3aTOJIOBKU MUIIIYTCSI CO CTPOYHON OYKBBI, €CIH
00pa3yloT eIMHOE MPEAJIONKEHUE C TTIaBHBIM 3ar0JI0BKOM, a €ClIM HEe 00pa3yloT, TO
- C IIPOIUCHOM OYKBBI.

3aroyioBKM U MOMA3arojoBKU rpad, a Takxke OOKOBUKA B OTJIMYHME OT TEKCTa
KypCOBOM pabOThl MOKHO BBITIOJHATH 4Ye€pe3 OAWMH HHTEpBal U HIPUPTOM,
MeHbpIMM  ueM «Times New Romany Ne 14, Ilpumeuanuss Kk TaOimie
pa3MeIIarTCs HEMOCPEICTBEHHO 0T HEH.

Odopmienue TabMUI TOMYMHEHO OMNpenesieHHbIM mpaBwiaM. Kaxnmas
Tabnuia, coaepkamasics B paboTe, HyMepyeTcs (3a HCKIOUYEHHEM TaOJIulIl,
MIPUBOIUMBIX B MPUJIOKEHUX). [Ipr 3TOM HEOOXOAMMO MCTIOIB30BaTh CKBO3HYIO
HyMEpall1Io, MPU KOTOPOM MPOU3BOAUTCS HyMepalus B paMKax paOOThl B LIEJIOM.
Hywmepanus tabnui B paMkax riaB, a TeM 0oJiee naparpadoB, HE JOIMYCKaeTCsl.

JlrobGast Tabnuia mpenBapseTcs CIOBOM «TabliMIa», KOTOpOE MHUIIETCS C
00JBIION OYKBBI, U €€ MOPSIAKOBBIM HOMEPOM ((haKTHIECKH, B COBOKYITHOCTH - 3TO
KOJ TaOJHIIbl), IPU 3TOM 3HAK «No», a TakXKe TOYKa I0CJIe HOMEpa HE CTaBATCSA
(manpumep: Tabamma 1). Koxa TaObnumbl BBIpaBHUBACTCS IO IIPaBOMY Kparo
cTtpanuibl. OJIHAKO €CIM B OCHOBHOM YacTH KypCOBOM pabOTHI MPUCYTCTBYET
TOJILKO OJIHA Ta0JMIla, TO HOMEP €M He NPHUCBAMBAIOT W CJIOBO «TablMIla» HE
TTUTITYT.

Kaxnas Ttabnuia MoDKHA HMMETh Ha3BaHUE, KOTOPOE IOMEIIACTCsl Ha
Tabnuien (M moja ee KoJIoM), IieyaTaeTcsi ¢ OOJIbIION OYKBBI M BhIPAaBHUBAETCS 110
IEHTPY CTpaHUIIBL. ToUYKa Mocye Ha3BaHMsI TAOIUIIBI TAK)KE HE CTABUTCH.

[To oOmemy npaBuity Tabauibl HE pa3pbiBatoTcs. Ecinu Ha cTpaHuie ocTanoch
MaJjio MeCTa, TO CIEAYeT MPOI0JDKATh TEKCT, a TAOJIUITY IEPEHECTH Ha CIICAYIONIYIO
ctpanuily. CTaHIapTOM pa3pelieHo pa3pbeiBaTh TaOIUIIbI JIMIIb B TOM CiIy4ae, eCiu
OHM HE TMOMENIaloTCca Ha ueno crpanune. Ilpu mnepeHoce TaOmuIBI Ha
CJIEJIYIONIYIO CTPAHUILy TOJIOBKA TAOJIMIIBI BOCIIPOU3BOAMUTCS HA HOBOW CTPAaHMIIC
emnie pa3 u Haj Hell momentaeTca Haanuch «lIpomomkenre TabiuIbl (€€ HOMEP)».
Eciu ronoBka rpomo3jakas, NOBTOpATH €€ He cieayer. B srtom ciydae
MPOHYMEPOBBIBAIOT Tpadpl W TOBTOPSIOT WX HYMEpAIMIO Ha CIeAyoen

CTpaHHIIC. 3aronoBok Ta6J'II/II_IBI HC BOCITPOU3BOJAT.
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Ha Bce Tabiuibl HEOOXOIMMO JaBaTh CChUIKA B TekcTe. Ilpu ccbuike Ha
TaOJMUIly yKa3bIBAIOT €€ HOMEp, a CJIOBO Ta0JMIIa MUIIYT B COKPAIEHHOM BHU[E

(Hammpumep, cM. Tab. 3).

Ogopmnenue unniocmpamugnozo mamepuania
Kpome Tabmuil CTyaeHTHI B CBOMX KYpPCOBBIX paboTax MOTYT MPUMEHSTH
rpadpuueckre METONBl JUISI XapaKTePUCTHKUA CTPYKTYPbl WM  JUHAMUKH
yIpaBJIEHYECKUX IMpoleccoB. HemocpenacTBeHHO B KadyecTBE WILTOCTPATUBHOTO
MaTepHuaiia UCTOJIb3YIOTCS CXeMbI, Tpaduku, nuarpaMmel U T.1. Kak u Tabmmibl,
WUTIOCTPATUBHBIA  MaTepual HyMEpyeTcsi, MpuYeM MPUMEHSETCS CKBO3Has
HyMeparusi.
[Toanuch noa wiutrocTpalueil 0ObIYHO UMEET YEThIPE OCHOBHBIX 3JIEMEHTA!
® HaWMEHOBaHHE I'papUUEcKOro Croxkera, 0003HaYaeMOoe COKpalleHHBIM
ciioBoM «Puc.»;
® TIOPSAKOBBIA HOMEp WJUTIOCTPAIMH, KOTOPBHIM yKas3bIBaeTcsi 0e3 3Haka
HOMepa apabckumu nudpamu (Harpumep, Puc. 1);
® TEMaTUYECKUM 3aroJOBOK WLTFOCTPAIMH, COAEPKAIIUN TEKCT, KPaTKO
XapaKkTepU3yIOIHNi n300pakKeHHbIA Ha HEW MaTepualr;
e JlereHna (OKCIUTMKALMSA), KOTOpas CTPOMTCS Tak: JeTalld CHoKeTa
o0o3HavaroTcs nudpamu wim OyKBaMu, KOTOPHIE BEIHOCSTCS B TIO/IHCH
U COMPOBOXKIAIOTCS TEKCTOM. OKCIUTMKAIMS HE 3aMeHsieT O0OIIero

HaMMCHOBAHHA CIOXKETA, a JIMIIb ITOACHACT €TO0.

Odghopmnenue ccoliok (cHoOCOK)

Jlrobast uMTara, aBTOPUTETHOE MHEHHE, a Takxke Iudpa, MPUBOAMMBIE B
KypcoBoii paloTe, JOKHBI OBITh TOATBEPXKIEHBI CCBHUIKOM Ha HCTOYHHK
uHpopmanuu.

Y no6Hee ucnoab30BaTh CHOCKM Ha HCTOYHUKH MH(POpPMAINH, TIOMEIIaeMbIE B
TEKCTE B KBaJPAaTHBIX CKOOKax. B TakuxX CHOCKax yKasbIBaIOTCS HOMEP MCTOYHHKA
uH(OpMaIK, IPUCBOCHHBII €My B CIIMCKE HCIOJIb3YEMbIX HCTOUYHUKOB, a TaKkKe
CTpaHUIla B UCTOYHHUKE, Ha KOTOPOH HAaXOAUTCS LUTaTa Wi 1udpa, WIA CTaThs
(IYHKT), €ClId pe4b UJET O HOPMATUBHOM JOKYMEHTE.
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O6pazenr oopmiienust cHocok: [5, ¢.26], rme «5» — HOMEp HCTOYHHMKA B
CIHCKE, «C.26» — CTpaHWIla, Ha KOTOPOW HAXOAWUTCSA IUTaTa WIH IUPPOBOI
matepual; [3, cT.(mm.)34], rae «3» - HoMep UCTOYHUKA (HOPMATUBHOIO JJOKYMEHTA)
B CIIUCKE, «CT.(1.)34» - cTaThst WM IIYHKT 3TOr0 HOPMAaTMBHOI'O JOKYMEHTA, TZE
HaXOJHUTCS TOT WM NHOW HUTUPYEMBIN MaTEpU AL

B caywae, eciu cHOCka HOMeENIAeTCsl BHM3Y CTPAHUIBI, TO HEOOXOAUMO
yKa3blBaTh IOJHOCTBIO BCE€ BBIXOAHBIE JaHHbIE MCTOYHUKA UH(MOpMaINH,
UMEIOILErOCs B CIUCKE HCIOJIb3YEMBIX MCTOYHUKOB, & TAKXKE CTPAHUIY, CTAaThIO

(MyHKT), Ha (B) KOTOPOW HAXOJUTCS LUTUPYEMbIH MaTepHall.

Odhopmnenue cnucka ucmounukos ungopmayuu

Kax[pIi1 MCTOYHHK, YIIOMSHYTBIM B CIIMCKE, 3HAYUTCA IIOJ OIPENEICHHBIM
MOPSAKOBBIM HOMEPOM M JIOJbkeH ObITh omucaH (bubmmorpaduueckoe omucanue
nokymeHTta). CHayama B HEM  YKa3bIBalOTCS  HOPMATHBHBIE  aKThl,
MCITOJIb30BABUIMECS MPU HamUcaHUU paboThl. [Ipm 3TOM HOpMATHUBHO-IPAaBOBbHIE
aKThl YKa3bIBAIOTCS B MOPSJIKE YOBIBAHUS MX IOPUANYECKOM cuibl: KoHcTUTylMs
P®, komekcbl 3aKOHOB, (elepalibHbIe 3aKOHbBI, YKa3bl U PACIOPSHKEHUS
[Ipe3unenra, nocranoBiieHus U pacnopsokeHus llpasurensctBa PO, uHCTpyKIIMU
(denepanbHbIX MHHHCTEPCTB W BEIOMCTB, UX MHCbMa, METOJUYECKHE
pEKOMEHAIMY, HOPMATUBHO-IIPABOBBIE AKTHI OPraHOB I'OCYAAPCTBEHHOW BIIACTH
cyobekToB PD, HOpMaTHUBHO-TIPABOBBIE aKThl OPraHOB MECTHOT'O CAMOYIIPABIICHHUS.

ITociie HOpMAaTUBHO-TIPABOBBIX AKTOB B CIIMCKE JINTEPATyPbl YKa3bIBAIOTCS BCE
MPOYHE UCTOYHUKH B aj(paBUTHOM MOPSIKE.

bubnuorpaguueckoe onucaHue KHUTHM OJHOTO aBTOpa WM aBTOPCKOIO
KOJUIEKTHBA, YUCIEHHOCTh KOTOPOI'O HE IMPEBBIMIAET TPEX YEIOBEK, HAYMHAETCA C
(amMwiM B MMEHUTEIBHOM MaJeKe U MHMULMAIOB aBTOpa WJIM aBTOpoB. Jlanee
UJET TIOJHOE HAa3BAHME KHUTHM, CTABUTCS TOYKA M THUPE, YKAa3bIBAETCS MECTO
U3JJaHMs], CTABUTCA JIBOETOUME, YKA3bIBACTCs Ha3BaHUE U3JaTeIbCTBA O€3 KaBbIUEK,
CTaBUTCS 3amsTas, roJ H3JaHus, TOYKA, TUPE U OO0IIee KOJIMYECTBO CTpPAHUIL
UCTOYHHKA.

Ecnu kHura HanmmcaHa aBTOPCKMM KOJUIEKTMBOM OOJIbIIIE TPEX YEJIOBEK WM

aBTOp HE yKaszaH, To OuOnmorpaduyueckoe ONMucaHWE BBHITJIAIAT TaK: Ha3BaHUE
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KHHUTH, KOCas 4CpTa, MHHUIHAJIBI U q)aMI/IJ'II/I}I OTBCTCTBCHHOI'O PCIAAKTOpaA, TOYKA,
TUPEC; MCCTO U3AAaHUS; ABOCTOYUC, HASBAHUC U3NATCIIbLCTBA 0e3 KaBBbIYCK, 3alrdTasi,

rog u3gaHusA; TO4Ka, TUPC, 061H€€ KOJIMYCCTBO CTpAaHUIl HCTOYHHKA.

Ilpumeput ohopmnenus ucmounukos ungopmayuu (dbuoauozpaguu)

Ilpumep onucanus HOpMaMUBHO-NPABOBLIX AKMOE OP2AHO8 3AKOHOOAMENbHOU
U UCNOTHUMENIbHOU 8AACMIU.:

Oenepanbabiii 3akoH oT 06.10.2003 N 131-®d3 (pexa. or 02.08.2019) "OO6
OoO0IIUX MPUHIMIAX OpraHU3allMd MECTHOTO caMoyImpaBiieHusi B Poccuiickoii
Oenepanuu (¢ U3M. U oM., BCTy. B cuity ¢ 01.09.2019)

Ilpumep onucanus UCmMoOYHUKA CIAMUCMUYECKUX OAHHBIX:

bromterens 6ankoBckoi cratuctuku. — M.: I1b P®. — 2018. - Ne 2 — C.24-31.

Ilpumep onucanus KHue 00H020 U 6oJlee agmopos:

MacnoBa E.JI. Teopus MeHemKMEHTa [DIEKTPOHHBIA pecypc|: MPaKTUKyM
it OakanaBpoB/MacinoBa E.JI.— DnekTpoH. TekcToBbie JaHHble.— M.: JamkoB u
K, 2017.—163 c.

['ocynapcTBeHHbIC 1 MyHULIUNIAIbHBIE (PUHAHCHI: UCTOPUS W COBPEMEHHOCTh
[DnekTponnsiii pecypc]: yueb. mocobue/ H.II. ®dpomo [u ap.].— DIAEKTpOH.
texkctoBble fanHble.— CII6: CII6 ynuBepcurer punancos u npasa, 2019.— 327 c.

Ilpumep onucanusa cmamovu U3 KHU2U:

bepexnont B.. MexnyHapoaHbli OIBIT yIIPaBICHUS KapbepOU COTPYIHUKOB
opranuzauuu //C6. Hayy. Tp. MITIY. —M.: 2016. — C.56 — 63.

IIpumep onucanusi cmamou U3 NEPUOOUYECKO20 UIOAHUSL:

Hukutnn ILE. @uUHAHCOBBIE AaCHEKThl MECTHOIO CamMOYIPABJICHUSA
/®unancel. — 2017. — Ne 1. — C.67-72.

Ilpumep onucanua Kuue u cmameu Ha UHOCMPAHHBIX A3bIKAX.

Keynes J.M. Introduction to Cambridge Economic Handbooks. In: D.H.
Robertson. Money. London and Cambridge: Cambridge Economic
Handbooks, 1921

Ilpumep onucanus 31eKMpPoOHHBIX HOCUMENel UHDOPMAYUL.:

www.kadrovik.ru.
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www.vam.amr.ru

Odghopmnenue npunoscenuil

CrpaHullbl TPUIOKEHU HE HyMEPYIOTCS. B mpaBoM BepxXHEM yrily KaXKIou
ctpanuipl  nomemaercss  cinoBo  «I[IPHUJIOKEHUE», xoropoe mneuaraercs
OonbpmMu OykBamu, U ero Homep. [lpu sToM mepen HOMEpOM TPUIIOKEHUS 3HAK
«Noy He craButcs, Hanpumep, [IPUJIOKEHUE 1. Ecnu npunoxxeHue 3aHUMAaeT
HECKOJIBKO CTPaHHUL], TO HOMEP IMPUIIOKEHHUS MPOCTABISAETCS TOJBKO Ha IMEPBOU

CTpaHUIIE.

3. KoncyabTHpOBaHMe NP MOAT0TOBKE KYPCOBOii padoThI

B mporecce MOATOTOBKM KypCOBOM pPaOOTBI CTYAEHTY HEOOXOIUMBI
KOHCYJbTallMd (COBETHl W Pa3bACHEHMS) PYKOBOAMUTENS - TIpernojaBaTeis
COOTBETCTBYIOIIEH JUCIIUILIINHBI.

[lepBasi KOHCyJIbTAIMS MOCBSIIAETCS BHIOOPY TEMBI UM OMPENEICHUIO TUIaHa
(orymaBieHus1) KypcoBOM paOOThI, OHa JOJDKHA MPOU3OMTH B Hayaje CECCUH,
BKJIFOYAKOLLIEH IIPENOIaBaAHUE JAHHOU JUCUUTUIUHBL. [Tocnenyromue
KOHCYJIbTAI[MU OCYIIECTBIISIOTCS 110 Mepe He0OXOUMOCTH.

K KoHCynbTalluM CTYAEHTY HAaJI0 TOTOBUTHCS. 3a/1aBa€MbI€ BOIPOCHI TOJIKHBI
OBITh KOHKPETHBIMH, UX CJIEAYET TOTOBUTH 3apaHee, (PUKCUPOBATh B MUCHbMEHHOM
BUJIC U 32 HECKOJIbKO AHEH A0 KOHCYJbTAllMU MEPENaBaTh MPENOAABATEN0. DTO
CYIIECTBEHHO TMOBBIMAET JA()PEKTUBHOCTh  KOHCYJNbTAIMA, TakK KaKk ¥y
npenojaBaTeisl MOSBISETCS BO3MOXHOCTH J1aThb Oosiee  00JymMaHHBIE W
pa3BEpHYThIE COBETHI U Pa3bsICHEHUS, OCOOEHHO, KOrja Jel0 Kacaercs
JVCKYCCHOHHBIX WM HEAOCTATOYHO UCCIEAOBAHHBIX BOIIPOCOB.

B mpouecce KoHCynbTalMii TeMa M IJIaH KypcOBOM pabOTBl MOTYT OBITh

YTOUYHCHBI NI U3MCHCHBI.
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4. 3amura KypcoBoi padoTbl

3amuTy KypcoBOM pabOThl NMPUHUMAET PYKOBOAUTENb — IPENOAABATEb,
KOTOPBI YHWTal COOTBETCTBYIOLIYIO JUCHUIUIMHY. OH OLIEHUBAeT, KauyecTBO
BBIMIOJTHEHUSI M OQOpMIIEHUSI paboThl, a TAaKXKE COAEPKATEIbHOCTh JAOKIaja W
OTBETOB Ha BOIpoCkl. B ciyyae HEOOXOAUMOCTH, 10 MPOCHOE CTYIEHTA, HA 3aLUTE
MOKET TMPHUCYTCTBOBATH (C TMPaBOM OIEHKH) IOTOJHHUTEIHHBIN MpernoaaBaTeib
(3aBemyromuii mpohuIbHOM Kadeapon).

Ha 3ammure KypcoBoil paboThl CTYJEHT KpaTKo, B TEYEHHUE S5 MHUHYT
(MakcuMyM), JOKJIAJbIBa€T 00 aKTyaJdbHOCTH BBIOPAHHOW TEMBI, OOBEKTE,
npeaMere, e W 3ajJadax HCCJIEIOBAHMS, OCHOBHBIX BBIBOJAX, MOJYYEHHBIX B
pe3yspTaTe MPOBEICHHOT O UCCIIET0BaHUS.

Kpatkuii pokian uenecooOpa3HO MOATOTOBUTH B IMHUCBMEHHOM BHJE, HO
BBICTYNATh Ha 3alllUTE CIEAYET CBOOOTHO, HE 3a4UTHIBAs, a JIUIIb MOIb3YSACh MPH
HEOOXOAUMOCTH MOATOTOBJICHHBIM TEKCTOM.

[lo okoHYaHWM MAOKJIaAa CTYACHTY 3aJalOTCS BOIIPOCHI MO COAEPIKAHUIO
KypcoBoii paboTel. OTBeyasi Ha BOMPOCHI, CTYAEHT JODKEH aBaTh KOPOTKHE H
MCUEPNBIBAIOLIUE OTBETHI.

OneHnBaeTcss KypcoBasi pabota mo 4-06aibHON cucTeme (OTIMYHO, XOPOIIIO,
YIOBJIETBOPUTEIHHO, HEYAOBJIECTBOPUTEIHHO) B COOTBETCTBUU C KPUTEPHUIMH,
yKa3aHHBIMH B OnaHke «OT3bIBa PYKOBOJUTENS Ha KypCcOBYIO paboTy». OleHka
(GuKcupyeTcst B OT3bIBE PYKOBOAUTENS, BEAOMOCTH M 3a4ETHOM KHUXKKE CTYICHTa

(32 UCKJIIOYEHUEM HEYJIOBJIETBOPUTEIHHOM OLIEHKH ).

5. IlpumepHasi TeMaTMKa KYyPCOBBIX padoT B paspe3e H3ydaeMbIX
AMCLHUILINH
Tema KP mooicem 6vimb cKOppeKmupo8ama 6 COOmMeemcmeuu ¢ Hay4HulMu
uHmepecamu u/unu 8 KOHMmeKkcme membl 8blNYCKHOU K8ATUDUKAYUOHHOU pabombi.
Obyuarowuiica umeem npago coOpmMyIupoeams memy CamMOCMOIMENbHO, HO

cozilacoseams cC npenodaeameﬂeM, uumarnwum coomeemcmaeyroulyo OMCL;MI’UZUH)/.
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JucuumiinHa «Teopus ynpasieHus»

CpaBHUTEIBHBIN aHATU3 NIKOJ ¥ KOHIIETIUHN yIIpaBICHUS.

Knaccuueckas mikosna yrnpaBieHUs: aHaIU3 U COBPEMEHHAsl KPUTHKA.
CHCTEMHBIN ITOAXO B YIIPABJICHUU.

CuTyalluOHHBIN NOAXOA B YIPaBICHUH.

OCHOBHBIE HWJEH INKOJBI HAyYHOTO YIPAaBIEHUS M HX HCIHOJIH30BAaHHE B
COBPEMEHHBIX YCJIOBHUSX.

6. OCHOBHBIE HJEH IIKOJbl YEJIOBEUECKUX OTHOLIEHUH M HMX COBPEMEHHOE
COCTOSIHHE.

7. Bxman M. BeOGepa B pa3BUTHE TCOPUU yIIPABICHUS.

8. Opranm3zanioHHass  CTPYKTypa  YOpPaBIEHUS:  CYIIHOCTb,  OCHOBHEIC
XapaKTEePUCTUKH U BHIBI.

9. Amnanu3 BHEIIHEW U BHYTPEHHEH Cpeibl OpraHu3alii.

10. OpranuzannoHHas KyJabTypa: CYIIIHOCTb U €€ POJib B YIIPABIICHUU.

11. MudopmManiioHHbIE TEXHOJIOTHUU B YIIPABICHUH.

12. BousiHue BHEUTHEH CPelbl OpraHu3aIlii Ha TIPOIECC YIIPABICHUS.

13. AmepukaHckast MOJIENb yIIpaBJICHUS.

14. SlnoHckas cucteMa ynpaBJIeHHs OpraHu3alue.

15. ®yHkumu ynpaBieHUs B OpraHU3aLHH.

16. MotuBanus Kak (GyHKITUS yIIPaBICHUS.

17. KoHTposb Kak (pyHKIUS yIIpaBICHUS.

18. YnpaBneH4ecKuii CMBICT MUCCHU U TIeJICH OpraHu3aIuy.

19. O6mue MeToAbI yIpaBieHUs B OpraHu3aIiu.

20. KomMmyHUKaIuy B yIpaBiICHUN OpraHU3AIHEH.

21. UccnenoBanue U MPOSKTUPOBAHUE CUCTEM YITPABJICHHUSI.

22. PyKOBOJICTBO W JIMJIEPCTBO: OOIIUE M OTIMYHUTEIHHBIC YEPTHI.

23. OcoOEHHOCTH YIpaBIEHUS YEIOBEYECKUMH PECYPCAMH.

24. B3aMOCBSI3b BHEIIIHEW U BHYTPEHHEHN CpeJl yIIpaBICHUS.

25. KoH(MAUKT: CYIIHOCTh, TPUYHUHBI U CITIOCOOBI YIIPABIICHUS.

26. YrpaBnendyeckass wuH(poOpMamms: CyIHOCTh, KiIacCU(UKAUS W pOJb B
OpraHu3aluu.

27. IIpouecc TPUHATUS W pealu3alMy YIPaBICHUYECKUX pEHICHUN: METO/bI,
TEXHOJIOTUH.

28. [InanupoBanue Kak QyHKIUS yIIPABICHHUS.

29. Opranuzanus Kak GyHKIUs YIIPaBICHUS.

30. YmpasieHueckre OTHOIICHHUS.

31. KyneTypa u CTUIIb yIIpaBJICHUS.

32. YrpaBiieHr€ HOBOBBEICHUSIMHU.

33. YmpaBieHUeCKHE TEXHOIOTHH.

34. YcnoBus u PakTOpHI pe3yabTATUBHON PaOOTHI PYKOBOIUTEIS.

35. YmpaBieHueckoe KOHCYJIbTUPOBAHHUE.

36. YmpaBieHue 1o 1emsim.

37. OCHOBHBIE TEOPETHUUECKHUE IIKOJIBI MEHEHPKMEHTA.

38. YmpaBieHuecKkuil IUKII.

39. YacTHble METO/IbI YITPaBICHUS.

40. Ctpareruueckoe yrpaBJieHHE.

ObhowhE
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41. CutyalluoHHOE yIpaBJIeHHE.

42. JlesITenbHOCTHBIN MOAXO0/ K YIPaBICHUIO.

43. 'ocymapCTBEHHOE YIIPABJICHUE KaK BUl yIIPABICHUS.

44. MoTuBallMOHHAas JAESTEIbHOCTD YIPABIICHIIA.

45. AHTUKPU3UCHOE YIIPABJICHUE: OCHOBHBIE XapPAKTEPUCTUKU M OCOOCHHOCTH
OCYIIECTBIICHUS.

46. Mopenu u ipo0sieMbl B3aMMOJICHCTBUS YeTI0OBEKA U OpraHu3aIliu.

47. IIpoOGnembl BXOXKIECHHS YEJIOBEKA B OPraHU3aIHIO.

48. JINUHOCTHBIA acCIeKT B3aUMOJCHCTBHS YEIIOBEKA MW  OPraHU3allMOHHOTO
OKPY>KEHUS.

49. TIpo6iembl 3HEeKTUBHOCTH YIIPABIICHHUS.

50. YmpaBneHueckne puckm.

JuconnmimHa «['ocyrapcTBeHHbIe U MYHHIMIIATbHBIE (PMHAHCHI»

1.  OmeHKa COBpPEMEHHBIX TPAKTOBOK CYITHOCTH FOCYIapCTBEHHBIX U
MYHUIIUTIATBHBIX (prHaHCOB (aHanm3 He MeHee 10 myOnuKaIuii mo Teopun
(brHAHCOB)

2. OreHKa COBpEMEHHBIX B3ITIA0B HAa (PyHKIMK (PUHAHCOB (aHAJIN3 HE MEHEe
10 myOnukanuii mo Teopuu GUHAHCOB)

3. ®dunaHcoBbIE pecypchl Poccuiickoit denepannu, pe3epBbl UX YBEIMUCHUS.
4.  T'ocymapcTBeHHOE (PMHAHCOBOE PETYIMPOBAHUE B c(hepe MaTepHaIbHOTIO

IIPOU3BOJICTBA, €r0 METOIBI U 3(PPEKTUBHOCTD.

S5, INocynapcTBeHHOE (prHAHCOBOE PETryJIMPOBAHUE B COLIMAIBHOM cdepe, ero
MeTO1bI U 3(P(HEKTUBHOCTb.

6. OcCHOBHBIC HaIlpaBJICHUS COBEPIICHCTBOBAHUS TOCYIapCTBEHHOTO
(MHAHCOBOrO MEXaHU3Ma.

7.  AHamm3 COBPEMEHHBIX ITPOOJIEM YIIpaBJICHUS TOCYIapCTBEHHBIMU U
MYHUITUTIATHPHBIMEA (PMHAHCAMU: COIEPYKAaHHUE U TIOCIIECICTBHS.

8. OcHOBHBIE HaIpaBJIEHUsI COBEPILIEHCTBOBAHUS YIIPABICHUS
roCy/IapCTBEHHBIMU U MYHUIIUTIATHHBIMU (PUHAHCAMU.

9.  Pa3BuTue QyHKIMOHAIHLHOTO U MPABOBOIO ACMIEKTOB YIIPaBJICHUS
rOCy/IapCTBEHHBIMU U MYHUITUTIATHLHBIMHU (PUHAHCAMU.

10. IImarmpoBaHWE W MPOTHO3UPOBAHUE TOCYJAPCTBEHHBIX U MYHHUITUTIATHHBIX
(buHAHCOB: comepkanue, chepbl MPUMEHEHHSI, ITyTH Pa3BUTHA.

11. TocymapCTBEHHBIN U MyHUIIMTIAIbHBINA (DUHAHCOBBIN KOHTPOJIb, BOIIPOCHI
MOBBIIIEHUS €r0 JIEHCTBEHHOCTH.

12. TocynmapcTBEeHHbIE 1 MyHUIIMTTAJIbHBIE (PUHAHCHI, UX COJIEP’KaHUE U POJIb B
COLIMAIILHO — YKOHOMUYECKOM Pa3BUTUU OOIIECTBA.

13. Ormenka MacmTaboB OFOKETHON IEHTPATU3AINH (PMHAHCOBBIX PECYPCOB
CTpaHbl, €€ BIMSHNAE HA IKOHOMUYECKOE Pa3BUTHE OOIIECTBA.
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14. BromxeTHas MOJUTHKA: LIEJIA, PECYPCHI, CBSI3b C SKOHOMUKON

15. CoBpemenHas HanoroBas nonutuka Poccuiickoit deneparuu.

16. ®dopmupoBaHue J0XO0J0B PETUOHAIBHOTO OOIKETa

17. Bromxer peruona

18. HcnomHeHue qOXOMHON YacTH OFOKETa perHoHa

19. HcnonneHue pacXoaHOM YacTu OI0O/KETa PETHOHA

20.  MexOroIKeTHBIC OTHOIIIEHUS Ha YPOBHE (heepaATbHOTO U PETHOHATIBLHOTO
OIOKETOB

21. OueHka cocTaBa U CTPYKTYPHI I0XOA0B MECTHOT'O OIOJIPKETa, BOIPOCHI UX
ONITHUMH3AITNH.

22. OreHKa coCcTaBa U CTPYKTYPBI PACXO0B MECTHOTO OFOPKETa, BOITPOCHI X
ONITUMU3AITUH.

23. MecrtHblE OIOIKETHI.

24.  Jleduuur OromKeTa B pETMOHE U ITYTH €r0 COKPAIICHUS

25. Ympasienue OrOKETHBIM JehUIIUTOM B PETHOHE (paiioHe, TOpOo/Ie)

26. OreHka METOJ0B M UICTOUHUKOB (PMHAHCUPOBAHUS OFOKETHOTO JIepuInTa.
27. Kaznaueiickoe ucrojiHeHue GeaepasbHOro 01/KeTa B peruoHe.

28. JluHaMuKa COCTaB U CTPYKTYPHI I0X010B KOHCOIUANPOBAHHOTO OIOKETa
P® B ncrekiem aecaTUIETUN, MPUYUHBI CIOKUBIINXCS TEHICHITUN.

29. JluHaMuMKa cOCTaBa U CTPYKTYPHI PACX0J0B KOHCOJIUIUPOBAHHOTO OIO/IKETa
P® 3a nocnennue necAts JeT, HPUUUHBI CJI0KUBIIUXCS] TCHACHIIUH.

30. MectHble UHAHCHI: COJIEP)KaHNE, XapaKTEPUCTHKA 3BEHbEB, 3HAUCHHE B
Pa3BUTUM MYHUIIMITAILHOTO 00pa30BaHMUS.

31. ®opmupoBaHue (GUHAHCOBBIX PECYPCOB MPEANPUATUN

32. ®opMmupoBaHUE U pacTpeieICHIe MPUOBLTH MPEANPUATAN

33. HanoroBslie B3aMMOOTHOIICHUS MPEATPUITHI C PETHOHATBHBIM OO KETOM
34. PeruonanbHble U MyHUIIUTIATbHBIE KPEIUTHI

35. T'ocynmapcTBeHHbIE U MyHULIUIIATbHBIE BHEOIOIKETHBIE (DOH/IBI, UX
ABOJTIOIIMS U 3HAYEHUE.

36. Hcrounuku GopMUpOBaHUS TOCYIAPCTBEHHBIX BHEOIOHKETHBIX (DOH/IOB,
MyTH UX ONITUMU3AIUN.

37. Ymnpanenue cpencrsamu [lencuonnoro ¢ponaa P®, Bonpocs onTUMU3ALMH
yIPaBJICHUS.

38. @oup conmanbHOro crpaxoBanusi PD, HanpaBiIeHHs €ro0 pa3BUTHSL.

39. Omuenka 3¢pHekTUBHOCTH (GOPMUPOBAHKS U UCTIOIH30BAHUH CPEACTB (DOHIOB
00513aTeTbHOT0 MEAUITMTHCKOTO CTPaXOBAHMS.

40. TocymapcTBeHHBIN (PUHAHCOBBIA KOHTPOJBb 32 0OOCHOBAHHBIM U IEJIEBHIM
UCIIOJIb30BAaHUEM CPEJICTB TOCYAaPCTBEHHBIX BHEOIOKETHBIX (DOHIIOB, €TI0

3 PEKTUBHOCTS.

41. Pacxonabl Ha oOecieyeHre COUAILHON MOIUTHKHI
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42. Pacxoxasl MmecTHOrO O10/15k€eTa Ha Tpancnopt, JKKX, cBs3b

43. Pacxoxpl O10KeTa Ha MOACPKKY HAPOTHOTO XO3MCTBA, C/X, TPAHCIIOPTA U
T.J.

44, Paznuuus B ypOBHE COLMAIBLHO-DPKOHOMHYECKOTO Pa3BUTHS U (PMHAHCOBOM
00€eCIeYEeHHOCTH Pa3HbIX PErMOHOB U MYHUITUTIATBHBIX 00pa30BaHUMA

45. Ponb denepanpHoro 0romxera B GopMUPOBaHUU OIOIKETOB CYOHEKTOB PD
46. DyHKUMOHATHHOC HA3HAYCHUE M XaPAKTEPUCTHKA OTACITLHBIX BHIOB
HAJIOrOB, UX POJb B (DOPMUPOBAHUH JOXO/I0B OIOKETA JIFOOOT0 YPOBHS

47. B03MOXHOCTH YBEIMYCHHS POJIM HEHAJIOTOBBIX JOXOJ0B OI0JKETa B
COBPEMEHHBIX YCIIOBUSIX

48.  KoHTpoJib 32 UCTIOJTHEHUEM OI0JIKETa M UCIIOJIb30BAHUEM CPEICTB
BHEOIOHKETHBIX (POHIOB ((henepalbHOr0, PErMOHAILHOTO, MECTHOT'O)

49. Hanorosas cuctema P® u myTu ee COBEpIlIEHCTBOBAHHS.

50. @wunancoBas NOJUTHKA HA COBPEMEHHOM JTarie

Jucuuniauaa «OCHOBBI yIIPpaBJIeHUs MIEPCOHATIOM))

1. Pomp u ¢yHKUMH CIyXOBl MO YHPaBICHUIO MEPCOHATIOM B COBPEMEHHOMU
OpraHM3aLu.

2. IloctpoeHne B KOMIIAHUM CHUCTEMbl BHYTPEHHETO KaJApPOBOTO KOHTPOJI
(aymuta).

3. TloBeiieHue npodeccroHanrM3Ma CHEUAIMCTOB METOJaMU MEepCOHAIBHOIO
MEHEKMEHTA.

4.,  ®opMHUpOBaHUE NICUXOIOTMYECKOT0 KIIMMaTa B KOJUIEKTUBE.

5. PaszpaboTka WHIUBHAYAIbHOW CTPATETUHM U TAKTUKH CTPECCOYCTOMYMBOIO
MOBE/ICHMUS.

6. Opranuzanus npodeccroHaTbHON MOATOTOBKU KaJIPOB.

7. IIpornosupoBaHue KOH()INKTOB Ha MPEATIPUITHH.

8. JluarHoctuka KOH(]JIHUKTOB.

9. Oco0OeHHOCTH OpraHU3aIi pabOThI ¢ IEPCOHAIOM Pa3HbIX BO3PACTOB IPYIIL.
10. TexHosoruu KaJgpoBoil paboThl MajOro (CpeaHero, KPYImHOro) IpeanpUsITHS
11. ®opmupoBaHue U ypaBIeHUE CUCTEMON MOTHBAI[UU B OpraHU3aIINH.

12. 3apyOexHBbIN ONBIT MOTHBAIMH MEPCOHANIA M BOBMOKHOCTH €T0 MPUMEHEHUS
B Poccuun

13. TlocTpoeHue cucTeMbl HailMa U OLIEHKHU NIepCOHAaIA.

14. Twunel opraHU3alMOHHBIX KYJIBTYp B OpraHU3alllu.

15. TloctpoeHue cuCTEMBI OLIEHKU IIEpcOHaNa Mpu MpuéMe Ha padoTy.

16. Arrtecranus mepcoHaia Ha mpeanpustad. OmnbIT, NPOOJIEMbl, MEPCHIEKTHUBBI
pa3BUTHS.

17. Ananu3 nedaTensHOCTH MEHEIKEPOB CPEIHETo (BBICIIETO, JIMHEWHOT0) 3BEHA.
18. ®OyHKOMOHANBHBIE  COCTOSHHS  KaK  PErymsaTop  MpodeCcCHOHATBHON
NESATeNILHOCTH CIeIMaINCTa (MEHEKepa, PYKOBOIUTEIIS).

19. VmnpaBneHue colpagbHBIM Pa3BUTUEM OpraHU3AINH U TIEJIN TIJIAHUPOBAHU.
20. Pa3paboTka METOAMKHU OLEHKH YPOBHS COIMATBLHOIO PA3BUTHUSI OPraHU3AIINH.
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21. CucreMa OIIEHKH YIOBIETBOPEHHOCTH TPYAOM M MOTHUBAIIMEH MepcoHara.

22. W3ydeHune B3aMMO3aBHUCHMOCTH MOTPEOHOCTEH COTPYAHUKOB U  UX
MEePCOHAIBHBIX MOTHBATOPOB.

23. Mogenu (KOHIEMIMM) MOTHUBAIIMM W WX HCHOJIb30BAaHUE C  IIEJIBIO
CTUMYJIMPOBAHUS TPy/a.

24. OpraHu3alrdOHHOE TOBEJICHUE B YCIOBUSIX U3MEHEHUHN B OpraHU3allH.

25. BuacTb u BIusiHUE: CYIIHOCTD, AMHAMMKA, COBPEMEHHBIE MOAXO0IbI.

26. HccnemoBanne HEOOXOAMMOCTH HWHTETpPAIlMM HWHTEPECOB OPraHU3AlUUA |
COTPYAHHKOB.

27. ®aktopsl 9pPEeKTUBHBIX KOMMYHUKAIIUNA B OPraHU3AIIMOHHOM TIOBEICHUH.
28. VYmpaBrneHWE  CONPOTUBIECHHWEM  TIPU  TMPOBEACHUH  CTPATETUUYECKUX
npeoOpa3oBaHUM.

29. CoTpyaHHMKHU OpraHU3alUU U UX TPodhecCHOHANbHBIE POJIH.

30. HHTepHET-TeXHOJOrMHU B MO00pE U HaliMe MepcoHaa.

31. DproHomuKa dIEKTPOHHOTO Oduca.

32. Hcnonbp30BaHKE MPABOBBIX CUCTEM 0a3 IAHHBIX B YIPABICHUHU MTEPCOHAIIOM.
33. Meronuyeckue OCHOBbI BbIOOpa HH(POPMAIMOHHBIX TEXHOJIOTUH B
yIpaBJICHUU MTEPCOHATIOM.

34. IlIpobiemsl 3amuThl HUHGOPMAIIUU B YITPABJICHUH TIEPCOHAIIOM.

35. ®dopMupoBaHHE CUCTEMBI OLIEHKH KauecTBa MepcoHala MpeanpusThs.

36. Poramusi mepcoHasia B COOTBETCTBUM CO CTPATErMYECKUMH  IIENISIMHU
PEPUSATHUS.

37. YmpaBieHue MepcoHaIOM Ha Pa3HBIX CTAIUAX KUZHEACITCILHOCTH Pa3BUTHS
IpennpusiTus (MOKHO BBIACIUTD IO CTAIUSIM).

38. Apnanrarus rnepcoHana K MHHOBAIUSAM Ha MPEINPUSTHH.

39. VYmpaBnenue = MEpCOHAIOM B TOPU3OHTAIFHO  OPHUEHTHUPOBAHHBIX
OpraHu3aLusX.

40. MeHemKMEHT KauecTBa MPOIIECCOB YIPaBJICHUS IEPCOHATIOM

41. MapkeTHHIOBbIE acCIEKThI ITOA0O0pa MepcoHaa.

42. Kampoas 6€3011aCHOCTh KOMITAHHH.

43. Pomp ciyxObl yhOpaBieHUs TMEpcOHAIIOM B obiactu  oOecrneueHus
SKOHOMHUYECKOM 0€3011aCHOCTH.

44. VYmupaieHue OpPraHU3alMOHHBIMU IEHHOCTSMHU KakK 3JIEMEHT YIpPaBJICHUS
EPCOHATIOM.

45. ®opMUpOBaHUE CUCTEMBbI OIIEHKH MEPCOHAJIA TPEANPUSATHUA.

46. BpI0OOp cTpaTeruy yrnpaBlIeHUS IEPCOHATIOM TTIPEIITPUSATHA.

47. OntuMu3anus MpoleccoB TEKYUYECTH MepCoHAaNIa Ha MPEeANPUSTUH.

48. VYmnpaBieHrne KOMIETCHIMSIMH EPCOHAA.

49. Potamus KaJIpoB Kak 3JIEMEHT CUCTEMBI YIIPABJICHHS JCIIOBON Kaphepoi.

50. VYmpasneHue Kpocc-KyJIbTYPHBIMU OPraHU3ALUSIMH.
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