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1. Cratyc, neapb u 3a1a44 KypcoBoOii padoThl

Cmamyc kypcoegoi pabomul. B cooTBeTCTBUM C paboyeld MporpamMmoil mo
mucruiinHe  «OCHOBBI  TEOpUU  YIPABICHHs» KypcoBas paboTa sSBIsSETCA
00s3aTeIbHBIM ~ BUJIOM y4e€OHOTO TMpolecca CTYACHTOB, OOydYaronmmxcs Io
nporpamme OakayaBpuara 1o HampasieHuio noarotoBku 38.03.03 «Ympanenue
NePCOHANIOMY, MPOGUIL MOATOTOBKU «YTIIpaBJICHUE MEPCOHAIIOM OpPTaHU3ALMK,
OYHOU U 3a04HOM (hopMm 0OyueHus. B xoJie ee MOATOTOBKU CTYAEHT 3aKpEIuisieT U
pacIupseT 3HAHHS, MMOTYYCHHBIC MPU H3YyYCHUH AUCIUIUTHHBI « OCHOBBI TEOPHH
ynpasienus». OHa mpeacTaBisieT co00M caMOCTOSITENIbHO MPOBEEHHOE HAy4YHO-
IPaKTUYECKOE HCCIEJOBAHUE OMNPEAEIEHHONM TeMbl Y4YeOHOW MpPOrpaMMbl,
JEMOHCTPUPYIOIIEE 3HAHHME W CBOOOJHOE HCIIOJB30BAHHE  CHELUUAIBHOU
YIPABJICHUYECKOW TEPMHUHOJOTUU, CIIOCOOHOCTh K CHCTEMAaTHU3alluu UH(POpMaIIUH,
YETKOMY M3JI0KEHHUIO MBICTICH, aHAIHN3y, apTyMEHTallu1, 0000IIEHUAM 1 BBIBOIAM.

L]env evinonnenuss Kypcogoti pabomsi - BHISIBICHUE YPOBHS TEOPETUUYECKHUX
3HAHWM W MPAKTHYCCKUX HABBIKOB CTYJEHTOB, MOJYYCHHBIX UMM NPU HU3YUCHUHU
TUCIUTIINHBI «OCHOBBI TCOPUHU YIIPABJICHUSM», a TAaKKE CIIOCOOHOCTH MPUMEHSTH
9TH 3HAHUA U HABBIKU MPHU PEIICHUH KOHKPETHBIX YIPABICHYECKUX 3a]1a4.

3aoauu evinonnenus Kypcogou pabomai.

- pacUIMpeHHe TEOPETHUYECKUX U MPAKTHUYECKUX 3HAHUU, TPUOOPETECHHBIX B
mpolecce U3ydeHUs IUCHUTUIMHBI «OCHOBBI TEOPUU YIPABIEHUS» HAa OCHOBE
yCBOEHMsSI WH(OpMAIMK, COJAEpKAICUCs B Y4yeOHHMKaX U YYEOHBIX MOCOOMSIX,
CIICLIMAJIbHOM, B TOM YHCJIE, NEPUOAUUYECKON JINTEPATYPE, MATEPUAIIOB JICKLHUM,
MPAKTUICCKUX 3aHATHA U NHTEPAKTUBHBIX ()OPM OO0YyUEHUS;

- pacKpbITHE CYIIHOCTH KAaTeropui, SIBJCHUW U MpoOieM B 001acTu
YIPABJICHUYECKUX OTHOIIEHUN, COOTBETCTBYIOIIMX H30paHHON TeMe KypCOBOM
paboThI;

- coop u 0000IIeHHEe aHATUTHYECKOTO Marepuajga M0 TeMe KypCOBOU

paboTHI.



2. TpeOoBanus, NpeabsiBJsieMble K KypcoBOi padore

[Ipouecc MOArOTOBKM KypCOBOM pabOThl IMpEeayCMaTpUBAET BBIIIOJHEHHUE
CTYAEHTOM psijia TpeOOBaHMM, KacatOIUXCSL:
e BHIOOpA U NOPSAJKA 3aKPEIJIEHUS TEMbI KYpCOBOM padOTHI;
e 00BEMa, CTPYKTYPHI U COACPKAHUSI KypCOBOW padOTHI;
e 10100pa U U3JI0KEHUSI MAaTEPUAJIOB KYPCOBOM pabOTBHI;

e odopMieHHsS KypCOBOM pabOTHI

2.1 Bp100Op ¥ NOPAIOK 3aKpenIeHUs TeMbl KypcoBOil padoThbI

CryneHTy npeaoCTaBiseTCs BO3MOXHOCTh BBIOPAaTh TEMY KypCOBOM padOThI
U3 TIEpPeYHs NPUMEPHONW TEMATHUKUW KYypCOBBIX pPabOT, MOATOTOBJIEHHOIO U
yTBepxkaeHHoro Ha CoBere ¢akynprera (cm. n.5 Oauuvbix Memoouyeckux
ykazanuit). Ilpu BbIOOpE TEMBI CIE1YyEeT YUUTHIBATh:

— JIMYHBIM MHTEpPEC K MCCIENOBAHUIO ONPENEIEHHON MpoOJIeMBlI;
1eIecoo0pa3Ho, 4TOObl MEXKy TEMaMHU 3cce, pedepaTuBHBIX 0030pOB
1 KypCcOBOM paboOTHI COOIIOAAIACh TPEEMCTBEHHOCTD;

— BO3MOXXHOCTH BBITIOJIHEHHSI TaHHOM PabOThl (YpOBEHb COOCTBEHHBIX
3HAHWI U BJIaJIEHUs1 BEIOPaHHON PpOOIeMaTHKON);

— CTeneHb NpopadOTaHHOCTU TEMBI B JIMTEPATYpE U APYTUX MCTOUHHKAX
uHdopmaIuy;

— HAJINYUE U BO3MOXKHOCTb OTHICKaHUS MH(OPMAIIMOHHBIX MCTOYHHUKOB,
COJIEpKAIlUX CBEJAEHUS IO JaHHON TEME;

— BO3MOXXHYIO TTPEEMCTBEHHOCTh JIAaHHOW TE€MbI ¢ OyIayIed ITUILTIOMHOM
pabotoii (MMes B BHUAY, B YaCTHOCTH, PAacCMOTPEHHE B KypCOBOM
paboTe BONPOCOB, KACAIOIIUXCS TEOPETUYECKUX OCHOB YIIPABJICHUS
TICPCOHAJIOM OpTraHu3aIui (PEANPUATHIA)).

Boi6upas TEMY KYpCOBOM paboTHI, CTYyZECHTY HE00X0IUMO

IMPOKOHCYJIBTUPOBATHCA C PYKOBOAUTCIICM - IIPCIIOJAaBATCIICM, YNTAOIIUM JICKIIUN
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Y BEAYIIUM CEMUHApPCKUE W MHTEPAKTUBHBIE 3aHATUSA MO JucUUIUIMHE «OCHOBBI
TEOPHUH YIIPABICHUN».

CTyaeHT COBMECTHO C PYKOBOJMTEIEM MOXET BbIOpAaTh TEMY,
OTCYTCTBYIOIIYIO B YKa3aHHOM II€pEYHE MPUMEPHONW TEMaTUKHU, OOOCHOBAaB €€
1eJ1€CO000Pa3HOCTh U COOTBETCTBUE NMPOOJIEMAaTUKE TUCIUILIMHBI «OCHOBBI TEOPUU
YIPaBICHUS.

Bb160p TeMbI OCyILIECTBISETCS B Hayajae CEMECTpa, B KOTOPOM MPOBOJIUTCS
yueOHas paboTa o0 JaHHOW AUCLMILIIMHE.

Haspanne Ttembl KypcoBoil paloThl (uKcupyercss B 3asBICHUHM Ha
YTBEPKICHUE TEMbl U B BEJOMOCTH, 3aIIOJHAEMOM PYKOBOJMTENIEM KypCOBOM
paboThI - IpenoiaBaTesieM JUCUUILTMHBL « OCHOBBI TEOPUU YIIPABICHUS.

Tema KypcoBoil pabOThl MOKET OBITh U3MEHEHA MO 3asIBJICHUIO CTYACHTA HE
N03/IHEE Hayajla BTOPOM MOJIOBUHBI CEMECTPa, B KOTOPOM IMPOBOAUTCS ydeOHas

paboTa Mo JaHHOW JUCHUILIUHE.

2.2 O0beM, CTPYKTYpPA U CoJiep:KaHue KYPCOBOM PadoThI

O0beM KypcoBO pabOTHI JOJKEH COCTABIATH OT ABAIUATH MATH (MUHUMYM )
JI0 COpOKa CTpaHWI], HE cuuTas MpuiokeHuu. [lociaenoBaTeNbHOCTh HU3II0KEHUS,
COIOJYMHEHHOCTh €€ OT/AEJBHBIX YacTel HaXOHAAT CBOE BBIPAXKEHUE B CTPYKTYpE
paboTHI.

He3aBucuMo OT M30paHHON TEMblI CTPYKTYpPa KypCcOBOW palOThl JIOJKHA

BKJIIOYAaTh CJICAYIOIHC 3JICMCHTBI:

® OIJIaBJICHUE;

® BBEJICHUE;

® OCHOBHasi YacTb — TIJaBbl, mnaparpadsl (MyHKTBI), B KOTOPBIX
paccMaTpUBaETCs KpyT BOIPOCOB, BXOIAIIUX B MIPEAMET UCCIIEI0BAHUS
KYpPCOBOM pabOTHI;

® 3aKJIIOYCHHUE;

® CIHCOK UCTOYHHUKOB MH(OPMALIUK;

® TpWIOKEHUS (TIPH HEOOXOTUMOCTH).
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OrnaBiieHHe OTpa)kaeT, MO CYUIECTBY, MjaH paboTel. B HEM HOMKHBI OBITH
MOCJIEIOBATEIBHO YKa3aHbl BCE CTPYKTYpHBIE JJIEMEHTBl KypCOBOW pPaOOTHI,
BKJIIOYasi Ha3BaHHUsS TJaB, mnaparpadoB (MYHKTOB), M HUX PAaCIOJIOKECHHUE TI0
CTpPaHULIAM.

Kaxnas pyOpuka ornaBiaeHUs JOKHA TOYHO COOTBETCTBOBATH PYyOpHKE B
tekcre. [loMmemaTs ornaBieHne HEOOXOAUMO B Haydaje pabOThl, TaK KaK 3TO JaeT
BO3MOYKHOCTh Cpa3y MPeACTaBUThH OOIIYI0 KAPTUHY UCCIIETOBAHUS.

Jlisi BBedeHUs KypcoBOWl paOOThl 00s3aTEIbHBI CIEAYIOIIUE HIEMEHTHI:
AKmyanbHoCmy, 00beKm, npeomem, yeiv, 3a0ayu, Memoovl U UHDOPMAYUOHHAS
Oa3a UCCIIEI0OBAHUS.

PackpeiBas axmyanvnocms TEMbl KypCOBOM palOThI, CTYJIEHT JOJDKEH B
cKaTol (popMe MOKa3zaTh Ba)KHOCTh 3aTParMBaeMbIX B HEW BOIPOCOB B pamMKax
o0uieil npoOaeMaTUKU JaHHOW JUCIUILIMHBL, a TAK)KE€ 3HAUUMOCTh 3THX BOIIPOCOB
B COBPEMEHHOM JKOHOMMYECKOM CHTyallMu B cTpaHe. O4eHb Ba)KHO NPAaBUIIBHO
c(opMyIHMpOBATh AKTYyaJbHOCTb BBHIODAHHOW TEMBI, T.€. MOKa3aThb CBOE YMEHHE
BBIJICJITh B UCCIEAYEMOM O0JIACTH IJaBHOE, a0CTParupysach OT BTOPOCTENEHHBIX
MOMEHTOB.

Ob6vexm UccleoBaHMsl B KypcoBoi padoTe no aucuuiiinie «OCHOBBI TEOpUU
VIOPABJICHUS» — 3aKOHbl M 3aKOHOMEPHOCTH, MNPUHLMIBI, (QPYHKIUH, QOpMBI U
METO/IbI YIIPABIICHUS IIEPCOHAIIOM OPTraHU3ALMH.

IIpeomem wuccnenoBaHUsl — KOHKPETHAs, HAXOJALIAsACS B IpaHULIaX OObEKTa
UCCIEeNOBaHUS OOJAcTh YIPABJICHYECKUMX OTHOIICHHWM, KOTOpas MOAJIEKHUT
U3YYCHUIO B JIaHHOW KypcoBo#l pabore. Hampumep, 3T0 MOTYT OBITH BOIPOCHI,
CBSI3aHHBIE C PACCMOTPEHUEM: OCOOEHHOCTEHN Pa3IMYHbIX YHPABICHUECKUX IIKOJI
(yuenuit) ("Hayunoe ympaBnenue @.Teitmopa", "llkona 4enoBeueckux
otHomeHuit 3.Mpoito", "Konmenmusi pammoHansHO# Oropokpatun M.Bebepa wu
T.1.); OCOOCHHOCTEW JTalOB pa3BUTHS YIPABJICHUS KaK HAyKH, METOJIOB
YIOPABJIICHHS TEPCOHAIOM; OPTaHWU3AIMOHHBIX (OPM U CTPYKTyp yNpaBlIeHUS
OpraHu3alyen; LEeiau, 3a1ad M OPraHU3alMOHHON CTPYKTYpbl KOPIIOPATHBHOTIO

YIPaBJIEHHUS U IPYTHE.



I]eny KypcoBoOil pabOTHI COCTOMT B aHANINW3€ KOHKPETHBIX YIPABICHYECKUX
OTHOUIEHUH U SIBJIEHUH, 0003HAYEHHBIX B MpeameTe uccinegoBanus. Llenb nomkHa
KOPPECIIOHUPOBATH C POPMYITUPOBKON TEMBI KYpPCOBOI pabOTHI.

JIIst MOCTYOKEHHST TeId B KypCOBOM paboTe HEOOXOAMMO IIOCTAaBUTh U
pelInTh HECKOJIbKO 3adau. KypcoBas paboTa mo JaHHOW IUCUUILTUHE HOCHT
TEOPETUKO-aHATUTHUECKUN XapakTep, MO3TOMY 3a7aud B Hel (GopMynHpyroTcs ¢
MOMOIIbIO TEPMUHOB: UZYUUMb ..., PACCMOMPEMD..., ONUCAMb..., UCCTE008AMb...,
OCMbICIUMD ..., BbIACHUMb..., HAUMU..., PACKPbIMb..., NPOAHATUIUPOBAMD...,
npeocmasums..., ymouHums... u opyeue. K ¢dopMmynupoBke 3amay  ciegyer
NOJXOJWTh OYEHb TiIaTeNbHO. Kaxxagas HM3 HHUX JODKHA COOTBETCTBOBATH
HaIlpaBJIECHHOCTH M CMBICJIOBOMY COJACpPKaHUIO TJIaB M HauboJyiee Ba)XKHBIX
naparpadoB KypcoBOil paOOTBHI.

Memoowr  uccneoosanus.  YKa3bIBalOTCS  METOJbl, KOTOpPbHIE  CTYICHT
IPUMEHSET B MPOIECCE MOATOTOBKH KypCOBOM pabOThl. ITO MOTYT OBITh METOJBI:
aHalln3a, CHUHTE3a, CPaBHEHMs, aHAJIOTWUM, I'PYNIHPOBKH, OOOOIIEHHS JaHHBIX
MCTOYHUKOB MH(POPMALIMH U JPYTHE.

Hngpopmayuonnaa 6aza wuccnenoBanusi. llepedncnstorcss UCTOYHUKHM, Ha
UCIIOJIb30BaHUU KOTOPBIX CTPOMUTCS KypcoBas paboTa: y4yeOHblE, HayuyHble U
CIPABOYHbIE HM3JaHUSl, HOPMATUBHBIE MaTEpHUaIbl, MaTepUaNIbl MEPUOIUYECKON
1e4aTH U 3JIEKTPOHHBIX PECYPCOB.

OObeM BBeJIEHUS COCTABIISIET IPUMEPHO JIBE-TPHU CTPAHUIIBI.

W3noxenne wMaTepuasoB UCCIENAOBAHMUS COCTABISIET OCHOBHYIO — 4aACMb
KypcoBoil paboTbl. OCHOBHAsI 4aCTh JOJKHA COCTOSITh U3 08yX-mpex TIaB, Kaxjas
U3 KOTOPBIX MOET BKIIIOYATh Osa-uemulpe maparpada. Ilaparpadwi, B ciyuae
HEO0OXO0AUMOCTU 0oJiee AETAIbHOIO PACCMOTPEHHS] HEKOTOPBIX BOMPOCOB, MOTYT
pa30uBaThCs HA 08a-mMpu THKTA.

B rnmaBax, maparpadax ¥ MyHKTax paccMaTpuBaIOTCS HaubOosee 3HAaYMMbIe
BONPOCHI, COCTABJIAIOIINE COACpXKAHUE HCCIEAyeMOil B KypcoBod pabote
npobsieMbl. [lpu 3TOM CTyAeHT wu3araer marepual, YCBOCHHBII MM B XOJe
U3Y4YeHUs MCTOUYHUKOB MH(GOPMALIMH, B COOTBETCTBUM C JIOTUKOW U CTPYKTYpOil

MOCTPOEHUS KypPCOBOM PaOOTHI.



Obvem ocHo6HoU Yacmu KypcoBOM pabOThI JOIHKEH COCTABIATD MSTHAIUATH -
JIBAJIATh MSATh CTPAHUII.

Obvem 2nae, napacpagos u nyHKmos OIpPEeAenseTcs HX 3HAaYUMOCTHIO,
OJTHAaKO MHHUMAJIBbHBI 00bEM TJIaBhI JTOJDKEH COCTABIIATH HE MEHEE TSITH CTPAHMII,
naparpada — He MeHee JIByX CTPaHHII, TyHKTa — HE MEHEE OJTHOM CTPaHUIIbI.

3axil0ueHHe TOABOAUT UWTOI TPOBEAECHHOIO B  KypcoBOMl  pabote
uccienoBanus. B Hem maercss kpaTkas XapaKTEpUCTHKA TOro, KakK pPEIIeHbI
MOCTAaBJICHHBIE BO BBEACHUM 3aJladd, M, COOTBETCTBEHHO, JEJIA€TCA BBIBOJ O
JIOCTUKEHUH 11eJIU KypCcOBOU paboThl. O0ObEM 3aKIIIOUEHUS — TPU-TISITh CTPAHHUIL.

[Tocne 3akio4eHus: MPUBOAUTCS CHUCOK UCTOYHMKOB MH(popmManun. B Hem
JIOJDKHO OBITh HE MEHEE IMATHAIATH HANMEHOBAHHM, BKITFOYAsi, B 3aBUCHMOCTH OT
TEMbI, HOPMAaTHBHBIC AaKTBI, UMCIOIINE OTHOIICHHE K IMPOOJIEMAaTHKE KypCOBOU
paboThl, COBpeMEHHbIC (M3/IaHHBIC WM OMYOJIMKOBAHHBIC B TOCJCAHHE JBA-TPU
rojia) yucOHbIC ¥ HAyYHbIC W3AaHUS, CTAThU B MIEPHUOJIMUCCKON TIEYaTH, CIIOBAPU U
CIIPABOYHUKH, SJIEKTPOHHBIE PECYPCHI.

IpunoxeHust SBISIOTCS HEe 00sS3aTEIBHBIM, HO PEKOMEHIYEMBIM 3JIEMEHTOM
KypcoBoil paboOThl. B TpHIOKEHHMS BBIHOCATCS MaTEPHANBI, KOTOPHIE HMEIOT
OonpIoi 00BEM, BCIEJACTBHE YEro BKIIOUYEHHE WX B TEKCT pPabOThI
Helenecooopa3zHo, Jmbo  coaepkar  MHPOPMAIMIO, KOTOpas HE  HMeeT
MPUHITUITHATBHOTO 3HAYEHUS, HO MOXKET UCIOJIb30BATHCS MPU KOMMEHTUPOBAHUHU
OTIIEJIPHBIX TIOJIOKEHU pabotel. Hampumep, B TPWIOKEHUSX MOTYT OBIThH
MOMEIICHBl HEOOXOAMMBIC [IJII HWCCJICHAOBaHMS (pParMeHTHl HOPMATHBHBIX
MaTepHayioB, CTATUCTUYECKHE JaHHbIC, HW300paKEHHbIE B BHUIE TPadUKOB,

nuarpamm, Tabnui. O0beM IPUIIOKEHUI HE OTPaHUYMBAETCS.

2.3 [loa0op ¥ uU3J10)KeHHEe MATEPHATIOB KYPCOBOil padoThI

[ToaroToBka KypcoBOW paOOThl Hauwuumaemcsi ¢ pPa3pabOTKH €€ TuTaHa

(ornaBnenust). [Ipu 3TOM HaTO0 OPUEHTUPOBATHCS HA PEKOMEHIAMU PYKOBOAUTENS

KypCOBOM pabOThI.



B cooTBercTBUM ¢ HampaBIE€HHOCTHIO H30paHHOW TEMBI OCMBICIHBAIOTCS
MaTepuaabl KOHCIIEKTOB JICKIIMH, pa3lenoB y4eOHHWKOB, IMyONUKAMiA B
CHCIMATU3UPOBAHHBIX  JKypHaJlax ¥  Tra3erax, »dJEKTPOHHBIX  HOCHUTENIX
uHbopMaluu. M3yyas uCTOUHUKK MHPOpPMAIIUH, HEOOXOIUMO JIeJaTh BBITUCKUA U
MIOMETKH, TPYIIHUPOBAaTh MaTepual B COOTBETCTBUU C IUIaHOM. M3yueHue u
KOHCHEKTUPOBAHUE MATEpPUATIOB 11€JIECO00pa3HO BeCcTU AUDPEepeHIIUPOBAHHO IO
aBTOpaM, He 3a0bIBas MpU 3TOM (DUKCHPOBATH BBIXOJHBIC JIAaHHBIC KaXJIOTO W3
UCTIONIb3YEMBIX ICTOYHUKOB HHPOPMAITIH ¢ YKa3aHHEM HOMEpPA CTPAHMIIBI (CTaThU
WIM TMyHKTAa HOPMATHBHOTO JOKYMEHTA), T/I€ HAXOIUTCS MaTepHall, KOTOPBII
Ipe/IoiaracTcs NCIOb30BaTh B KYpCOBOM padoTe.

[Tocne n3yueHus: ICTOYHUKOB MH(OPMAIIUU TUTaH KYpPCOBOI pabOThI MOKET
ObITh yTOUHEH. [Ipy BOSHHUKHOBEHHMHM COMHEHHUH HAaJ0 MPOKOHCYJIBTHPOBATHCS C
PYKOBOJUTENEM.

He crenyer MmexaHu4ecku NepenuchiBaTh MaTepual U3 IEPBOMCTOUYHUKOB U,
He oOpaOateiBasi, BCTaBJIATh e€ro B TeKCT. CoOpaHHBIM Marepual HE0OXO0JUMO
OCMBICIIUTh, CHCTEMAaTU3UPOBATh, MOMBITATHCS H3TOKUTh CBOUMU CIIOBAMU U JIUIIIH
B OTACNBHBIX CIy4asX, KOrjJa HEOOXOAMMO MPUBECTH MHEHHE IO H3JIaracMoMy
BONPOCY ONPEIEICHHOTO aBTopa, CclieqyeT mpuleratb K IUTHPOBAHUIO.
[TpuBEeTCTBYIOTCS TOMBITKH CTYACHTOB W3JIOKUTH COOCTBEHHYIO (JOCTAaTOYHO
apryMEHTHUPOBAHHYIO) TOUKY 3pEHUS IO pacCMaTPUBAEMOMY BOIIPOCY.

[Ipu HamMcaHuM TEKCTa HAZO MOMHHUTH, YTO KypcoBas padoTa MUILETCS He
s cebs, a nns uutatensd. llucath ciemyer HE KOHCIEKTHBHO, a Pa3BEPHYTO,
S3BIKOM, JIOCTYITHBIM IOHUMaHHUIO.

CnoxuBiimecss y aBTOpa MBICIH BBICKA3bIBAIOTCS B TMPEIIOKCHUSIX.
[Ipennioxxenus, umeroue ooIIyr0 TeMy, o0beAuHsS0TCa B ab3anbl. KonnuecTBo
CaMOCTOSITENIbHBIX MPEJIOKEHUN B ab3alle 3aBUCUT OT CJIOKHOCTH IepelaBaeMoit
meicnu. He crnemgyet ¢dopMupoBaTh MpeayoKeHusi, KOTOpble HE HECYT CMBICIOBOM
Harpy3KH (J1aXke, €CIM HEOOXO0MMO YBETUIUTH 00BEM KypcOBOM paboThI). AO3albl

OJIHOTO TIYHKTa WM maparpada T0JDKHBI OBITh TTOCIIEOBATENBHO YBSA3aHBI JPYT C

JPYTOM.



Baxxno, 4To0BI KypcoBasi paboTa OT MEePBOTO J0 MOCIEAHETO MPEI0KEHUS
OblJ1a MPOHM3aHa JIOTUYECKOM CBsI3bl0. Eciin paboTa mocTpoeHa JOTMYHO, TO OHA
HE COACPKUT MaTEPUATIOB, KOTOPHIE MOTYT OBITh U3BATHI M3 Hee 0€3 HapyIICHUS
oOIIIe#t CTPOHHOCTH.

Marepuan HE0OXO0AUMO u3Jararhb B XPOHOJIOTHYECKOU
MOCJICIOBATEILHOCTH, BBIAICISTh B HEM TJIaBHOE, N30erasi M3IUIITHEH IeTaTn3allnH.

He cnenyer 3noynoTtpe0nsTh HayuyHbIMH TepMuHamu. Ecium xapakrep
UCCIIeNyeMON TeMbl MpeNonpeesieT HEOOX0IUMOCTh UCTIOIb30BaHUS OOJIBIIOTO
yucia cnerupuIecKnx TEPMUHOB, TO B KOHIIE KypCOBOH pabOTHI 11e1eco00pa3Ho
MOMECTHUTh TJIOCCApUil U TMPHU YMOTPEOJIIEHUH TEPMUHOB B TEKCTE 005S3aTENBHO
JIeNaTh CChIIKU Ha HETO.

B xonme rinaB m maparpadoB, HECYIIMX 3HAYUTEIBHYIO COJNEPKATCIBHYIO
Harpy3Ky, HEOOXOJUMO JieNlaTh KOPOTKHE (OT OJHOTO JI0 TpeX ab3aileB) BHIBOJIBI,
buKcupyst TeM caMmbIM (DaKT pEeIIeHUs] OJHOW W3 IMOCTaBJICHHBIX 3a/ad. BBIBOIIBI
JIOTUYECKHA 3aBEPIIAIOT PACCMOTPEHHE KaKOTo-IuO0 Bompoca H  OOBIYHO
HAYMHAIOTCSI O00O0POTOM: «CIIEAOBATEIIBHO», «TaKUM O0pa3oM», «IPOBEICHHOE
PacCMOTpPEHHUE JACT OCHOBAHUE JJIS BBIBOJIA O TOM, UTO ...», KATAK».

[Ipu dbopmynupoBaHuM BHIBOJOB HEOOXOIUMO COOIOATh Psi/l MPABUIL:

® BBIBOABI JIOJDKHBI OBITh KOHKPETHBIMH W BBITEKaTh M3 Marepuala,
W3JIOKEHHOI0 B JaHHOM TJaBe (maparpade);

® BBIBOABI HE JOJDKHBI COCTOSTh U3 o00mux (Qpas3, HoCIImUX
JEKJIapaTUBHBIN XapakTep, a TAKKe OYEBUIHBIX UM JJABHO H3BECTHBIX
MOJIOKCHU;

® BBIBOJBI JIODKHBI OBITh JIOTMUECKH YBSI3aHBI C TOCTaBJICHHBIMH B
KypCOBOIi paboTe 3a/ladyaMHu.

ITocne 3aBepiieHust (HOPMUPOBAHMS TEKCTa HEOOXOAMMO BHUMATEIBHO
MIPOCMOTPETh BCIO KYpCOBYIO pPabOTy, YTOOBI OIEHHUTh COMOCTAaBUMOCTH €€
pa3nuuHbIX 4vacTei. Jlydmie 310 genate He cpa3zy. HeobxomumMo Ha HEKOTOpoe
BpEMs TUCTAHIIUPOBATHCS, OTBIICYLCS OT TEKCTA.

[Ipexxne Bcero, ciemyeT OIEHUTh, KaK KOPPECHOHAMPYIOT BBEICHUE W

3aKJIIOUCHHE C OCHOBHOW 4YacThlo pabOThl M MEXIy cobOoil. Bpenenue wu
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3aKIJIIOUEHUE SIBIAIOTCS, IO CYTH, BU3UTHOW KapTOUYKOM KypcoBoil paboThl. C HHUX,
KaK TMpaBWIO, HAYMHAIOT 3HAKOMCTBO C KypcoBOM pabOTOM Hay4dHbIN
PYKOBOJIUTENb U PELEH3EHT, MPUHUMAIOIINNA y4acTHE B OLIEHKE pabOThl MpU €€
3aIlUTE.

Eciu nmpu paccmorpeHun oOHapy>KHMBaeTCsl, YTO COJEp>KaHWE OCHOBHOMU
YaCTU KypcOBOW pabOThI M (POpMYyTUPOBKHU Tenu U (WIH) 3a7a49 BO BBEJACHHUH HE
MOJIHOCTBIO  COOTBETCTBYIOT JPyr JPyry, TO CJEAyeT WU JOMOJHUTH
(OTKOppEKTUPOBATh) IJ1aBbl (rmaparpadbl, MyHKTbI) OCHOBHOM YacTH paOOThI, WU
YTOYHUTH (OPMYITUPOBKH 1€ U (WJIM) 3a1ad HMCCIEIOBAHHUS BO BBEIACHUU.
(ITpakThka MOATOTOBKM M PELEH3UPOBAHUSA KYPCOBBIX paOOT MOKA3bIBAECT, YTO Y
CTYJICHTOB Yallle BO3HUKAET MOTPEOHOCTh BO BTOPOM BapuaHTe AeicTBHil). Eciu B
IpoLiecCce MPOCMOTPa BBISICHUTCS, YTO Kakas-TMOO W3 IMOCTAaBJICHHBIX 3aad He
pelieHa, TO HEOOXOJWMO €€ WM BCEe-TaKh pEeUInTh, WM, YOEIUBIIUCH, YTO
pElIeHHEe 3TOM 33a/1a4i HE CTOJIb 3HAUUMO ISl IOCTHXKEHUS LENH, UCKIIIOUHUTh €€ U3
NepeyHs 3a7a4 BO BBEJICHHH.

3akiaroueHue, colep)Kallee BbIBOABI 1O  padoTe, MOKHO  CTPOro
COOTBETCTBOBATh BBEJIECHUIO. V3 ero mpouyTeHus: JOJIKHO ObITh SCHO, JOCTHUTHYTA
JIY 1EJIb, PEIICHBI JIU BCE MOCTABJICHHBIE BO BBEICHUU 33]1a4U.

Baxxno Takke oOpaTUTh BHHMAaHHME Ha COOTBETCTBUE (PAKTHUECKOTO
coJIepKaHMs KypcoBOM pabOThI AJIeMeHTaM MH(POPMAITMOHHOM 0a3bl e¢ HAIUCAHUS,
yKa3aHHBIM BO BBeZieHUH. [Ipu 0OHapyKeHUN HECOOTBETCTBHUS CJICYET IOMOJIHUTD
(OTKOpPPEKTUPOBATH) TEKCT KypPCOBOM MJIM BHECTU U3MEHEHUS B MH(DOPMALTMOHHYIO
0azsy.

CcbUIKM B TEKCTE JOJDKHBI COOTBETCTBOBATh CIHHUCKY MCIOJIb3YEMBIX
UCTOYHUKOB WH(popmaru. [lpruueM 4YUCIO MCTOYHUKOB, Ha KOTOpPBIE CIEIaHb

CCBIJIKH, JIOJDKHO OBITH HE MEHEE IISITH, a 00IIee YMCIIO CChIUIOK - HE MEHEE CEMH.
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2.4 O¢gopmiieHue KypcoBoii padoThl

TexcT KypcoBoi pabOTHI TOJKEH OBITh OTIEYaTaH Ha KOMIIBIOTEpE uepe3
MOJITOpPa MEKCTPOUYHBIX HWHTEpBala C WCHONb30BaHWEM mmpudTta Times New
Roman Cyr Ne 14. TIpenycMoTpeHbI ClIeayIONIKe pa3Mephl MOJICH:

e BepxHee — 20 mvm;
e HmwkHee — 20 MMm;
e jeBoe — 30 mMM;

e mnpaBoe — 10 mM.

Hymepayus cmpanuy pabomwi. IlepBoii cTpaHuiiel paOOThI  SIBISETCS
TUTYJIBHBIN JIUCT, KOTOPBIA HE HymMepyeTcs. Bropoil ctpaHuneil paboTsl sBIseTCA
OrJIaBJICHUE, KOTOPOE TaKKe He Hymepyercda. Homep craBuUTCS Ha TpeTbel IO
CUETy CTPaHHUILIE, C KOTOPOW HAUMHAETCS] BBEJAEHUE, COOTBETCTBEHHO, 3TO — HOMEP
«Tpu» (1 Tak ganee). Homep craBUTCS B MPaBOM BEPXHEM YIJIy CTPaHULBI WU
BHU3Y B LeHTpe mpudToM Ne 10. Touku u Tupe mepea HOMEPOM CTPAHUIIBI U
IIOCJIE HETO HE CTaBATCS. B MpHIIOKEHUSAX CTpaHULbI HE HYMEPYIOTCS.

AG3a11pl B TEKCTE CIIEyET HAUMHATD C OTCTYMa, paBHOro 10 Mm.

Odhopmnenue o2nagnenus

CnoBo «OrnaBieHue» medaraercsl KUPHbBIM LIPUPTOM C OOJbIIONW OYKBBI
CTPOYHBIMHM OyKBaMU C BBIPAaBHUBAHUEM IO LIEHTPY CTPAHUILIBL.

Ha3BaHus caMOCTOSITENBHBIX CTPYKTYPHBIX 3JEMEHTOB pPaOOThI: BBEICHUS,
IJ1aB, 3aKJIIOYEHMS], CIIMCKAa UCTOYHUKOB MH(pOpPMAIH, IPUIIOKEHUS eUaTatoTCs
OonbpiMu OyKBamMu, Ha3BaHUS MaparpadoB U TYHKTOB - CTPOUYHBIMU OYKBaMU C
00JBIION OYKBBI.

Paznenam: BBeneHue, 3akKIOYEHHE, CHUCOK HCTOYHUKOB HWHGpOpMaIuy,
NPUWIOKEHUSI - HOMEp HE MpucBauBaeTcs. HymepyloTcsi CTpyKTypHbIE 3JIEMEHTHI
OCHOBHOM 4aCTH KypCOBOM paOOThI: I1aBbl, maparpadsl, MyHKTHI.

Hywmepanus rnaB npoussoautcs apadckumu nudpamu. [locne Homepa riiaBbl
CTaBUTCS TOYKA.

[Taparpadsr HymMepyroTcs apabckumu mudpamu. Homep maparpada cocrout

U3 JBYX, pa3JelCHHBIX TOUKOW, Iudp: mepBas 0003HAUYAaeT HOMEDP TJIaBhbl, B
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KOTOPYIO BXOAMT Maparpad, BTopasi — HEMOCPEACTBEHHO HOMep maparpada BHyTpU
rnasbl (1.1 — maparpad 1 rnassl 1). Ecniu BHyTpu naparpada BbLAENIAIOTCS TyHKTHI,
TO OHU KOJUPYIOTCS TpeMs mudpamwu, pasaeneHHbIME Toukamu (2.2.1 - myHKT 1
naparpada 2 riassl 2). Touku nocie HoMepa naparpada 1 MyHKTa He CTaBATCA.

Eciu B rnaBe BblaenstoTcs naparpadsl, a B maparpade — IOYHKTBI, TO HUX
JOJKHO OBITh HE MeHee ABYX. MlHaue roBOpsi, HENb3sl B IJ1aBE BBIACIATH TOJBKO
oJuH naparpad, a B naparpage - TOJIbKO OAMH IyHKT, IOCKOJIBKY B 3TOM Cilydae
OJIMH U TOT K€ TEKCT Oy/eT UMETh JIBa Pa3HbIX HA3BAHUS.

Homep crTpanuiibl, ¢ KOTOPOM HAYMHAETCS COOTBETCTBYIOIIMM CTPYKTYPHBIN
3JIEMEHT pPa0OThl, CTAaBUTCS B OIVIABJICHUM Ha YPOBHE IIOCIENHENH CTPOUYKU
Ha3BaHUSl COOTBETCTBYIOIIETO CTPYKTYPHOTO 3seMeHTa padoThl. [Ipu sTom, Mexmy
nocjeAHel OyKBOM Ha3BaHUSI CTPYKTYpPHOrO »3J€MEHTa paboThl M HOMEpPOM
CTpaHUIbl TIOMeIaeTcs 3anoiaHurens (ortoune). (Ilpumep opopminenns crpaHulbl

«Ornasnenue» cM. B [IpunoskeHun).

[TpumenutensHo K pazaeny «IIPUJIOKEHUA» yka3piBaeTcs TOJIBKO HOMEP
CTpPaHULIbl, C KOTOPOTO HAYMHAETCS ITOT pasnaei. IlpmyeM B TekcTe Hymepyercs
TOJBKO  CcTpaHuia, pazaemaomas pasgen «CIHMCOK  MCTOYHHMKOB
NHOOPMAIINMN» u camu npuiokeHus. B 1eHTpe 3TOM CTpaHMIbl MUIIETCS
cioso [TPUJIOKEHUA u B 00bIYHOM MOPSAAKE MPOCTABISETCSI HOMEP CTPAHULIBI.
Takum o00pa3om, TOCIENHSAsT HyMepyemas CTpaHWIla KypcoBOM pabOThI — 3TO
CTpaHMIIA, Pa3EAIONas CIMCOK UCTOYHUKOB WH(MOPMAITUHN U TPUIIOKECHHS.

Odhopmnenue mabauy

B kypcoBoii paboTe cTyneHT, mpu HEOOXOIWMOCTH, TMOJb3YyeTCs MHudpamH,
XapaKTEPHU3YIOIIMMU T¢ WIM WHBIC ssBIICHUS U pakTel. Eciu 1iudp HeMHOTO, TO OHU
MIEPEUUCIISIOTCS B TEKCTE M0 XOAY M3JI0KCHHs MaTepuana. Ecim e ux MHOTO, TO
OHM wu3naratorcs B Tabmumax. O4eHb BaXXHO MPABWIHBHO COCTAaBUTH TaOJIHILY,
MTOCKOJIBKY 3TO TIO3BOJISIET TITy0XKe PAaCKPHITh U TOHATH COJIEPIKaHUE KaKOT0-JTH00
mpoliecca Uity SIBJICHUS.

Tabnua — 310 Takoi crmoco0 momauu MHGOpPMaIKK, Korjaa TUGPOBOM WU
TEKCTOBOM MaTepHall paclpeAessseTcsi o KOJOHKaM, OTAEIEHHBIM IPYT OT Apyra
BEPTUKAJILHBIMU U TOPU30OHTAIBHBIMU JTUHUSIMU.
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B cocTtaB Tabnuipl BXOAAT: MOPSIIKOBBINT HOMEP M TEMATUYECKUH 3aroJI0OBOK
(Ha3BaHUeE); OOKOBUK (MEPEUCHb MapamMeTPOB, pa3MellaeMbIX MO TOPU3OHTAJIH);
3aroJIOBKM  BEpPTUKANBHBIX rpad (TOJIOBKA); caMH TOPHU3OHTAIBHBIE U
BEPTUKAIbHEIE Tpadbl.

3arosioBoK KaxaodM Tpadbl B TOJOBKE TaOJUIBI JOKEH OBITh 110
BO3MOXKHOCTH KpaTKuM. HyKHO cieauTh 3a TeM, 4TOOBI 3aroJIOBKH OTIEIHHBIX
rpad He MOBTOPSIU OOIIETO 3aryiaBusi TAOJUIBI UM €0 YacTed. 3aroyioBKU rpad
TaONMIBl JOJKHBI HAYMHATBCA C MPOMHUCHBIX OYKB. BOKOBHK TaOJHMIIBI TOXeE
JOJDKEH OBbITh JIakOHWYHBIM. [loBTOpstOIIIMECs CJIOBa HYKHO BBIHOCUTH B
ob0benuHstomuye pyopuku. OOmuMe s BCEX 3arojloOBKOB OOKOBHKA CJIOBa
MIOMEIIAIOT B 3arojioBOK Haja OokoBukoM. [locie 3aromoBKOB OOKOBHKA 3HAKHU
npenuHaHus He cTaBATcs. OCHOBHBIC 3arOJIOBKHM BHYTPH TaOJUIBI MHIIYTCS C
nponucHoi OykBbl. [loquMHEHHBIE 3aTOJIOBKU MUIIIYTCS CO CTPOYHOM OYKBBI, €CITU
00pa3yloT eIMHOE MPE/IOKEHNE C TJIABHBIM 3ar0JIOBKOM, a €CJIM HEe 00pa3yioT, TO
- C IIPOIMUCHOMN OYKBBI.

3aroj0BKM M MOJ3aroJioBKU rpad), a Takke OOKOBHKA B OTJIMUHE OT TEKCTa
KypCOBOM pabOTBI MOXKHO BBINOJHATH YEpPe3 OIWH HHTEPBAT H IIPUDTOM,
MeHbIIMM 4YeM «Times New Roman» Ne 14. Ilpumeuanuss Kk TaOnmie
pa3MeIarTCsl HETIOCPEACTBEHHO O] HEH.

Odopmiienre Tabnuil TOMAYUHEHO OIpeAeeHHbIM TpaBwiaMm. Kaxnas
Tabnuila, cojepkamascs B pabore, HymepyeTcs (3a HMCKIIOYEHUEM TaOJuIl,
MPUBOJIUMBIX B MPUJIOKEHUAX). [Ipr 3TOM HEOOXOAMMO HMCTOJB30BaTh CKBO3HYIO
HYMEPAIIHIO, PU KOTOPOH MPOU3BOJIUTCA HyMEpAIHs B paMKaxX paOOThI B IIEJIOM.
Hymepanus Tabnuil B pamkax riaB, a TeM 0oJiee nmaparpadoB, HE IOMyCKaeTCsl.

JIroOast Tabnuia mnpeaBapseTcss CIOBOM «TalJuIla», KOTOpPOE MHUILIETCS C
00JBIII0M OYKBBI, U €€ MOPSIAKOBBIM HOMEPOM ((haKTHUECKH, B COBOKYITHOCTH - 3TO
KOJI TaOJHIIBI), TIPU 3TOM 3HaAK «No», a TaKkKe TOYKa ITOCJIC HOMEpa HE CTaBATCSA
(manpumep: Tabmuma 1). Kox TaOmuibl BBIPABHUBAETCS IO IPAaBOMY Kparo
ctpanuibl. OJHAKO €CIIM B OCHOBHOW YacTH KypCOBOW pabOThI MPUCYTCTBYET
TOJIBKO OJHa Ta0juIla, TO HOMEpP €l He NMPHCBAaWBAIOT U CJIOBO «TaOJUIA» HE

IALIYT.
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Kaxnmas Tabnmuiia mo/bKHa WMETh Ha3BaHWE, KOTOPOE TOMEIIASTCS Hal
Tabauiel (M moja ee KoJOM), IeyaTaeTcsi ¢ 00JbIION OyKBbI U BHIPABHUBAETCS 110
IIEHTPY CTPaHUIIGL. Touka mociie Ha3BaHUs TaOIUIIBI TAKKE HE CTABUTCS.

[To oOmeMy mpaBwmTy TaOJIMIIBI HE pa3pbIBatOTCsA. Ecim Ha cTpaHuIle 0cTanoch
MaJjio MECTa, TO CJIEAYET MPOJI0KATh TEKCT, a TAOJIHILY MEPEHECTH Ha CJICTYIONYIO
ctpanuiry. CTaHIapTOM pa3pelieHo pa3phIBaTh TAOIHIIBI JTUITH B TOM ClTydae, eCiu
OHM HE€ TMOMENIAIOTCS Ha Ienod cTpanuie. [lpu mnepeHoce Tabmuibl Ha
CJIEIYIOUIYI0 CTPAHUILy T'OJIOBKA TAOJIMIIBI BOCIIPOM3BOJIUTCS Ha HOBOM CTpaHMIIE
enie pa3 u HajJ Hel nomemaercss Haanuch «lIpomomkenue TabauIbI (€€ HOMEDP)».
Ecnu romoBka rpoMo3snkasi, TMOBTOpSATh €€ He cieayer. B 3ToMm ciyuae
IPOHYMEPOBBIBAIOT rpadbl U TOBTOPAIOT HX HYMEpALUI0O Ha CIEIyIoUen
CTpaHMIIE. 3ar0JI0BOK TaOIHUIBI HE BOCIIPOU3BOIIT.

Ha Bce Tabmuipl HeoOXOAMMO JaBaTh CChUIKM B Tekcte. [Ipu cchuike Ha
TaONHIy yYKa3bIBAIOT €€ HOMEp, a CJIOBO TaOJMIIA MUIITYT B COKPAIIICHHOM BHJIC

(Hanpumep, cM. Tab. 3).

Odopmnenue unnocmpamuenozo mamepuania

Kpome Talnuil CTyZeHTHI B CBOMX KypCOBBIX pabOTaXx MOTYT MPUMEHSTbH
rpaguueckue MeToAbl IS XapaKTePUCTUKHU CTPYKTYpbl WM JAHUHAMHUKU
YIPaBIECHYECKUX IPOLECcCOB. HernocpeacTBeHHO B KadecTBE WILIFOCTPATUBHOIO
MaTepuaia UCHOJIb3YIOTCS CXeMbl, rpaduku, nuarpammsel U T.1. Kak v Tabnuipbl,
WUIKOCTPATUBHBIM  MaTepuanl HYMEPYETCs, IpUYEM IPUMEHSETCS CKBO3Has
HyMEpaLHsl.

[Toanuce noa MLTIOCTpaleld 0OBIYHO UMEET YEThIPE OCHOBHBIX 3JIEMEHTA:

® HAaMMEHOBAaHME IpaUUecKOro Croxera, 0003HaYaeMOe COKpPAILEHHBIM
clioBoM «Puc.»;

® T[IOPSIKOBBIM HOMEp WIUIIOCTPALIMM, KOTOPBIA yKa3bIBaeTCsl 0e3 3HaKa
HOMepa apabckuMmu nudpamu (Hanpumep, Puc. 1);

® TEMaTUYECKHH 3arojOBOK WJLIIOCTPALMU, COJEPKAIIUNA TEKCT, KPaTKO
XapaKTEpU3YIOMINI N300paKEHHBIN Ha HE MaTepua;

e JereHjna (AKCIUIMKALMA), KOTOpasi CTPOMUTCS TaK: JETalu CIOXKEeTa

0003HauaroTcs mudppamMu Wik OyKBaMH, KOTOPBIE BBIHOCSTCS B MOITUCH
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U COIPOBOKIAAOTCA TCKCTOM. 9KCHJ’II/IKaHI/I§I HC 3aMCHsACT O6IH€F0

HAaNMMCHOBAHUA CIOKETA, a JIUIIb ITOACHACT €TO0.

Odghopmnenue ccoiniok (CHOCOK)

JItobast uuTaTa, aBTOPUTETHOE MHEHHE, a Takxke Lu(pa, MPUBOJAUMBIC B
KypcOBOW paboTe, MAOKHBI OBITh MOATBEPKACHBI CCBUIKOW Ha HCTOYHHK
nHpopMaruu.

VY no0Hee UCcHoab30BaTh CHOCKM Ha UCTOYHUKHU WH(OpMaALUH, IOMEIAEMbIE B
TEKCTE B KBAJIPaTHBIX CKOOKax. B Takux CHOCKax yKa3bIBAIOTCS HOMEpP MCTOYHHUKA
uH(pOpMaIuU, TPUCBOCHHBIA €My B CIIMCKE HCIIOJIb3yEMbIX MCTOUYHUKOB, a TaKkKe
CTpaHHUI]a B UCTOYHHUKE, Ha KOTOPOH HAXOIUTCS LMTaTa WM Ludpa, WIH CTaThs
(IyHKT), €CcIIi pedb UJIET O HOPMAaTUBHOM JIOKYMEHTE.

O6pazenr opopmiieHHsT CHOCOK: [5, c¢.26], Tme «5» — HOMEp HCTOYHHKA B
CIUCKE, «C.26» — cTpaHMIla, HAa KOTOPOM HAXOAMUTCS LMTATa WU LU(POBOM
matepuain; [3, ct.(1.) 34], rae «3» - HoMep UCTOYHUKA (HOPMATHUBHOTO JTOKYMEHTA)
B CIIUCKE, «CT.(M.) 34» - cTaThsl WM MyHKT 3TOr0 HOPMATHUBHOIO TOKYMEHTA, I
HaXOJUTCS TOT WJIM MHOW LIUTUPYEMBI MaTepHal.

B cnywae, ecaum cHOCka MOMEIIAETCs BHU3Y CTPAHUIBI, TO HEOOXOIUMO
yKa3blBaTh IIOJHOCTBIO BCE BBIXOJHBIE JaHHbIE HWCTOYHHMKA HH(POpPMALIUU,
MMEIOILETOCS. B CIUCKE HCIOJIb3YEMBIX MCTOYHHUKOB, & TAKXKE CTPAHUILY, CTATHIO

(MyHKT), Ha (B) KOTOPOM HAXOAUTCS LIUTUPYEMbI MaTepHal.

Odghopmnenue cnucka ucmouyHuxkos ungpopmayuu

Kaxnaplii MCTOYHUK, YIOMSIHYTBHIM B CHUCKE, 3HAUYUTCS IOJ ONpEeAeICHHBIM
MOPSIIKOBBIM HOMEPOM M JOJKEH ObITh omucaH (buGmuorpaduueckoe omucanue
nokyMeHnta). CHayajia B HEM  YKa3blBalOTCS ~ HOPMATHUBHBIE  aKTHI,
WCIIOJIB30BABIIMECS MPU HAMUCAHUM PadoThL. [IpuM 3TOM HOPMATHUBHO-NPABOBBIC
aKThl YKa3bIBAIOTCS B MOPSIKE YOBIBAHMS WX IOPUAUYECKON Cuibl: KoHCTUTYIHS
P®, komekchl 3akoHOB, (denepaibHbIe 3aKOHBI, YyKa3bl M PacHoOpsHDKEHUs
[Ipesunenta, nocranoBiieHUs: U pacnopstkeHus lIpaBurenscrBa PO, uHcTpyKunu

(bCHCpElJ'IBHBIX MHUHHUCTCPCTB u BCOOMCTB, ux II1ucbMa, MCTOOUYCCKHC
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pEKOMEHAIMH, HOPMATUBHO-TIPABOBBIE aKThl OPTAaHOB T'OCYJApPCTBEHHOW BIIACTH
cyobpekToB PD, HOpMaTHBHO-TIPaBOBBIE aKThI OPTaHOB MECTHOTO CAMOYTIPABIICHHSL.

[Tocie HOpMaTUBHO-TIPABOBBIX AKTOB B CIIMICKE JTUTEPATYPHI YKA3bIBAIOTCS BCE
MIPOYNE UCTOYHUKH B AI(PaBUTHOM TOPSIKE.

bubnmorpaduyeckoe omnucaHWe KHUTH OJHOTO aBTOpAa WM aBTOPCKOTO
KOJUICKTHBA, YHCICHHOCTh KOTOPOTO HE MPEBHINIACT TPEX YEJIOBEK, HAUMHACTCS C
dbamMuIMu B UMEHUTEIILHOM AK€ M WHHIIMAJIOB aBTOpa WM aBTOpoB. Jlamee
UCT TOJIHOC Ha3BaHWE KHHUTH, CTABUTCS TOYKA M THUPE, YKA3bIBAETCS MECTO
W3JIaHUS, CTABUTCS JIBOCTOYME, YKA3bIBAETCS Ha3BAaHUE M3/1aTEILCTBA 0€3 KaBBIUCK,
CTaBUTCS 3amsATas, TOJA H3JaHWs, TOYKa, TUPE W O0Iee KOJWYSCTBO CTPAHUII
HMCTOYHHKA.

Ecnu xHWra HanmmcaHa aBTOPCKHM KOJUICKTHBOM OOJIBIIE TPEX UEITOBEK HWIIH
aBTOp HE yKazaH, TO OuOnMorpaduueckoe OMUCaHWE BBITVIAJIUT TaK: Ha3BaHHE
KHHUTH; KOcas 4epTa; WHUIHAJIBI W (pamMmins OTBETCTBEHHOTO PEAAKTOpa; TOYKA,
TUpPE; MECTO U3JIaHUs; JBOCTOUYNE; HA3BaHHUE U3/IaTENIbCTBA O€3 KaBbIUEK; 3arlsTasi;
T'OJT U3/IaHUS;, TOYKA, TUPE; 00IIee KOJUIECTBO CTPAHUI] HCTOYHHKA.

LIpumepwvl oghopmnenus ucmounuxkos ungopmayuu (bubauocpaguu):

Ipumep onucanus HOPMAMUBHO-NPABOBLIX AKNOB8 OP2AHO8 3AKOHOOAMENbHOU
U UCNOJIHUMENILHOU BILACTIU:

1. Tpynooit konekc Poccuiickoit deneparuu” ot 30.12.2001 N 197-®3

(pen. ot 29.12.2020)

Onucanue ucmoYyHuKa Cmamucmu4eckux OaHHbIX

2. Poccus B nudpax. 2018: Kpart.crar.c6./Poccrat - M.,2018. - 510c.
Onucanue crnosapetl u SHYUKI0NeOutl
3. bonbiasg sxoHoMuueckas sHIuKIoneaus. — M.: Dxkcmo, 2007.
Onucanue KHU2 00H020 U boJlee asmopos
4. ApxunoBa H.W. Ynpasnenue nepconanom. Beenenne B mpodeccuro
[DnexTpoHHBIN pecypc]: yueOHoe nocobue/ Apxumnosa H.I.,
Hazaiikunckuii C.B., Cenosa O.JI.— DneKTpOH. TEKCTOBBIE IAHHBIE.—
Mocksa: Poccuiickuii rocyapCTBEHHbBIM TYMAHUTAPHBINA YHUBEPCUTET,

2019.— 130 ¢.— Pexum gocryma:
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http://www.iprbookshop.ru/89622.html.— SBbC «IPRbooksBeprauroposa
T.I1. Yopasnenue nepconanom [Tekcr] : yueb. mocodue /

5. Auppeesckuii  M.JI., CokonoB P.B. Hudopmanmonasie mnoTpedHOCTH
yIpaBiIeHYECKOro mepcoHana: MHPOpMaIMOHHBI MEHEIKMEHT, yueOHOe
nocobue. Cankt-IlerepOypr, 2019.

Onucanue ouccepmayuii

6. UBanbko E.A. MeTtonuueckoe obecrnieueHrue yrnpaBieHHUs] CTPaTernyeCKUMHU
U3MEHEHUSIMU Ha TPEANPHUSATUAX HIIEKTPOHHON MNPOMBIILIECHHOCTH: JIHUC.
kaHa. 3koH. Hayk: 08.00.05. — 3ammmena 19.10.08. — M., T'OY BIIO
MocxkoBckuii 'ocynapcTBenHbIit OOMacTHON YHUBEPCUTET.

Onucanue cmamvu U3 NEpUOOUHECKo20 U30AHUS

1. [Tpuunna O.C., OpexoB B./1., [llennuxosa E.C. Ynpasnenue nepcoHaiom
¥ MHHOBAIIMSMU Ha OCHOBE HCIIOJIb30BAaHUSI 00Pa30BaTEIbHBIX TEXHOJOTHH.
[TpoGnembl 5kKOHOMUKH | 1opuandeckoit mpaktuku. 2017. Ne 2. C.77-81.

Onucanue KHU2 Ha UHOCMPAHHBIX A3bIKAX

8. Emery D., Finnerty J., Stow J. Corporate Management. — Prentice Hall,
2014.

Onucanue pecypcog uHmepHema

9. PRO — personal [DnexTpoHHBIN pecypc] / DAEKTpOHHBINA KypHAI: CalT. —
Pexxum  moctyma:  http://www.pro-personal.ru/article/591285-sistema-
kadrovogo- rezerva-na-predpriyatii-osobennosti-postroeniya-i-slojnosti-
vnedreniya

10.www.consultant.ru. KommnbroTepHas cripaBOYHO-IpaBOBasi CUCTEMA.

Odhopmnenue npunosricenuit

Crpanuilpl TPUIOKEHUN HE HyMEPYIOTCA. B mpaBoM BepXHEM YIrily KaKIou

ctpanuubl  nomemaerca cimoo  «IIPMJIOKEHUE», xoropoe mneuaraercs

OoonpmuMu OykBamu, ¥ ero HoMmep. [Ipu sToM mepen HoMepoM TPHIIOKEHHUST 3HAK

«Noy nHe crtaButcda, Hanpumep, [IPUJIOKEHHUE 1. Eciu npunoxxenue 3aHUMaeT

HCCKOJIBKO CTpaHull, TO HOMCP HNPUIOKCHUA IPOCTABIIACTCA TOJIBKO Ha nepBoﬁ

CTpaHHUIIE.
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3. KoncyJabTHpOBaHHe MPHU MOATOTOBKE KyPCOBOil padoThI

B mpomecce mnoaroToBku KypcoBOM pabOThl CTYAEHTY HEOOXOIUMBI
KOHCYJIbTalUK (COBEThl W PA3bSICHEHUS) PYKOBOAUTENSI - MPenojaBaresns
JUCHUIIIMHBI «OCHOBBI TEOPUU YIIPABIICHUS.

[lepBasg KOHCyJbTalUsl MOCBSIIAETCS BbIOOPY TEMBI U ONPENEICHUIO IUIaHA
(ormaBieHus) KypcoBOM paboOThl, OHa JOJHKHA MPOU3OWTH B Hayajue CECCHH,
BKJIIOYAIONIEH  TpernojaBaHue  JaHHOM  aucuuiuimebl.  [locnemyromiue
KOHCYJIBTALIMH OCYIIECTBIIFOTCS IO MEPE HEOOXOAUMOCTH.

K KOoHCynbTanuu CTyA€HTY HaJ0 TOTOBUTHCA. 331aBAEMbIE€ BOIPOCHI JOJIKHBI
OBITh KOHKPETHBIMU, UX CJIEyeT TOTOBUTH 3apaHee, (PUKCUPOBATh B MHUCbMEHHOM
BUJIC M 33 HECKOJIBKO JTHEW J0 KOHCYJIbTALIMM IepeAaBaTh MPENoJaBaTeso. IJTO
CYUIECTBEHHO MOBbIAET 3((EKTUBHOCT,  KOHCYJIbTallud, Tak Kak Yy
IpernojiaBaresisi MOSBISAETCA BO3MOXKHOCTH JaThb Oojee OOAyMaHHbIE U
pa3BepHYTbIE COBETbI M pa3bACHEHUS, OCOOEHHO, KOrja JeJo Kacaercs
JMCKYCCUOHHBIX WJIM HEJIOCTATOYHO MCCIIEOBAHHBIX BOIIPOCOB.

B mpouecce koHCynapTanuii Tema W IUJIaH KypcOBOM pabOThl MOTYT OBITh

YTOYHCHBI UJIHW U3MCHCHEI.

4. 3amuTa KypcoBoil padoThI

3amuTy KypcoBOWl pabOThl MPUHUMAET PYKOBOJIUTENb - IMPENOJaBaTellb
JUCUUIUIMHBL «OCHOBBI TEOPUM YIIPABICHUS», KOTOPBIA OLIEHUBAET, KAa4eCTBO
BBINIOJIHEHUS U Oo(QopMIIeHHs] PabOThl, a TaKKE COJEPKATeIbHOCTh NOKJIaja M
OTBETOB Ha BOMPOCHL. B ciydae HE0OXOAMMOCTH, 110 POChOE CTYIEHTa, Ha 3alIUTe
MOJKET IMPHUCYTCTBOBaTh (C MPaBOM OLIEHKH) JOTIOJHUTENbHBIM MpEnoiaBaTesb
(3aBeayromuit mpopuiILHON Kadeapoii).

Ha 3ammre KypcoBoil paOOTBl CTYyAE€HT KpaTko, B TEYEHHE 5 MHUHYT
(MakcuMyM), JHOKJIAabiBaeT OO0 aKTyaJdbHOCTH BBIOpAHHOW TEMBI, OOBEKTE,
npeaMeTe, el U 3aja4axX MCCIEJOBaHUSl, OCHOBHBIX BBIBOJAX, MOJYYEHHBIX B

pPE3YyJIbTATC IPOBCACHHOI'O UCCIICIOBAHMA.
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Kpatkuii gokman 1enecoo0pa3HO MOATOTOBUTh B MUCBMEHHOM BHJE, HO

BBICTYIIATh Ha 3alIUTC CIICAYCT CBO6OI[HO, HC 3a4YUTLIBasdA, a JIMIIb ITOJIB3YACH IIPpH

HGO6XOI[I/IMOCTI/I IHOATrOTOBJICHHBIM TCKCTOM.

Ilo oxonuanuu noOKIaaa CTYACHTY 3aAar0TCA BOIIPOCHI IIO COACPIKAHUIO

KprOBOﬁ pa6OTBI. OtBeuas Ha BOIIPOCHI, CTYACHT HOJDKCH OdaBaTb KOPOTKHC U

HCUCPIIBIBAIOIINEC OTBCTEI.

OuenuBaercst KypcoBasi paboTa no 4-0ajuibHON cucteMe (OTIMYHO, XOPOIIO,

YOIOBJICTBOPHUTCIIBHO, HGY,Z[OBJ]CTBOPI/ITGJILHO) B COOTBCTCTBUU C KPUTCPHUAMH,

yKa3aHHBIMH B OnaHke «OT3bIBa PYKOBOIUTENS HAa KypCOBYIO paboTy». OreHka

q)HKCpreTC}I B OT3BIBC PYKOBOIUTCIIAA, BEAOMOCTH U 3a4CTHOM KHMIKKE CTyACHTA

(32 UCKITFOUEHUEM HEYIOBIETBOPUTENBHON OLEHKH).

o~ WD E

9.

5. IlpumepHasi TeMAaTHKA KYPCOBBIX padoT

CpaBHUTENBHBIN aHAJIN3 IIKOJI M KOHUENIUN yIIPaBIICHHUS.

Kitaccudeckast KoJIa yrpaBiICHHs: aHAJIU3 U COBPEMEHHAsA KPUTHKA.
CHCTEMHBIN TOAXO/ B YIPABJICHUH.

CuTyalmOHHBIN [TOAXO/ B YIIPABJICHUU.

OCHOBHBIE MJEM IIKOJbl HAYYHOTO YIPABICHUS U HMX HCIIOJIb30BAHUE B
COBPEMEHHBIX YCIIOBUSIX.

OCHOBHBIE MJEM LIKOJBI YEJOBEYECKUX OTHOLIEHWH M HX COBPEMEHHOE
COCTOSIHUE.

Bxnag M. BebGepa B pazButue Teopun yrnpaBieHUs.

OpranuzanvoHHass  CTPYKTypa  YNOPABJIEHUSA:  CYIIHOCTb, OCHOBHBIC
XapaKTEpPUCTUKH U BUIBI.

OpranuzanoHHasi KyJbTypa: CyIIIHOCTb U €€ pOJib B YIIPaBICHUU.

10.MudopmanmoHHble TEXHOJIOTHUN B YIIPABJICHHH.

11.BnusiHve BHENIHEN cpeAbl OPraHU3aIMKU Ha TPOLIECC YIPABICHUSI.

12. AMepukaHckasi MOJICIb YIIPABIICHUS.

13.5noHcKkas cuctema ynpapieHUs: OpraHu3alei.

14.®@yHKUMY yNIpaBIIEHNS B OPraHU3aLUH.
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15.MoTuBanus kak QyHKIHS yIpaBICHUS.

16.KonTpomas kak QPyHKIIHS YIIpaBICHHUS.

17.YnpaBineH4E€CKUI CMBICI MUCCUU U LIEJIEH OpraHu3aluu.

18.0011ue MeToAb! yIpaBiIeHHs B OpraHU3alnu.

19.KoMMyHUKaIK B YIIPaBIECHUN OpraHU3aIMEH.

20.HccnenoBanue v MpOEKTUPOBAHUE CUCTEM YITPABIICHUS.

21.PykoBOJICTBO U JIMJIEPCTBO: OOLIUE U OTIUUYUTEIILHBIC YEPTHI.

22.0co0eHHOCTH YIIpaBICHUS YeIOBEYECKUMH PECYPCAMH.

23.B3anMoCBsI3b BHEIIHEH W BHYTPEHHEH Cpel YIIpaBICHUS.

24 . KoH)IUKT: CYITHOCTh, IPUYUHBI U CTIOCOOBI YIIPABIICHHUS.

25.YmpaBnendyeckas uwHGOpPMAIUSA: CYIIHOCTh, KiIaccUPUKaus W poJib B
OpraHu3aIliH.

26.[Ipouecc mpuHATHS W peaau3alUd YHPaBICHUYECKUX PEUICHUNA: METOJbI,
TEXHOJIOTHH.

27 IlnanvpoBaHue Kak (PYHKIUS yIIPABIICHUS.

28.0Opranuzanus Kak QyHKIHS YIPaBICHUS.

29.YpaBieHYeCKAE OTHOIICHUS.

30.KynbTypa u CTUIIb YIIpaBICHUS.

31.YnpaBrienne HOBOBBEICHUSIMHU.

32.YnpaBieH4eCKUe TEXHOJIOTHH.

33.YcnoBus u (GakTOphl PE3yIbTATUBHON pabOTHl PYKOBOIUTEIS.

34.YnpaBieH4ecKoe KOHCYTbTUPOBaHUE.

35.YmpaBneHue 1o 1uessim.

36.0OCHOBHBIC TEOPETHUECKUE IIKOJIBI MEHE)KMEHTA.

37.Y1paBneHYeCKHil IIUKIL.

38.YacTHble METO/IbI YIIPABIICHUS.

39.Crtparerndyeckoe ymnpaBJeHUE.

40.CurtyaliuoHHOE yIIpaBJICHHUE.

41.]lesTeTbHOCTHBIN MOAXO/ K YIPaBICHUIO.

42.T'ocyapCTBEHHOE YIIpaBJIeHUE KaK BUJ YIIPaBICHUS.

43.Teopus HayyHoro ynpasnenus ®.Teinopa.
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44. AHTUKPU3HCHOE YIIPAaBJICHHWE: OCHOBHBIE XAaPAKTEPUCTUKH M OCOOEHHOCTH

OCYILECTBIICHUSL.
45.T'ocynapcTBEHHOE yTpaBJeHHE: CTPYKTYpa U CHEU(pUKa peaTu3alinu.
46.MynununansHoe 00pa3oBaHUE KaKk OOBEKT yIpaBICHHUS.
47 .ITpoGnembl 3 PEKTUBHOCTH yIIPaBICHUS.
48.Cucrema ynpaBieHHs IEPCOHATIOM OpTraHU3alUH.
49.CraHoBI€HME M pa3BUTHE MECTHOrO camoympasieHuss B Poccum
COBPEMEHHOM JTarle.

50.YnpaBrneH4eCKHe PUCKH.
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