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1. AHHOTanUs K AUCUMILJIMHE

PaGouass mporpamma gucummiuHbl «KaapoBoe EIOMPOU3BOJICTBO» COCTAaBICHA B
cootBercTBUU C TpeboBanusMu PI'OC BO mno HampaBnenuto moaroroBku 38.03.04
locymapcTBeHHOE M MYHUIIMIIAIBHOE YIpaBlieHHEe (YpOBEHb OakalaBpuaTa), YTBEPKICHHOTO
puKa3oM MUHHUCTEPCTBA HAYKH U BhIiciiero oopazoBanus PD ot 13.08.2020 r. N 1016

Pabouass mporpamMma comepKHUT OOsI3aTENIbHBIC JJISi W3YYCHHUS TEMBI 10 JAWCIHILTAHE
«KanpoBoe nenonpousBoAcTBO». JMCHMIIIMHA aeT LEIOCTHOE IMpeACTaBICHHE O MpaBuiax
OpraHu3anuu padboThl C JOKYMEHTAMH YIIPABICHUS.

MecTo IMCHUIUIMHBI B CTPYKTYPe OCHOBHOM MNMpo(ecCHOHATBLHON 00pa3oBaTe/ibHOM
NMpOrpamMmbl

Hacrtosmas jgucuumianHa  BKJIIOYEHA B 4YacTh, (POPMUPYEMYIO y4acTHUKaMU
oOpa3oBaTenbHbIX OTHOWEHMH, biioka OT/]. @akynpTaTUBHBIC TUCHUIUIMHBI Y4€OHBIX IJIAHOB TI0
HarpaBieHuto moaroroBku 37.03.04 NocymapcTBeHHOE M MYHHUIIMIIAIILHOE YIpPaBIICHHUE, YPOBEHb
OakayiaBpuara.

JuctuniamHa u3ydaeTcs Ha 3 Kypce B 6 cemecTpe it O4HOM (opMbl oOydeHUs, Ha 4
Kypce B 7 ceMecTpe IJisi OYHO-3a0YHOU M 3a04HOU GopMm oOyueHus, popma KOHTPOIS — 3a4ET
11 BceX popM 00yUdeHHUSI.

Heab n3yyeHus TMCUUIIUHBI:
- c¢(OpMHUPOBATh y CTYJCHTOB 0Aa30BYIO CUCTEMY 3HAHUHN B 00JIACTH AEIONPOU3BOICTBA: TIPABUII
opranuzanuu paboThl ¢ JOKYMEHTaMH YIPABICHHUS, OCHOBHBIX MOJIXOAOB K MPOECKTHPOBAHHIO
JOKYMEHTOB M CUCTEM JIOKYMEHTAIIHiA, HOPMOI 0a3bl JeONPOU3BOACTBA M JIOKYMEHTO000pOTA.

3agauu:
- U3Y4YUTh TEPMUHOJIOTHIO B OOJIACTH JEJIONPOM3BOJICTBA (JOKYMEHTALMOHHOIO 0OecreueHus
yIpaBJeHUs);
- YCBOUTb HOpPMAaTHBHbIE JIOKYMEHTBI, DEIJIAMEHTUPYIOIIME COCTaBJIeHHE, O]opMIeHHE
AOKYMCHTOB M IOPAOOK pa6OTLI C HUMMU,
- TpPUMEHATh Ha INPAaKTUKE I[paBHJa COCTaBICHUS M O(OPMIICHUS pa3IUYHBIX THUIIOB
JIOKYMEHTOB;
- 3HaTb TEXHOJOTHMIO, TPHUMEHSEMYIO [P OpraHu3aluu padOThl C JIOKyMEHTaMHU B
OpTaHU3aIMIX;
- U3YYUTh HOBEHIIINE KOMITBIOTEPHBIE TEXHOJIOTHH, IPUMEHSIEMbIE B JETIONPOU3BOICTBE.

Komnerennun o0y4armmerocsi, popMupyemMbie B pe3yJIbTaTe 0CBOCHUS TUCHHUIINHBI:

[IK-7 - CnocoGHOCTh HPUMEHSTh METOJIbl U HHCTPYMEHTBI COBPEMEHHBIX KaJpPOBBIX
TEXHOJIOTUH B 3aBHCHUMOCTH OT LE€lNed M 3aJad ToCyJapCTBEHHOIO, MYHMIMIIAJBLHOTO H
KOPIOPaTUBHOIO yIIPaBJICHHUS.



2. IlepeyeHb NJIAHUPYEMBIX Pe3y/IbTaTOB 00y4eHHs, COOTHECEHHBIX C IVIAHMPYeMbIMHU
pe3yJ1bTaTaMH OCBOCHHS OCHOBHOM NpogeccHnoHaIbHON 00pa30BaTeIbHOM MPOrPaMMBbI

[Iponiecc w3y4yeHMs AUCHUIUIMHBI HampaBieH Ha (HOpMUpPOBAaHME KOMIIETCHIIUH,
npeaycmorpeHabix @I'OC BO no namnpaienuto noarotoBku 38.03.04 I'ocyaapcTBEeHHOE M
MYHUIIUTNIAIBHOE  ympaBieHue (ypoBeHb OakajlaBpuaTa) M Ha OCHOBE CIIPAaBOYHHUKA
KBJIM(UKAIIMOHHBIX TPEOOBaHUN K CIEUUATBHOCTSM, HAIMPABJICHUAM MOJATOTOBKHU, 3HAHUSAM H
YMEHHUSM, KOTOPbIE HEOOXOAUMBI JIJIsl 3aMEIICHUs TOJDKHOCTEH roCy1apCTBEHHON IPa)1aHCKOM
CIy)kObl € ydeToM o0OJacTM H BHUAA MNPOPECCHOHAIBHON CIIy)KEOHOM J1eATelbHOCTH
rOCyJlapCTBEHHBIX TPaXJaHCKUX chayxamux (yrB. Muntpynom Poccun 06.07.2017 r1.),
COOTHECEHHOTO ¢ (enepaibHbIM TOCYIAPCTBEHHBIM O0pa30BaTEIbHBIM CTAaHJAPTOM IO
YKa3aHHOMY HaIPaBJIEHUIO ITOATOTOBKH.

B pesynaprate ocBoenuss OIIOIl OakamaBpuara oOydYaromuics JOJDKEH OBJIAJETh
CIICAYIONIMMH pe3yJibTaTaMu 00yUYSHHS 10 YUCOHOH TUCIHUITIIHHE:

Koa xomMnerenmuu

Pe3yabTarsl 0CBOeHHS
OIIOII (conep:xanme
KOMIIeTeHIUii)

NHaukaTopbl 10CTHKEHUS
KOMIIeTeHITH A

Dopmbl
o0pa3oBaTeJbHOM
e TeJIbHOCTH,
crnocoOcTByOLINE
¢dopmupoBanuio u
Pa3BUTHIO
KOMIIETeHII U

MK-7

CnocoOHOCTE
HpI/IMeHHTI) MCTOABbI
Hu WHCTPYMEHTHI
COBPEMEHHBIX
KaJIpOBBIX
TEXHOJIOTHH B
3aBHCHMOCTHU oT
Heaen u 3aJa4
roCyJapCTBEHHOTO,

MK-7.1. 3Haer OCHOBHBIE
JOKYMEHTaJIbHBIE KOMIIJICKCHI,
KOTOpBIE TPUMEHSIOTCS B cdepe
yIIpaBICHUS MIePCOHAIIOM,
KOMILJIEKCHl MH(OpMaluu O HOBBIX
pazpaboTkax B cthepe
TOCY/IapCTBEHHOTO,
MYHUIHIIATEHOTO u
KOpPIOPATUBHOTO YIIPaBJICHUS

MYHULUNAIBHOTO U
KOpIIOPAaTUBHOI'O
YIPaBIICHUS

IIK-7.2. 3naer, Kak 0O0€eCIIEUYHUTH
MPOIIECChl  AIMHHUCTPUPOBAHUS U
JIOKyMEHT0000pOTa npu
IIPOBEICHUM  MEPOLPUATHH IO
Pa3BUTHIO u MOCTPOCHUIO
npodeccCHOoHANEHON Kapbepel,
00y4eHHI0, ajanTaiuu u
CTOKUPOBKE nepcoHaa B
OpraHu3alu B chepe
roCyIapCTBEHHOTO,
MYHUIMITATEHOTO u
KOPIOPATUBHOTO YIPABJICHHUS

IIK-7.3. ¥Ymeer BbIpabaThiBaTh
ONTUMAJIBLHBIC TEXHOJIOTHH PabOTHI ¢
JIOKYMECHTaMH, BEJICHUS
JIOKYMEHT0000pOTa Ha
COOTBETCTBYIOIIEM TIPEANPUATHH B
ctepe TOCyJIapCTBEHHOTO,
MYHUIMITATEHOTO u
KOPITOPATUBHOTO YIIPABJIEHMUS

IIK-7.4. Ymeer 000CHOBHIBAaTbH
NPaBUWIBHOCTh aHajM3a, BbIOOpa H
MOJTOTOBKM JIOKYMEHTOB C Y4E€TOM
MapKETHUHIOBOU CTpaTeruu
NPEANPUSITUS B chepe

KonTakrHas padora:
Jlexun
IIpakTuueckue
3aHATHS
CaMocTosTeIbHas

pabora




TOCYJIapCTBEHHOTO,
MYHHIIUTIATBHOTO u
KOPITOPATUBHOTO YIPABJICHUS
HK-7.5. Bnapneer HaBbIKaMHU
CO3aHMU4, oopmieHust u
MIPOJBUKCHUS JIOKYMEHTOB B
OpraHU3aIIIX B chepe
rOCyJIapCTBEHHOTO,
MYHHIIUTIATBHOTO u
KOPIOPATUBHOTO YIPABJICHUS

3. O0beM [QUCUMIUVIMHBI B 3a4YeTHBIX €IMHUIAX C YKa3aHHEM KOJMYeCcTBa
aKaJleMH4YeCKHX YacOB, BbIJEJEeHHbBIX Ha KOHTAKTHYI0 padory o0ydamommxcs C
npenojaaBaresieM (1Mo BUAAM 3aHATHI) U HA CAMOCTOATEIbHYI0 padoTy 00y4aronuxcs

OO01mmas Tpy10€MKOCTh TUCIUTUTHHBI COCTABIISIET 2 3a4E€THHIC STUHUIIBL.

3.1 O0béM TMCUMIIMHBI 0 BUAAM YUeOHBIX 3aHATHI (B yacax)

Bcero yacos
O6bém AMCIUTITHHDI ounas hopma OYHO-3a0uYHas | 3a04Has Gpopma
oOyueHus ¢dopma oOydeHus
oOyueHus

OO0nias Tpy1I0eMKOCTb JUCIMIUTHHBI 72
KonTakTHas pabota oOyJarontnxcs C 28 16 6
mperoaaBareseM (BCero)

AynutopHas padoTa (BCero): 28 16 6
B TOM YHCIJIC:
Jlexumn 10 8 2
CCMUHAPBI, MPAKTUYCCKUEC 3aHATUA 18 8 4
J1abopaTopHbIe PabOTHI
BreaynuropHas pabota (Bcero):
B TOM YHCIJIC:
CamocrosTenbHas pabota o0y4arommxcs (Bcero) 44 56 62
Buj mpomMexyTOUHOM aTTecTaliu 00yJaromerocs — 4
3a4éT

4. Coxgepkanue THCHHUILIHHBI, CTPYKTYPHPOBAHHOE 10 TeMaM (pa3jaesaM) ¢ yKa3aHHeM
OTBeJCHHOI'0 HA HUX KOJMYeCTBA aKA/IeMHYeCKHUX YaCOB M BU/A0B y4eOHBIX 3aHATHI

4.1 Pa3zgenbl AUCHUIUVIMHBI M TPYAOEMKOCTb IO BHJIaM Y4eOHbIX 3aHATHI (B
aKajeMHYecKHMX 4acax)

AJIst 04HOH (popMBI 00YUEHH S

Buapl yueOHo# padoThbl, BKIKOYAsA Bup ouenoyHoro

CaMOCTOSITEJIbHYIO PadOTy CTYJI€HTOB U cpencTBa

2 TPYA0EMKOCTb (B Yacax) TEeKyIIero

Ne Pa3znesbl 1 TeMbI 2 s B E KOHTPOJIA
n/n AUCIHUIIIMHBI = E3 = £ £ § ycnesaemocTH,
&} U3 nux aynuropusie | © 3l 3 8 & S .
Bcero 5 & &S S\ NIpoMeKYyTOYHOI

3aAaHATHUA =-] ot =] [=Tr

=5 Z g b= arrecTanuu

S8 2 (no cemecmpam)




Jlexnun

JIpakTukym. Jlabopatop

HpaKTH‘leCK.3aHﬂTHﬂ

/ceMuHapbI

Tema 1. OcHOBHBIE
IOHSTHUS O
JICTTOTIPOU3BOJICTBE U
JIOKYMEHTO000pOTE.
HUcropus pa3Butus
JIeTTOTIPON3BOJICTBA

VYcrHsIl onpoc,
JOKJIaI

Tema 2.
Knaccudpukarmms u
METOJIBI
JOKYMEHTHPOBAHHUSL.

VYceTHbIH onpoc,
IOKIa

Tewma 3.
3akoHOaTeNbHAS U
HOPMAaTUBHO-
METOJHUYECKasl OCHOBA
JIEJIONIPOU3BOCTBA
TOCYyJapCTBEHHBIX U
MYHUIHUIAJIBHBIX
opraHu3anui.

YcerHbli onpoc,
JIOKJIa

Tewma 4.
Knaccudpukarms
JOKYMCHTOB 1
CTPYKTYpa JOKYMCHTA.
PexBH3UTH JOKyMEHTA.
TpeboBanus k
0(hOpMIICHHIO
JIOKYMEHTOB. biaHku.

VYceTHb onpoc,
OKJIa

Tema 5. OdopmiieHue
OpraHU3alMOHHOM,
pacnopsaAuTeIbHON
nHpopMannoHHO-
CIPaBOYHOU
JIOKYMEHTaIUH.

YceTHbIN onpoc,
JIOKJIa

Tema 6. OdopmireHue
JOKYMEHTALMH 10
JIMYHOMY COCTaBY

VYceTHbl onpoc,
TIOKJIa

Tema 7. OdopmireHue
KOPPECIIOH/ICHIIHH T10

BHEITHEIKOHOMHUYCCKOU

JIeSITEIIbHOCTH.
CTpyKTypa JIeI0BbIX
mucem. CocraB
PEKBU3UTOB.

VYceTHbli onpoc,
JIOKJIaJ

Tema 8. Opranuzamus
paboTsI ¢
oOparieHusIMu
rpaK/IaH.

YceTHbIN onpoc,
JTOKJIa

Tema 9. Opranuzauus
JloCcTyna K IOKyMEeHTaM
0 JIeSITeNIbHOCTH
OpraHoB
roCyAapCTBEHHOM

VYcTHBIii onpoc,
JIOKJIaz




BJIAaCTH U OPraHOB

MECTHOTO
CaMOYIPABICHHUSL.
Tema 10. Opranuszanus VYecrHslif onpoc,
10 XpaHCHUS JOKYMEHTOB JIOKJIaJ
B TEKYIIIEM 6 10 2 8
JIeTIONPON3BO/JICTBE.
UTOoro 72 |10 18 44 3auér
AJIsl 04YHO-3204HOMH (opMBbI 00yUeHH
Bunsbi yueOHoO# paGoThl, BKJIOYAA Bup oueHouHnoro
CaMOCTOSITEIbHYIO pa0oTy CTYA€HTOB 1 cpeacrsa
TPYA0EMKOCTb (B Yacax) TeKyLlero
5 = =
5] KOHTPOJISA
HEEE P
3 E K3 ycneBaeMoCTH,
U3 uux ayautopHeie | © 3| 3 S| S "
58 &g o MPOMEKYTOUHOU
3aHATHSA S w= = 8 &
=S =g § - aTTecTAlMU
o S &2 (no cemecmpam)
=
Ne Pa3nesnl 1 TEeMBI 2 =
n/n JMCIHUIJINHBI = = E
O | Bcero | =
= =3
= S M
= = )
=l : -
£l | it
= < = o
=| £2
2| &
g | =
=
Tema 1. OcHOBHBIE
TIOHATHS O .
1 JeTIONIPOU3BOJICTBE U Yermbiii onpoc,
7 7 2 OKJIa
JIOKYMEHT0000pOTE. S A A
Hcropus pa3Butus
JeIONIPOU3BOJICTBA
Tewma 2. i
YceTHbIN onpoc,
2 Krnaccudukanms u 7 7 2 5 oK
METOAbI
JOKYMCHTHUPOBAHUS.
Tewma 3.
3akoHOaTeNbHAS U
HOPMAaTHBHO- .
3 Megonnqecxaﬂ OCHOBA Yermbiii onpoc,
7 7 2 OKJIa
JIeJIONPOU3BOICTBA 5 A A
rOCyJapCTBEHHBIX U
MYHHIHIIAIbHBIX
OpraHu3alnui.
Tewma 4.
Knaccugukarust
OKYMECHTOB U o
AOKY YceTHbIN onpoc,
4 CTPYKTYypa JOKYMEHTA. 7 7 9 5 OKTAT
PexBHU3UTHI JOKYMCHTA.
TpeboBanus x
odopMIIeHHIO
JIOKYMEHTOB. BriaHku.
Tema 5. Odopmienue VeTabiii onpoc
5 OpraHu3alHOHHOM, OKITA '
PacIOpsAUTEIBHOM 7 7 2 5
nHpopmMannoHHo-
CIIPaBOYHOMU




JOKYMEHTAIHH.
6 Tema 6. Odopmienue YcTHBIN onpoc,
JIOKYMEHTAIIHH 10 7 7 2 5 JIOKJIAJ1
JMYHOMY COCTABY
Tema 7. Odopmienue YcerHbll o1poc,
KOPPECHOH/ICHIIUH 1O JIOKJIa]
7 BHEIIHEIKOHOMUYECKO
NeSITebHOCTH. 7 7 2 5
CTpyKTypa AENOBBIX
muceM. CocraB
PEKBU3UTOB.
Tewma 8. Opraanzamus YcTHBI ompoc,
aboTEHI C OKJIa
8 P 7|7 2 5 rowtan
obpameHusIMn
rpax<iaH.
Tema 9. Opraanzamus YcTHBI ompoc,
JI0CTyMa K JOKyMCHTaM JIOKJIa]
0 JCATENILHOCTH
OpraHoB
9 |op 3 7| s 5
roCcyIapCcTBeHHOI
BJIACTH U OPTaHOB
MECTHOTO
CaMOYIPaBJICHUSL.
Tema 10. Opranuzauus VYceTHbll onpoc,
XpaHEeHUs JOKYMCHTOB OKJIa
10 |\ HOKYM 7| 13 2 11 poan
B TEKYIIIEM
JIeIIONIPOH3BOICTBE.
UTOro 72 | 8 8 56 3auér
AJIs1 3204HOM opMBbI 00y4eHHSA
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Tema 1. OcHOBHBIE
IIOHATHUSA O o
1 JIEJIOTPOU3BOJICTBE U YeTHIi onpoc,
7 8 2 6 JOKIIa]
JOKYMEHT0000pOoTE.
Hcropus pa3BuTtus
JIeTIONPON3BOJICTBA
Tewma 2. VYcTHBIif onpoc
Knaccugukauus u '
2 dukan 7 8 6 TIOKJIA

METOJIBI
JIOKYMEHTUPOBAHUSL.




Tema 3.
3akoHOAaTEIbHAS U
HOPMAaTHUBHO-

3 METOIHYECKAst OCHOBA 7 8 5 6
JIEJONPOU3BOICTBA

rOCYAapCTBEHHBIX U
MYHHUITUTATHHBIX
opraHu3anui.

VYceTHblii onpoc,
TIOKJIAJ

Tema 4.
Knaccudukarms
JIOKYMEHTOB H

4 CTPYKTYpa HOKYMEHTA. v 8 5 6
PeKBH3UTHI JOKyMEHTA.
TpeboBanus k
odopMIIeHHIO
JIOKyMEHTOB. braHKH.

VYceTHbIN onpoc,
IOKIa

Tema 5. Odopmienue
OpraHu3alMOHHOM, YcerHbll onpoc,
5 pacnopsauTenabHo 7 8 6 JIOKJIaz
nHpopMannoHHO-
CIIPaBOYHOU
JOKYMEHTAIUH.

Tema 6. OdopmiieHue VYceTHbl onpoc,
JIOKYMCHTAIIUH 10 7 6 6 JOKIIaz
JIMYHOMY COCTaBy

Tema 7. OdopmiieHue VYceTHbll onpoc,
KOPPECHOH/ICHIIUH IO JIOKTIa
BHEIITHEIKOHOMHUYECKOH
JeSITeIbHOCTH.
7 7| 6 6
CTpyKTypa JIeI0BbIX
nuceM. CocraB
PEKBU3UTOB.

Tewma 8. Opranuzarus YcTHBI omnpoc,
8 paboTsI ¢ 7 6 6 JTOKJIaJ
oOparmeHusIMu
rpaxKiaH.

Tema 9. Opranuzauus VYceTHbll onpoc,
JOCTyTa K JOKyMEHTaM JIOKJIaJ

0 JIeATeNbHOCTH

OpraHoB

? F(I;)CYHapCTBCHHOﬁ ! 6 6
BJIACTH M OPTaHOB
MECTHOTO
CaMOyIpaBJICHHUS.

Tema 10. Opranuszanus YcTHBI omnpoc,
10 XpaHCHUs TOKYMCHTOB 7 8 8 JOKJIax

B TEKYILEM
JEJI0MPOU3BOJICTBE.

ATOro 72 | 2 4 62 4 (3auér)

4.2 ConepxxaHue JMCUMILIUHBI, CTPYKTYPHPOBAaHHOE N0 pa3jaejiaM
Tema 1. OcHOBHBIC IOHATHSI O AeJTONPOU3BOACTBE M JOKyMeHTo0oO0poTe. Mcropusi pa3BuTus
JAeJI0NPOU3BOACTBA

Cooepoicanue N1eKyuOHHbIX 3aHAMUL

Hcropus nenonponssoactsa B Poccun. [Ipeamer n 0OCHOBHBIE KaTETOPUH JEIONPOU3BOJCTBA.
Ilonsate o noxkymeHTte. PazBuTne mpencTaBIEHUN O «TOKyMEHTE». XapaKTEepHCTHKAa U CBOMCTBA
nokymenTa. IIpuszHakm pokymenta. CBolictBa nokyMeHTta. [Ipm3Hakm noxkymeHTa. DyHKINH
JIOKYMEHTA! uH(pOpMalMOHHAS, KOMMYHHKaTHBHasl, KyMYJISITUBHAS, CIeIMaJIbHBIE,
yhpaBiieH4YecKas: (peryisiTuBHasi), Io3HaBaTellbHasg (KOTHUTHBHAsA), MpPaBOBasi, OOIEKYJIbTYpHas,
MeMopHajbHas (MaMATHUKOBAs), TeOHUUYECKAs], ClIeUalIbHbIe (CTaTUCTHYECKasl, UICTOYHUKOBAs U
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T.J.)

Coodeporcanue npakmudeckux 3aHamuil

1. B xakom Beke BO3ZHHUKIIO IOKYMEHTOBeeHe B Poccun, ¢ 4em 310 cBs3aHO?

2. Uro sBRsieTCsl OCHOBHBIMU O0BEKTAMU JTOKYMEHTOBEICHUS?

3. Kakoit nokymenT 6nu1 yTBepskeH B 1720 roay Ilerpom 1, ero dynknuu u 3HaueHue?

4. Kem 0butn pazpabotansl «l eHepasbHble (HOPMYIAPBI», IS KaKUX [eJei, X QyHKIHUU U
3HaueHue?
JlaiiTe XapaKTepUCTUKY MOHATHAM «IOKYMEHT», «TOKYMECHTHPOBAHHEY, «HHPOPMAITHI»?
UTO OTHOCHII K MOHATHIO IOKYMEHT Oenbruiickuii yuet [Tonp Otie?
7. YTo OTHOCUTCS K MaTepUaIbHbIM HOCUTEIISAM, CPEACTBA MTUChMa?

ISl

Tema 2. Knaccudukanusi 1 MeTObl JOKYMEHTHPOBAHMS.

Cooeporcanue 1eKYUOHHBIX 3AHAMULL

Metoasl U crnocoObl JokyMeHTHpoBaHUs. CouuanbHas TOKYMEHTHO-KOMMYHUKAITMOHHAS
cucremMa. MarepuanbHas (¢u3uyeckas) cocTaBidoomas AokymMeHTa Popma MarepuanbHOro
Hocutensa. Hocutens unpopmammu. Krnaccupukanus ¢GopM  MarepuagbHOrO  HOCHUTENS
nHpopMaIuu.

JIOKyMEHTBI Ha HOBEUIIINX HOCHUTENAX HHpopMmaruu. [loasaTue neppoprupoBaHHBIA TOKYMEHT:
nepdoxaptel, nepdosnentsl. IlonsTie Mukporpadpuyeckuif JOKyMEeHT: MUKPO(UIbM, MUKpO(UILIA,
MuKpokapTta. [loHsTHEe MarHUTHBIN TOKYMEHT: MarHUTHAas JIEHTa, MarHUTHAsl KapTa, MarHUTHBIN
JMCK, THOKUH, )KeCTKUI MarHUTHbIE AUCKU. [IoHATHE ONTHYECKUI HOKYMEHT: ONTUYECKUH IHCK,
aynuo-koMnakt-auck, CD-ROM, wmarnutoontuueckuii nauck. Ilonstue ranorpaduyeckuit
JOKYMEHT: TajlorpaMma.

[ToHsATHE NOKYMEHTHPOBAaHUE, METOJ TOKYMEHTHPOBAHHUS, CIIOCOO JIOKYMEHTHPOBAHMUS,
cpeacTBo nokyMmeHTHpoBaHusd. [Iponecc co3nanus nokymenta. [1oHITHS KOA, A3bIK, 3HaK (CUMBOIM).
KomupoBanue mupopmanuu. CBOKWCTBA CUCTEMBbI KOAMPOBaHHOW MH(OpMaIuy. 3HAKOBBIA METO.
¢ukcupoBanus  uHpopmanmu.  Knaccupukanus ~— 3HakoB.  IIucemo.  [IuchbMeHHOCTS.
Wneorpaduueckoe, nepornupuieckoe nucbMo. DoHeTnaeckoe muchbMo.

Criocobbl M cpeacTBa 3amucu  MH(OpPManUu: pydyHas, MarHMTHas, OITHYECKas,
dororpaduueckasi, 3mekTpocraTudeckas. CrocoObl BOCIPOU3BEACHUS W CIOCOOBI CTUpaHUS
nHpopMaIuu.

[Tonsitue nokymenTHast koMMyHukanus (1K), kommyHUKaHT U perunueHt. dopmanbHbie U
HedopMalibHble KOMMYHHUKAIMU. MaccoBble KOMMYHUKAIIMK: Te4aTh, pajuo, TeIEeBUCHNUE, KUHO,
3ByKO- ¥ Buaeo3anuce, INTERNET.

CoOeporcanue npakmuieckux 3aHamuil
CKOJIBKO CYIIHOCTEH UMEET JOKYMEHT?

HNHdopmaninoHHOE U SKCITyaTallMOHHbIE CBOMCTBA JOKyMeHTa?
KakoBbl QyHKIIMN TOKYMEHTOB?

Yro takoe kinaccudukanus 1okymenToB? Buel kinaccupukanumn?
Uto Takoe OpraHu3aImOHHO-YIPABICHUECKUE TOKYMEHTHI?

Ha ckxosbKo K1accoB Aenarcs JOKYMEHThI?

oukrwdE

Tema 3. 3akoHozaTeJbHAasi 1 HOPMATHBHO-METOAMYECKAS OCHOBA [eJIONPOM3BOACTBA
rocy/1apCcTBeHHbIX 1 MYHHIUNIAJIbHBIX OPraHu3auuii

Cooeporcanue 1eKYUOHHbIX 3aHAMUL

3aKOHOJATENbHOE  pEryjlMpoBaHHE  JAeNoNnpou3BojAcTBa.  HopmaTtuBHO-MeTOqUMUECKOE
pEryJIMpOBaHME AEIONPOU3BOIACTBA. JIOKaIbHbIE HOPMATHBHBIE TOKYMEHTHI OPraHU3alUH.

CoOeporcanue npakmuieckux 3aHamuil

1. TOCT 36.30-2003 «YHuGUIMPOBAHHBIE CUCTEMBbl JOKYMEHTALMHU. YHUPUIMPOBAHHASL
CHCTEMa  OPTaHHW3alMOHHO-PACTIOPSAUTEIIFHON  JOKYMEHTanuu. [peboBaHusS K
0(pOpPMIICHUIO TOKYMEHTOBY?
Yro perynupyetr @3 «O6 unopmaruu, nHGOpMaTU3ALNUU U 3aLIUTE HHDOpMALUN»?
3. Uro onpexnenser @3 «O06 31eKTPOHHOMN HH(POPMAIIMOHHOHN MOATUCH»?

no
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Urto perymupyet «O rocynapCTBEHHOW TailHE»

Kakogsl nienu @3 «O06 yyacTuu B MeXAyHApOIHOM WH(POPMALIMOHHOM 0OMEHE»

Yro perymupyet @3 «O06 aBTOPCKOM MPaBe U CMEKHBIX MPaBaAX)»

Ysto monmutuky omnpenenser @3 «O0 00s13aTeIbHOM HK3EMIUIIPE TOKYMEHTOB

Hdns  kakmx 1eneil  Obul  paspaboran  JgokyMeHT —«locymapcTBeHHas —cucTeMa
JOKYMEHTAIMOHHOTO obecnieueHust ympasineHus. OcHoBHble monoxeHus. OOmme
TpeOOBaHUs K JIOKYMEHTaM M Ciayk0aM gokymeHTanmoHHoro obecrnieueHus» (I'CHOY),
KaKoBa OCHOBHas I1eJTb

N gk

Tema 4. Knaccudukamusi JOKyMEeHTOB H CTPYKTYPa T0KyMeHTa. PeKBU3UTHI JOKYMEHTA.
TpebdoBanusi kK 0(popMIIeHUIO JOKYMeHTOB. biianku.

CoOeporcanue 1eKYUoHHO20 Mamepuaid

[Tonstne o wiaccupukanuu ITOKYyMEHTOB. COOTHOIIEHHE BHAOBON M THUIOJIOTHYECKON
KJ1accu(UKaUU TOKYMEHTOB.

Buael 1OKyMEHTOB: OpraHu3alliOHHBIE, PACIOPSAUTEIbHbIC, HHPOPMAIIHOHHO-CIIPABOYHBIE.
Tunonorudeckast KiaccuuKarms.

OO61mas xapakTepuCTHKa CTPYKTYPbl. BHYTpEHHSS M BHEIIHSAS CTPYKTYpa JOKYMEHTA.

PexBu3utel JOKYMCHTA: PCKBU3UTBI-OCHOBAHM, PEKBU3UTBI-IIPU3HAKH, PCKBU3UTLIL
oopMIIeHHST COBPEMEHHBIX YIPABICHUECKUX JOKYMEHTOB. YHUUKALUUA M CTaHAapTH3AIMSL
noKyMeHTOB. @opmyisip. biaaHkum JOKyMEHTOB: BUABI OJIAHKOB W TOPSAJOK PACHOJIOKCHHS
PEKBU3UTOB B OnaHKe (yrjIoBO€ M IIEHTPOBAHHOE), MCIOJb30BaHHE OJIAHKOB C H300pakeHHeM
rocyaapcTBEHHOTo repba u repba cyobekTa denepaiuu.

TpebGoBanusi K cocTaBieHHIO U OQOPMIICHHIO JOKYMEHTOB. @opmarbl OyMasKHBIX
TOKYMEHTOB. TpeOoBaHus K TEKCTY JOKYMEHTOB. TpeOoBaHUs K U3TOTOBICHHUIO JOKYMEHTOB.

Cooepoicanue npakmuyeckux 3aHamutl

1. DopMyIIsip COBPEMEHHOTO YITPABICHUECKOTO JJOKYMEHTa?

2. Kakue TpebGoBanus IpeabsIBISIOTCS K COCTaBY PEKBU3UTOB IOKYMEHTOB.

3. I'OCT 36.30-2003 «YHHpHUIUPOBAaHHBIE CHCTEMBI JTOKYMEHTAIMW. YHU(QUIMPOBAHHASL
CHUCTEMa OpraHM3aI[MOHHO-PACHIOPSAIUTENLHON JOKyMeHTanuu. TpeOoBaHus K OGOPMICHUIO
JIOKYMEHTOB»?

4, [TpaBuna opopmieHUs pEKBU3UTOB?

Tema S. OdopmileHne OpPraHM3anMOHHON, PACHOPAAUTENbHOH HH(pOPMaLHOHHO-
CIIPAaBOYHOM JOKYMEHTALIUH.

CoOeporcanue 1eKYUOHHBIX 3AHAMUL

[TonsiTue  opraHu3alMOHHAs,  pacHopsauTeNbHas U HHQOPMAIMOHHO-CIPAaBOYHAs
JOKYMEHTAIUS.

OpranuzanvonHsle JokyMeHThl: [lonoxenue. Ycras. MHcTpykuus. KonnekTUBHBIN 10roBOp
U Jp.

PacniopsiauTenbHbple JOKYMEHTBI: IIPUKA3, PaCIOPSKEHNE, PELICHUE.

NudopmannonHo-ciipaBoyHasi jgokymeHTauus: [Iporokon. Axr. JloknmaaHas 3amucka.
OObsicautenbHass 3amucka. CrpaBku. [lucemo. Tenerpamma (Tenetaitmorpamma). Temekc.
Teneponorpamma. Tenedake (paxc) u np.

CoOeporcanue npakmuieckux 3aHamuil

1. JloxyMeHTHpOBaHME yIpaBIE€HUYECKON NesATeTbHOCTH?

2. OpraHu3anroOHHO-PACTIOPSTUTEIFHBIC TOKYMEHTHI?

3. VYcraB mpennpusTtus, mratHoe pacnucanue? Ilopsiok odopmiieHUs, 3HaYeHUE I

OpraHu3au
4. TlonoxxeHwus, mpaBuia, UHCTpYKUUuU? ITopsaaok opopmiieHus, 3HaYeHUE JUTsl OpTraHU3aLUuU

Tema 6. OpopmieHne JOKYMEHTALHMH M0 JIUYHOMY COCTABY
Cooeporcanue 1eKYUOHHBIX 3AHAMULL
KagpoBasgs nokyMeHTalus, AOKYMEHTHPOBAaHHE [BHM)KEHUS KaapoB. Pesiome. 3asBieHue.
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Anketa. TpynoBoit koHTpakT. [Ipuka3 o mpueme/yBoapHeHUH. TpymoBas KHWXKKA. JIMdHOE nemo.
JIunesol cyer.
Cooepoicanue npakmuyeckux 3aHamuil
1. Kakue 1oKyMeHTBI OTHOCATCS K JOKYMEHTaM JINYHOI'O cocTaBa?
2. Homenknarypa nen. @yHKIIMY W 3HaUYeHUE?
3. OdopmieHne JOKYMEHTOB IIPH IpHeMe Ha paboTy?
4. JlnuHasg KapTOUYKa COTPYIHUKA

Tema 7. OdopMiieHHe KOPPECHOHIEHIUH MO BHEIIHEIKOHOMHYECKOH /1esiTeJIbHOCTH.
Ctpykrypa aenoBbix nuceM. CocTaB peKBU3UTOB.

Cooeporcanue 1eKYUOHHbIX 3AHAMULL

TpeOoBanusi MEXKIYHAPOJHBIX CTAHIAPTOB K O(GOPMIICHHUIO KOPPECIOHICHIIMH  TI0
BHEITHEOKOHOMUYECKOU JnesaTenbHocTH. CocTaB pEKBU3UTOB IHChbMa W TpeOOBaHUA K HX
opopmiienuto.  Ctpykrypa  nmenoBbix — muceM.  OcobOeHHOCTH — OOpMIICHUS  JIETOBOU
KOPPECHOHICHIIMU B aHTJIOS3bIUHBIX cTpaHaX. OdopmieHne KOpPPECHOHICHIIMU Ha (PpPaHIly3CKOM
s3pike. OdopmileHre KOPpPECTOHACHIIMN Ha HeMenkoM si3bike. CTpykTypa (opmyisipa, cocraB
PEKBHU3UTOB.

CoOeporcanue npakmudeckux 3aHamuil

1. Kakue ¢popmarel OymMaru UCHOIB3YIOTCS TIPU CO3JJaHUN JOKYMEHTOB?

2. Kakue peKkBH3UTHI HUCHOJB3YIOTCA IPU CO3JaHMM JOKYMEHTOB, Ha KaKUX $3bIKaX OHHU
odopmItAroTCs?

3. Kak Benercst Mex1yHapoHas epenucKa

Tema 8. Opranmnsanusi padoTsl ¢ 00palICHUAMM TPAXKIAAH.

Cooeporcanue 1eKYUOHHBIX 3AHAMULL

[Topsimox u mpaBuia pa®oThl ¢ oOpalieHussMU rpaxaaH. HopmaTtuBHas M 3akoHOJATeNbHAs
6a3a. OTBETCTBEHHOCTh 3a MpUHATHA pemieHuil. [IpaBuna o0pabOTKM NMEPBUYHON JOKYMEHTAIUH
oOparnienuit rpaxkaad. [lopsaok paccMoTpeHus 0OpalleHHus FpakIaH.

CoOeporcanue npakmuueckux 3aHamuil

1. Tlopsnok npuema oOpaleHust rpaxiaH

2. Tlopsimok paccMoTpeHust 0OpalieHui rpaxaaH

3. IIpaBo rpaxaaH Ha oOpallleHUs B OpraHbl rocy1apcTBa M MyHULIMTIAIbHBIE 00pa30BaHMs

4. Pabota c oOpalleHUsIMHU IpaX/1aH U IPUEM HaceJIeHUs B OpraHax IpoKypaTyphl

Tema 9. Oprasmzanuss JgocTyna K JAOKYMEHTaM O [JeiITeJIbHOCTH OPraHoB
rocy1apCTBEeHHOM BJIACTH M OPTaHOB MECTHOI'0 CAMOYIIPABJICHHS.
Cooeporcanue 1eKyuonHo2o mamepuana
I'ocynapcteennas taiiHa. @3 «O rocynapcTBeHHOM TaitHe». IloHATHE KOMMepueckas TalHa.
PexkBusut «I'pud orpanumdenust gocryna». Knaccudukanus AOKYMEHTOB IO OTpaHUYEHHOMY
noctyny. OTBETCTBEHHOCTh 3a pabOTy ¢ JOKYMEHTaMH OrpaHHMuYeHHOro aoctyna. HopmartuBHas u
3aKOHOAaTeNabHas 6a3a paboThl C JAHHBIMU AOKyMeHTamMu. KoHpuaeH1nanpHOoe 1eI0nporu3BOJCTBO
3ammTa KoHGuAeHIHManbHOW uHpopmauuu. IloHsTHe KoH(UIAEHIMANIBHOE EIOMPOU3BOJCTBO
MpUeMbl, METOJbl 00paboTkH J0KyMeHTOB. WHdopmannoHHo-aHanuTHyeckas paboTa. 3ammra
uHpopManuu
CoOeporcanue npakmuieckux 3aHamuil
1. Kareropuu JOKyMEHTOB OIPaHMUYEHHOTO JIOCTYTIA.
2. Knmaccuduxarms TaifH.
3. 3akoH «O rocynapcTBeHHOU TaiHe».
4. ®3 «O KOMMEPUECKOU TaifHEY.
Tema 10. Opranusanus XpaHeHusi JOKYMEHTOB B TEKYIIEM J1eJ10NPOU3BOACTBE.
Cooeporcanue nekyuonHo2o mamepuana
OYHKIMU U CTPYKTypa CIyXObl JAeraonpou3BojacTBa. OpraHuszanus JOKYMEHTOOOOpOTa.
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Peructpamuss u oOpaboTka HampaBJeHHE Ha WCIOJHEHUE TOKyMEHTOB. [IpaBuia oTmpaBKu
UCXOSIUX JOKYMeHTOB. KoHTponb ucnosHenus. Cucremaru3auus W XpaHEHHUE JOKYMEHTOB.
[ToaroroBka TOKYMEHTOB JJIS CIAYHM B apXUB.
Cooepoicanue npakmuyeckux 3aHsamul
Yrto Takoe JOKyMEHTOOOOPOT, TOKYMEHTOOTOK?
Kakue rpynmsl JOKyMEHTOB Y4aCTBYIOT B JOKyMEHTO000pOTE?
Kaxkue sTansl BKIIOYaeT JOKyMEHTO000pOT?
Kakwue nenonpon3BoCTBEHHBIC CITY)KObI YYaCTBYIOT B OpTraHH3AIH JOKyMEHTO000poTa?
Opranm3anus JOKYMEHTOOOOpOTa BXOIAIIMX JOKYMEHTOB? Perucrpamusi BXOASIIHMX
JIOKYMEHTOB?

orwdPE

5. IlepeyeHb Y4eOHO-METOAUYECKOr0 oOecnedeHUs] IJIS CAMOCTOSTEIbLHOH PadoThI
o0yyaromuxcs Mo JUCHUNIHHE

CamocrosarenpHass  pabora  oOydarommxcs mnpu  m3ydeHuun  kypca  «Kazmpooe
JIEJIONPOU3BOJICTBOY» IMPEAINOaraeT, B MEpPBYyl0 ouepenb, padboTy ¢ OCHOBHOM M JOMOJHUTEIHHON
nuteparypoil. PezynpraramMu 3T0# pabOThI CTAaHOBSTCS BBICTYIUICHHS HA MPAKTUUYECKUX 3aHATHSIX,
ydacTue B O0CYKICHHH.

MeTomka caMOCTOSITEIIBHON PaOOTHI MPEABAPUTEIHHO PA3bACHICTCS MPENOoIaBaTeieM U B
MOCIEAYIOIEM MOXKET YTOUHATHCA C yYETOM HHAMBHIYaTbHBIX OCOOEHHOCTEW OO0y4aromuXxcs.
Bpems u MecTo camocTosTeNIbHON paboThl BBIOUPAIOTCS 00YYarOIIUMHUCA 110 CBOEMY YCMOTPEHHUIO C
y4eTOM PEKOMEHIalluii IperoaBaTers.

CamMocTosATenbHYI0 paboTy HajJ AMCLUUILIMHOW CJIelyeT HAuMHaTh C HU3y4deHHs paldoueit
MporpaMMbl  AUCHUILTHHBL  «KagpoBoe Aenomnpon3BOACTBO», KOTOPask COICPKUT OCHOBHBIC
Tpe6OBaHI/I$I K 3HaHUAM, YMCHHUSIM W HaBbIKaM O6y‘-IaeMBIX. O0s13aTeIbHO CJIeayeT BCIIOMHHTDH
PEKOMEHIalluM MPENo1aBaresis, JAHHbIE B XOJI€ YCTAHOBOYHBIX 3aHATHH. 3aT€M — MPUCTYyNaTh K
HM3YYECHUIO OTJEIBHBIX Pa3/ejI0OB U TEM B MOPSAKE, TPEAYCMOTPEHHOM ITPOTPAMMOIA.

[ToryuuB npeacTaBieHre 00 OCHOBHOM COJEP>KaHUU pas3fielia, TeMbl, HEOOXOUMO HU3Y4YHUTh
MaTepuag C I[OMOLIbI0 YUYEeOHMKOB, YKa3aHHBIX B pasjeie 7 YKa3aHHOW IPOrpaMMBI.
[lenecooOpa3HO COCTaBUTh KPATKUil KOHCIEKT WM CXEMY, OTOOPa)KAIOLIyl0 CMBICI U CBS3U
OCHOBHBIX ITOHSITHUH JaHHOTO pasjcijia U BKIKOUYCHHBIX B HCIO TCM. 3aTeM, KaK IIOKa3bIBacT OIIBbIT,
MIOJIE3HO U3YYUThH BBIACPKKU U3 MEPBOUCTOYHUKOB. [IpH jkeaHUM MOXKHO COCTaBUTHh MX KpaTKUN
KOHCTIEKT. OOs3aTeNbHO CIIEIyeT 3amuChiBaTh BO3HUKIIKE BOMPOCHI, HA KOTOPBhIE HE YIAIOCh
OTBETUTH CAMOCTOSITEIIBHO.
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HaumenoBanue Tembl |Bomnpocsl, BbIHECEHHbIE DopMBblI Y4eoHo- ®Dopma
HA CAMOCTOSITE/IbHOE | CAMOCTOSITEJILHON | MeTOoaMYecKoe KOHTPOJIAA
H3ydeHune padoThI odecneyeHnmne
Tema 1. OcHOBHBIE OyHkuun 1oKymeHTa: | Pabota B Juteparypa YerHbii onpoc,
TOHSATHSI O MHQOPMaIMOHHAS, oubnmorexe, Teme, paboTa ¢ AoKnazn
JIeTIOTIPOU3BOJICTBE U KOMMYHHKaTHUBHAs, Bkitovas JbC. WHTEPHET
JTOKYMEHTO00O0pOTE. KyMYJISITHBHAS, [Toaroroska HMCTOYHUKAMHU
Ucropus pazBurus CIeIabHbIE, JOKJIaa-
JeTIOTIPOU3BOICTBA yhpaBiieHUeCKast MPEe3CHTAIHH.
(perynsTuBHAs),
Mo3HaBaTeIbHas
(xorHUTHBHAS),
paBoBas,
OOIIeKyIbTYpHAS,
MeMOpHUaNbHas
(maMsATHUKOBAS),
TeIOHUYeCcKasd,
CrieIabHbIe
(craTuctuueckas,
HMCTOYHHUKOBAS ¥ T.1.)
Tema 2. ITonsite noxkymentHasi | Pabora B JIutepatypa k YerHbIi onpoc,
Knaccudukanms n kommyHukanust  (HK), | bubnmnoteke, Teme, paboTa ¢ noKnazn
METO/BI KOMMYHUKAHT u | Bxmovast ObC. VHTEPHET
JOKYMEHTHPOBAHHS PEIHIHECHT. [Toaroroska MCTOYHUKAMHU
dopmManbHbIe U | JOKJIaja-
He(OpMaTbHBIC MpEe3eHTalUN
KOMMYHHKAIIH.
MaccoBbie
KOMMYHHKAIIUH:
neyaTb, paauo,
TeJeBUIIEHUE,  KHHO,
3BYKO- M BHJICO3AIIHChH,
INTERNET.
Tema 3. Hopmarusno- PaGora B Jluteparypa K YerHslii onpoc,
3akoHOOATEIbHAST U METOAUYECKOE OuOIHMOTEKE, TEME, pa60Ta c AOKJIaL
HOPMAaTUBHO- peryjaupoBaHue Brurouas ObC. VHTEPHET
METOAMYECKasi OCHOBA | JICJIONPOHM3BOCTBA. [onroroska UCTOYHUKAMH
JIEIIOTIPON3BOJICTBA JlokanbHbIe JOKJIaza-
rOCy/IapCTBEHHBIX U HOpMaTHBHBIE MIpe3eHTAIINH.
MYHUIHATIATBHBIX JIOKYMEHTBI
OpraHHu3aIui OpTraHH3aIlHH.
Tema 4. bnanku nokymenrtos: | Pabora B Jlureparypa Yerublit onpoc,
Knaccudukarus BHbI OJIAHKOB U O6ubnoTeKe, TeMme, paboTa ¢ JIOKTIa L
JIOKYMEHTOB U MOPSA0K Brirouas DBC. WHTEPHET
CTPYKTYypa IOKyMEHTa. | PaCIIOJIOKEHHUS [Moaroroska MCTOYHUKAMHU
PexBU3UTHI JOKYyMEHTa. | PEKBU3UTOB B OJIaHKE | JOKJIaja-
TpeboBanus k (yrioBoe u MpEe3EHTalUH.
o opMIIeHUIO [EHTPOBaHHOE),
JIOKyMEHTOB. biianku UCIIOJIb30BaHHe
0JIaHKOB C
N300pakeHUEM
roCyIapCTBEHHOTO

repba u repba
cyObekTa demepanuu.
TpeboBanus k
COCTaBJICHUIO U

o opMIICHHUIO
JIOKyMEHTOB.

14




®DopmMaThl OyMaXKHBIX

JOKYMEHTOB.

TpeboBaHUS K TEKCTY

JIOKYMEHTOB.

TpebGoBanus k

M3TOTOBJICHUIO

JTOKYMEHTOB.
Tema 5. OdopmieHue Nudopmanronno- PaGora B Juteparypa VYerueiit onpoc,
OpTraHHU3aIUOHHOM, CIIPaBOYHAS oubanoTexe, Teme, paboTa ¢ JoKyan
pacHopsiANTENbHOM JTIOKYMEHTAITHS: Biurouas ObC. WHTEPHET
nH(pOPMAITMOHHO- IIpoTtokom. AKT. IToaroroBka HCTOYHUKAMHU
CTIPaBOYHOM JoxnanHas 3anucka. JoKJIaaa-
JOKYMEHTAIUN OOBscHUTENbHAS MIPe3CHTAIHH.

3anucka. CripaBKH.

[Tucemo. Tenerpamma

(Teneraiimorpamma).

Tenekc.

Tenedonorpamma.

Tenedakc (dakc) u ap.
Tema 6. Odopmierue Amnkera. Tpynosoit Pabora B Jlutepatypa k VeTHsIi onpoc,
JOKyMEHTALUH 110 KOHTpakT. [Ipukas o 6ubimorexe, Teme, paboTa ¢ AoKIan
JIUTHOMY COCTaBY npremMe/yBOJIbHEHUH. Brumrouas ObC. WHTEPHET

TpynoBast KHMXKKA. IToaroroBka HUCTOYHUKAMHU

Jlnunoe neno. JoKJIaaa-

Jluuesoii cuer. MPE3EeHTAlLNH.
Tema 7. Odopmienne OcobenHoctu Pabora B JIurepatypa K VerHbIH ompoc,
KOPPECIOHCHIIMHU 110 odopmIieHUs 1eI0BON | OuOIHMOTEKE, TeMe, paboTa ¢ JoKyan
BHEIIHEAKOHOMUYECKON | KOPPECTIOHACHILINH B Briroyas ObC. WHTEpPHET
NesITEIBHOCTH. AHTJIOSA3BIYHBIX [Monroroska WUCTOYHUKAMH
CTpyKTypa AeIOBBIX ctpanax. OdopmiieHre | ITOKJIaaa-
muceMm. CocTtaB KOPPECTIOHJICHIINY Ha | TPE3CHTAIHH.
PEKBH3HUTOB (hpaHITy3CKOM SI3BIKE.

Odopmienue

KOPPECTIOHICHLINH Ha

HEMEIIKOM S3BIKE.

Crpykrypa

hopmyiisipa, cocTaB

PEKBU3HTOB.
Tema 8. Opranuszanus OTBETCTBEHHOCTH 3a Pabota B JIutepatypa k YerHbIi onpoc,
paboThl ¢ NPUHSTHS PEIICHUH. oubimorexe, Teme, paboTa ¢ noKnaz
oOpameHusiMu rpaxaan | IIpaBuna o0paboTKu Brumrogast ObC. WHTEPHET

MIEPBUYHON [Toaroroska MCTOYHUKAMHU

JIOKYMEHTAIN JOKJIaza-

obOpareHuii rpak/iad. | Mpe3eHTaIUH.

[opsimok

paccMoTpeHus

oOpaleHus TpaxaaH.
Tema 9. Opranuzarms KonguaennuanpHoe PaGora B Jlutepatypa k VerHbli onpoc,
JIOCTyIIa K TOKyMEHTaM | JAE€JI0IIPOU3BOIACTBO oubimorexe, Teme, paboTa ¢ AOKIan
0 JIEATEIbHOCTH 3aluTa Brurouas ObC. WHTEpPHET
OpTraHoOB KOH(UACHIIHATBHON IToaroroBka WCTOYHUKAMH
roCyJapCTBEHHON UHPOPMALIUH. JOKJIaa-
BJIACTH U OPTAHOB [onsTHe MIpe3eHTalHH.
MECTHOTO KOH(QUICHIIMAITEHOE
caMmoyIIpaBJICHUS JIEJIOTIPON3BOJICTBO

NPUEMBI, METOZBI

00paboTku

JIOKYMEHTOB.
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HNuadopmannonHo-

aHaJTUTHYecKas
pabora. 3amuTa
uHGOpMAIUH
Tema 10. Opranuszauus | [IpaBuna otnpaBku Pabora B Jluteparypa VeTHbIi ompoc,
XpaHEHUs TOKYMEHTOB | UCXOJSIIUX oubnmorexe, Teme, paboTa ¢ AoKnazn
B TEKyIIEM JTOKYMEHTOB. Biurouast ObC. WHTEPHET
JIeTIOTIPOU3BOJICTBE KonTposb IToaroroBka HCTOYHUKAMHU
WCTIOJTHEHHS. JOKJana-
CucremaTtuszanus 1 IIPE3CHTALNH.
XpaHeHue
JIOKYMEHTOB.
IToaroroBka
JOKYMEHTOB ISl Clla4n
B apXMB.
6. OueHouHble MaTepuHaJbl /s T[POBeleHUS] TMPOMEKYTOYHON AaTTeCTAlUM

o0yuawmuxcs no gucuunianue «Kaaposoe 1e0npon3BoacTso
6.1. Onucanue nokaszareJeil 1 KpuTepreB OLEHNBAHUSI KOMIIETEHIUI, ONUCAHNE IIKAJI

OICHUBaAHUA
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Ne n/m

HaumenoBanue
OIICHOYHOT'0
cpeAcTBa

KpaTkas xapakTepucTuKa
OLIEHOYHOT0 CPeICcTBa

Ixaga ¥ KpUTEPUHU OLEHKH, 0L

Kpurepuu
OLleHMBAHUS
KOMIIeTEeH MU

Ormpoc

C6op nepBH4HOW MH(pOPMALN
o BBISICHCHUIO YPOBHs
YCBOCHUS MIPOHIEHHOTO
Mmarepuana

«3auTeHO» - eclii O0yYarONIHMHCS
JIEMOHCTPUPYET 3HAHUEC MaTepHaa
Mo  pasleny, OCHOBaHHBIC Ha
3HAKOMCTBE c 00s13aTenLHOM
JUTEPATypoOi ¥  COBPEMCHHBIMHU
mMyONnuKanusIMy, JaeT JIOTUYHEIC,
apryMeHTHpPOBaHHBIE OTBETHl Ha
MOCTaBJICHHBIE BOMPOCH. Taroke
OLIEHKA «3a4YTEHO» CTaBUTCS, €CIHU
oOygaromumcs JIOITYTIICHBI
HE3HAUMUTENILHBIE HETOYHOCTH B
OTBETaX, KOTOPBIC OH HCIPABIISCT
MyTeM HAaBOMISIIUX BOIPOCOB CO
CTOPOHBI IIPEIIOIaBATEIS.

«He 3a4TEHON - HAMEIOTCS
CyIIECTBEHHBIC MPOOENBI B 3HAHHUU
OCHOBHOTO MaTepuaia 1o pa3zely,
a TaKKe JIOITYTIICHBI
MPUHIUNAATGHEIE  OMIMOKK — TIpH
W3JI0KCHUN MaTepraa.

IK-7.1, TIIK-
7.2, IIK-7.3,
[1K-7.4, TIK-
7.5

Joxnang-
Ipe3eHTanus

[TyOonuyHOEe BBICTYIUICHHE TIO
Hpe)lCTaBJ'IeHI/IIO l'[OJ'Iy‘-IeHHbIX
pe3ynpTaToB B IIpOTpaMMme
Microsoft PowerPoint

«S» -

JIOKJIaZ,  BBIOJIHEH B
COOTBETCTBUM  C  3asBICHHOM
TEMOH, NIpe3eHTaLUA JIETKO
gyuTacMa M sjCHa aJi1 IOHMMaHUuA,
rpaMOTHOE HCIIOJIb30BaHHe
TEPMHUHOJIOTHH, cBoOOIHOE
M3JI0KCHNE paccMaTpHBaeMbIX
npoOsieM, OKIag4uK IPaBUIBHO
OTBETHJI Ha BCE BOINPOCH B XOHE
JICKYCCHUH;

«» — HekxoppekTHoe Oo(hopMIICHHUE
Npe3eHTalHY, IrpaMOTHOE
UCIOJIb30BaHHE TEPMUHOJIOTUH, B
OCHOBHOM CBOOOZHOE MH3JIOKECHHE
paccMaTprBaeMbIX npobiieM,
JOKJIIATYMK YaCTUYHO IIPaBUIIBHO
OTBETHJI Ha BCE BOIPOCHI B XOH€
JIICKYCCHUH;

«3» — OTCYTCTBHE IpE3EHTAlNH,
JIOKJIaT9UK WCTIBITHIBAIT
3aTpyJHEHUs TPH BBICTYIUICHUH W
OTBETE Ha BONPOCH B XO#€
JIICKYCCHUM;

«2» - TOKJIAAYUK HE PACKPBLIT TEMY

IK-7.1, IIK-
7.2, IIK-7.3,
I1K-7.4, T1K-
7.5

KomnoxkBuym

becena MpernoiaBaTest c
YYaIIMMUCS Ha OIpPEeNeHHYIO
TeMy U3 y4eOHOH IPOTrpaMMBI

«3auTeHO» - eciu O00ydJarouIuics
JIEMOHCTPHUPYET 3HAaHHE MaTepHaia
MO pasaeny, OCHOBaHHbIE Ha
3HAKOMCTBE ¢  00s3aTeIbHOM
JHUTEPATYpOH W  COBPEMEHHBIMH
NyOJIMKaLWsIMHU; JaeT JIOTUYHEIE,
apryMEeHTHPOBaHHBIC OTBETHl HA
MOCTaBJIEHHBIE BOMpPOCH. Takxke
OLIEHKA «3aYTEHO» CTABUTCS, €CIN
o0yyaromumcst JIOTYIIEHBI
HC3HAYUTCIIbHBIC HCETOYHOCTH B
OTBETAX, KOTOPBIE OH HCIIPABIIACT
IMyTEM HaBOJAIINX BOIIPOCOB CO
CTOPOHBI NIPETIOIABATEIS.

«He 3a4TEHO» - HMEITCA
CyIIeCTBEHHBIE MPOOEIHI B 3HAHUU

IK-7.1, IIK-
7.2, IIK-7.3,
I1K-7.4, TIK-
7.5
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OCHOBHOI'O MaTe€puala 1o pa3aeiy,
a TaKXKC JAO0NMYyIICHbI
MPpUHIUIINAIbHBIC OLIMOKHU npu
HN3JIOKCHHU MaTepuraJjia.
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6.2. MeToauueckue MaTepuajbl, OINpeJe/siloOllie NPOUeAYPbl OLEHHMBAHUS 3HAHMIA,
YMeHH, HABBIKOB U (WJIHM) ONBITA AeATeIbHOCTH, XaPAKTEPHU3YKIIUX ITANbI opMUpPOBaAHUS
KOMIIETEHIIU B TMpoLecce OCBOEHHSI OCHOBHOM MNpodecCHOHANIbHOI 00pa3oBaTe/bHOM
NPOrpamMMbl

No

®opmMa KOHTpoOJIsA/
KOJIbI

OlleHUBAaEMBIX
KOMIIeTeHI Ui

IIpouenypa oueHuBaHusA

IIIkana u KpuTEPpUHU OLIEHKHU, 0L

3auér - IIK-7.1, IIK-
7.2, 1IK-7.3, IIK-7.4,
IK-7.5

IIpy TOATOTOBKE K 3a4eTy
HEOOXOUMO

OpPUEHTUPOBATHCS Ha
KOHCIIEKTHI JICKITHH,
pabouyto MpOTrpaMmy
JUCLUIUINHBI,

HOPMAaTHBHYIO, YYE€OHYIO U
PEKOMEHIyEMYIO

mutepaTypy. OcHOBHOE B
MOJrOTOBKE K clade 3adera
— D3TO TIOBTOPEHHE BCEro
Marepuala JOUCHUIIIIAHBIL.
I[Ipu mnoaroroBke K craaye
3auera OOYyYAIOMIMIACS BECh
o0beM  paboThl  JOJDKEH
pacrpenensiTh PaBHOMEPHO
MO MAHSAM, OTBEICHHBIM JUIS
IOATrOTOBKH K 3a4€Ty,
KOHTPOJIUPOBATH KaK b1
JICHb BBITIOJIHEHNE
HaMe4eHHOUW paborel.  [lo
3aBEPIICHUIO U3yUYCHHUS
JUCLUIUIMHBI CIACTCS 3ader.
B nmepuon mnoArotoBku K
3a4eTy OOYyYaroIIUiCs BHOBb

oOpaimaercs K yKe
M3y4eHHOMY (TIPOWIEHHOMY)
ydaeOHOMY Marepuay.

IMoxroroBka oO0y4aromierocs
K 3a4eTy BKIIIOYAaeT B ceOs
TPH 3Tama: caMOCTOSITEIbHAsS
paboTa B TE€UYEHHE CEMECTpa;
HETMOCPEACTBEHHAS

MOJITOTOBKA B JTHH,
HPEIIECTBYOLINE 3a4eTy 110
TeMaM Kypca; TMOATOTOBKAa K
OTBETY Ha 3aaHus,
colepkaimecss B OwmieTax
(Tecrax)  3adera.  3adeT
MPOBOJUTCSA O BOMPOCAM,

OXBATBIBAOIIUM BECh
IIPOUIEHHBII MaTepual
JUCLUILINHBL, BKJIFOYAs
BOIIPOCHI, OTBEJEHHBIE JUIS
CaMOCTOSITEIILHOTO
HA3Y4YEHUS.

1. «3a4TEHO» - MPABHIBHOCTH OTBETOB Ha
BOIPOCHI (BEPHOE, YETKOE, IOCTATOYHO IITyOOKOE
HU3JI0KEHHUE UacH, MOHSTHH, (hakToB,
HOPMAaTHUBHO-TIPABOBOTO ~ MaTepmia M  T.IL);
[OJIHOTA W JAKOHWYHOCTH OTBETa; CTENEHb
WCTONB30BAHUS M TOHUMAaHUS HAy4YHBIX U
HOPMAaTUBHBIX WCTOYHUKOB, YMEHHE CBS3bIBAThH
TEOPHIO c MPaKTUKOM; JIOTHKA u
aApTyYMEHTUPOBAHHOCTh H3JIOXKEHUSI MaTepuaa;
rpaMOTHOE KOMMEHTHPOBAaHHUE, TIpPHUBEICHUE
MIPUMEPOB, aHAIOTUI; KyIbTypa peun

2. «HE 3aYTCHO» MpeAroJjiaraet, dYTo
oOyJaromumcs JIn00 He JaH OTBET Ha BOIMPOC,
aubo oOydaromuiicss HE 3HAeT OCHOBHBIX
MIOHSTHI AUCUUTUIMHEI WX HE OPUEHTHPYETCS B
ee CHCTeMe, HE MOXXET ONpEeACIUTh MpPeaMET
JOUCIMILINHBI.
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6.3. TumoBble KOHTPOJIbHBIC 3aJaHWs MJIM HMHbIe MaTepHa/bl, He00XOAUMBbIE s
Npoueaypbl OLCHWBAHUSI 3HAHMH, yYMEHMH, HABBIKOB M (MJIM) ONBITA [eSITeJbHOCTH,
XapaKTepu3ywIIuXx 3Tanbl GopMUPOBaHNS KOMIETEHIMA B Mpolecce OCBOCHUS OCHOBHOM
npogeccnoHaIbHOI 00pa3oBaTeIbHON NPOrpaMMbl

6.3.1. TunoBble 3aJaHus 1Sl IPOBEIEHUsI TEKYIEro KOHTPOJIS 00y4al0omIUXCsl

6.3.1.1. Temsl a1 Oecen:

Tema 1. OcHOBHBIE TOHATHSA 0 /1eJIONPOU3BOACTBE U JIOKYMeHT0o0o00poTe. McTopusi pa3Butus
AeJI0ONPOU3BOACTBA
B kakoM Beke BO3HMKIIO JOKYMEHTOBeeHuE B Poccnn, ¢ uem 310 cBsA3aHO?
Uro sBIIsSIeTCSI OCHOBHBIMU O0BbEKTaMH IOKYMEHTOBEICHUS ?
Kaxoit nokyment 011 yrBepkaeH B 1720 roay Ilerpom 1, ero ¢pyHkiuu u 3HaueHue?
Kem Obumn pazpaboransl «l'eHepanbHble (GOPMYISPbI», UIA KaKUX Lened, ux (QyHKIuu u
3Ha4YeHHe?
JlaiiTe XapaKTepUCTUKY MOHIATUSAM «IOKYMEHT», «TOKYMEHTHPOBAHUEY, «UH(POpMAITHS»?
UTO OTHOCHII K MOHATHIO IOKYMEHT Oenbruiickuii yuet [Tonp Otne?
UTo OTHOCHUTCS K MaTepUalIbHbIM HOCUTEIISIM, CPEJCTBA MHUCbMa?
B kakoM Beke cTanM HCIOIb30BaTh OJAHKM YUPEKIEHUH C YIJIOBBIM PAaCIOIOKEHUEM
PEKBU3UTOB

9. B 1700 r ITerp 1 BBen kakyto hopMy TOKYMEHTOB?

10. ITonsitue penonpousBoacTBa? OyHKINU, 3HAUCHHUE

11. TTo xnaccudukanyy JOKyMEHTOB, ONPEIEIUTE KAKOMY BUJly OTHOCUTCS IOKYMEHT:
M. U. Kyty3os - II. I" /IluBoBy
®eBpaib [Uucno He ykazano.] 1800. Bunbno

Buas u3 uHOCTpaHHBIX Ta3eT U MOJY4YeHHBIX MHOIO U3 [leTepOypra cBeneHuii, 4T0 MOpoBas

A3Ba OTKpbLIack Bo dpaHuuu, Kyaa pacnpocTpaHuiack a0 npenenoB CrpacOypra, 4To JymMaro U
Bam He 6e3mu3BecTHO, MOOYX1al0ck Bac, MIUIIOCTUBEINM TOCYAaph MO, TOKOPHEHIIIE TIPOCHUTH, €CTh
au Obl maue yasHUs, OT Yero Ja COXpaHUT Hac BceBbllIHUM, KOCHYnach Ta rulenbHas O0Jie3Hb
npeneno [Ipyccun, He OCTaBUTH MOCTICITHEUIIINM YBEIOMIICHHEM, J1a0bI 51 MOT 3a0J1arOBpEMEHHO K
orpaxeHuto Bricouaiiiie MHe BBepeHHOW I'yOepHHMH OT cel 3apas3bl MPEeANPHUHATH HaJylexalue
Mepbl CTPOIMM OCMOTPOM IPOE3KAIOIUX U3-3a TPaHMIIbI JIOJEH B npeaesnsl JIMTBI M1 BBOZUMBIX
toBapoB. CuM Bbl BecbMa MHOTO 0J10JKMTE IPEOBIBAIOIIETO C UCTUHHBIM ITOYTEHHEM HaBCEr/1a
Muxawna ['onenumes-KyTy30B

8. Omnpexnenurte TUI JOKYMEHTA MO KIacCUPUKALIIH

Manpuackuii noropop 1801 roma, goroBop mexay ®pannuenr u [lopryramuei, 3akiouéH
nocsie nopaxenus Ilopryramun B BoitHe 1801 mpotuB Mcmanmm M €€ akTUBHOM COIO3ZHUIBI —
Opannuu. [loanucan 29 centsiOps B Maapuze. B ocaoBy M. 1. 6611 nosoxkeH TekcT bagaxocckoro
mupHoro gorosopa 1801, He patuduuupoBanHoro np-som Hamoneona bonanapra. ITo M. 1. 1801
[Topryranus otgaBaia @paHlMK YacTh CBOUX BiajeHuM B [ Buane, yrmiaunBana KOHTpUOyuio B 20
MJIH. (DpaHKOB, yCTaHaBJIMBaja BBITOAHbIE A PpaHIMM TOProBble OTHOLIEHHS U Opaja Ha cels
0053aTe€IBCTBO HE OKa3bIBaTh AHIVIMM, HAaXOJUBIIECHCS B COCTOSIHMM BOWHBI ¢ DpaHiueil, kakyro-
1160 nomouib. O6MeH rpamoTamu o patudukanuu M. 1. 1801 coctosiics B Maapuze 19 oxr. 1801.
[Tocne Tpadansrapckoro mopckoro cpaxeHuss 1805 AHIIMs BOCCTaHOBWJIA KOHTPOJb Haj
ITopryranueii, u M. 1. 1801 norepsn npakTuy. 3Ha4EHUE.

Tema 2. Knaccudukanusi 1 MeTobl JOKYMEHTHPOBAHMS.
CKOJIBKO CYIIHOCTEN UMEET JOKYMEHT?
HupopmalinoHHOE U 3KCIUTyaTallMOHHbIE CBOMCTBA JOKyMEHTa?
KakoBsl (hyHKIIMM JOKYMEHTOB?
UYro Takoe kinaccudukanus 1okymeHToB? Buabl kiaccuukaum?
Yro Takoe opraHu3alMOHHO-YIIPABIEHYECKUE TOKYMEHTHI?
Ha ckxonbko K1accoB Jenarcs JOKYMEHThI?
Ha xakue 1OKyMEHTBI TOAPa3IEISIOTCS JOKYMEHTHI?
[Tpu3Haku JOKyMEHTa: OPUTHHAIBHOCTD, MOJJIMHHOCTD, KOMUIHOCTH?
Korna u xem Obl10 H300peTeHO KHUTONIeyaHue?

el A

NG

CoNoR~wWNE
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10. CoBpemMeHHbIe cpeiCcTBa KOMUPOBAHUS U PA3MHOKEHUS TOKYMEHTOB?
11. Yro takoe odceTHas neyars?
Tema 3. 3akoHoaaTeJbHasi © HOPMATHBHO-METOAMYECKAS. OCHOBA [1eJIONPOU3BOACTBA
roCyJapCTBEeHHbIX U MYHMUMIAJbHBIX OPraHu3aluii

1. TOCT 36.30-2003 «YHHUPUITIPOBAHHBIC CHUCTEMEI JIOKYMEHTAIH.
YHuuuupoBaHHas CHCTEMa OPTraHHU3AIMOHHO-PACIOPSIUTEIIEHON JTOKYMEHTAIIHH.
TpeboBanust kK 0HOPMIICHUIO JOKYMEHTOBY?

Uro perynupyetr @3 «O6 undopmaruu, "HGOPMATU3ALUHT U 3aLTUTE HHPOPMALTUN»?
UYro onpenensier @3 «O06 371eKTPOHHON MHGOPMAITMOHHON TTOITHCH?
Uro perynupyer «O rocynapcTBEHHOU TaliHE»
Kaxossl nenmu @3 «O06 ydacTuu B MEXIyHAPOIHOM HH(GOPMAITMOHHOM OOMEHEY
Uro perymupyet @3 «O0 aBTOPCKOM MpaBe U CMEKHBIX MTPaBax»
Usto nonutuky onpezenser O3 «O0 00s3aTeTbHOM SK3EMIUISIPE JOKYMEHTOB)
Jus  kakux 1ened Obul  pa3paboraH gokyMeHT «l'ocymapcTBeHHas cucTeMa
JOKYMEHTAIlMOHHOTO oOecrnieueHus ynpasieHus. OcHoOBHble TmoJjoxkeHus. OOuue
TpeOOBaHUS K JOKYMEHTaM H CIyX0aM JOKYMEHTallMOHHOTO OOeCHeUYCeHHUs
(F'COY), kakoBa OCHOBHAS I1€JTb
9. Uro ycramaBmuBaer ['OCT P 51141-98 «/lenonpon3BoCTBO U apXUBHOE JIEIIO.
TepMUHBI U OIIpeIEIEHUE»
10. BemoMCcTBEHHOE TIPOU3BOICTBO
11. «MHCTpyKIIMST 1O O(QOPMIICHHIO TPOEKTOB HOPMATUBHBIX IMPABOBBIX  aKTOB,
noarotaBiauBaeMbix B CyneOHOM jemapTaMeHTe I TPEACTaBICHHUS B OpraHax
rOCYJapCTBEHHOM BIaCTH»
12. «(MlHCTpyKIMST TO  JIEJIONPOM3BOJICTBY B  apOMTpaxHbIX cyaax Poccuiickoii
denepanun»
Tema 4. Kinnaccuukanusi J0KyMeHTOB U CTPYKTYpPa A0KyMeHTa. PeKBU3UTHI JOKyMEHTA.
TpedoBanus k opopmiieHHI0 JOKYMeHTOB. biianku.

1. ®opmyinsip COBpeMEHHOT0 yIpaBIe€HYECKOrO JOKYMEHTa?

2. Kaxkue TpeGoBaHMs PEABABISAIOTCS K COCTaBY PEKBU3UTOB JOKYMEHTOB.

3. TOCT 36.30-2003 «YHUpUUUpPOBaHHBIE CUCTEMBI JIOKYMEHTaI1U.
YHubunmupoBanHasi CUCTEMa OPTraHU3ALMOHHO-PACTIOPSAUTENHLHON JTOKyMEHTAIUU.
TpebGoBanust K 0POPMIIEHUIO TOKYMEHTOBY?

[TpaBuna opopmiieHUs PEKBU3UTOB?
[atiTe onpeneneHre MOHITHIO «PEKBU3UT, €ro QYHKIIMHU U 3HaYEHUE?
bnank, Buabl 61aHKOB, TipaBUia 0HOpPMIIEHUS JTOKYMEHTOB?
Cucrema 10KyMEHTAINH, €€ 3HaUeHHe, QyHKIUU?
Uro siBrsieTcs 3aa4eld CTaHIapTU3alun?
Ornpenenure CTPyKTypy JOKYMEHTA, PEKBU3HUTHI JOKYMEHTA, TUIl U BUJ IOKYMEHTa, Ha
KaKoM OJIaHKe JTOJIKEeH OBITh U3TOTOBJICH IOKYMEHT:
TEKCT Ne 1

8 cents16ps 1800

Ero Nmneparopckoe BennuectBo B mpucyactsuu CBoem B ropoje ['aTunHe COM3BOIMI
OTJaTh CIAEAYIOIINM MpUKa3.
Ero Mmneparopckoe BenmuectBo o0bsiBisier Bricouaiimee CBoe OsarocioBeHue OBIBIIUM CETO
qrclia BOMCKaM Ha MaHeBpaX M KOMaHIYIOIIUM OHBIMHU TeHepaly oT uHbaHTepuu [ oneHuuiesy-
Kymyzoey m renepanmy ot kaBaiepum rpady ¢oH OJep-llareny, Takke W BCeM OaTaIIMOHHBIM
KOMaHAMpaM, HIDKHUM K€ YHHAM JKalIyeT Mo pyOiro, Mo yapke BHHA U MO (PYHTY TOBSJIWHBI Ha
YeJIOBeKa; a TMpUTOM BpIcodaifiie O0OBSBUTH W3BOJWIM, YTO BecbMa yremHo i Ero
Nmneparopckoro BenndecTBa BUAETh JOCTUKEHUSI BOMCKA TaAKOTO COBEPIIEHCTBA, B KAKOBOM OHO
ce0sl TOKa3ajlo0 BO BCEX YACTAX II0J] HAYAJIBCTBOM TAKOBBIX T€HEPAJIOB, KOTOPBIX KadecTBa W
TaJaHThl, JCHCTBYS TAKOBBIMM BOWCKaMU M TaKOW HAIlMU, KAaKOBA POCCUIMCKasi, HE MOTYT HE
YTBEPAUTH U HE o0ecreunTh 0€30ITaCHOCTH U IIEJIOCTH rocyzapcraa. <...>
I'enepan-agprotanT rpa¢ JluBen

Nk wN

©oNo A
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1. Onpeneanrte omMMOOYHBbIEe BAPHAHTHI NPU 0(POPMJIEHUM PEKBU3UTA «KHAMMEHOBAHHUE
OpPraHM3alim), BHECUTE UCIPABJICHUS:
1) MI'yY, PVJIH, PITY, BHUHcenvxo3mau,

2) Bcepoccuiickas akademus cenvckoxossiicmeenuvix Hayk um. B.U. Jlenuna (BACXHHUJI),
3) Omxpuimoe  axyuoneprnoe obuecmso «Kackaoy, 3axpvimoe axyuomepnoe obujecmso
«llmymony,
4) Qupma «Cnymnuky, pupma «Buonay, nusnas komnanus «llepepay, pabpuka «3aps».
5) Omoen mapkemunea, omoei nepeso3ox;
6) Mawcmpoticknao.

2. OT™MeTbTE He04eThl B 0(pOPMIIEHHH PEKBU3UTA «OTMETKA 0 HAJIMYHUH NMPUITIOKEHUS):
1) Tpunooicenus: Kamanoe nosvix uzoenuii; Cneyugukayus Ho8bix 81008 NPOOYKYUU,
2) Ipunooicenue: axm skcnepmuza wa 1 1. 6 3 9K3. (Ha3eaHue npunaeaemozo OOKYMeHmd
VKA3aHO 6 mekcme),
3) Tpunooicenue: na 2n. 6 2 3k3. (Hazeanue npunazaemo20 OOKyMeHma He YKa3aHo 8 mekcme),
4) Ipunooicenue: doxymenm na 2 1. 6 1 9x3;
5) Ipunoocenue: cnpaska, oannas A.A. Meanosy 6 mom, umo on pabomaem Ha npeonpusmuu
«Pocmexcmunomauiy nomowHuKom cmapuie2o uHyicenepa Ha 1 . 6 3 9x3.;
6) Tpunoowcenue: na 3 1. 6 1 3x3. moabko oupekmopy 3a800y « Ypaimeoenny.

Tema 5. OdopmiieHue OPraHM3alMOHHON, PACHOPSAAUTE]IbHON WH(OPMALMOHHO-
CIIPABOYHON 10KYMEHTALMH.
1. JlokyMeHTHpOBaHUE YNPaBICHYECKOH EATEIbHOCTHU?
2. OpraHu3alMOHHO-PACTIOPSAUTEIBHBIE JOKYMEHTHI?
3. YcraB mnpeanpustus, wraTtHoe pacnucaHue? [lopsnok odopmiieHus, 3HaYeHHE IS

OpraHu3aluu

4. Tlonoxenus, npaBuia, vHCTpykuu? Ilopsaok opopmienus, 3HaueHue Ui OpraHu3auu
Pacnopsimurensabie noxkymeHTsl? Buner 1 popmer? Tlopsimok opopmiieHus, 3HaU€HUE IS
Oopranu3anuu?

6. HuadopmanmonHo-cupaBounbsie TOoKyMeHTHI? Buasl u ¢opmsl? [lopsaok odopmienus,
3Ha4YeHHue /ISl OpraHu3anuu?
Kakue ¢opmbl 61aHKOB TPUMEHSIOTCS IPH OPOPMIICHHH BBIIIEYKAa3aHHBIX JIOKyMEHTOB?

8. PaszpaboraiiTe NpoeKT HHCTPYKIMHU MO JeONPOU3BOACTBY KOHKPETHOM OpraHu3alum.

9. Ompenenure, K KakOMy OpraHU3aIIOHHOMY JIOKyMEHTY OTHOCSTCS TIpeaiaracMble

(bparmMeHTsl JOKyMeHTOB. OOOCHYHTE CBOE peIlIeHHE.

Texer 1.

OMPMEHHOE HAMUMEHOBAHUME 1 MECTOHAXOXIEHUE OBILIECTBA

[TonubiM  pupMeHHBIM HaumMeHoBaHueM OOmiectBa sBisercss OOLIECTBO € OrpaHUYEHHOU
orBeTcTBeHHOCTBI0O «HOTA». CokpamenHoe ¢upMeHHoe HauMeHoBaHue obmectBa — OOO
«HOTA».

1.1. MecronaxoxaeHue ooOmiecTBa (MOYTOBBIM HHIEKC): MonoaexHslii mpocm., 15, T.

Kpacnosipck-45, 630091, Poccuiickas @eneparnus.

1. Ilpoananu3upyiiTe AOKYMEHT, HCNOJb30BAHHBIH B «3anucHbIX kHMKKax» H. Hiabpa.
Onpenenure ero BUA H KOHCTHTyMpyloliue mnpusHaku. Kak oObIrpbiBaercsi JaHHbII
AOKYMEHT B Xy/J105KeCTBEHHOM NPOU3BeAeHUM?

Hano cue momy-cemy (maxomy-cakomy) 6 mom, 4mo emy paspeuiaemcs mo 0a ce, Ymo
NOONUCHIO U NPUNONHCEHUEM NeYamu YOOCmosepaemcs. 3a mako2o-mo. 3a cako2o0-mo. Yupecoenue
«A3 ecmbr4.

Tema 6. OpopmireHne JOKYMEHTALUH O JJUYHOMY COCTABY
Kakue ToOKyMeHTbI OTHOCATCA K JOKyMEHTaM JIMYHOTO cocTaBa?
Homenknarypa nen. @yHkuuu u 3HayeHue?

OdopmieHne TOKyMEHTOB IIPU IIpUEMe Ha padoTy?

JInuHast KapTOYKa COTPYIHUKA

Odopmienne Tpy10BbIX KHUKEK

Ha xakux GraHkax oQOpMIISIOT MPUKA3bI 110 JMYHOMY COCTaBy?

o

~

ocoarwhE
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7.
8.
9.

®opmMUpOBaHKE JIMYHOTO JIeJIa COTPYAHUKA?
TpynoBoii 1oroBop: nMoHsATHE, PYHKIUH, 3HAUCHUE?
CocraBpTe cXeMy COTIaCOBAHUS ITPUKA30B 10 JUYHOMY COCTaBY.

10. CocraBbTe crneayroniie JOKYMEHTHI 10 TUYHOMY COCTaBY:

- 3asBJICHHE O IIPUEME U YBOJIbHEHUU C paldoTy;

- 3asIBJICHHE O MEPEBOJIE HA IPYTYIO JI0JKHOCTD;

- JOKJIQ/IHYIO 3allUCKY O HEBBIIIOJIHEHUU 3a/1aHus (OM03JaHUU Ha paboTy);

- 3asIBJICHHE O MPEAOCTaBICHUH OUEPEIHOIO OTITYCKa;

- apToOuorpadum;

- XapaKTEpUCTUKU HA COTPYAHUKA;

11. CoctaBbTe mHpHUKa3 TEHEPAIBHOTO JUPEKTOpPAa 3aKPBITOrO AaKIHMOHEPHOro OO0IecTBa

«OMUYMK» o mpueme Bac Ha pabOTy TJIaBHBIM OyXTaaTepOM.
Tema 7. OdopMiieHHe KOPPECHOHIEHIUH MO BHEIIHEIKOHOMHYECKOH /1esiTeJIbHOCTH.

Ctpykrypa aenoBbix nuceM. CocTaB peKBH3UTOB.

1.
2.

ok w

©ooNo

orwdPE

o

7.
8.

9.

Kakue gpopmarsl Oymaru UCmoib3yroTcs IPU CO3JaHUH TOKYMEHTOB?
Kakue pexkBU3UTBHI HUCIHOJIB3YIOTCS NpPU CO3AAHMM JOKYMEHTOB, Ha KaKUX S3bIKaX OHHU
opopMIIIOTCS?
Kak Benercs Mex1yHapoaHas Mepenucka
KakoBa cTpykTypa JeNOBbIX TUCEM U YEM OHA OTIMYAETCS OT POCCHICKOM?
Kakumu noxymeHTamMu perynupyercsi opopMIIeHHE JOKYMEHTOB BHEUTHEIKOHOMHYECKON
NEeATEIbHOCTU?
OTHUKET JeJI0BOr0 MUChMa, OPSAAO0K COCTABIICHUS JOKYMEHTOB
CocraBbTe /1€710BO€ TUCHMO
CocTaBbpTe MEKIYHAPOIHBIN OlaHK
CocraBbTe 0JaHK BHELIIHETOPIOBOI'O JJOIOBOPA
TeMa 8. Opranusanus 1eJ10NPOU3BO/ICTBA ¢ 00PALEHUAMM I'PAKIAH
[Topsimox mpuemMa oOpaleHus TpaxaaH
[Topsimok paccMoTpeHust 0OpalieHuil rpaxaan
[TpaBo rpaxaan Ha oOpallieHus] B OpraHbl TOCYAapCTBA M MYHUIIMNIAIbHBIE 00pa30BaHuUs
Pabora ¢ oOpamnieHusMu TpakaaH U IIPUEM HACeNICHHsI B OpraHax MpOKypaTypbl
OcHOBHBIE TOJIOKEHUS O MOPSIAKE PACCMOTPEHUSI U pa3pelIeHUs B OpraHax MpPOKYpaTyphl
MIpeIJIOKEHUH, 3asiBJICHUH, kallo0 U MHBIX 0OpallleHui rpakaaH
[TpunsTHEe pemeHU 1O pe3yabTaTaM pAacCMOTpPEeHHs OOpallleHMH TIpaxJaH M HX
opopmiieHne
Oco0eHHOCTH aIMUHUCTPATUBHOTO MOPS/IKA pACCMOTPEHHsI 0OpallleH!H rpaxk1aH
CocraBbTe 00paselr Kanoosl
CocrtaBbTe cxemy JABHXEHHS U 0(hOPMIIEHUS TOKYMEHTOIIOTOKA 110 OOpaIleHUsIM IpaxiaH

Tema 9. Opranmauuﬂ AOCTYIIA K JOKYMEHTaAM O JIE€ATEJIBHOCTH OPraHoB FocyIlapCTBeHHOPI
BJIACTH U OPraHoOB MECTHOIo CaMOyIlpaBJICHUA.

Kareropuu 10KkyMeHTOB OrpaHMUEHHOTO JJOCTYTIA.

Knaccugukanus taifn.

3akon "O rocynapcTBeHHOU TaiiHe".

@3 «O KOMMepUECKOH TalHE.

JlokyMeHTHpoBaHuE KOHPHUACHIINATbHON HHPOpMATUU

VYder KoOH(pUIECHINANBHBIX T0KYMEHTOB.

Opranu3zanys KOHQUASHINAILHOTO JOKYMEHTO000pOTa.

CocraBbTe cxemy paboThl C JOKYMEHTaMH MO Ipu(OM «COBEPILIEHHO CEKPETHO
CocraBbTe cxemy pabOThl JOKYMEHTOB OIPaHUYEHHOT'O I0CTyIa

CoNoR~ LN E

Tema 10. Oprannzanus XpaHeHHsl JOKYMEHTOB B TeKyIleM /1eJ10IIPON3BO/ACTBE.

1) UYro Ttakoe JOKyMEHTOOOOPOT, TOKYMEHTOIOTOK?
2) Kakwue rpynmbl TOKYMEHTOB y4acTBYIOT B JOKYMEHT0000poTe?
3) Kakwe sTamnsl BKIIFOYAET JOKYMEHTOO00POT?
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4) Kakue JIEJIONPOU3BOCTBEHHbBIE CITYKOBbI Y4acCTBYIOT B OpraHu3aluu
JTOKyMeHTooOopoTa?

5) Opranusanus TOKYMEHTOOOOPOTa BXOIAIIMX TOKYMEHTOB? Perucrparms BXOJSIIHX
JIOKYMEHTOB?

6) Opranusanus J0KyMEHTOOOOpOTa BHYTPECHHUX NOKYMEHTOB. Perucrpaiivs U KOHTPOJIb
BHYTPEHHUX JTOKYMEHTOB

7) B uem 3akirodaercsi ClipaBOYHO-MH(MOpPMAIMOHHAs paboTa ¢ AoKkyMmeHTamMu? Yem oHa
HeoOxoauma?

8) Ha kakom 3Tamne JOKyMEHTO000pOTa MPOUCXOAUT (hOpMHUPOBaHHE Jiena’?

9) Kak dopmupyroTcs Jnena, BKIIOYAMONIME pa3HbIe THUIBI JOKYMEHTOB (TIpHKa3bl,
MIPOTOKOJIBI, ICJIOBbIE MUCHhMA U T.11.)

10) I'me xpaHATCS JOKYMEHTHI Pa3IMYHBIX CPOKOB XPaHCHHUS?

11) Kak npoucXouT MOArOTOBKA JIeJT K cjaue B apXuB?

12) Yo Takoe 3JIEKTPOHHBIN TOKyMEeHTO000pOoT? TTOHATHE 3JIEKTPOHHOTO JOKYMEHTA?

13) IIpeumyiiiecTBa U HEJOCTATKH JIEKTPOHHOTO JOKyMeHTa? DIICKTPOHHAsI 0YTa?

14) ABToMaTH3aIKs COCTABJICHUS JOKYMCHTOB

15) IpencraBbTe TEXHOJIOTHUIO M3TOTOBICHUS MHAWBUIYAIbHOW HOMEHKIATYPHI JICJ B BHIC
OpPraHMU3allMOHHON CXEMbl, YKa)KUTE KOHKPETHBIE CPOKH MPOBEACHUSI TOTO WU HHOIO
BHJ1a pabOTHI.

16) JlormosHKUTE BHICKA3bIBAHMUS:

2) Dopmuposanue den —3mo....;
3) Yacmmoe oghopmnenue den npednonazaem - ... .......

Hckimrounte nuiminee:
Ha oOnoxke Jena TOMEIIAIOTCS: HAWMMEHOBAaHWE Jiela, TMOJNUCh PYKOBOIUTENS

OpraHM3aliy, HOMep Jejla, YKa3aHUe CPOKOB XpaHEHUs, IeuaTh, HAMMEHOBAHUE OpPraHu3aluu U
CTPYKTYPHOTO IOJIpa3/ieeHuUs, IepeueHb JOKyMEHTOB, HaXOIAIIUXCS B JIele.

17. Odopmure aKT O BBIACICHHM K YHHUYTOXKCHHIO JOKYMEHTOB, YTPAaTHBIIUX Hay4HO-
IPAKTUYECKOEe 3HAUEHHE, B COOTBETCTBUU C TPEOOBAHMUSMHU HOPMATHUBHBIX JOKYMEHTOB, YUUTHIBAs
IIOCJIEZI0BATEIBHOCTh PACIIOJIOKEHUS [l B OMNMCHU, COCTaB JODKHOCTHBIX JIML, NPUHUMAIOLIUX
y4JacTHe B COCTAaBJICHUM, BUBUPOBAHUM U COITIACOBAHUH 3THX JIOKYMEHTOB.

6.3.2. TunoBkie 3aIaHUA I IIPOBEACHU S l'[pOMC)KyTO‘lHOi;I aTrecranum 06yqa101unxc51

HpOMC)KYTO‘-IHaH arTeCTanus 1o JUCHHUITIIINHE «Kaﬂpmaoe ACIIOMPOU3BOACTBO» IMMTPOBOAUTCA B

dbopme 3auéra.

=

gk w

6.3.2.1. TunoBbie BONMPOCHI K 3a4ETY

Ienu n 3amaun kypca « OCHOBBI IE€TIONIPOU3BOICTBAY.

Hcropus pa3BUTHSA U CTAaHOBJICHMS JEIONPOU3BOJICTBA IOCYIaPCTBEHHBIX U MYHUIIUITAIBHBIX
OpraHu3aLui.

XapakTeprucTUKa JOKYMEHTa KaKk CHCTEMHOI0 00OBEKTa.

OcHOBHBIE CBOWCTBA U TIPU3HAKHU JTOKYMEHTA.

OyHKIMM JOKYMEHTa: TIjaBHas, WH(OpPMalMOHHAs, KOMMYHUKaTHUBHas, KyMYJSITUBHas,
CrelHanbHbIe, yIpaBieHuecKas (perynsaTuBHas), MO3HaBaTeNbHasl (KOTHUTHBHAS), IPaBOBas,
OoOLIeKyNbTypHasi,  MeMopHalibHasg  (IaMATHUKOBAs), TeJIOHUYECKas,  CIeHUalbHbIE
(cratucTuyeckas, ICTOUHUKOBAA U T.JI.)

JIOKyMEHTBI Ha HOBEUIITUX HOCUTEISAX MH(GOPMAITUU. DIECKTPOHHBIA TOKYMEHTOOOOPOT.
ABTOMaTH3a1Us 1ETIONPOU3BOICTBEHHON NEATEIBHOCTH, IPOrPAMMHBIE KOMITJIEKCHI.
3aKOHO/ATENIBHOE PETYINPOBAHUE JEIONPON3BOJICTBA.

HopmaTtuBHO-METOINYECKOE PETYIMPOBAHUE EIONPOU3BOICTBA.

. JIokannHBIC HOPMATHUBHBIC JOKYMCHTEI OpraHu3aluu.
. BI/I,Z[BI JOKYMCHTOB: OpPraHU3allMOHHLIC, PACTIOPAINUTCIIBHBIC, PIH(bOpMaLII/IOHHO-CHpaBO‘lHBIC.

Tunonorudeckas knaccuduranms.
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12.
13.

14.
15.

16.

17.
18.

19.
20.

21.

22.
23.

24,
25.
26.
27.

28.
29.
30.
31.

32.
33.

34.
35.
36.
37.
38.
39.
40.
41.
42.
43.
44,
45.
46.
47.
48.
49.
50.
51.
52.

BHyTpeHHss 1 BHELIHSSA CTPYKTypa JOKYMEHTA.

PexkBu3nuTBl  HOKYMEHTAa:  PEKBU3UTHI-OCHOBAHMS, PEKBU3HUTBHI-NIPU3HAKH,  PEKBU3UTHI
o(opMiIeHHs COBPEMEHHBIX YIPABICHUECKUX JOKYMEHTOB.

YHuUKanMsa U CTaHAapTU3aLUs JOKYMEHTOB. DopMyIisip.

bnaHku JOKYMEHTOB: BHU/bl OJIAaHKOB M MOPSAOK PACHOJIOXKEHHUS PEKBU3UTOB B OJlaHKe
(YyrimoBoe M LIEHTPOBAHHOE), MCIOJIB30BAHUE OJAHKOB C M300pa’keHHEM TrOCyIapCTBEHHOTO
repOa u repOa cyObekTa ¢eaepannm.

[lonatne  opraHu3alMoOHHas,  paclopsgUTeNIbHAasE U HWH(POPMAIMOHHO-CIIPABOYHAS
JOKYMEHTALHSL.

ITonoxenue. ¥Ycras. MHCTpyKIuS.

JloroBopHasi okyMeHTauus. J[oroBop — ero BUAbI, CTPYKTypa, MOPSAAOK OQOpMIIEHHUS U
MIOJNNCAHUS CTOPOHAMHU.

PacniopsinuTenbHble JOKYMEHTBI: IPUKA3, PACIOPSHKEHUE, PELICHUE, TIPOTOKOJI.

Axt. [oxnagnas 3amucka. OObscHutenbHas 3anucka. Cnpasku. Ilucemo. Tenerpamma
(tenerarinorpamma). Tenekc. Tenedonorpamma. Tenedake (dakc).

TpeGoBanust MEXIYHAPOJHBIX CTAaHAAPTOB K OGOPMIIGHHIO KOPPECHOHJCHIMU IO
BHEIIHEIKOHOMHUYECKON JAEATEIbHOCTH.

CocTtaB peKBH3UTOB NHCbMa U TpeOOBaHUs K MX oopmieHnto. CTPYKTypa JeTOBBIX TUCEM.
OcobeHHocTH  O(OpMIIEHUS JI€JIOBOM  KOPPECHOHICHLMU B aAHIJIOA3BIUHBIX CTpaHax.
OdopmiieHre KOPPEeCHOHCHIIMKM HAa MHOCTpaHHOM s3bike. CTpykTypa (opmymsipa, cocTaB
PEKBU3UTOB.

KonpuneHmmansHoe 1e10nporn3BOICTBO 3alUTa KOHPHICHITUATBHON HHPOPMAIIHH.
OyHKIUYN U CTPYKTYpa CIIy>KObI 1€7I0IPOU3BOJICTBA.

Opranuzanus J0KyMeHT0o000poTa.

Perucrpanus 1 oO6paboTka HampaBieHUWE Ha UCIIOJIHEHUE JOKyMEeHTOB. [IpaBuia oTmpaBku
UCXOJAIINX JOKYMEHTOB.

KoHTposb ucnogHeHus.

CucremaTu3zanus 1 XpaHeHHE JOKYMEHTOB.

ITonroToBka JOKYMEHTOB JUIsl CZJaud B apXUB.

[lonatne KOH(MUICHIMAIBHOE JEJONPOU3BOACTBO  OpraHW3alMid, TMPUEMBI, METOJbI
00paboTKH JOKYMEHTOB.

OYHKIMY TOIPA3AEICHUN IO JOKYMEHTAIIHOHHOMY O0CTYKUBAHUIO YUPEXKICHUH.
XapaKkTepucTuka OCHOBHBIX HOPMAaTUBHBIX JIOKYMEHTOB, periaMeHTHPYIOIUX
JIEJIONPOU3BOJICTBO YUPEKICHUS.

[Tonoxxenue o ciayxoe JOVY.

JIOM>KHOCTHOM M YMCJIEHHBIN COCTaB JEJIONPOU3BOICTBEHHOM CITYKOBI yUpEKICHUS.
JIOJKHOCTHBIE 00513aHHOCTH pabOTHUKOB ciyx0bl JIOY.

@DOopMBbI peTUCTpallii JOKYMEHTOB.

B3aumocBs3p IPOLECCOB PETUCTPALIMK U KOHTPOJIS 32 UCIIOJIHEHUEM JTOKYMEHTOB.

CTpyKTypa HHCTPYKLIMHU MO JEJIONPOU3BOJICTBY B YUPEKICHUH.

CpaBHUTENbHBIE XapaKTEPUCTUKH (DOPM PErHCTpaLUU TOKYMEHTOB.

CocTaB uH(pOpMaIK B pErUCTPAIIMOHHBIX (hopMax.

Perucrpanus nocrynaroieil KOppeCroHAEHINH.

Perucrpanus ncxondmen JOKyMEHTaUH.

Perucrpanus BHyTpeHHEW JOKyMEHTALMH.

TexHosorHs KOHTPOJIS 32 UCTIOIHEHUEM JOKYMEHTOB.

Opranuzanys CrpaBOYHO-MH(POPMALMOHHON PabOThI YUpEKACHUH.

3aKoHOJATeNbHbIE aKThI, pErJIaMEeHTHPYIOIINE paboTy ¢ OOpaleHUSIMU TPaXK/IaH.
XapaKkTepuCcTUKa TEXHOJIOTMU PabOThI ¢ OOpAIIEHUsIMH TPaXK/IaH.

[Ipo6nema obecrieueHnst COXpaHHOCTH TOKYMEHTOB B JIEJIONPOU3BO/ICTBE

Homenknarypa aen, ee 3Hau€HUE U IPUMEHEHHE B JIEIONIPOU3BO/ICTBE.

Buabsl HOMeHKIIaTyphl fein. MeToiuka COCTaBICHUSI HOMEHKIIATYPbI €.

3HayeHre HOMEHKJIATyphl e B TEXHOJIIOTUU pabOThHI ¢ JOKYMEHTaMH.
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53. ®opmupoBanue A€ KaK TEXHOJIOTUIECKas! OTIEepaIsl JeIONPOU3BOICTRA.
54. IlpaBuna popMupoBaHUs B Je/la TOKYMEHTOB OTJCIBHBIX KATETOPHIA.
55. DkcnepTH3a IEHHOCTH JOKYMEHTOB B JAETONPONU3BOICTBE. 331a4H U MOPSAAOK IIPOBEACHUS.
56. DKcriepTHBIE KOMUCCHUU YUPEXKICHHM, UX 33aa4l U TOPSI0K PaOOTHI.
57. Ilopsa0K yHUUTOKEHUS eIl C UCTEKIINMH CPOKAMH XPaHEHHS.
58. 3HaueHne mepeyHel JOKYMEHTOB CO CpPOKaMHM XpaHEHUS KaK KJiacCU(UKAIMOHHOTO
CIIPaBOYHUKA.
59. [IpumeHeHne nepeyHeit JTOKYMEHTOB CO CPOKaMHU XPAHEHUS B JICJIONPOU3BOICTBE.
60. [ToaroroBka aen yupexaeHHs K JaTbHEHIIEMY XpPaHEHHIO U HCIIOJIb30BAHHMIO.
61. Onucanue e MOCTOSTHHOTO ¥ BPEMEHHOT'O XpaHEHHUSI.
62. Buzpl onnceid, co3gaBaeMbIX IpH Nepeaade et B apxuB. CTPYKTypa OIMUCH.
63. Ponmb u MecTo MH(POPMAIMOHHO-IOKYMEHTAlMUOHHOTO o0ecleueHus B paboTe ammapara
yIIpaBJICHUSL.

6.4. MeToauueckne MaTepuajbl, OINpeJe/siioOlllie NPOUeAYPbl OLEHMBAHUS 3HAHMIA,
YMEHUIi, HABBIKOB U (MJIM) ONbITA JeSITeJbHOCTH, XapaAKTEePHU3YIOIIHMX dTanbl GopMUPOBaAHUSA
KOMIIeTeHIN

C 1uenplo ompeneleHUuss YPOBHA OBJIQJCHUS KOMIIETEHIUSIMH, 3aKpEIUICHHBIMU 3a
JUCUUIUIMHOM, B 3a/laHHbIE MPENoJaBaTelieM CPOKH MHPOBOJUTCS TEKYIUUH U MPOMEKYTOUHBIN
KOHTPOJIb 3HaHUH, YMEHUI M HABBIKOB KaXXJO0TO OOydaromierocs. Bce BUABI TEKyIIEro KOHTPOIS
OCYUIECTBJISIOTCS Ha NMPAKTUYECKUX 3aHATUAX. VICKIIIOUeHHe COCTaBIsI€T YCTHBIM OMPOC, KOTOPBIM
MOXET MPOBOJUTHCS B HAYaJIC WM KOHIIC JIEKUMU B TeueHue 15-20 MUH. C LIENBI0 3aKPEIUICHHS
3HaHUN TEPMHUHOJOTMU MO AucuMIUIMHE. [Ipu oLieHKe KOMIIETEeHUMH MPUHUMAETCS BO BHHUMAHME
dbopmupoBanre MpPohecCHOHATFHOTO MHUPOBO33PEHHS, ONPEACICHHOTO YPOBHS BKIIOUEHHOCTH B
3aHATUS, pe(IIEKCUBHBIC HABBIKH, BIAJICHUE N3Yy4aeMbIM MAaTEPUAIIOM.

[Iponerypa orieHMBaHUsI KOMITIETEHIIMK 00YJarOIMXCs OCHOBaHA Ha CIEAYIONUX CTaHapTax:

1. IleproaAMYHOCTD MPOBEACHUS OLIEHKH.

2. MHOTroCTyIeH4YaToCTh: OIeHKa (KaK MperojaBaTesieM, TaK U 00y4JarOMIMMUCS TPYIIbI) U
CaMoOOIleHKa oOO0yd4aromierocsi, 0OCyXJIEHHE pe3ylbTaTOB M KOMIUIEKC Mep IO YCTPaHEHHIO
HEJ0CTaTKOB.

3. ENMHCTBO HCIONB3yeMOW TEXHOJOTHH JUIS BCeX OOY4YarolIUXCsi, BHIOJHEHHE YCIOBUI
COIOCTaBUMOCTH PE3YyJIbTaTOB OLICHUBAHMUSI.

4. CobmroieHue 1nocie10BaTeIbHOCTH TPOBEACHUS OLIEHKU.

Tekymas arrectauus od0yuyawuuxcsi. TeKkymas aTTecTanys 00yJaromuxcs Mo JUCIUIUINHE
«OCHOBBI JIEJIONPOU3BOJICTBA» MPOBOJUTCS B COOTBETCTBUU C JIOKAIbHBIMM HOPMATUBHBIMU
aktamu OAHO BO MIICY u sBnsiercs 00s13aTeNbHOIM.

Texymas arrecranus no aucuuiuinHe «KazxpoBoe 1e10mpon3BoACTBOY» MPOBOIUTCS B popme
ONpoca M KOHTPOJBHBIX MEPONPUSITUNA MO OLEHUBAHUIO (PAKTUUECKUX PEe3YyIbTaTOB OOy4YEHHS
o0yyJaroImuxcs U OCyIIeCTBIsIETCS IpenojaBaTeaeM TUCIUITIINHBI.

OObeKTaMu OIEHUBAHMS BBICTYIIAIOT:

1. yyeOHasi AMCUMIUIMHA (AaKTUBHOCTh Ha 3aHATUSAX, CBOEBPEMEHHOCTb BBIMOJHEHUS
Pa3IMYHbIX BUJOB 33/1aHUH, TIOCEIIAEMOCTh BCEX BUJIOB 3aHATHI 110 aTTECTyeMOM TUCLUIUINHE);

2. CTEIIEHb YCBOCHHSI TEOPETUYECKUX 3HAHNI B KAUECTBE «KJIIOUEH aHAIN3a»;

3. YpOBEHb OBJQ/JICHUS NPAKTUYECKUMU YMEHUSIMH U HaBBIKAMH IO BCEM BHJIaM
y4eOHOI1 paboThI;

4. pe3yNbTaThl CaMOCTOSITENIbHOM padOThl (M3ydeHHE KHUT M3 CIIHCKa OCHOBHOM M

JIOTIOJIHUTEBHOM JINTEPATYPBHI).
AKTUBHOCTh OOyYarollerocsi Ha 3aHSITHUSIX OLIEHWBAETCS Ha OCHOBE BBINOJHEHHBIX
oOyyaromumcst paboT U 3aaHuH, IPelyCMOTPEHHBIX JaHHOW paboyeil mporpaMMoi TUCIUILTHHBI.
Kpome Toro, oueHuBaHue oOydaromierocs TMPOBOJUTCS HA TEKYyIIEM KOHTpOJE IO
mucuuiuiiHe. OneHnBaHue o0ydaronierocs Ha KOHTPOJIBHON HeJeNle MPOBOAUTCS MPernoaaBaTeeM
HE3aBHCHUMO OT HAJIMYUS WIA OTCYTCTBHS 00y4aromerocs (1Mo yBaKUTEIbHON WM HEYBaKUTEIbHOU
IpuunHe) Ha 3aHATHMM. OILIEHKa HOCUT KOMIUIEKCHBIM XapakTep M YYHUTBHIBAET JOCTHIKEHUS
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00yu4aroIIerocs M0 OCHOBHBIM KOMIIOHEHTaM y4eOHOT0 Mpoliecca 3a TEKYIIUA MepUo.

OneHunBanue 00ydYalOUIETOoCs HOCUT KOMIUIEKCHBIM XapakTep M YYWTBIBACT JOCTHIKECHUS
oOy4aromerocsi MO OCHOBHBIM KOMIIOHEHTaM Yy4eOHOro mpolecca 3a TEeKyUIUil Mepuoa ¢
BBICTABJICHUEM OIICHOK B BEIOMOCTH.

IIpomexyTouHas arrectanus odydawuuxcs. [Ipomexyrounas arrectanusi 00y4arOmuxcs
no nucnuiinHe «KaapoBoe AeIonpou3BOACTBO» MPOBOIUTCS B COOTBETCTBHH C JIOKAJIBHBIMU
HopmatuBHbIMU akTamMu OAHO BO «MIICVY» u sBisieTcst 00s3aTeIbHOM.

[TpomesxyTounas aTrectanus o aucuuiuimHe «KaxpoBoe 1enonpon3BOICTBOY» MPOBOJUTCS B
COOTBETCTBUM C y4eOHBIM IIaHOM Ha 3 Kypce B 6 cemecTpe [isi ouHOM (opMbl oOyueHus, Ha 4
Kypce B 7 ceMecTpe JJisi O9HO-3a0YHON M 3a04HON (opM 0OydeHwms ; Ajisg Bcex GopMm oOydeHUs B
BUJE 3au€Ta B MEPHUOJ 3aYETHO-DK3aMEHAIIMOHHOW CECCMM B COOTBETCTBUU C TIpadukoM
MIPOBE/ICHUSI.

OOyuaromuecs AOMYCKAIOTCA K 3a4€Ty MO JUCIUILIMHE B CIy4yae BBHITOJHEHUS UM Y4eOHOTO
IUIaHA TI0 JUCIMIUIMHE: BBINOJIHEHUS BCEX 3aJaHUN W MEpPONPUSATHHA, MPeTyCMOTPEHHBIX
MIPOrPaMMOil TUCIUTUIUHBI.

OmneHka 3HaHMM 00yYaroIIErocs: Ha 3a4é€Te ONpeNeNseTcsl ero Y4eOHbIMU TOCTH)KCHUSIMHU B
CEMECTPOBBIN NEPUO U PEe3yIbTaTAMH TEKYIIETO KOHTPOJISl 3HAHUN U BBIIIOJIHEHUEM UM 33/1aHUH.

3HaHUS YMEHUS, HABBIKH OOYYaroOIIErocss Ha 3a4éTe OICHMBAIOTCS KaK: «3auTCHO», «HE
3aYTEHOY.

OCHOBOI 7151 OTpeIeTICHNs OLIEHKU CIY)KUT YPOBEHb YCBOSHHS 00yUYarOIIMMUCS MaTepuaa,
MPEeyCMOTPEHHOT 0 JaHHOH paboyeil mporpaMmon.

7. IlepeyeHb OCHOBHOW W JOMOJHUTEIbHOW Y4yeOHO#l JUTepaTypbl, HEOOXOAUMOM 1JIA
OCBOEHHUS TUCHUTLTUHBI

a) oCHOBHas y4yeOHAasl iUTepaTypa:
1. Ky3nenoBa WM.B. KondunenmnuaipsHoe AEIOMPOU3BOJACTBO W 3AIIUIICHHBIN 3JICKTPOHHBIN
JOKYMEHTO000pOT [DIEeKTpOHHBIN pecypc]: yueOHoe mocobue st 6akanaBpos/ Kysnenosa U.B.,
Xagarpsia ['.A.— DiexTpoH. TekcToBbIe NaHHbie.— Mocksa: Al [Tu Ap Meaua, 2020.— 192 c.—
Pexxum noctyna: http://www.iprbookshop.ru/97083.html.— 3BC «IPRbooks»

2. Hosu M.H. KagpoBoe nenonpou3BOACTBO M KaapoOBbIM ydeT : yueOHoe mocodue / HoBu
N.H.. — Taranpor : Taranporckuii UHCTUTYT yIipaBiieHus ¥ d3KoHOMUKH, 2018. — 84 ¢. — Tekcr :
ANEKTPOHHBIA // DnexkrpoHHo-OmOmmoreyHass cucrema [PR BOOKS : [caiit]. — URL:

https://www.iprbookshop.ru/108082.html (nata obpamenus: 07.01.2022). — Pexxum goctymna: s
aBTOpH3Hp. mosib3oBateneii. - DOI: https://doi.org/10.23682/108082
3. Cemko 1. A. OCHOBBI JI€70MPOU3BOJICTBA [ DIEKTPOHHBIHN pecypc]: yueoHoe mocodue/ CeMko
N.A., AntyxoBa JI.LA.— DnekTpoH. TekcToBbie naHHbie.— CtaBpomnonb: CekBoits, 2018.— 119
c.— Pexxum goctyma: http://www.iprbookshop.ru/92992 . html.— 3BC «IPRbooks»
4, Uepenanos B.B. OcHOBBI rocy1apcTBEHHOH CITyKObI M KaJIpOBOW MOJUTHUKY : YYEOHUK IS
crynentoB / UepenanoB B.B.. — Mocksa : IOHUTU-/IAHA, 2017. — 679 c. — ISBN 978-5-238-
01767-9. — Tekcr : 25eKTpOHHBIHN // DnekTpoHHO-0nOMMoreuHas cucrema [IPR BOOKS : [caiit]. —
URL.: https://www.iprbookshop.ru/71033.html (mara o6parenus: 07.01.2022). — Pesxxum gocryma:
JUIsL aBTOPU3UD. MOJIb30BATENEH

0) 10MOJTHUTEIbHASI YUeOHasl IuTepaTypa:
1. Kysnenoa W.B. Benenue KoH(UIEHIMAIBHOTO JIEIOMPOU3BOJCTBA [DIIEKTPOHHBIN
pecypc]: yueOnuk mis CIIO/ Kysnemoa W.B., Xauatpsn [.A.— DNeKTpoH. TEKCTOBBIE
nanubeie.— CapatoB, Mocksa: [Ipodo6pazoBanue, At [Tu Ap Menua, 2020.— 145 ¢.— Pexum
nocryma: http://www.iprbookshop.ru/97082.html.— 3BC «IPRbooks»
2. Kysnenos W.H. [lenompousBoacTBo [DHeKTpOHHBIA pecypc]: y4deOHO-CIpaBOYHOE
nocobue/ KysnenoB U.H.— Dnektpon. TekcToBbie naHHble.— Mocksa: JlamkoB u K, 2019.—
406 c.— Pexum noctyna: http://www.iprbookshop.ru/85215.html.— 3BC «IPRbooks»
3. MantypoBa H.C. KagpoBoe Aenompon3BOACTBO M apXWUBBI JOKYMEHTOB MO JIMYHOMY
COCTaBY [ DJIEKTPOHHBIN pecypc]: yueOHO-METOIUIECKOE TTOCOOUE ISl CTY/IEHTOB, 00YJIarOIITIXCsI
nmo HampasieHuto monarotoBku 46.03.02 JlokymeHTOBeleHHE M apXuBOBeleHHe/ MaHTypoBa
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H.C.— DmnekTtpoH. TekcToBble naHHbIe.— YemssOuHck: YenssOMHCKUNM TOCyIapCTBEHHBIN

WHCTUTYT KYJIbTYPBI, 2018.— 140 c— Pexum JOCTyTa:
http://www.iprbookshop.ru/83609.html.— 3BC «IPRbooks»
4, [Tomos C.JI. [Ienonmpou3BOACTBO U CEKpeTapcKkas padoTa Ha MEPCOHATLHOM KOMITBIOTEPE

[DnexTponnsiii pecypc]/ IlonmoB C.JI.— DnektpoH. TekcTtoBblie naHHbie.— MockBa: COJIOH-
I[MPECC, 2017.— 424 c.— Pexum poctymna: http://www.iprbookshop.ru/90403.html.— 3BC
«IPRbooks»

8. MeToauyeckue ykazaHus JJisi 00y4aIONIUXCsl 0 OCBOEHHIO M CIHTLINHBI

Buj pesiteabHOCTH MeToauyecKke YKa3aHUS N0 OPraHU3aIlUH AeATeJIbHOCTH CTy/IeHTa

Jlexnus Hanucanue koHcmekTa JIEKIUN: KPaTKO, CXeMaTUYHO, TIOCJIEI0BATEIHLHO
(bMKCUpPOBaTH  OCHOBHBIC  IOJIOKEHUS, BBIBOJIBI, (HOPMYITHUPOBKHY,
0000IICHHS; TTOMEUYaTh BaXKHBIC MBICIIH, BBIJCIATh KIIIOUEBHIC CIIOBA,
TepMuHBL. [IpoBepka TEPMUHOB, MOHATHUN C MOMOIIBIO SHUMKIONEAUH,
CIIOBapei, CIPaBOYHUKOB C BBINMMCHIBAHHEM TOJIKOBAaHUI B TETPajb.
OO003HaYNTh BOMPOCHL, TEPMUHBI, MaTepUaN, KOTOPHI BBI3BIBACT
TPYAHOCTH, TOMETUTh W TOMBITATHCS HAUTH OTBET B PEKOMEHAYEMOM
nuTepatype. Eciam camocToATenpHO HE ymaeTcs pa3o0paThCs B
Martepuajie, HeoO0XoauMo Cc(OpMYJIMpPOBaTH  BONPOC MW 3aJaTh
MIPEIO0IaBaTeII0 Ha KOHCYIbTAllUY, HA TPAKTHUYECKOM 3aHSITHH.

[IpakTHueckue 3aHATUSL [IpopaboTka pabodueit mporpaMMmebl, yaeiss ocoboe BHHUMaHHUE IIENsIM U
3aJa4aM, CTPYKTYpE U COAEPKaHUI0 AUCUUILIMHBL. KoHcmekTupoBaHue
HCTOYHHUKOB. PaboTa ¢ KOHCIEKTOM JIEKIMH, MOATOTOBKA OTBETOB K
KOHTPOJILHBIM  BOIPOCAM, MIPOCMOTP PEKOMEHAYEMOW JIUTEepaTyphl,
pabora c Ttekcrom. llpociymmuBanme aynno- W BHAEO3aMHUCEHd IO
3aJIaHHOW TEME, PCIICHHE pacuYeTHO-rpaUUSCKUX 3aJaHHid, pEIICHUC
3a7a4 [0 aJITOPUTMY U JIp.

NHauBuayanbHbIe 3HAaKOMCTBO C OCHOBHOW M JOMNOJHUTENBHOW JIUTEPATYpPOU, BKIIIOYAS
3aJaHNs CIpPaBOYHbBIE W3JAaHUS, 3apyOEKHbIC HCTOYHUKH, KOHCIIEKT OCHOBHBIX
MOJIOKEHUH, TEPMUHOB, CBEICHHH, TPEOYIOIMXCs ISl 3allOMUHAHUS U
SBILIIOIIMXCA ~ OCHOBONOJIAraromMMu B 310l Teme. CocTaBieHue
AHHOTALMH K IPOYMUTAHHBIM JINTEPATYPHBIM HCTOYHHUKAM H IP.

CaMocTosiTenbHas CamocrosTenpHass paboTa HPOBOAMTCS C LENbIO: CHCTEMAaTHU3alUH U
pabora 3aKpeIJIeHUs TIOJMYyYEHHBIX TEOPETHMUYECKUX 3HAaHUM U MPaKTUYECKUX
YMEHHUI O0O0ydarloummxcs; YrilyOJeHus] M pacIIUpEeHUs] TEOPEeTHUECKUX
3HAaHUH CTYAECHTOB; (POPMHUPOBAHMS YMEHHUH HUCII0JIb30BaTh HOPMATUBHYIO,
MPaBOBYIO, CIIPABOYHYIO JIOKYMEHTAI[UIO, YUYEOHYI0 | CIEIHaIbHYIO
JTUTEpaTypy; Pa3BUTHS IO3HABATEILHBIX CIHOCOOHOCTEH M AKTUBHOCTH

00yJaroIuXCsI: TBOPUECKOM  HMHMIMATHBBL,  CAMOCTOSTEIBHOCTH,
OTBETCTBEHHOCTH, OpraHU30BaHHOCTY; ¢dbopmupoBaHHe
CaMOCTOSITEIbHOCTH ~ MBIIIICHUS, CIIOCOOHOCTE K  CaMOpa3BUTHIO,
COBEPILEHCTBOBAHUIO u CaMOOpIraHU3alUu; (hopMupoBaHus

npoeCCUOHANBHBIX ~ KOMIIETCHLMH;  Pa3sBUTHIO  HMCCIIEIOBATENBCKUX
yMeHuil oOy4aromuxcs. QOpMBI W BHJIBI CAMOCTOSITENBHOW DPadOTHI:
YTEHHE OCHOBHOW M JOIOJHMUTEJIBHOW JHMTEPATYphl — CaMOCTOSITEIBHOE
H3yYeHHE MaTepHajga 10 PEeKOMEHIYyEeMBbIM JHMTEPaTYPHBIM HCTOYHHUKAM;
pabora ¢ OHONMOTEYHBIM KaTalOTOM, CaMOCTOSITENILHBIA IOI00p
HEoOXoAnMOi uTepaTypsl; paboTa co cIoBapeM, CIIPaBOYHUKOM; MOUCK
HeoOXxonuMol uHpopMauuMu B ceTd VHTEepHET; KOHCIEKTUPOBAHUE
HCTOYHUKOB; pedepupoBaHNE HCTOYHUKOB, COCTABJICHHUE AHHOTALUN K
MPOYUTAHHBIM JIMTEPATYPHBIM HMCTOYHHKAM; COCTABJICHUE PEIEH3UH W
OT3bIBOB Ha NMPOYMTAHHBI Marepuai; cocTaBiieHHe o030pa myOnukanuii
[0 TEME; COCTaBJICHHE M pa3padOTKa TEPMHHOJIOTHMYECKOTO CIIOBaps;
COCTaBIICHHE XPOHOJOIMYECKON TaONHIbI, cocTaBiieHHe OuOnmorpaduu
(bubnmmorpaduueckoil KapTOTEKH); TOATOTOBKA K Pa3IM4HbIM (popMam
TEKyllel W IPOMEKYTOYHOM arTecTaluy (K TECTHPOBAHMIO, 3a4eTy,
9K3aMeHy); BBITTOJIHEHHE JIOMAIITHUX KOHTPOJIBHBIX pabor;
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CaMOCTOSITEIbHOE BBIIIOJIHCHHUE IPAKTHUECKHUX 3a1aHUH PEIPOAYKTUBHOTO
Tuna (OTBETHl HA BOMPOCHI, TECTHI, BHIIOJIHEHHE TBOPYECKUX 3aJaHHN).
TexHomoruss opraHu3allud CaMOCTOSITEIbHOM paboThl OO0YyYaroLIuXCs
BKJIIOYACT  HUCIOJBb30BaHWE  HMH(MOPMAIMOHHBIX WM MaTEepHAIIbHO-
TEXHUYECKUX PECYPCOB 00pa30BATENBHOTO YUPEKACHUS: OMONIMOTEKY C
YUTANbHBIM  3aJI0M,  YKOMIUIEKTOBAaHHYI0O B  COOTBETCTBHH  C
CYIIECTBYIOITUMI HOPMaMH; Y4eOHO-METONMYECKyl0 0a3y y4eOHBIX
KaOMHETOB, JJabOpaTOpHii U 3ajia KoAU(HUKAUK; KOMIBIOTEPHBIE KIACCHI C
BO3MOXHOCTBIO PabOTBl B ceTH WHTepHeT; ayauTopuu (KJIacchl) s
KOHCYJITAIIUOHHOM [NESITEIBHOCTH; y4eOHYI0 M Yy4e€OHO-METOAMYECKYIO
JUTEpaTypy,  pa3paboTaHHy0O €  y4E€TOM  YBEJMYEHHUS  JOJIHU
CaMOCTOSITEIbHOM  pabOTBl  CTYAEGHTOB, M  HHBIC METOANYECKHE
MaTtepuansl. llepen BBIIOMHEHHWEM OOYYaIOIIMMUCS BHEAYJUTOPHON
CaMOCTOSITEIbHOM PaboThl MPENoJaBaTeib NPOBOAUT KOHCYJIBTHPOBAHUE
MO0 BBINOJHEHUIO 3aJaHusl, KOTOPHIH BKJIIOYAeT LeNb 3aJaHHsi, ero
coJiep>KaHus, CPOKH BBITIONHEHHsI, OPHEHTHPOBOYHBIH 00BeM paboThI,
OCHOBHBIE TpeOOBaHMS K pe3yjibTraTaM paOOThl, KPUTEPHH OLEHKH. Bo
BpeMs BBIIOJIHEHUS] OOyJaroIMMUCS BHEAYIUTOPHOW CaMOCTOATEILHON
paboTel U TpU HEOOXOAWMOCTH TMPENoJaBaTelb MOMKET IPOBOJUTH
HWHAMBUAYaJbHBIC U TPYMIIOBbIE KOHCYIbTaMK. CaMocTosTeNbHast padoTa
MOJKET OCYLIECTBIIATHCS WHANBUAYAIBHO WM TPYNIaMu 00ydaromuxcs B
3aBUCUMOCTH OT LIEJIH, 00beMa, KOHKPETHOW TEMAaTHKU CaMOCTOATEILHON
paboThl, YPOBHS CIIOKHOCTH, YPOBHS yMeHHUi oOydaromuxcsi. KoHTponb
CaMOCTOSITEIBHOM PabOThI IPEAyCMaTPUBAECT:
® COOTHECEHHE COJIEp)KaHUS KOHTPOJIL C LeIIMH OOydyeHus,
00BEKTUBHOCTH KOHTPOJIS;
® BAJIMAHOCTL KOHTPOJA (COOTBGTCTBI/IC MMPEABABIIACMBIX 33[{3HPII71
TOMY, YTO MIPEAINOJIAraeTcsi IPOBEPUTH);
e nuddepeHIranu0 KOHTPOIbHO-U3MEPUTENBHBIX MAaTEPHAJIOB.
DopMBI KOHTPOJISI CAMOCTOSATENBHOM pabOTHI:
® TIPOCMOTP M IPOBEPKA BBHINOJHEHHUS CAaMOCTOSTEIBHOM paboThI
[IperoiaBaTesIeM;
® OpraHu3aiusi CaMOIIPOBEPKH,
® B3aUMMOIIPOBEPKHU BBIITOJHCHHOI'O 3aJlaHWsd B TI'PYIIIIC, OGCy)KI[eHI/Ie
pe3yIbTaTOB BBHIITOJIHEHHON paOOThI HA 3aHATHU,
® TIPOBEJECHHE MMCEMEHHOTO OIIPOCa;
® TIPOBEJECHUE YCTHOT'O OIPOCa;
e opraHu3aunusi M IPOBEIEHHE WHIMBUAYaJIbHOTO coOecel0oBaHus;
OpraHu3alys 1 MpoBeieHNEe COOeCceT0BaHMS C TPYIIIION;
® 3aIUTa OTYETOB O MPOAEIAHHON padoTe.

Omnpoc

Omnpoc - 3TO CPEACTBO KOHTPOJIS, OPraHM30BAaHHOE KaK CICIHabHAS
Oecema mpemnojaBaTedss ¢ OOY4YalOIIMMCS HAa TEMbl, CBSI3aHHBIE C
M3yyaeMol IUCHUIUIMHOW, W pAacCYMTAHHOE Ha BBIABICHHE O0beMa
3HAHHU 110 ONpENENICHHOMY pasleny, TeMme, mpobiiemMe W T.IL.
[MpoGiiematyka, BbIHOCHMMAs Ha ONPOC ONpEIeScHA B 3aaHUsIX JUIs
CaMOCTOSITEILHON Pa0OThI 00YYAOIIETrOCs, & TAKKE MOXKET ONPEACIATHCS
nperojaBareyieM, BeAyIMM CEMHHApCKHe 3aHsATus. Bo  Bpems
MPOBEJCHUsT Ompoca OOydYaroIIuiics JTODKEH yMeTh OOCYIUTh ¢
Mpero/iaBaTesieM COOTBETCTBYIOIIYIO MPOOJIEMATHKY Ha YPOBHE JIMAJIOTA.

Komnoxsuym

Komnoksuym (ot jatuHCKOoro colloquium — pasrosop, Oecena) — ofHa U3
dbopM yueOHBIX 3aHsATHH, Oecela TPENOAABATENd C YYalIMMHUCS Ha
OMpeNeNICHHYI0 TeMy ©3 yueOHOW mporpamwmbl. llens mpoBeaeHUs
KOJUIOKBUYMAa COCTOUT B BBIACHCHUU YPOBHSA 3HaHPII>'I, TITOJITYYECHHBIX
yUAIUMHUCS B pe3yJabTaTe MNPOCTYIIMBAHHS  JICKIHH, MOCEIICHHS
CEMHMHApOB, a TAaKKE B peE3yJbTaTe CaMOCTOSATEILHOTO H3YyUCHHUS
marepuaia. B paMkax MOCTaBICHHOM IIEJIH PEIIAIOTCS CIICIYIOIIHE 3a1a4uH:

® BLBISICHCHUC KadecTBa u CTCIICHU IIOHUMAaHU S yYdaliuMHncCs
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JIEKIITUOHHOTO MaTepHana;
® Pa3BUTHE U 3aKPCIUICHUE HABBIKOB BBIPAKCHUS YUAIIMMUCSI CBOMX
MBICJICI;
® pacCIIMPEHHE BapUAHTOB CaMOCTOATENIBHOW IIeJIeHapaBIECHHOMN
MOATOTOBKHU y4alIUXcs;
® Da3BUTHE HABHIKOB OOOOINEHWS PAa3IWYHBIX JIATEPATYPHBIX
HACTOYHHKOB;
® MpeAOCTaBICHHUE BO3MOXKHOCTH YYAIIUMCS COMOCTABISITH pa3HbIC
TOYKH 3PEHUS TI0 pacCMaTPUBAEMOMY BOTIPOCY.
B pesynbrare mpoBeneHHs KOJUIOKBHYMa IIPENojaBaTelb NOJKEH UMETh
MIPEACTABICHUE:
® 0 KayeCTBE JICKIIMOHHOT'O0 MaTepHaa;
® 0 CHJIBHBIX U CJIA0BIX CTOPOHAX CBOEH METOMUKH YTCHUS JICKIHIA,
® 0 CWIBHBIX W CIA0BIX CTOPOHAX CBOCH METOJUKH IPOBEICHUS
CEMUHAPCKUX 3aHSATUH;
e 00 ypOBHE CaMOCTOSTEILHON PabOThI YUAIHXCS;
e 00 yMCHHH OOYYarOIIUXCSI BECTH JUCKYCCHIO M JOKa3bIBaTh CBOIO
TOYKY 3pEHUS;
® 0 CTENEHU 3PYIUPOBAHHOCTU yYaLIUXCS;
0 CTENEHU MHAUBUAYAJbHOTO OCBOCHHS MaTepHalla KOHKPETHBIMU
00yJarOIUMHUCS.
B pesympraTe mpoBemeHus KOJUIOKBHyMa OOYYalOMIMICA TOJDKEH HUMETh
MIPEICTABIICHUE:
e 00 ypoBHE CBOMX 3HAaHHWHA IO pPacCMaTPUBAEMBIM BOIpPOCaM B
COOTBETCTBHH C TPeOOBAHHUSAMH TIPEIOJIABATENSI M OTHOCHUTEIHHO
JIpYTUX CTYACHTOB IPYIIIbL;
® 0 HEJOCTaTKaX CaMOCTOSITECIbHON MPOPa0OTKUA MaTepHaia;
® 0 CBOEM YMEHHUU U3JIaraTh MaTepua;
® 0 CBOEM YMEHHMM BECTH ITUCKYCCHUIO U JOKAa3bIBaTh CBOIO TOUYKY
3pCHUS.
B 3aBHcHMOCTH OT CTENEHH MOATOTOBKU TPYMIBI MOXXHO HCIIOJIB30BAaTh
pa3Hble NOAXOIbl K MPOBEACHUIO KOJIOKBUyMa. B ciywae, eciu
OOJIBIIMHCTBO TPYIIBI ¢ TPYAOM BOCIIPHHUMAET COJACPIKAHUE JICKIIUH U Ha
MPAKTUUECKUX 3aHATUAX JICMOHCTPUPYET HEIAOCTATOYHYIO CIIOCOOHOCTh
aKTUBHO OIEPUPOBATH CO CMBICIOBBIMH EOUHULIAMU U TEPMHHOJIOTUEH
Kypca, TO KOJUIOKBUYM MOXHO pa3fenutb Ha JBe dvacth. CHauana
MperoaaBaresb u3jaracT 0a3oBble MOHATHUS, COACPIKAIIUECS B IPOrpaMMe.
DTO0 JAOIDKHO 3aHITh He OoJee yeTBepTH 3aHATHsA. OCTabHBIE TPH YETBEPTH
HEOOXOJMMO TIOCBATUTH TUCKYCCHH, B XOJIe KOTOPOH o0Oydaromuecs
JTOJIKHBI YOCIUThCS M, TJIaBHOE, YOSIUTh IPYr Apyra B 00OCHOBAaHHOCTH U
JIOKa3aTeIbHOCTH TIOMYYEHHOTO BHJEHHUS BOIPOCA U €r0 COOTBETCTBUS
peasibHOM mpakTuke. Ecnmm ke mpemojaBaTtenh WMeEET [1eno ¢ Ooiee
MOJrOTOBJICHHOM, CaMOCTOSITEJILHO JIyMAaloUIed M aKTUBHO YCBauBarolIeH
CMBICJIOBBIE €IMHUIIEI W TEPMHHOJOTHIO Kypca ayAauTOpHeH, TO
KOJUTOKBUYM HEOOXOJMMO MPOBECTH TaK, YTOOBI caMH OO0ydYaroIuecs
chopMynmupoBaiy H3IIOKEHHBIE B IpOrpaMMe TIOHSATHS, BBICKA3allu
HECOBIAJAIONINE TOYKMA 3PEHUS U TPUBEIN MPaKTUYECKHUE MPUMEPHL. 3a
MperoAaBaTe’eM OCTaeTcsl Poib MojaepaTopa (BEAYIIEro AWCKYCCHH),
KOTOPbIH B KOHLE <JIMLIb» CYMMHPYET COBMECTHO IIOJyYEHHBIE
pe3yIbTaTHL.

TlonroroBka k 3a4é€ty

[Ipu moaroroBke K 3a4€Ty HEOOXOIUMO OPHUEHTHPOBATHCS HA KOHCIEKTHI
JIEKIMH, pEKOMEHIYEMYIO JUTepaTypy M 1Ip. OCHOBHOE B MOJATOTOBKE K
caaue 3auéra mo AucuuiuimHe «KaznpoBoe Aenonpou3BOACTBO» — 3TO
MTOBTOPEHHE BCEro MaTepHhaja AUCIUIUIMHBL, TI0 KOTOPOMY HEO0OXOIUMO
cmaBath 3au€T. IIpu moxaroroBke K craue 3adéra OOYyYalOLIMCA BECh
00beM pabOTHI OJKEH PacHpeAessiTb PABHOMEPHO T10 JTHSIM, OTBEICHHBIM
JUTSL TIOJITOTOBKU K 3a4€Ty, KOHTPOJIHPOBATh KAXKIBIH JE€Hb BHITIOJHEHHE
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HaMeueHHOU paboThl. [loaroToBka K 3a4€Ty C OIEHKOW BKIIIOYAET B ceOs
TpH dTamna:
® CaMOCTOSTENIbHAs paboTa B TEUCHHE CEMECTPa,;
® HEMOCPEJCTBEHHAs] MOATOTOBKA B JIHU, MPEIIIECTBYIONIUE 3a4€Ty
10 TEMaM Kypca;
® TIOJITOTOBKAa K OTBETY Ha 3aJaHus, coJep)kammecs B Ownierax
(Tectax) 3auérta.
Hns yenemHo#t cmauu 3au€Ty ¢ oleHKoW mo guciumuinae «Kamaposoe
JICJIONPOU3BOJICTBO» OOYYaroIuecs JIOJDKHBI MPUHUMATh BO BHUMAaHHUE,
9TO:
® BCE OCHOBHBIC BOIIPOCHI, yKa3aHHBIC B paboueli mporpamme, Hy»KHO
3HaTh, IOHUMATh UX CMBICT U YMETh €T0 Pa3bsICHUTH;
® yKa3aHHbBIC B paboueit porpamMmme (hopMupyembie
npoecCHOHaNbHBIE KOMIICTCHIIUM B PE3yJbTare OCBOCHHUS
TUCTIATLTAHBI JTOJDKHBI OBITH MPOJIEMOHCTPHPOBAHEI CTYIEHTOM;
® CEeMHHApCKHeE 3aHATHUS CIIOCOOCTBYIOT MOTYUICHHIO 00Jiee BEICOKOTO
YpOBHSI 3HAHWH W, KakK CIEICTBHE, Oojiee BBHICOKOW OIEHKE Ha
3a4€TE C OIIEHKOM;
® TOTOBHUTHCA K 3a4€Ty HEOOXOMUMO HAYWHATH C TEPBOU JEKIUH U
MIEPBOT0 CEMUHAPA.

9. Onucanume MaTepuaIbHO-TEXHUYECKOH 0a3bl, HEOOXOAUMOIl A OCYIIeCTBJIEHHS
00pa30BaTeIbLHOIO MpoIecca Mo TUCIUTITHHE
Jlns  ocymiecTBieHHss  00pa3oBaTelbHOTO  mpoliecca 1o  gucnuiuimHe  «Kamaposoe
JIEJIOTIPOU3BOICTBO» HEOOXOIUMO UCIIOIB30BAHUE CIICYIOMIMX TOMEIICHHUI:
MatepuraabHO-TEXHHYECKOE 00€CIIeYCHHE TUCITUILIMHBI BKIIFOYAeT B CeOs:
- y4yeOHast ayauTOpHsl Ui TMPOBEACHHUS YYeOHBIX 3aHATHH, OCHAIlEHHAas OOOpYJIOBaHHUEM U
TEXHUYCCKHMHU CpPEACTBaMHU O0yd4eHHUsi (MeOenb ayauTopHas (CTOJBI, CTYJbS, JIOCKA), CTOJI, CTYII
npernojaBaTensi) M TEXHHYECKHE  cpeiacTBa  oOydeHHs  (NIEPCOHATBHBIA  KOMIIBIOTED;
MYJIbTUMEANITHOE 000pyI0BaHUE);
- MOMEIICHUE I CaMOCTOSITCIIBHON pa0OTHl OOYYaromMXCs: CIEUAIM3UpPOBaHHAS MeOenb |
KOMITBIOTEPHAs] TEXHHKA C BO3MOXKHOCTBIO IMOAKIIOUEHHUS K ceTH «MHTepHET» M obOecredeHHEeM
JIOCTYTIA B 3JIEKTPOHHYIO HH()OPMAIIHOHHO-00pa30BaTeIbHYIO Cpeay Y HUBEPCHUTETA.

10. ITepeyeHb HH(OPMAIMOHHBIX TEXHOJOTHii, HCMOJb3yeMbIX NPH OCYLIECTBJIECHUH
0o0pa30BaTe/IbHOIO TMpolecca MO JAMCHUIVIMHE, B TOM YHcJIe KOMIUIEKT JIMIEH3HOHHOIO
NpOrpaMMHOI0  ofecrieyeHHsl, IJIEKTPOHHO-OMOJIMOTEYHbIE CHCTEMbI, COBpPeMEHHbIE
npogeccHoHaIbHbIE 0a3bl IAHHBIX M HH(POPMALHOHHbIE CIIPABOYHbIE CHCTEMbI

OObyuaromuecs obecreyeHbl TOCTYNOM K AJIEKTPOHHOW HMH(OpMalroHHO-00pa30BaTEIbHON
cpene YHUBepcUTETa M3 JH000H TOUYKH, B KOTOPOW MMeeTcs A0CTyn K ceTh «MHTepHeT», Kak Ha
TEPPUTOPUN OpPTaHU3AINH, TaK U BHE €e.

10.1 JInueH3noHHOE NPOrpaMMHOe odecrieyeHme:

1. Oneparnmonnas cucrema Microsoft Windows XP Professional Russian — OEM-
JTUIEH3UU (TIOCTABIISIFOTCS B COCTaBE TOTOBOTO KOMIBIOTEPA);
2. Omepanmonnas cuctema Microsoft Windows 7 Professional — OEM-nunensun

(TOCTaBISAIOTCS B COCTaBE TOTOBOIO KOMIIBIOTEPA);

3. Iporpammubiii maker Microsoft Office 2007 — nunensus Ne 45829385 ot
26.08.2009;

4. Iporpammusiii maker Microsoft Office 2010 Professional — mumensust Ne 48234688
or 16.03.2011,

5. Iporpammusiii maker Microsoft Office 2010 Professional — nutiensust Ne 49261732
or 04.11.2011,

6. KommekcHas cuctema antuBupycHoi 3anutel DrWEB Entrprise Suite — numens3us
Ne 126408928;
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7. 1C: byxrantepusi 8§ y4eOHas Bepcuss — JUIEH3UOHHBIN noroBop Ne 01/200213 ot
20.02.2013;
8. IIporpammusnii komruieke IBM SPSS Statistic BASE — nurienzuonnsiii qjorosop Ne
20130218-1 ot 12.03.2013;
9. Ilporpammusiii maker LibreOffice — cBobGomnas murensus Lesser General Public
License
10. Koprioparusnas miardopma Microsoft Teams. IIponpuerapHast THIIEH3HS.
10.2. DJIeKTPOHHO-0MOINOTEYHASI cCHCTeMA:
Dnexrponnas oubauoreunas cucrema (3bC): http://www.iprbookshop.ru/
10.3. CoBpemeHHbI€e IpodeccHoHATbHbIE 023 TaHHBIX:
1. OdunmanbHbIi HMHTEpHET-TIOpTAd 0a3bl JAHHBIX MPABOBOH  HH(POPMAIIUH
http://pravo.gov.ru
2. Tlopran "WHdopMannoHHO-KOMMYHHKAIIMOHHBIE TEXHOJIOTMHM B 0Opa3oBaHUU"
http://www.ict.edu.ru
Hayunas snexrponnast 6uodauoreka http://www.elibrary.ru/
HauumonanbsHhas anekrponnas oubnuoreka http://www.nns.ru/
DJIeKTpOHHBIE  pecypcbl  Poccuiickoil  TocyaapCTBEHHOM OonbImoTeKN
http://www.rsl.ru/ru/root3489/all
6. Web of Science Core Collection — mnoauremaTnueckas pedepaTHBHO-
oubmmorpaduueckas u HaykoMmeTpudeckas (OmOmmomerpudueckas) 6a3a JaHHBIX
— http://webofscience.com
7. TloaHOTEKCTOBBIM apXUB BEAYIIMX 3alla/JHbIX HAYYHBIX KYPHAJIOB Ha POCCUICKON
wiargopme HanuoHanmpHOTO  3IEKTPOHHO-WH(GOPMAIMOHHOTO  KOHCOPIHYMa
(HOUKOH) http://neicon.ru
8. bassl manHbIx u3marenncrsa Springer https://link.springer.com
9. www.minfin.ru Caiit Munucrepcta ¢punancoB PO
10. http://gks.ru Caiit ®enepanbHoii Ciy0bl TOCYIAPCTBEHHOM CTATHCTUKU
11. www.skrin.ru basza nanusix CKPUH (kpynHeiimas 6a3a JaHHBIX 110 POCCHHCKUM
KOMITaHUSM, OTPaciIsiM, peruoHam PD)
12. www.cbr.ru Caiit Lentpansaoro banka Poccuiickoit @enepanun
13. http://moex.com/ Caiit MocKOBCKOW OUpPKH
14. www.fcsm.ru  Odunmaneubiit caiit ®enepanbHol  CIy Obl MO0  (UHAHCOBBIM
peiakam (OCOP)
15. www.rbc.ru  Caiit  PBK  («PocbusznecKoncantunr» - Beaymias poccuiickast
KOMIIaHusl, paboTatoiias B cepax Macc-Meana U MHHOPMAIIMOHHBIX TEXHOJIOTHHA)
16. www.expert.ru 3iekTpoHHast Bepcus KypHaJIa « IKCIIepT»
17. http://ecsn.ru/ « 9KOHOMHUYECKUE HAYKH
10.4. Uu¢dopmanuoHHBIE CIPABOYHbIE CUCTEMBI:
1. UndopmanmronHo-mnpaBoBas cucreMa «KoHCynbTaHT+»
2. WundopmanmonHo-cripaBoyHas cucrema «LexPro»
3. Tlopran @enepalbHbBIX TOCYIaPCTBEHHBIX 00Pa30BaTEIbHBIX CTAHIAPTOB BHICIIIETO
obpaszoanwus http://fgosvo.ru
4. www.garant.ru MadopmarmonHo-npaBoBas cuctema ['apant

ok w

11. OcoGenHocTH peanu3anMy JMCUMIIMHBI /I MHBAJIMI0B M JIMI ¢ OrPAHHYEHHBIMH
BO3MOYKHOCTSIMHU 310POBbSI

Jns  obecneueHust o00pa3oBaHUS MHBAIMAOB M OOy4alOIIMXCS C  OTPaHUYEHHBIMU
BO3MOXXHOCTSIMH ~ 3JI0pOBbSl 110 JIMYHOMY 3asBJICHHIO oOyuwarouierocsi paspaOaThiBaeTcs
aJlanTHpOBaHHAs oOpa3oBaTeNbHasl MporpaMMa, WHAMBHUIYAIbHBIM Y4eOHBI MJaH ¢ y4eToM
0COOEHHOCTEH MX MCUXO(PHU3NIECKOTO PA3BUTHS U COCTOSHUS 37J0POBbsI, B YACTHOCTH MPUMEHSETCS
WHIMBUIYAIBHBIA IMOJIXOJ K OCBOCHMIO JTUCHMIUIMHBI, WHAMBHUIYyAlbHbIE 3alaHus: pedeparTsl,
MUCbMEHHBIE paboOThl M, HAOOOPOT, TOJBKO YCTHBIE OTBETHl W JUAJOTH, HWHJIWBUIYyaJbHBIE
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http://pravo.gov.ru/
http://www.ict.edu.ru/
http://www.elibrary.ru/
http://www.nns.ru/
http://www.rsl.ru/ru/root3489/all
http://webofscience.com/
http://neicon.ru/
https://link.springer.com/
http://www.minfin.ru/
http://gks.ru/
http://www.skrin.ru/
http://www.cbr.ru/
http://www.fcsm.ru/
http://www.expert.ru/
http://fgosvo.ru/
http://www.garant.ru/

KOHCYJbTAallMM, MCHOJb30BaHUE JUKTOPOHA U  JAPYrUX 3alUCBHIBAIOIIMX  CPEICTB U
BOCITPOM3BEICHHUS JIEKIIMOHHOTO U CEMUHAPCKOTO MaTepuara.

B nensix oGecnieuenuss o0y4aronuxcs MHBAIUIOB U JIUL C OTPAaHUYEHHBIMH BO3MOXKHOCTSIMU
3I0pOBbsI OMONIHMOTEKA KOMIUIEKTYeT (POHI OCHOBHOH yueOHOH JMTEpaTypoid, aJalTHUPOBAHHOU K
OTPaHUYEHUIO WX 370POBbs, MPEIOCTaBISCT BO3MOXKHOCTh YAAJEHHOTO HCIOJIb30BaHUS
ANEKTPOHHBIX 00pa30BaTEIBHBIX PECYpCOB, IOCTYN K KOTOpbiM opranm3oBan B OAHO BO
«MIICY». B 6ubnuoreke MpoBOASITCS WHIWBHIYyAIbHBIC KOHCYJIbTAIMU JJIs TAHHON KAaTErOpHH
M0JIb30BATENIEH, OKa3bIBAETCS MOMOIIb B PETUCTPAIlMU U UCIOJIb30BAHUU CETEBBIX U JIOKAIbHBIX
ANEKTPOHHBIX 00pa30BaTENbHBIX PECYpPCOB, MPEIOCTABISIOTCS MeCTa B YHMTAJIbHOM 3aje,
00Opy/lOBaHHBIC TPOTpaMMaMU  HEBH3yaJbHOTO JOCTyma K WHGOpMAIUU, OSKPaAaHHBIMHU
YBEIMUYHUTEISIMU M TEXHUYSCKUMHU CPEICTBAMHU YCHIICHHUS ocTatouHoro 3perus: Microsoft Windows
7, LleHTp cHeuuanbHBIX BO3MOXHOCTEH, OkpaHHas dmyna, MicrosoftWindows 7, Llentp
CHEeIUaIbHBIX BO3MOXKHOCTEH, DKpaHHBIH auktop; MicrosoftWindows 7, LleHTp crnenmuaibHBIX
BO3MOKHOCTEH, DKpaHHasl KlIaBuaTypa; s3kpannas jiyna OnelLoupe; peueBoit cuntezarop «l'omocy.
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12.JIuct perucrpanum u3MeHeHUil

PabGouast mporpamma y4eOHOM IUCHMIUIMHBI OOCYXKIIEHa W YTBEp)KICHA Ha 3acelaHuu
VYuenoro cosera ot «22» mapra 2021 r. mpoTokomn Neb

No Conep:xaHne U3MEHEHUS PexBu3uTh HOKyMeHTa 00 Hata
n/m YTBEPKJICHUU U3MCHCHHUS BBCJICHUS
M3MEHEHUS
VT1BepKAeHa pelieHneM  Y4YeHOro coBeTa  Ha
OCHOBaHUU ®denepaabHOTO roCyJapCTBEHHOTO
IIpoTokon 3acenanus
00pa30BaTenbHOIO CTaHAAPTa BBICIICTO OOpa3OBaHUS
1 Y4eHoro coBeta OT «22»
| mo nampapienuto moaroroBku 38.03.01 DxoHoMHKa 01.09.2021
mapta 2021 rona npoToKos
(ypoBeHb OakanaBpuaTa), yTBEP)KIEHHOTO IMPHKA30M N5
MuHuCTepCTBa HAYKH U BBICIIETO 00pa3oBaHus PO ot -
12.08.2020 r. N 954.
2.
3.
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