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1. Cratyc, neapb u 3a1a44 KypcoBoOii padoThl

Cmamyc kypcoegoi pabomul. B cooTBeTCTBUM C paboyell mporpamMmoi mo
TUCHUIUIMHE «YTpaBlIeHUE TMEPCOHAJIOM OpraHu3aluu» KypcoBas padoTta
ABJIIETCS 003aTENbHBIM BUIOM YYEOHOIO ITpoLiecca CTYIEHTOB, 00Yy4arOIIUXCsl IO
nporpamme OakayaBpuara 1o HampasieHuio noarotoBku 38.03.03 «Ympanenue
HEPCOHAIOMY», MPO(UIIb MOATOTOBKH «YIIPaBJICHUE MEPCOHAIOM OpraHU3aLUuny,
OYHOW M 3a04HOU (opM 00yueHHs. B xo/ie ee mOJArOTOBKU CTYAEHT 3aKpEIUISIET U
paciupsieT 3HaHWA, TMOJYYCHHbIE MPU H3YYCHHH JUCLHUILIUHBI «YTIpaBJICHHE
nepcoHaJioM opraHuzauuu». OHa nOpenacTaBisieT co00Ml  caMOCTOSATEIBHO
MIPOBEJICHHOE HAyYHO-MPAKTUYECKOE MCCIEAOBAHNE OMPECICHHON TeMbl yueOHOU
IpOrpaMMbl, JEMOHCTPHUPYIOIIEE 3HAaHHE U  CBOOOJHOE  HCIOJB30BaHUE
CHELMAILHOW YNPaBIE€HYECKOW TEPMHHOJIOIMH, CIIOCOOHOCTh K CHUCTEMaTH3aLUU
uHbOpMaIlMK, YETKOMY H3JIOKCHHIO MBICICH, aHamu3y, apryMEHTalluu,
00OOLICHUSIM U BBIBOJIAM.

Llenv gvinonnenus Kypcogoti pabomel - BHISIBICHUE YPOBHSA TEOPETUUYECKUX
3HaHWW W MPAKTUYECKUX HABBIKOB CTYJCHTOB, MOJYYEHHBIX UMM TMPH U3yYCHUH
JUCHMIUIMHBL «YTIpaBlI€HUE NEPCOHAIIOM OpraHU3aluu», a TakKe CIIOCOOHOCTH
NPUMEHATH TU 3HAHWS W HABBIKM MPH PEHICHWH KOHKPETHBIX YIPaBIECHYECKUX
3ajad.

3adauu evinonneHus Kypcosoi pabomoi.

- pacIIMpeHre TeOPEeTUYECKUX W MPAKTHYECKUX 3HAHWH, MPUOOPETCHHBIX B
IPOLECCe U3YYEHHUs IUCUUIUIMHBI «YTpaBieHHE MEepCOHATIOM OpraHMU3allu» Ha
OCHOBE YCBOEHHS HHGOpMAIMKM, coJepKalieics B y4yeOHMKaX M y4eOHBIX
noCcoOusIX, CHEUAIbHONW, B TOM YHCIIe, IEPUOJUUYECKON IUTEepaType, MaTepHaioB
JEKIUH, MPAKTUYECKUX 3aHATUN U UHTEPAKTUBHBIX (hOpM 00yUEHHUS;

- pacKpbITHE CYIIHOCTH KAaTeropui, sIBJICHUNW U MpoOieM B 00JacTh
yIpPaBJICHUYECKUX OTHOIICHUH, COOTBETCTBYIOIIMX M30paHHOW TeMe KypCOBOM
paboTHI;

- coop u 0000IIeHHE aHATUTHUYECKOrO Marepuasna [0 TeMe KypcOBOU

paboTHI.



2. TpeboBanus, npeabsB/sieMble K KypcoOBOi padore

[Ipouiecc MOATOTOBKM KypcOBOM pabOThl MpelycMaTpUBAET BBHINOJHEHUE
CTYACHTOM psijia TpeOOBaHHM, KaCAIOIIUXCS:
e BHIOOpA U TIOPSAJKA 3aKPEIJICHUSI TEMBI KypCOBOM pabOThI;
e 00beMa, CTPYKTYpPHI U COIEPKaHUS KYpPCOBOM pabOThI;
e T10100pa U U3JIOKEHUSI MAaTEpUajIOB KypCOBOM pabOTHI;

e odopmiIeHHs KypCcOBOI pabOTHI

2.1 Bp10Op 1 NOPAIOK 3aKpenieHus TeMbl KypcOBOil padoThl

CTyaeHTy TpeIoCTaBIsSeTCs BO3MOXKHOCTh BBIOpATh TEMYy KypPCOBOM paOOTHI
U3 TIEPEYHS NPUMEPHOW TEMaTHKHA KypCOBBIX pabOT, MOATOTOBICHHOTO |
yrBepkaenHoro Ha CoBete (akynbrera (cm. n.5 oOauHbix Memoouueckux
ykazanuti). Ilpu BBIOOpE TEMBI CIIEAYET YUUTHIBATD:
— JIMYHBIM WHTEpPEC K UCCICIOBAHUIO OMNPENEICHHON MpOOJIEMBI;
11e71eco00pa3Ho, YTOOBl MEXIy TeMaMu 3cce, pedepaTuBHBIX 0030pOB
U KypCcOBOM paboThl cOOJIIOAaIach MPEEMCTBEHHOCTD;
— BO3MOXXHOCTH BBITIOJIHEHUSI JTaHHOW PabOThl (YpOBEHb COOCTBEHHBIX
3HAHWW U BIIaJICHUSI BHIOPAaHHON TIPOOIEeMaTHKON);
— CTETMEHb MPOPAOOTAHHOCTH TEMBI B JINTEPAType U APYTHX MCTOUHUKAX
uH(popManuu;
— HAJIMYUE U BO3MOXXHOCTb OTHICKaHUS MH(GOPMAIIMOHHBIX MCTOYHUKOB,
CoJIepKaIluX CBEJCHUS 0 IAaHHOHN TeME;
— BO3MOKHYIO MPEEMCTBEHHOCTh JAHHOW TEMBbI ¢ OyIylIed TUILIOMHOU
paboroii (WMess B BHIY, B YaCTHOCTH, PACCMOTPEHHE B KypCOBOH
paboTe BOMPOCOB, KACAIOIIUXCS TEOPETUUECKUX OCHOB YIPABICHUS

TIEPCOHAJIOM OpTaHU3aIUi (IPEANPUITHIA)).



Bri6upas TEMY KYpCOBOM paboTHl, CTYJEHTY HE00X0IUMO
IIPOKOHCYJIBTUPOBATHCS ¢ PYKOBOAUTENIEM - IIPENOIABATEIIEM, YATAIOIIMUM JICKIUN
U BEAYLIMM CEMUHApCKUE€ M HWHTEPAKTUBHBIE 3aHATHS 10 JUCUHUIIIMHE
«YTIpaBiIeHUE NIEPCOHAIIOM OPTaHU3aLAN.

CTyeHT COBMECTHO C PYKOBOJAMTEIEM MOXET BbIOpaThb TeMy,
OTCYTCTBYIOLIYIO B YKa3aHHOM II€pPEYHE MNPHUMEPHON TEMaTUKH, OOOCHOBAaB €€
1EeJ1eCO00Pa3sHOCTh U COOTBETCTBHE MNPOOJIEMATHKE JUCHUIUIMHBL «YIIpaBICHUE
IIEPCOHAJIOM OpPTaHU3aLAN.

BBIOOp TEMBI OCYILECTBISAETCS B Ha4aje CEMECTpa, B KOTOPOM IPOBOJUTCS
yueOHas paboTa o0 JaHHOU AUCLUILIIMHE.

Ha3Banue Ttembl KypcoBOMl paboThl (uKcupyeTcs B 3asBICHUUA Ha
YTBEPKIACHUE TEMbl U B BEIOMOCTH, 3aIOJIHAEMOM PYKOBOJIHTEIEM KypCOBOU
paboTel -  mpemnogaBaTeNeM — AUCUMIUIMHBL  «YTpaBlIE€HUE  MEPCOHATIOM
OpTaHU3aLNN.

Tema kypcoBoil pabOTbI MOKET ObITh U3MEHEHA T10 3asIBJICHUIO CTYACHTA HE
NO3JJHEE Hayala BTOPOMl MOJIOBUHBI CEMECTpa, B KOTOPOM IMPOBOAUTCA y4yeOHas

paboTa Mo JaHHOW JUCHUILIUHE.

2.2 O0beM, CTPYKTYpPA U COJiepP:KaHue KYPCOBOM PadoThI

O0beM KypcoBOi pabOTHI JOJIKEH COCTABIATH OT ABAIIATH MATH (MUHUMYM )
JI0 COpOKa CTpaHWIl, HE cuuTas MpuiokeHuu. [lociaenoBaTeNbHOCTh U3II0KEHUS,
COIOJYMHEHHOCTh €€ OTAEJBHBIX YacTe HaXOHAT CBOE BBIPAXKEHUE B CTPYKTYpe
paboTHI.

He3aBucuMo OT M30paHHON TEMBl CTPYKTYypa KypcoBOWl paOOThl JOJHKHA

BKJIIOYAaTh CJICAYIOIHNC 3JICMCHTBI:

® OIJIABJICHUE;

® BBCJ/ICHUE;

® OCHOBHasi 4YacTh — TJaBbl, maparpadsl (TyHKTBI), B KOTOPBIX
paccMaTpUBaEeTCs KPyr BOIPOCOB, BXOIAIINX B MPEAMET UCCIEAOBAHUS

KypCOBOI pabOThI;



® 3aKIIIOYECHUE;
® CIIMCOK UCTOYHHKOB MH(GOPMAITNH;
® MpUIIOKEHUS (IIPHU HEOOXOIUMOCTH).

OraaBjieHue OTpaxkaeT, IO CYIIECTBY, IJIaH paboThl. B HeM MOMKHBI OBITH
MOCJIEAOBATEIbHO YKa3aHbl BCE CTPYKTYPHBIE D3JIEMEHThI KypCOBOW padOThI,
BKJIIOYAsl Ha3BaHUs TJaB, maparpagoB (IMYHKTOB), W HX pACIOJIOKEHUE I10
CTpaHMIIAM.

Kaxnas pyOpuka oriaBieHHs JOJKHA TOYHO COOTBETCTBOBATh PyOpHKE B
tekcte. [loMemaTte ornaBiaeHue HeoOXOAUMO B Hayajie paboThl, TaK KaK ATO JaeT
BO3MOYKHOCTH Cpa3y MPEACTaBUThL OOITYI0 KapTUHY UCCIIEOBAHUS.

Jlisi BBedeHUsi KypcoBOWl paOOThl 00s13aTEIbHBI CIEAYIOIIUE DIEMEHTHI:
aKmyanbHoOCmob, 00vbeKm, npeomem, yeib, 3a0ayu, mMemoovl U UHDOPMAYUOHHAS
Oa3a UCCIIEI0BaHUS.

PackpoiBast axmyanvrocms TeMbl KypcOBOM paOOThI, CTYIAEHT JOJKEH B
ckaToil opMe mokazaTh Ba)KHOCTb 3aTparMBacMbIX B HEH BOMPOCOB B paMKax
oO11ieil mpoOIeMaTUKX TaHHOW JUCHUIUIMHBI, a TAaK)K€ 3HAYUMOCTh ATUX BOMPOCOB
B COBPEMEHHOM SKOHOMHYECKOM CHUTyallMu B cTpaHe. O4eHb Ba)XHO MPaBUIIBHO
chopMyIHpOBaTh aKTyalbHOCTh BBIOpAHHON TEMBI, T.€. MOKa3aTh CBOE YMEHHUE
BBIICJISITh B UCCIIEAYyeMON 00JIacTH TJaBHOE, aOCTParupysach OT BTOPOCTENEHHBIX
MOMEHTOB.

Obvexm WCCIENOBaHUSA B KypCOBOM pabOTe MO IUCHUIUIMHE «YTpaBiIcHUE
MIEPCOHAJIOM OpTraHU3aIuu» — OpraHu3aius (MpeanpusITHe), B paMKaX KOTOpPOH
HCCIIEYIOTCS BOMIPOCHI YIIPAaBJICHUS MEPCOHATIOM

IIpeomem wuccnenoBaHusi — KOHKpPETHAs, HAXOMAAIIAsICS B TPaHUIAX OOBEKTa
UCCIIeNOBaHMUsT O0JACTh YHPABJICHUYECKUMX OTHOIICHHWM, KOTOpas MOJICKUT
U3YYEHUIO B JIaHHOM KypcoBOil pabore. Hampumep, 3T0 MOTYyT OBITH BOIIPOCHI,
CBSI3aHHBIE C PACCMOTPEHUEM: OPraHU3alUOHHOW CTPYKTYPbl KOPIOPATUBHOTO
yOpaBJjieHUs; METOJOB YIPABJICHUS TEPCOHATIOM; OpPraHU3alMOHHBIX (GOpM H

CTPYKTYp YIPaBIJICHUS NPEANPUITUEM U IPYTHE.



I]eny KypcoBoOil pabOTHI COCTOMT B aHANINW3€ KOHKPETHBIX YIPABICHYECKUX
OTHOUIEHUH U SIBJIEHUH, 0003HAYEHHBIX B MpeameTe uccinegoBanus. Llenb nomkHa
KOPPECTIOHIUPOBATH C POPMYITUPOBKON TEMBI KYpPCOBOM pabOTHI.

JIist  TOCTMOKEHHST TeId B KypCOBOM paboTe HEOOXOAMMO TOCTaBUTh H
pelInTh HECKOJIbKO 3adau. KypcoBas paboTa mo JaHHOW IUCUUILTUHE HOCHT
TEOPETUKO-aHATUTHUECKUN XapakTep, MO3TOMY 3a7aud B Hel (GopMynHpyroTcs ¢
MOMOIIbIO TEPMUHOB: UZYUUMb ..., PACCMOMPEMD..., ONUCAMb..., UCCTE008AMb...,
OCMbBICIUMD ..., BbIACHUMD..., HAUMU..., PACKPbIMb..., HPOAHAIUIUPOBAMD ...,
npeocmasums..., ymouHums... u opyeue. K ¢dopMmynupoBke 3amay  ciegyer
NOJXOJWTh OYEHb TiIaTeNbHO. Kaxxagas HM3 HHUX JODKHA COOTBETCTBOBATH
HaIIPaBJICHHOCTH M CMBICJIOBOMY COJEpPKAaHUIO TJaB M HamboJjiee BaKHBIX
naparpadoB KypcoBOil paOOTBHI.

Memoowr  uccnedosanusi.  YKa3bIBalOTCS  METOJIbl, KOTOpPbIE  CTYICHT
IPUMEHSET B MPOIECCE MOATOTOBKH KypCOBOM pabOThl. ITO MOTYT OBITh METOJBI:
aHalln3a, CHUHTE3a, CPaBHEHMs, aHAJIOTUM, TPYNIHUPOBKH, OOOOIIEHUS JaHHBIX
MCTOYHUKOB MH(POPMALIMH U JPYTHE.

Hnugpopmayuonnas 6aza wnccnepoBanus. llepedncisaroTcss HMCTOYHHMKHM, Ha
UCIIOJIb30BaHUU KOTOPBIX CTPOMUTCS KypcoBas paboTa: y4yeOHblE, HayuyHble U
CIPABOYHbIE M3JaHUSl, HOPMATUBHBIE MaTEpHAJIbl, MaTepUadbl NEPUOIUYECKON
1e4aTH U 3JIEKTPOHHBIX PECYPCOB.

OObeM BBeJIEHUS COCTABIISIET IPUMEPHO JIBE-TPHU CTPAHUIIBI.

W3noxenne MaTepuaioB HUCCIEAOBAHMS COCTABISIET OCHOBHYIO  4aACMb
KypcoBoil paboTbl. OCHOBHAsI 4aCTh JOJKHA COCTOSITh U3 08yX-mpex TIaB, Kaxjas
U3 KOTOPBIX MOET BKIIIOYATh Osa-uemulpe maparpada. Ilaparpadwi, B ciyuae
HE0OX0AMMOCTU 0oJiee AETAIBHOIO PACCMOTPEHHSI HEKOTOPBIX BOIMPOCOB, MOTYT
pa30uBaThCs HA 08a-mMpu THKTA.

B rnmaBax, maparpadax ¥ MyHKTax paccMaTpuBaIOTCS HaubOosee 3HAaYMMbIe
BONPOCHI, COCTABJIAIOIINE COAEpXKAHHE HCCIEAyeMOl B KypcoBoil pabore
npobsieMbl. [lpu 3TOM CTyAeHT wu3araer marepual, YCBOCHHBII MM B XOJe
U3Y4YeHUs UCTOUYHUKOB MH(GOpPMAIMU, B COOTBETCTBUM C JIOTUKOW M CTPYKTYpOH

MOCTPOEHUS KypPCOBOM PaOOTHI.



Obvem ocHo6HoU Yacmu KypcoBOM pabOThI JOIHKEH COCTABIATD MSTHAIUATH -
JIBaJIATh MSATh CTPAHUII.

Obvem 2nae, napacpagos u nyHKmos OIpPEeAenseTcs HX 3HAaYUMOCTHIO,
OJTHAaKO MHHUMAJIBHBIA 00BEM TJIaBHI JOJIKEH COCTABIISITH HE MEHEE TIATH CTPAHUII,
naparpada — He MeHee JIByX CTPaHHII, TyHKTa — HE MEHEE OJTHOM CTPaHUIIbI.

3axil0ueHHe TOABOJAUT HUTOI MPOBEACHHOTO B KypCcOBOM pabote
uccienoBanus. B Hem maercss kpaTkas XapaKTEpUCTHKA TOro, KakK pPEIIeHbI
MOCTAaBJICHHBIE BO BBEJCHUU 3aJlayd, M, COOTBETCTBEHHO, JEJAETCS BBIBOJ O
JIOCTUKEHUH 11eJIU KypCcOBOU paboThl. O0ObEM 3aKIIIOUEHUS — TPU-TISITh CTPAHHUIL.

[Tocne 3akio4eHus: MPUBOAUTCS CHUCOK UCTOYHMKOB MH(popManun. B Hem
JIOJDKHO OBITh HE MEHEE IMATHAIATH HANMEHOBAHHM, BKITFOYAsi, B 3aBUCHMOCTH OT
TEMbI, HOPMAaTHBHBIC AaKTBI, UMCIOIINE OTHOIICHHE K IMPOOJIEMAaTHKE KypCOBOU
paboThl, COBpeMEHHbIC (M3/IaHHBIC WM OMYOJIMKOBAHHBIC B TOCJCAHHE JBA-TPU
royia) yucOHbIC ¥ HAyYHBIC W3/IaHMS, CTAThH B IEPUOIUYECKON TIEUYATH, CIIOBAPH U
CIIPABOYHUKH, SJIEKTPOHHBIE PECYPCHI.

IpunoxeHust SBISIOTCS HEe 00sS3aTEIBHBIM, HO PEKOMEHIYEMBIM 3JIEMEHTOM
KypcoBoil paboOThl. B TpHIOKEHHMS BBIHOCATCS MaTEPHANBI, KOTOPHIE HMEIOT
Oonpiioi  00BEM, BCHEACTBHE YEro BKIIOUEHHE HMX B TEKCT pPabOTHI
Helenecooopa3zHo, Jmbo  coaepkar  MHPOPMAIMIO, KOTOpas HE  HMeeT
MPUHITUITHATBHOTO 3HAYEHUS, HO MOKET MCIIOJIb30BATHCSA NMPU KOMMEHTUPOBAHUHU
OTIIEJIPHBIX TIOJIOKEHU pabotel. Hampumep, B TPWIOKEHUSX MOTYT OBIThH
MOMEIICHBl HEOOXOAMMBIC [IJIT  HWCCICAOBaHMWS (ParMeHTBl HOPMAaTHBHBIX
MaTepHayioB, CTATUCTUYECKHE JaHHbIC, HW300paKEHHbIE B BHUIE TPadUKOB,

nuarpamm, Taonui. O0beM MPUIIOKEHUN HE OTPaHUYUBAETCS.

2.3 [loa0op ¥ uU3J10)KeHHEe MATEPHATIOB KYPCOBOil padoThI

[ToaroToBka KypcoBOW paOOThl Hauwuumaemcsi ¢ pPa3pabOTKH €€ TuTaHa

(ornaBnenust). [Ipu 3TOM HaTO0 OPUEHTUPOBATHCS HA PEKOMEHIALIMU PYKOBOAUTES

KypCOBOM pabOThI.



B cooTBeTrcTBUM ¢ HAmpaBIEHHOCTHIO M30pPAaHHOW TEMBbI OCMBICIUBAIOTCS
MaTepuaabl KOHCIIEKTOB JICKIIMH, pa3lenoB y4eOHHWKOB, IMyONUKAMiA B
CICIMATU3UPOBAHHBIX  JKypHallax M  Tra3erax, »OJCKTPOHHBIX  HOCHUTEISX
uHbopMaluu. M3yyas uCTOUHUKK MHPOpPMAIIUH, HEOOXOIUMO JIeJaTh BBITUCKUA U
MIOMETKH, TPYIIHUPOBATh MaTepuan B COOTBETCTBUM C IUIaHOM. M3ydeHue u
KOHCHEKTUPOBAHUE MATEpPUATIOB 11€JIECO00pa3HO BeCcTU AUDPEepeHIIUPOBAHHO IO
aBTOpaM, He 3a0bIBas MpU 3TOM (DUKCHPOBATh BHIXOAHBIC JAaHHBIC KAXKIOTO U3
UCTIONIb3YEMBIX ICTOYHUKOB HHPOPMAITIH ¢ YKa3aHHEM HOMEpPA CTPAHMIIBI (CTaThU
WIM TMyHKTAa HOPMATHBHOTO JOKYMEHTA), T/I€ HAXOIUTCS MaTepHall, KOTOPBII
Ipe/IoiaracTcs NCIOb30BaTh B KYpCOBOM padoTe.

[Tocne n3yueHuss ICTOYHUKOB MH(OPMAIINU TUTaH KypCOBOM pabOThl MOKET
ObITh yTOUHEH. [Ipy BOSHHUKHOBEHHMHM COMHEHHUH HAaJ0 MPOKOHCYJIBTHPOBATHCS C
PYKOBOJUTENIEM.

He crenyer MmexaHu4ecku NepenuchiBaTh MaTepual U3 IEPBOMCTOUYHUKOB U,
He oOpaOateiBasi, BCTaBJIATh e€ro B TeKCT. CoOpaHHBIM Marepual HE0OXO0JUMO
OCMBICIIUTh, CHCTEMAaTU3UPOBATh, MOMBITATHCS H3TI0KUTh CBOMMU CIIOBAMU U JIUIIIH
B OTACNBHBIX CIy4asX, KOTJa HEOOXOAMMO MPUBECTH MHEHHUE M0 U3JIaraeMomy
BONPOCY ONPEIEICHHOTO aBTopa, CclieqyeT mpuleratb K IUTHPOBAHUIO.
[TpuBETCTBYIOTCS TOMNBITKH CTYACHTOB M3JIOKUTh COOCTBEHHYIO (IOCTaTOYHO
apryMEHTHUPOBAHHYIO) TOUKY 3pEHUS IO pacCMaTPUBAEMOMY BOIIPOCY.

[Ipu HamMcaHuW TEKCTa HAJO MOMHHUTh, YTO KypcoBas paboTa MUILETCS He
s cebs, a nns uutatensd. llucath ciemyer HE KOHCIEKTHBHO, a Pa3BEPHYTO,
S3BIKOM, JIOCTYITHBIM IOHUMaHHUIO.

CnoxuBiiecss y aBTOpa MBICIH BBICKA3bIBAIOTCS B TMPEIOKCHUSIX.
[Ipennioxxenus, umeroue ooIIyr0 TeMy, o0beAuHsS0TCa B ab3anbl. KonnuecTBo
CaMOCTOSITENIbHBIX MPEJIOKEHUN B ab3alle 3aBUCUT OT CJIOKHOCTH IepelaBaeMoit
meicnu. He crnemgyet ¢dopMupoBaTh MpeayoKeHusi, KOTOpble HE HECYT CMBICIOBOM
Harpy3KH (J1aXke, €CIM HEOOXOMMO YBEITUYUTH 00BEM KypcOBOM paboThI). AO3aribl

OJIHOTO TYHKTa WK naparpada T0oJKHBI OBITh TTOCIIEIOBATEIBLHO YBA3AHBI JIPYT C

JPYTOM.



Baxxno, 4To0BI KypcoBasi paboTa OT MEePBOTO J0 MOCIEAHETO MPEI0KEHUS
OblJ1a MPOHM3aHa JIOTUYECKOM CBsI3bl0. Eciiu paboTa mocTpoeHa JOTMYHO, TO OHA
HE COACPKUT MaTEPUATIOB, KOTOPHIE MOTYT OBITh U3BATHI M3 Hee 0€3 HapyIICHUS
oOIIIe#t CTPOHHOCTH.

Marepuan HE0OXO0AUMO u3Jararhb B XPOHOJIOTHYECKOU
MOCJICIOBATEILHOCTH, BBIAICISTh B HEM TJIaBHOE, N30erasi M3IUIITHEH IeTaTn3allnH.

He cnenyer 310ynoTtpe0isTh HayyHbIMM TepMuUHamMu. Ecim xapakrep
UCCIIeNyeMON TeMbl MpelonpeieisieT He00X0JUMOCTh MCIOIb30BAHMS OO0JIBIIOTO
yucia cnerupuIecKnx TEPMUHOB, TO B KOHIIE KypCOBOH pabOTHI 11e1eco00pa3Ho
MOMECTHUTh TJIOCCApUil U TMPHU YMOTPEOJIIEHUH TEPMUHOB B TEKCTE 005S3aTENBHO
JIeNaTh CChIIKU Ha HETO.

B xonme rinaB m maparpadoB, HECYIIMX 3HAYUTEIBHYIO COJNEPKATCIBHYIO
HArpy3Ky, HEOOXOJUMO JieNlaTh KOPOTKHUE (OT OJHOTO JI0 TpeX al3aileB) BHIBOJBI,
buKcupyst TeM caMmbIM (DaKT pEeIIeHUs] OJHOW W3 IMOCTaBJICHHBIX 3a/ad. BBIBOIIBI
JIOTUYECKHA 3aBEPIIAIOT PACCMOTPEHHE KaKOTo-IuOO0 Bompoca H  OOBIYHO
HAYMHAIOTCSI O00O0POTOM: «CIIEAOBATEIIBHO», «TaKUM O0pa3oM», «IPOBEICHHOE
PacCMOTPEHHE JAaeT OCHOBAHUE JIJIS BBIBOJIA O TOM, UTO ...», KATAK».

[Ipu dbopmynupoBaHuM BHIBOJOB HEOOXOIUMO COOIOATh Psi/l MPABUIL:

® BBIBOABI JIOJDKHBI OBITh KOHKPETHBIMH W BBITEKaTh W3 MaTepHaia,
W3JIOKEHHOI0 B JaHHOM TJaBe (maparpade);

® BBIBOABI HE JOJDKHBI COCTOSTH U3 0O0mux (Qpas3, HOCIIIUX
JEKJIapaTUBHBIN XapakTep, a TAKKe OYEBUIHBIX UM JJABHO H3BECTHBIX
MOJIOKCHU;

® BBIBOJBI JIODKHBI OBITh JIOTMUECKH YBSI3aHBI C TOCTaBJICHHBIMH B
KypCOBOIi paboTe 3a/ladyaMHu.

ITocne 3aBepiieHust (HOPMUPOBAHMS TEKCTa HEOOXOAMMO BHUMATEIBHO
MIPOCMOTPETh BCIO KYypCOBYIO paboOTy, YTOOBI OIIEHUTHh COMOCTaBUMOCTH €€
pa3nuuHbIX 4vacTei. Jlydmie 310 genate He cpa3zy. HeobxomumMo Ha HEKOTOpoe
BpEMs TUCTAHIIUPOBATHCS, OTBIICYLCS OT TEKCTA.

[Ipexxne Bcero, ciemyeT OIEHUTh, KaK KOPPECHOHAMPYIOT BBEICHUE W

3aKJIIOUYCHHE C OCHOBHOW 4YacThlo pabOThl M MeEXIy cobOoil. Bpeaenue u
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3aKIJIIOUEHUE SIBIAIOTCS, IO CYTH, BU3UTHOW KapTOUYKOM KypcoBoil paboThl. C HHUX,
KaK TMpaBWIO, HAYMHAIOT 3HAKOMCTBO C KypcoBOM pabOTOM Hay4dHbIN
PYKOBOAMTENb U PELEH3EHT, MPUHUMAIONIUN yJacTHe B OIleHKE padOThl Ipu ee
3aIlUTE.

Ecniu nmpu paccmorpenun oOHapy>KHUBaeTCs, UYTO COJEpPKaHHE OCHOBHOM
YaCTU KypcOBOW pabOThI M (POpMYyTUPOBKHU Tenu U (WIH) 3a7a49 BO BBEJACHHUH HE
MOJIHOCTBIO  COOTBETCTBYIOT JPyr JPyry, TO CJEAyeT WU JOMOJHUTH
(OTKOppEKTUPOBATh) IJ1aBbl (rmaparpadbl, MyHKTbI) OCHOBHOM YacTH paOOThI, WU
YTOYHUTH (OPMYIUPOBKH IeNd U (WIM) 3a1ad MCCIEJOBAHUS BO BBEACHUU.
(ITpakThka MOATOTOBKM M PELEH3UPOBAHUSA KYPCOBBIX paOOT MOKA3bIBAECT, YTO Y
CTYJICHTOB Yallle BO3HUKAET MOTPEOHOCTh BO BTOPOM BapuaHTe jeicTBuii). Eciu B
IpoLiecCce MPOCMOTPa BBISICHUTCS, YTO Kakas-TMOO W3 IMOCTAaBJICHHBIX 3aad He
pelieHa, TO HEOOXOJWMO €€ WM BCEe-TaKh pEeUInTh, WM, YOEIUBIIUCH, YTO
pElIeHHEe 3TOM 33a/1a4i HE CTOJIb 3HAUUMO ISl IOCTHXKEHUS LENH, UCKIIIOUHUTh €€ U3
NepeyHs 3a7a4 BO BBEJICHUH.

3akiaroueHue, colep)Kallee BbIBOABI 1O  padoTe, MOKHO  CTPOro
COOTBETCTBOBATh BBEJIEHUIO. V3 ero mpouTeHus: JOJKHO OBITH SICHO, JOCTHUTHYTa
JIY 1EJIb, PEIICHBI JIU BCE MOCTABJICHHBIE BO BBEICHUU 33]1a4U.

Baxxno Takke oOpaTUTh BHHMAaHHME Ha COOTBETCTBUE (PAKTHUECKOTO
coJiepKaHMs KypcOBOM pabOThI AJIeMeHTaM MH(POPMAITMOHHOM 0a3bl €¢ HaIUCAHUS,
yKa3aHHBIM BO BBeZieHUH. [Ipyu 0OHapyKE€HUU HECOOTBETCTBHUS CJIEYET IOMOJHUTD
(OTKOpPPEKTUPOBATH) TEKCT KypPCOBOM MJIM BHECTU U3MEHEHUS B MH(DOPMALTMOHHYIO
0azsy.

CcbUIKM B TEKCTE JIOJDKHBI COOTBETCTBOBATH CIMCKY HCIOJIb3YEMBIX
UCTOYHUKOB WH(popmaru. [lpruueM 4YUCIO MCTOYHUKOB, Ha KOTOpPBIE CIEIaHb

CCBIJIKH, JIOJDKHO OBITH HE MEHEE ISATH, a 00IIee YMCIIO CChUIOK - HE MEHEE CEMH.
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2.4 O¢gopmiieHue KypcoBoii padoThl

TexcT KypcoBoi paboOTHI MOKEH OBITh OTIIEYaTaH Ha KOMIIBIOTEpE dYepes
MOJITOpPa MEKCTPOUYHBIX HWHTEpBala C WCHONb30BaHWEM mmpudTta Times New
Roman Cyr Ne 14. TIpenycMoTpeHbI CIEAYIOIINE pa3Mephl TOJICH:

e BepxHee — 20 mvm;
e HmwkHee — 20 MMm;
e jeBoe — 30 mMM;

e mnpaBoe — 10 mM.

Hymepayus cmpanuy pabomwi. IlepBoii cTpaHuiiel paOOThI  SIBISETCS
TUTYJIBHBIN JIUCT, KOTOPBIA HE HymMepyeTca. Bropoil cTpaHuneil paboTsl sBIsEeTCSA
OrJIaBJICHUE, KOTOPOE TaKKe He Hymepyercsa. Homep craBuUTCS Ha TpeTbel IO
CUETy CTPaHHUILIE, C KOTOPOW HAUMHAETCS] BBEJAEHUE, COOTBETCTBEHHO, 3TO — HOMEP
«Tpw» (1 Tak ganee). Homep craBUTCS B MPaBOM BEPXHEM YINIy CTPAHMIIBI WM
BHU3Y B LeHTpe mpudToM Ne 10. Touku u Tupe mepea HOMEPOM CTPAHUIIBI U
MIOCJIE HETO HE CTaBATCS. B MpHIIOKEHUSAX CTpAaHULIBI HE HYMEPYIOTCSI.

AG3a11pl B TEKCTE CIIEyET HAUMHATD C OTCTYMa, paBHOro 10 Mm.

Odhopmnenue o2nagnenus

CnoBo «OrnaBieHue» Medaraercs >KUPHbIM HPUPTOM C OONbIIONH OYKBBI
CTPOYHBIMHM OyKBaMU C BBIPAaBHUBAHUEM IO LIEHTPY CTPAHUILIBL.

Ha3BaHus caMOCTOSITENBHBIX CTPYKTYPHBIX 3JE€MEHTOB pPaOOThI: BBEICHUS,
IJ1aB, 3aKJIIOYEHMS], CIIMCKAa UCTOYHUKOB MH(pOpPMAIH, IPUIIOKEHUS eUaTatoTCs
OonpiMu OykBamMu, Ha3BaHUS MaparpadoB U MYHKTOB - CTPOUYHBIMU OYKBaMU C
00JBIION OYKBBI.

Paznenam: BBeneHue, 3akKIOYEHHE, CHUCOK MCTOYHHUKOB HH(pOpMALUH,
NPUWIOKEHUSI - HOMEp HE MpucBauBaeTcs. HymepyloTcsi CTpyKTypHbIE 3JIEMEHTHI
OCHOBHOM 4aCTH KypCOBOM paOOThI: I1aBbl, maparpadsl, MyHKTHI.

Hywmepanus rnaB npousBoautcs apadckumu nudpamu. [locie Homepa riaBbl
CTaBUTCS TOYKA.

[Taparpadsr HymMepyroTcs apabckumu mudpamu. Homep maparpada cocrout

U3 JBYX, pa3JelCHHBIX TOUKOW, Iudp: mepBas 0003HAUYAaeT HOMEDP TJIaBhbl, B
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KOTOPYIO BXOAMT Maparpad, BTopasi — HEMOCPEACTBEHHO HOMep maparpada BHyTpU
rnasbl (1.1 — maparpad 1 rnassl 1). Ecniu BHyTpu naparpada BbLAENIAIOTCS TyHKTHI,
TO OHU KOJUPYIOTCS TpeMs mudpamwu, pasaeneHHbIME Toukamu (2.2.1 - myHKT 1
naparpada 2 riassl 2). Touku nocie HoMepa naparpada 1 MyHKTa He CTaBATCA.

Eciu B rnaBe BblaenstoTcs naparpadsl, a B maparpade — IOYHKTBI, TO HUX
JOJKHO OBITh HE MeHee ABYX. MlHaue roBOpsi, HENb3sl B IJ1aBE BBIACIATH TOJBKO
oJuH naparpad, a B naparpage - TOJIbKO OAMH IyHKT, IOCKOJIBKY B 3TOM Cilydae
OJIMH U TOT K€ TEKCT Oy/eT UMETh JIBa Pa3HbIX HA3BAHUS.

Homep crTpanuiibl, ¢ KOTOPOM HAYMHAETCS COOTBETCTBYIOIIMM CTPYKTYPHBIN
3JIEMEHT pPa0OThl, CTAaBUTCS B OIVIABJICHUM Ha YPOBHE IIOCIENHENH CTPOUYKU
Ha3BaHUSl COOTBETCTBYIOIIETO CTPYKTYPHOTO 3seMeHTa padoThl. [Ipu sTom, Mexmy
nocjeAHel OyKBOM Ha3BaHUSI CTPYKTYpPHOrO »3J€MEHTa paboThl M HOMEpPOM

CTpaHHUIBI ITIOMCIIACTCA 3aIIOJITHUTCIIb (OTTO‘II/IC).

[IpumenurensHo k pasaeny «IIPUJIOKEHWS» ykaspiBaeTcst TONbKO HOMEp
CTpPaHULbl, C KOTOPOI'O0 HAaYMHAETCS 3TOT pasneil. IlpuyeM B TekcTe Hymepyercs
TOJBKO  CcTpaHuia, pazaemaomas pasgen «CIIMCOK  MCTOYHHUKOB
NHOOPMAILIMM» u camu npuinokeHus. B HeHTpe 3TOM CTpaHMIbl MUIIETCS
cioBo [TPUJIOXKEHUA u B 06b14HOM TOPSAJIKE MPOCTABIISIETCS HOMEP CTPAHUIIBI.
Takum o00pa3om, MOCIENHAs HyMepyemas CTpaHula KypcoBOW pabOThl — 3TO
CTpaHuIa, pa3Jesonas ClIMCOK UICTOYHUKOB UH(OPMALIUK U TPUIIOKEHUSI.

Odopmnenue mabauy

B kypcoBoii paboTe CTyIeHT, MpU HEOOXOAMMOCTH, MOJb3yeTcs Hudpamu,
XapaKTEPHU3YIOIIUMU T€ WM UHbIE siBIeHUs U PakThl. Ecnu udp HemHoro, To oHU
MIEPEUUCIIIOTCS B TEKCTE 10 XOAY M3JI0KEeHHs MaTepuana. Ecim e ux MHOTO, TO
OHM W3Mararorcs B Tabnumax. OYeHb Ba)XHO TPABUIBHO COCTaBUTH TaOJIHILY,
MOCKOJIBKY 9TO TIO3BOJISIET TITy0Ke PACKPBITh U TOHATH COJIEP)KaHUE KAaKOT0-JTM00
npolecca Wi SIBJICHHUS.

Tabnuna — 310 Takoi crmoco0 momauu MHGOpPMaIKK, Korjaa MUGpPOBOM WU
TEKCTOBOW MaTepuai pacrpesessieTcsl o KOJIOHKaM, OTACICHHBIM JIPYT OT JIpyra

BCPTHKAJIbHBIMH U T'OPU30HTAJIbHBIMU JIMHHUSAMMA.
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B cocTtaB Tabnuisl BXOAAT: MOPSIIKOBBI HOMEP M TEMAaTUYECKUH 3ar0JI0OBOK
(Ha3BaHUeE); OOKOBUK (MEPEUCHb MapamMeTPOB, pa3MellaeMbIX MO TOPU3OHTAJIH);
3aroJIOBKM  BEpPTUKANBHBIX rpad (TOJIOBKA); caMH TOPHU3OHTAIBHBIE U
BEPTUKAIbHEIE Tpadbl.

3arosioBoK KaxaodM Trpadbl B TOJOBKE TaONUIBI JOKEH OBITh 10
BO3MOXKHOCTH KpaTKuM. Hy>KHO cieauTh 3a TeMm, 4TOOBI 3aroJIOBKH OTIEIBHBIX
rpad He MOBTOPSIU OOIIETO 3aryiaBusi TAOJUIBI UM €0 YacTed. 3aroyioBKU rpad
TaONMIBl JOJKHBI HAYMHATBCA C MPOMHUCHBIX OYKB. BOKOBHK TaOJHMIIBI TOXeE
JOJDKEH OBITh JIaKOHWYHBIM. [loBTOpsifOIIIMECs CJIOBa HYKHO BBIHOCUTH B
ob0benuHstomuye pyopuku. OOmuMe s BCEX 3arojloOBKOB OOKOBHKA CJIOBa
MIOMEIIAIOT B 3arojioBOK Haja OokoBukoM. [locie 3aromoBKOB OOKOBHKA 3HAKHU
npenuHaHus He cTaBATCcS. OCHOBHBIC 3arOJIOBKHM BHYTPH TaOJIHIIBI MHIITYTCS C
nponucHor OykBbl. [loquMHEHHBIE 3aTOJIOBKU MUIIIYTCS CO CTPOYHOU OYKBBI, €CIIU
00pa3yloT eIMHOE MPE/IOKEHNE C TJIABHBIM 3ar0JIOBKOM, a €CJIM HEe 00pa3yioT, TO
- C IIPOIMUCHOMN OYKBBI.

3aroj0BKM M MOJ3aroJioBKU rpad), a Takke OOKOBHKA B OTJIMUHE OT TEKCTa
KypCOBOM pabOTBI MOKHO BBINIONHATH Yepe3 OJWMH HWHTEpPBad W MPUDTOM,
MeHbIIMM 4YeM «Times New Roman» Ne 14. Ilpumeuanuss Kk TaOnmie
pa3MeIarTCsl HETIOCPEACTBEHHO O] HEH.

Odopmiienre Tabnuil TOMAYUHEHO OIpeAeeHHbIM TpaBwiaMm. Kaxnas
Tabnuila, cojepkamascs B pabore, HyMmepyeTcs (3a HCKIIOYEHHEM TaOJIuIL,
MPUBOJUMBIX B MPUJIOKEHUsX). [Ipr 3TOM HEOOXOIUMO MCTIIOIH30BaTh CKBO3HYIO
HYMEPAIIHIO, PU KOTOPOH MPOU3BOJIUTCA HyMEpAIHs B paMKaxX paOOThI B IIEJIOM.
Hymepanus Tabnuil B pamkax riaB, a TeM 0oJiee nmaparpadoB, HE IOMyCKaeTCsl.

JIroOast Tabnuia mnpeaBapseTcsi CIOBOM «Taliulla», KOTOpPOE MHUILETCS C
OOJBIII0N OYKBBI, U €€ MOPSIAKOBBIM HOMEPOM ((haKTHUECKH, B COBOKYITHOCTH - 3TO
KOJI TaOJHIIBI), TIPU 3TOM 3HaAK «No», a TaKkKe TOYKa ITOCJIC HOMEpa HE CTaBATCSA
(manpumep: Tabmuma 1). Kox TaOmuibl BBIPABHUBAETCS IO IPAaBOMY Kparo
ctpanuibl. OJHAKO €CITM B OCHOBHOW YacTH KypCOBOM palbOTHI MPUCYTCTBYET
TOJIBKO OJHa Ta0juIla, TO HOMEpP €l He NMPHCBAaWBAIOT M CJIOBO «TAaOJUIA» HE

IALIYT.
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Kaxnmas Tabnmuiia mo/bKHa WMETh Ha3BaHWE, KOTOPOE TOMEIIASTCS Hal
Tabauiel (M Mo €e KoJIOM), IieyaTaeTcsi ¢ 00JbIION OyKBbI U BHIPABHUBAETCS 110
IEHTPY CTPaHUIIL. Toduka mocie Ha3BaHMs TaOIUIBI TAK)KE HE CTABUTCSI.

[To oOmeMy mpaBwmTy TaOJIMIIBI HE pa3pbIBatOTCsA. Ecim Ha cTpaHuIle 0cTanoch
MaJjio MECTa, TO CJIEAYET MPOJI0KATh TEKCT, a TAOJIHILY MEPEHECTH Ha CJICTYIONYIO
ctpanuily. CTaHIapTOM pa3pelieHO Pa3pbIiBaTh TAOJIUIIBI JUIIb B TOM ClIy4ae, €CIu
OHM HE€ TMOMEIIaTcs Ha uenod crtpanure. [lpu mnepeHoce TaOaUIBI Ha
CJIEIYIOUIYI0 CTPAHUILy T'OJIOBKA TAOJIMIIBI BOCIIPOM3BOJIUTCS Ha HOBOM CTpaHMIIE
enie pa3 u HajJ Hel nomemaercss Haanuch «lIpomomkenue TabauIbI (€€ HOMEDP)».
Ecnu romoBka rpoMosnikasi, TMOBTOpSITH €€ He cieayeT. B a3toM ciydae
IIPOHYMEPOBBIBAIOT TIpadbl M MOBTOPSIIOT HMX HYMEPALUIO Ha ClEeAyIoLEn
cTpaHulle. 3arojl0BOK TaOJIUIbI HE BOCITPOU3BOIAT.

Ha Bce Tabmuipl HeoOXOAMMO JaBaTh CChUIKM B Tekcte. [Ipu cchuike Ha
TaOJUIly YKa3bIBalOT €€ HOMEP, a CJIOBO TaOJuIla MUIINYT B COKPAIlICHHOM BHUJIE

(Hanpumep, cM. Tab. 3).

Ogopmnenue unnocmpamuenozo mamepuania

Kpome Talnuil CTyZeHTHI B CBOMX KypCOBBIX pabOTaXx MOTYT MPUMEHSTbH
rpaguueckue MeToAbl IS XapaKTePUCTUKHU CTPYKTYpbl WM JAHUHAMHUKU
YIPaBIEHYECKUX IpOLEeccoB. HermocpeacTBeHHO B KadecTBE WILIOCTPATUBHOIO
MaTepuaia UCHOJIb3YIOTCS CXEMbl, rpauku, nuarpammel U T.10. Kak u Tabnuipl,
WUIKOCTPATUBHBIM  MaTepuanl HYMEPYETCs, IpUYEM IPUMEHSETCS CKBO3Has
HyMEpaLHsl.

[Toanuce noa MLTIOCTpaleld 0OBIYHO UMEET YEThIPE OCHOBHBIX 3JIEMEHTA:

® HaMMEHOBaHUE IpaUUECKOTO CHOKETa, 0003HAYAEMOE COKpAIICHHBIM
clioBoM «Puc.»;

® [IOPSIKOBBIM HOMEp WJUIIOCTPALIMM, KOTOPBIM yKa3bIBaeTcs 0e3 3Haka
HOMepa apabckuMmu nudpamu (Hanpumep, Puc. 1);

® TEMaTUYECKHH 3arojOBOK WJLIIOCTPALMU, COJEPKAIIUNA TEKCT, KPaTKO
XapaKTepU3YyIOMINI H300paKEHHBIN HA HEW MaTepua,

e JereHna (AKCIUIMKALKA), KOTOpash CTPOMTCS TakK: JIeTajdd CHOKeTa

0003HauaroTcs mudppamMu Wik OyKBaMH, KOTOPBIE BBIHOCSTCS B MOITUCH
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U COIPOBOKIAAOTCA TCKCTOM. 9KCHJ’II/IKaHI/I§I HC 3aMCHsACT O6IH€F0

HAaNMMCHOBAHUA CIOKETA, a JIUIIb ITOACHACT €TO0.

Odghopmnenue ccoiniok (CHOCOK)

JItobast muTaTa, aBTOPUTETHOE MHEHHE, a Takxke Ludpa, MPUBOAUMBIC B
KypcOoBOW padoTe, MAOKHBI OBITh MOATBEPKACHBI CCBUIKOW Ha HCTOYHHK
nHpopMaruu.

VY no0Hee UCcHoab30BaTh CHOCKM Ha UCTOYHUKHU WH(OpMaALUH, IOMEIAEMbIE B
TEKCTE B KBAJIPaTHBIX CKOOKaxX. B Takux CHOCKax yKa3bIBarOTCS HOMEpP HCTOYHHKA
uH(pOpMaIUKU, TPUCBOCHHBIA €My B CIIMCKE HCIIOJIb3YEMbIX UCTOYHUKOB, a TAKKe
CTpaHHUI]a B UCTOYHHUKE, Ha KOTOPOH HAXOIUTCS LMTaTa WM Ludpa, WIH CTaThs
(IyHKT), €CcIIi pedb UJIET O HOPMAaTUBHOM JIOKYMEHTE.

O6pazenr oopmileHHsT CHOCOK: [5, c¢.26], rme «5» — HOMEp HCTOYHUKA B
CIUCKE, «C.26» — cTpaHMI]a, HA KOTOPOM HAXOAMTCS LUTaTa WIA LUPPOBON
matepuain; [3, ct.(1.) 34], rae «3» - HoMep UCTOYHUKA (HOPMATHUBHOTO JTOKYMEHTA)
B CIIUCKE, «CT.(M.) 34» - cTaThsl WM MyHKT 3TOr0 HOPMATHUBHOIO TOKYMEHTA, I
HaXOJUTCS TOT WJIM HHOW LIUTUPYEMBI MaTepHUal.

B cnywae, ecnm CHOCKa IMOMEIIAETCs BHU3Y CTPaHULBl, TO HEOOXOIHUMO
yKa3blBaTh IIOJHOCTBIO BCE BBIXOJHBIE JaHHbIE HWCTOYHHMKA HH(POpPMALIUU,
MMEIOILETOCS. B CIUCKE HCIOJIb3YEMBIX MCTOYHHUKOB, & TAKXKE CTPAHUILY, CTATHIO

(TyHKT), Ha (B) KOTOPOM HAXOAUTCS IUTUPYEMBIN MaTepUall.

Odghopmnenue cnucka ucmouyHuxkos ungpopmayuu

Kaxnaplii MCTOYHUK, YIOMSIHYTBHIM B CHUCKE, 3HAUYUTCS IOJ ONpEeAeICHHBIM
MOPSIIKOBBIM HOMEPOM M JOJKEH ObITh omucaH (buGmuorpaduueckoe omucanue
nokyMeHnta). CHayajia B HEM  YKa3blBalOTCS ~ HOPMATHUBHBIE  aKTHI,
MCIIOJIB30BABIIMECS TP HAMUCaHUM PadoThl. [Ipu 3TOM HOPMATHUBHO-NPABOBBIC
aKThl YKa3bIBAIOTCS B MOPSIKE YOBIBAHMS WX IOPUAUYECKON Cuibl: KoHCTUTYIHS
P®, komekchl 3akoHOB, (denepaibHbIe 3aKOHBI, YyKa3bl M PacHoOpsHDKEHUs
[Ipe3unenta, nocraHoBiieHUs: U pacnopstkeHus lIpaBurenscrBa PO, uHcTpyKunn

(bCHCpElJ'IBHBIX MHUHHUCTCPCTB u BCOOMCTB, ux II1ucbMa, MCTOINYCCKHUC
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pEKOMEHAIMH, HOPMATUBHO-TIPABOBBIE aKThl OPTAaHOB T'OCYJApPCTBEHHOW BIIACTH
cyobekToB PD, HOpMaTHUBHO-TIPABOBBIE aKThl OPIraHOB MECTHOT'O CAMOYTIPABIICHUS.

[Tocie HOpMaTUBHO-TIPABOBBIX AKTOB B CITMCKE JTUTEPATYPHI YKA3BIBAIOTCS BCE
MIPOYNE UCTOYHUKH B AI(PaBUTHOM TOPSIKE.

bubnuorpaduueckoe ornMcaHue KHUTH OJHOTO aBTOpa WJIM aBTOPCKOTO
KOJUICKTHBA, YHCICHHOCTh KOTOPOTO HE MPEBHINIACT TPEX YEJIOBEK, HAUMHACTCS C
dbaMuIuu B MMEHUTEIHLHOM IMaJeKe W MHHUIIMAIOB aBTOpa Wiu aBTopoB. [lanee
UJET TOJHOE Ha3BaHME KHUTH, CTAaBUTCS TOYKA M THUPE, YKa3bIBA€TCS MECTO
W3JIaHUS, CTABUTCS JIBOCTOYME, YKA3bIBAETCS Ha3BAaHUE M3/1aTEILCTBA 0€3 KaBBIUCK,
CTaBUTCS 3aldTasi, TOJl M3JaHUs, TOYKa, THPEe M OO0IIee KOJIMYECTBO CTPAHMII
HMCTOYHHKA.

Ecnu xHWra HammcaHa aBTOPCKUM KOJUIGKTHBOM OOJIBINIE TPEX UYEJIOBEK HIIA
aBTOp HE yKa3aH, TO OMONMOrpauUeckoe OINMCaHWE BBITVISIIUT TaK: Ha3BaHHE
KHHUTH; KOcas 4epTa; WHUIHAJIBI W (pamMmins OTBETCTBEHHOTO PEAAKTOpa; TOYKA,
TUpPE; MECTO U3JIaHUs; JBOCTOUYNE; HA3BaHHUE U3/1aTENIbCTBA O€3 KaBbIUEK; 3arlsiTas;
T'OJT U3/IaHUS;, TOYKA, TUPE; 00IIee KOJIUISCTBO CTPAHUI] HCTOTHHUKA.

LIpumepwvl oghopmnenus ucmounuxkos ungopmayuu (bubauocpaguu):

IIpumep onucanus HOpMAMUBHO-NPABOBLIX AKMOE OP2AHO8 3AKOHOO0AMENbHOU
U UCHOTHUMENILHOU 8NACTIL:

1. Tpynosoii konekc Poccuiickoit @enepanuu” ot 30.12.2001 N 197-®3
(pexn. oT 29.12.2020)

Onucanue ucmoYyHuKa Cmamucmu4eckux OaHHbIX

2. Poccus B mudpax. 2018: Kpar.crar.c6./Poccrat - M.,2018. - 510c.
Onucanue crnosapetl u SHYUKI0NeOutl
3. Bombiiast soxoHOMHYECKas SHUMKIoneaus. — M.: Dkemo, 2007.
Onucanue kHu2 00H020 U boiee asmopos
4. Apxunosa H.U. Ynpasnenue nepconanom. Beenenue B mpodeccuto
[DnexTpoHHBIN pecypc]: yueOHoe nocodue/ Apxumnosa H.W., Hazalikunckuii
C.B., CenoBa O.JI.— DneKTpOH. TEKCTOBbIE JaHHbIE.— MOCKBa:
Poccuiickuii rocynapcTBeHHbIN ryMaHuTapHbiil yHuBepcurert, 2019.— 130

c.— Pexxum nocrtyna: http://www.iprbookshop.ru/89622 .html.— 3bC
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«IPRbooksBepnuroposa T.I1. Ynpasnenue nepconasnom [Tekct] : yueb.
nocoobue /
. Augpeeckmii  M.JI., Cokono P.B. HWudpopmanmonusie morpedHOCTH
yIpaBiIeHYEeCKOro mnepcoHana: MHopMalroHHBI MEHEIHKMEHT, y4eOHOe
nocobue. Caukt-IlerepOypr, 2019.

Onucanue ouccepmayuii
. Banbko E.A. Metonuueckoe oOecrieyeHUE YIpaBieHUsl CTPATETHYECKUMU
U3MEHECHHUSIMU HA NPEANPUITUAX HIEKTPOHHON MPOMBIIUICHHOCTH: JHC.
kaHa. skoH. Hayk: 08.00.05. — 3ammmena 19.10.08. — M., TOY BIIO
MocxkoBckuii 'ocynapcTBeHHbIil O01acTHON YHUBEPCUTET.

Onucanue cmamvu U3 NepUOOUIECKO20 U30AHUS

[Tpuunna O.C., OpexoB B./1., [llennuxosa E.C. Ynpasnenue nepcoHaiom

¥ MHHOBAIIMSIMU Ha OCHOBE HCIIOJBb30BAHUS OOPA30BATEIBHBIX TEXHOJOTHIA.
[TpoGnembl 5KOHOMUKH | Popuandeckoil npaktuku. 2017. Ne 2. C.77-81.

Onucanue KHU2 Ha UHOCMPAHHBIX A3bIKAX
. Emery D., Finnerty J., Stow J. Corporate Management. — Prentice Hall, 2014.
Onucanue pecypcos unmepnema
. PRO — personal [DOnektponHbIil pecypc]| // DneKTpOHHBINA KypHAI: CaWT. —
Pexum JOCTYyTIA: http://www.pro-personal.ru/article/591285-sistema-
kadrovogo- rezerva-na-predpriyatii-osobennosti-postroeniya-i-slojnosti-
vnedreniya

10.www.consultant.ru. KommnbsroTepHast cripaBoOYHO-IIpaBOBasi CHCTEMA.

Odopmnenue npunoscenuit

CrpaHuilpl TPUIIOKEHUI HE HyMEPYIOTCA. B mpaBoM BEpXHEM yYIUIy KaxKI0i

ctpanuilpl  nomemaercs cioBo «IIPMJIOKEHUE», koTopoe 1edaraercs

OonpMMu OykBamu, ¥ ero HoMmep. [lpu 3TomM nepen HoMepoM NPHIIOKEHUS! 3HAK

«No» ne craBurcs, Hanpumep, [IPUJIOKEHUE 1. Ecnu npunoxxeHue 3aHUMaEeT

HCCKOJIBKO CTpaHul, TO HOMCP IPUITIOKCHUSA IPOCTABIACTCA TOJBKO Ha nepBoﬁ

CTpaHMIIE.

3. KoncyabTHpOBaHMeE IPU NOATOTOBKE KYPCOBOHM PadoThI
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http://www.consultant.ru/
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B npouecce moAroToBKM KypcoBOM pabOThI CTYIEHTY HEOOXOAMMBI
KOHCYJbTallMK (COBETHI W Ppa3bsACHEHUS) PYKOBOIAUTENS - TMpernojaBaTess
JTUCIUIUTMHBI « Y TIpaBJICHUE IEPCOHATIOM OpTaHU3AIII.

[lepBas KOHCyJbTAllMs MOCBSIIAECTCS BHIOOPY TEMbl U OMpPEACICHUIO TUIaHa
(ornaBneHus) KypcoBOM pabOThl, OHA JOJDKHA MIPOM30NTHM B Hayalleé CECCHUH,
BKJIIOYAIONIEH  TpernojaBaHue  JaHHOW  aucuuiuimebl.  [locnemyromue
KOHCYJIBTAIIMH OCYIIIECTBIISIFOTCS IO MEpe HEOOXOAUMOCTH.

K xoHCynbTalMu CTYJEHTY HaJI0 FOTOBUTHCS. 3a/1aBa€MbI€ BOIPOCHI JOJKHBI
OBITh KOHKPETHBIMU, UX CJIEIyeT TOTOBUTH 3apaHee, (PUKCUPOBATH B MHUCbMEHHOM
BUJIC U 32 HECKOJIbKO JHEW /0 KOHCYNbTAllUW TepefaBaTh MPENoJaBaTeNi0. JTO
CYIIECTBEHHO TMOBBIMAET A((EKTHBHOCT,  KOHCYNbTAllMi, Tak Kak Yy
IpenojaBaTessi IMOABISAETCS BO3MOXKHOCTh JaThb Oojiee OOAyMaHHBIE U
pa3BepHYThIE COBETHI M pa3bsACHEHUS, OCOOCHHO, KOTrJa [IeJo Kacaercs
JUCKYCCUOHHBIX WJIM HETOCTATOYHO MCCIIEOBAHHBIX BOIIPOCOB.

B npouecce koHCynpTanuii Tema W IUJIaH KypcOBOM pabOThl MOTYT OBITh

YTOYHCHBI HJIN NU3MCHCHEI.

4. 3ammura KypcoBoi padoThbl

3amuTy KypcoBOM paOOThl NPUHUMAET PYKOBOAMUTEIb - IPENojiaBareib
JTUCIHUIUIMHBL «YTIpaBIIeHUE TEPCOHAIOM OpTaHU3allMu», KOTOPBIM OIEHUBAET,
KayeCTBO BBIMOJIHEHUS U OQOpMIIEHHUS pabOThl, a TaKXe COJEpPKaTeIbHOCTh
JIOKJIaJia ¥ OTBETOB Ha BOIPOCHL. B ciiydae HeoOX0IuMOoCTH, TIO TPOChOE CTYACHTA,
Ha 3allUTe MOXET TMPUCYTCTBOBATh (C TMPaBOM OLIEHKH) JOMOJHUTEIHHBIN
npenojiaBaress (3aBenyronuii mporibHON Kadeapoit).

Ha 3amure kypcoBoii paOOThl CTYyIEHT Kparko, B TEUYEHHE S5 MHHYT
(MakcuMyM), HOKJIAIbBaeT 00 aKTyaJbHOCTH BBIOpDAHHOW TEeMBbI, OOBEKTE,
npeaMere, e W 3ajJadax MCCIeIOBaHUS, OCHOBHBIX BBIBOJAX, MOJYYEHHBIX B

pe3ynbTaTe MPOBEJEHHOTO UCCIIEI0BAHUS.
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Kpatkuii gokman 1enecoo0pa3HO MOATOTOBUTh B MUCBMEHHOM BHJE, HO

BBICTYIIATh Ha 3alIUTC CIICAYCT CBO6OI[HO, HC 3a4YUTLBIBasA, a JIMIIb IMOJIB3YACh IIPpU

HGO6XOI[I/IMOCTI/I IHOATrOTOBJICHHBIM TCKCTOM.

Ilo oxonuanuu noOKIaaa CTYACHTY 3aAar0TCA BOIIPOCHI IIO COACPIKAHUIO

KprOBOﬁ pa6OTBI. OtBeuas Ha BOIIPOCHI, CTYACHT HOJDKCH OdaBaTb KOPOTKHC U

HCUCPIIBIBAIOIINEC OTBCTEI.

OuenuBaercst KypcoBasi paboTa 1o 4-0amibHON cucteMe (OTJIMYHO, XOPOLIO,

YOIOBJICTBOPHUTCIIBHO, HGY,Z[OBJ]CTBOPI/ITGHBHO) B COOTBCTCTBHU C KPUTCPHUSAMHU,

yKa3aHHBIMH B OnaHke «OT3bIBa PYKOBOIUTENS HAa KypCOBYIO paboTy». OreHka

q)HKCpreTC}I B OT3BIBC PYKOBOIUTCIIAA, BEAOMOCTH U 3a4CTHOM KHMIKKE CTyACHTA

(32 UCKITFOUEHUEM HEYIOBIETBOPUTENBHON OLIEHKH).

© © N o 0 B~ W

5. IlpumepHasi TeMaTHKA KYPCOBBIX padoT

Opranuzanus Kak moJje yrnpaBieHYeCKON AeATEIbHOCTH.

CoBpeMEHHBIE METOMBI OINPEACICHUS MNPUTOJHOCTH K YIPaBICHUYECKOU
pabore.

VII kak 0coOBIi BUI YIIPABICHUECKOU JIEATEILHOCTH.

Panmonanu3anust pabodero BpeMeHu Kak onpeaessitomuid paxkrop YUP.
DTHKa JIeTTOBBIX OTHOIIEHUH B paboTe MEHEHKepa Mo MepcoHay.
CoBepIlIeHCTBOBAHUE CUCTEMbI MOTUBALIMK MIEPCOHANIA OPTAHU3ALIHH.
Cucrema ynpasiieHHUs] TPYJAOBBIMUA PECYPCAMU HA TOCYAAPCTBEHHOM YPOBHE.
AJTOpUTM MOTHBALIMK Nporpammel aeiicteuii HR-menemxepa.

Cnemuduka peanuzalud ¢ JACJICTUPOBAHUS BJIACTHBIX TOJHOMOYUN B

COBPEMEHHOM KaJ[pOBOM MEHEKMEHTE.

10.Bo3MOXXHOCTH HCMOJIb30BAaHMUSI OPraHM3allMOHHOTO TopTajia B paboTe

KaJIpOBOM CITY>KOBI.

11.0ueHka BKJ1aJa MOAYMHEHHBIX KAK OCHOBA YIPABJICHUYECKOHN JEATEIbHOCTH.

12.YMeHnue pyKOBOJUTH U TOJYHHITHCS KaK JBE CTOPOHBI YIPaBICHYECKON

JACATCIBHOCTH.

13.1lpouienypa TPUHSTHS YOPABICHYECKOTO PEIICHHUS B COBPEMEHHBIX
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OpraHU3alMsIX.

14. ABTOMaTu3alMs KagpoBOro yd€ra Kak TeHJeHIus B coBpemeHHOM HR-
MEHEIKMEHTE.

15.Cienmduka ympaBieHUs TIEPCOHAJIOM B YCIOBHUSX HOBOBBEICHUU B
OpraHu3alluu.

16.lmoHcKas MoJieb peUIeHHs COLUaIbHO-TPYAOBBIX MPOOJIEM U BO3MOKHOCTH
€€ UCMOJIb30BaHMs B COBpeMEHHOM poccuiickom HR-MeHnemxmenTe.

17.CtpykTypa CUCTEMBI YIIPABIECHHUS MIEPCOHAIOM B aMEPUKAHCKUX KOMIIaHUSX.

18.0co06eHHOCTH COBETCKOTO M COBPEMEHHOTO POCCHUHCKOTO TMOAXOA0B K
YIPABJICHHUIO TIEPCOHATIOM.

19.PernoHanbHbII PRIHOK TPYZa U 3aHITOCTh IIEPCOHATIA.

20.Cnenuuka  ympaBieHHS  TMEPCOHAJIOM  HAYYHO-TIPOM3BOJCTBEHHBIX
OpTraHU3AIUN.

21.0co0eHHOCTH YIIpaBICHUS TIEPCOHATIOM B cpepe YCIIyT.

22.IlocTtpoeHne HOPMATUBHO-IOKYMEHTAJIBbHOW 0a3bl COBPEMEHHOM KaJpOBOii
CITYOBI.

23.CtpaTterusi ymOpaBlICHUS YEJIOBEYECKUMHU pecypcaMH H  OILEHKa €&
3 PEKTUBHOCTH.

24.CoBpeMeHHBIC METOBI OIICHKH PabOTHI IIepcoHaa.

25. TumMOMIIMHT KaKk HOBas TEXHOJOTHS Pa3BUTHS KOMaHAbI B COBPEMEHHBIX
OpraHu3alMsIX.

26. TpynoBas ajanTanus KaK BaXHEHIIMA KOMIOHEHT 3(QEKTUBHOMA
JeSITEIbHOCTH MepCoHaa.

27.Iloctpoenne cuctemMbl OOyYeHHS W TIOBBINICHHWS KBaJU(pUKAUK Ha
COBPEMEHHOM TPEATPUSITHH.

28.YmpaBnenue kapbepoii B coBpeMeHHoM HR-menemkmenre.

29.0pranu3anoHHasl KyJnbTypa KakK BaXHEHIIMI pblYar B yIpPaBICHUH
EPCOHAJIOM.

30.3HaueHue BHYTPEHHETO U BHEUIHETO MMMJKa OpPraHU3aluud B COBPEMEHHOM
HR-MenemxkMmenre.

31.IlepconanbHBIA UMUK  PYKOBOJAUTENSI B  COBPEMEHHOM  KaJpOBOM
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yIpaBICHUH.

32.1lpoGneMbl  cTaHOBJEHUS U pa3BuTua  npodeccuoHaibHoro  HR-
MEHEKMEHTA B COBpeMeHHOM Poccum.

33.®opMupoBaHrue KaapoOBOM TOJUTHKH COBPEMEHHOTO KOMMEPYECKOTO
NPEANPUATHUS.

34.CtpyKTypa COBPEMEHHOM KaJpOBOM CIIY>KOBI IPEPUITHS.

35.Ponb kasipoBoii ciy>K0bl B IPUHITHH PEUICHUH MO MEPCOHAITY.

36.YnpaBieHue CTUMYJIUPOBAHUEM TPYJla PAOOTHUKOB MPEAIPUSITHS.

37.YmpaBneHue IepcOHAIOM B YCIOBHUSIX HECTAOMILHON PHIHOYHON YKOHOMHKH.

38.Cnenuduka UCTOIb30BaHUS TPAAUIIMOHHBIX U HOBEHIIMX METO/0B M0a00pa
¥ OLIEHKH TIepPCOHAIA.

39.CoBpeMeHHbBIE TEXHOJIOTUN YTIPABJICHHS OPTaHU3alMOHHBIM TTOBEICHUEM.

40.0c00eHHOCTH KaIpOBOI0 IUTAHUPOBAHMSI COBPEMEHHOT'O IIPEAIPUSTHS.

41 Metoguka M METOAOJOTUs MNPO(UIAKTUKU U Pa3pelIeHuss KOHQIMKTHBIX
CUTYallUi Ha MPEANPUITHH.

42 Metonibl TPOPMIAKTUKH U OOPHOBI CO CTPECCOM B COBPEMEHHOM KaJApOBOM
MEHEKMEHTE.

43.11pouiecc BBICBOOOXKIEHUS IMEpPCOHANA: TPAJUIMOHHBIE MOAXOAbl U HOBBIE
UJICH.

44 ViccnenoBaHue phIHKA KakK  Ba)XKHEHIAs  COCTaBIAIONIAs B XOJIE
PEKPYTHUPOBAHUS MTEPCOHAA.

45.Cnenuduka HUCMOMB30BAHUS ~ TECTUPOBAHMUS TpU  OTOOpE  KaApoOB:
NPEUMYIIECTBA U HEJOCTATKU METOAA.

46.CobecenoBanre (MHTEPBBIO) MPU MpHEeMe Ha paboTy: TpeOOBaHUS M DTAIbI
IPOBEICHHSL.

47.Opranu3zaiys orjiaThl TPy/la MepCoHaa MPEANPUITUS .

48.Y1paBieHue )KCHCKUM KOJUICKTHBOM.

49.Crenuuika yrnpaBieHUs TBOPUECKUM KOJUICKTHBOM.

50.lucumiiauHa ¥ ONO3/1aHusl B OpraHU3aIiH.

51.CoBpemeHHbIe CITOCOOBI OPraHU3alMU Tpya MepcoHaia Ha MPEAIPUSITHH.

52.Anantanus KaapoB: 0COOCHHOCTH MPOTEKAHMS M YCKOPEHHUE TIpoliecca.
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53.HoBbie BO3MOXHOCTH MOBBIIIEHUS 3P (HEKTUBHOCTH pabOThI IEPCOHAA.
54.Cucrema npeMupoBaHusi paOOTHUKOB TIPEATPUSITHS.

55.I'u0kuii rpaduk padbOTHI MPEANPHUATHS: MPEUMYIIECTBA U HEJOCTATKH.
56.ATTecTanus nepcoHansa B COBPEMEHHOM MPAaKTUKE YIPaBICHUSI.
57.00y4eHue U MOBBIIICHUE KBaTU(DUKAIIMU TIEpCOHAA.

58. AyTCOpCHHT B COBPEMEHHOM MEHEIKMEHTE.

59.[1nanupoBaHue Kapbepbl IEPCOHANIA B YCIOBUSIX PHIHOYHOM SKOHOMUKH.

60.Tpy10BbIE OTHOIICHUS MPU CMEHE COOCTBEHHUKA OpraHU3aliu.
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KenesnoB Urops AnekceeBud, K.3.H., JI011., 3aB. Kadeapoit 5JKOHOMUKH U

ynpasinenuss MIICY.
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