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1. AuHorauus K AMCUHUILINHE

PaGowas mporpamma mucuurumHbl «WH(pOpMANMOHHBIE TEXHOJOTHH B IOPUAWYECKON
NesITeIbHOCTU» COCTaBlIeHa B cooTBeTcTBUM ¢ TpeboBanussMu PI'OC BO no HampaBieHuro
nonrotoBku  40.03.01 IOpucnpynennms (ypoBeHb OakanaBpuaTa), YTBEP)KACHHOTO IPHKA30M
MunuctepctBa oOpazoBanus u Hayku PO ot 13.08.2020 r. N 1011.

PaGowas mporpamMma COIEpXKHUT OOs3aTENbHBIC JUI HM3YYCHHS TEMBI 10 IHCHUIUINHE
«MH(popMallMOHHBIE TEXHOJOTMM B IOPUIMYECKOM JeATeNbHOCTH». M3ydeHue AUCHUIIIUHBI
«VIHpOpMaIIIOHHBIE TEXHOJOTUH B IOPUIMYECKOI IEATEIBHOCTH» CIOCOOCTBYET Oosee HEeTOCTHOMY
(OpMHUPOBAHUIO U PA3BUTHUIO y OyAyIIUX IOPUCTOB YMEHHI M HaBBIKOB MCIIOJIb30BAaHUSI COBPEMEHHBIX
WH(POPMAIIMOHHBIX TEXHOJIOTHHA.

MecTo IMCHMILIMHBI B CTPYKTYpe 00pa3oBaTebHOIl MPOrpaMMbl

Hacrosiiass nucuuminHa BKIIOYEHAa B 00s3aTenbHYI0 yacTh bioka 1 y4yeOHBIX IJIaHOB IO
Hanpasnenuto noarotosku 40.03.01 FOpucnpynennus (ypoBeHb OakaaaBpuara).

JucuumuinHa usydaercs Ha 1 kypce B 1 cemecTpe /Ui O4HON U OYHO-3a04HOM (opM 00yUeHus,
3a4€T C OLCHKOM.

Ienp n3yyeHns IMCHUIIHHBI:

CdopMupoBaTh y 00ydaronuxcsi HeOOXOAMMbIC HABBIKM Pa0OTHI ¢ KOMIIBLIOTEPHBIMH MPaBOBLIMHU
CHCTEMaMH, ITOUCKY JOKYMEHTOB B Pa3IMYHBIX CHUTYalUsIX U UX U3YUYCHUIO, aHAIN3y MPABOBBIX Mpoliiem,
COXPAaHEHUIO PE3yJNbTAaTOB pPAa0OTHI, CO3JAHHUI0 COOCTBEHHOIO HMH()OPMAIMOHHOTO IPOCTPAHCTBA,
M3YyYEHHUI0 OCOOEHHOCTEH MOoMCKa M aHaiu3a MH(OpMAIMU U3 CHEIHAIM3UPOBAHHOTO PA3JIENI0 CUCTEMBI
«Koncynprantlitocy», a Takke HaBurauuu B cpeae WWW.

3agauu:

- HU3Y4YCHHUC COBPEMCHHBIX TCHI[CHLII/Iﬁ B pasBUTHHA HH(bOpMaI_II/IOHHBIX TEXHOJOTUH
MIPUMEHUTEIBHO K IPaBOBOIl HH(pOpManuu;

— W3y4YeHHE OCHOBHBIX IIPHHIIMIIOB WM TEHICHIUI pa3BUTHS METONOB cOOpa, XpaHCHUS |
00paboTku nHpOpMAIHH;

- HN3y4YCHHC BO3MOYKHOCTE M OCHOBHBIX IMPUHOUIIOB HCIIOJIb30BaHUA I/IH(bOpMaIII/IOHHO-
CIIPABOYHLIX CUCTCM.

Komnerenuuu odyuarwmerocsi, popmupyemsbie B pe3y/ibTaTe 0CBOCHHS AUCHHUIIUHBI:

OIIK-8 - cmocobeH 1eneHanpaBieHHO W Y(PQPEKTHBHO IOJyYaTh IOPUANYECKH 3HAYUMYIO
MHQOPMAIMIO W3 pa3NUYHBIX HCTOYHHMKOB, BKIIOYAs IPaBOBbIE 0a3bl JaHHBIX, pEHIaTh 3a/Ja4d
npoeCCHOHATFHON JIEATENIFHOCTH C TpPUMEHEHHEM HH()OPMAIMOHHBIX TEXHOJOTHH W C ydYeToM
TpeboBaHMit HTHGOPMAITMOHHON O€30MaCHOCTH.

OIIK-9 - cmocobGeH mOHMMATh TPUHIMIIEI PabOTHl COBPEMEHHBIX HH(POPMAIIMOHHBIX
TEXHOJIOTHI 1 MCIOIh30BaTh UX /ISl PELICHUS 3a1a4 MPO(HECCHOHANBHON IS TeTbHOCTH.

2. IlepeyeHb NMJIAHHUPYEeMBIX Pe3yJbTATOB O0y4YeHHs, COOTHECEHHBIX C NJIAHMPYEMbIMH
pe3yJbTaTaMM 0CBOeHHsI 00pa30BaTeJIbHOM MPOrpaMMBbI

[Ipouecc u3ydeHus  JUCHMIUIMHBI  HampaBleH Ha  (opMHpoBaHME  KOMIIETEHLUH,
npeaycmorpeHHbIx @PI'OC BO mo nampanenuto noaroroBku 40.03.01 FOpucnpyneHnus (ypoBeHb
OakanmaBpuaTa) M Ha OCHOBE TpeOOBAaHWH, NPEABABISEMBIX K BBIYCKHUKAM Ha pBIHKE Tpy/a,
OTEYECTBEHHOTO U 3apyO0E€KHOT0O OIbITa, KOHCYJIbTAIIUH C BeIyIIUMU pabOTOaTeNIIMUA OTPACIIH.

Kon Pe3ysbTaThl 0CBOCHUA HNuauxaropsl DopMbl
KOMIIeTeHIINH OOII (conepxanue JMOCTHKEHUS o0pa3oBaTeJIbHOM
KOMIIETEHI[H ) KOMIIeTeHIIU i JesITeJILHOCTH,
CNMoCoOCTBYIOIIME
¢popmupoBanuio u
Pa3BUTHIO




KOMIICTCHI U

OIIK-8 CriocobHOCTB OIIK-8.1. 3naer KonrakrHas pabora:
LieJICHAPaBIEHHO U OCHOBHBIE Jlexuun
P HEKTUBHO MOTYYaTh 3aKOHOMEPHOCTHU [IpakTrueckue 3aHATHS
FOPUINYECKU 3HAUUMYIO | CO3JIaHUs U CamocrosrenbHas
MH(QOPMAaLUIO 13 (GYHKIIMOHHPOBAHUS pabota
pa3JIMYHBIX UICTOYHUKOB, | HHGOPMALIMOHHBIX
BKJIFOYasi PaBOBBIE 0a3bl | MPOIIECCOB B IPABOBOM
MaHHBIX, pelaTh 3aJaun | cpepe, a TaK’kKe OCHOBBI
npogeccnoHanbHOMI roCyIapCTBEHHOM
NEeATeIbHOCTH C IIOJIUTUKH B 00J1aCTH
MpUMEHEHUEM MH(POPMATUKH.

MH()OPMALIMOHHBIX

rexHosioruii u ¢ yuerom | OIIK-8.2. [Tpumensier

TpeOOoBaHUI METOIbl M CPEJICTBA

MH(POPMAMOHHON IIOMCKa,

Obe3onacHoCTH cUCTEMaTH3aLUHU U
00paboTKN PaBOBOM
HH(pOpMaLINH.
OIIK-8.3. IIpumensier
COBpPEMEHHBIE
nH(pOpPMaLIMOHHbIE
TEXHOJIOTUH IS
MoucKa 1 00paboTku
[IPaBOBOM
uH(popManuu,
odopmieHus
IOPUINIECKUX
JOKYMEHTOB U
MIPOBEACHUS
CTaTUCTHYECKOTO
aHaJn3a HHOPMALIHH.
OIIK-8.4. Cobupaer u
oOpabaTsiBaeT
uH(popMaIHnIo,
MMEIOIIYI0 3HaUeHHE
IUTSL peaTn3anuu
MIPaBOBBIX HOPM B
COOTBETCTBYIOIINX
cdepax
npo¢ecCHOHATBHON
JesITebHOCTH.

OIIK-9 CrniocoOeH moHNMaTh OIIK-9.1. 3naet | KonrakTHas pabora:
MPUHIAITEI pabOTHI TIPUHITATIBI pabots! | Jlexuu
COBPEMEHHBIX COBPEMEHHBIX [IpakTuyeckue 3aHATUSL
MH(QOPMAaIMOHHBIX WH(POPMAITMOHHBIX CamocrosTenpHas
TEeXHOJIOTHHA U TEXHOJIOTUH U MOXeT | paboTa

MCITIOJIb30BAaTh UX IJIA
peteHus 3a1a4
npodeccruonanpHOM

HCATCIbHOCTHU

HUCIIOJB30BaTh HUX AJIA

pelieHus 3a/a4y
npo¢eCcCHOHATBHON
JIeSITEIbHOCTH.




OIIK - 9.2 Vwmeer
coyeTaTb  pasiUyHbIe
nH(pOpPMaLMOHHbIE
CHCTEMBl B IpolEecce
Moucka HeoOXoauMoi
IpaBOBOM
nH(pOpMaLINH.
OIIK-9.3. Cnocoben
HCII0JIb30BATh
COBPEMEHHBIE
nH(pOpPMaLIMOHHbIE
TEXHOJIOTHH ISt
pelieHus 3a1a4y
npodeccroHanbHOM
JeSITEJIbHOCTH.

3. O0beM QMCHUILIUHBI B 324€THBIX eIMHUIAX ¢ YKAa3aHHEM KOJIHYeCTBA aKaJeMHYeCKHX
4YacoB, BblJIeJIEHHBIX HA KOHTAKTHYKH padoTy o0yuyawuiuxcs ¢ npemnojaBarteieM (0 BHIAM
3aHATHIA) U HA CAMOCTOSAITEJIbHYI0 padoTy 00y4yaromuxcst

OO611ast TpyA0€MKOCTh IUCHUIUTHHBI COCTABIISIET 3 3a4E€THBIC STUHUIIBL.

3.1 O0béM ITMCUMILUTHHBI N0 BUAAM YUeOHBIX 3aHATHH (B Yyacax)

Bcero uacos

O0BbéM MCHMIIMHBI ouHas hopma OYHO-3a0YHasI 3a04Has popma
o0yueHHs dopma oOyueHus o0yUeHHS

OO6m1ast TpyJOEMKOCTh JUCIUTUIHHBI 108
KonraktHas paboTta 00ydJaroniuxcs ¢ 48 16 8
npenoaaBaTesieM (BCero)
AynuropHas pabora (Bcero): 48 16 8
B TOM YHUCIIE:
JICKIIUU
CEeMMHAPBbI, TPAKTUYECKHIE 3aHATH 48 16 8
J1a00paToOpHBIE PAOOTHI
KoHTtpoib

BreayautopHas pabota (Bcero):

B TOM YHCIJIC:

CamocrosTenbHas paboTa 00yJaromuxcs 60 92 100
(Bcero)

Bun npomexyTo4HOM arrecTanuu + + +
oOyyaromerocs

(3a4eT c OLIEHKOM)

4. Conepxxanue TUCHUIIMHBI, CTPYKTYPUPOBAaHHOE MO TeMaM (pa3aesiaM) ¢ yKa3aHueM
OTBE/ICHHOT0 HA HUX KOJNYECTBA AKAJeMUYeCKHX YACOB U BU/I0B YUeOHbIX 3aHATHI

4.1. Pa3geabl JUCHUIVIMHBI W TPYIOEMKOCTH IO BHMIaM Y4YeOHBbIX 3aHATHH (B
aKaJeMHUYeCKHX 4acax)
JJI51 04HO (hopMBI 00YUeHH S
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1. Tema 1. IToustre
TEXHOJIOTUH U Omnpoc
y 1| 12 4 8 poc,
uH(popManOHHOM TECTUPOBAHUE
TEXHOJIOTHUH
2. Tema 2. CoBpeMeHHbIE
nH(pOpMaIMOHHBIE Ormpoc
dopmar 1 12 4 8 poc,
TEXHOJIOTHH 00IIIeT0 TECTHPOBAaHUE
Ha3HAYECHUS
3. Tema 3. CoBpemeHHBIE
nH(pOpMaLOHHbIE Ormpoc
dopmar 1 12 4 8 poc,
TEXHOJIOTHH B TECTHPOBAaHUE
FOPHUIMUYECKOM MPAKTHKE
4, Tema 4. CripaBovIHbBIC Ormpoc
P 1| 24 20 4 pPoc,
MIPABOBBIE CHCTEMBI TECTUPOBAHUE
5. Tema 5. 'ocynapcTBeHHas Ompoc
MOJINTHKA B 1 12 4 8 poc,
. TECTUPOBAHUE
nHPOPMALIMOHHOM cepe
6. Tema 6. opmupoBanue u
A3BUTHE Omnpoc
p 1| 12 4 8 poc,
MH(pOpPMALIMOHHOTO TECTUPOBAHUE
obmecTBa B Poccun
7. Tema 7. l'ocygapcTBeHHas
MOJINTUKA Omnpoc
1| 12 4 8 poc,
uH(pOpMATH3AIMH OPTaHOB TECTHPOBAaHUE
BJIACTH
8. Tema 8. CeteBbie
TEXHOJIOTUH B Ormpoc
1| 12 4 8 poc,
rOCYJapCTBEHHOM TECTUPOBAHUE
yIpaBICHUU
9. HUTOI'O: 1 108 48 60 3ader ¢ ONEeHKOI
AJIsl 04YHO-3204HOI (popMBbI 00yUeHHs
Buae! yueOHoi padoThl, BKIIOYAA =
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1. Tema 1. [Tonsitue
TEXHONOTHH M 1 12 5 10 Omnpoc,
UH(POPMAITMOHHOM TECTHPOBAHUE
TEXHOJIOTHH
2. Tema 2. CoBpemeHHBIC
nH(popMannoHHbIE 1 12 2 10 Omnpoc,
TEXHOJIOTUH OOIIEro TECTUPOBAHUE
Ha3HAYCHUS
3. Tema 3. CoBpeMeHHbIE
WHPOPMALINOHHBIE Omnpoc
Gopman 1] 12 2 | 10 poc,
TEXHOJIOTHH B TECTHPOBaHUE
IOPUANYECKON PAKTHKE




4, Tema 4. CipaBouHBIC 1 o4 2 29 Ompoc,
MIPABOBBIC CHCTEMBI TECTHPOBAHNE
5. Tema 5. 'ocynapcTBenHast
ymap Ompoc,
[TOJINTHKA B 1 12 2 10
. TECTHPOBAHUE
uHpopMannoHHOIt chepe
6. Tema 6. opmupoBanue u
pa3BuUTHE 1 12 5 10 Ormpoc,
MH(pOpPMALIMOHHOTO TECTUPOBAHUE
obmecrBa B Poccuu
7. Tema 7. 'ocynapcTBeHHast
MOJINTHUKA Omnpoc
1 12 2 10 poc,
uH(pOpMATHU3AINH OPTaHOB TECTUPOBAHUE
BJIACTHU
8. Tema 8. CereBrle
TEXHOJIOTUY B Ompoc
1 12 2 10 poc,
rOCYIapCTBEHHOM TECTUPOBAHUE
yIpaBIeHUU
9. HUTOIO: 1 108 16 92 3auer ¢ OLEHKOI
JJIs1 32049HOH (popMBbI 00yUeHHUsI
Buabl yueGHoii padoThl, BKiIIOYasI =
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10. Tema 1. [Toustue
TEXHOJIOTUU U Ompoc
N 1 12 1 11 poc,
UHPOPMAIIMOHHON TECTUPOBAHUE
TEXHOJIOTUHU
11. | Tema 2. CoBpeMeHHbIE
nHGOPMALIMOHHEIE Ompoc
(bopman 1 12 1 11 poc,
TEXHOJIOTUHU OOIIErO TECTUPOBAHUE
HAa3HAYCHUA
12. | Tema 3. CoBpeMeHHbBIC
HH(OPMALIHOHHBIE Omnpoc
bopman 1 12 1 11 poc,
TCXHOJIOTUU B TCCTI/IpOBaHI/Ie
IOPUIMYECKOM TIPAKTHKE
13. Tema 4. CripaBouHbIE Omnpoc
P 1 24 1 23 poc,
MIPABOBBIE CHCTEMBI TECTUPOBAHUE
14. Tema 5. TocymapcTeennast
yAap Ormpoc,
MMOJINTHKA B 1 12 1 11
N TECTUPOBAHUE
uHpopmannoHHoit chepe
15. | Tema 6. dopmupoBanue n
pa3BuTHE 1 12 1 11 Omnpoc,
nuH(pOPMALTMOHHOTO TECTUPOBAHUE
obmectBa B Poccun
16. | Tema 7. TocynapcTBeHHas
MOJUTHKA Omnpoc
1 12 1 11 poc,
uH(popMaTH3aIMU OPraHOB TECTUPOBAHUE
BIIACTH
17. Tema 8. CereBrle
TEXHOJIOTUH B Omnpoc
1 12 1 11 poc,
rOCYJapCTBEHHOM TECTUPOBAHUE
yIpaBICHUU
18. | HTOIO: 1 108 8 100 3auer ¢ oLEeHKO#




4.2. CopeprxaHue JMCOMILIMHBI, CTPDYKTYPHPOBAaHHOE 0 pa3jejiaM (TeMam)

Tema 1. IloHsiTHE TEXHOJIOTMH M HHPOPMALMOHHON TEXHOJIOTHH.

Cooeporcanue 1eKYUOHHBIX MAMeEPUALos

[TonsiTue anroputma, ero o0s3aTebHbIe CBOWCTBA. [loHATHE anTOpUTMU3AITIH.

NudopmanronHsle pecypchl oO0IIecTBa, rocyaapctBa, OusHeca. VX HakomieHue B BUIC
AJTOPUTMOB U IIPOTPaMM.

[lonsitue texnonoruu. Ilponecc TexHonormzauuu. I[Ipu3HaKM M KPUTEPUU COBPEMEHHBIX
TEXHOJIOTHIA.

[Tonstust UHGOPMAIMOHHON TEXHONOTMH W MH(POPMAIMOHHON CHCTEMBI, UX COOTHOIICHUE.
Nudopmanus u nanaeie. ABTOMaTHYECKas 1 aBTOMaTU3UPOBaHHAsI HHPOPMAIIMOHHAS TEXHOJIOTHS.

DBorOIUS UH(POPMAIIMOHHBIX TEXHOJOTUH U MH(GOPMAIIMOHHBIX CHUCTEM, JTAlbl UX Pa3BUTHS,
WX POJb B Pa3BUTHUU SKOHOMHUKH M oOmiecTBa. OCHOBHBIE TEXHUYECKHE TOCTHXKCHHS, UCIIOJIb3yEeMbIe
JUISL CO3JIaHMsI U Pa3BUTHUSI aBTOMATU3HUPOBAHHBIX HHPOPMAIIMOHHBIX TEXHOJIOTUH.

Cooeporcanue npaxmuieckux 3aHamutl

1. TlonsTue anroputma, ero o0s3artenbHbIe CBOICTBA. [IoHATHE anTOpUTMU3AIIIH.

2. Tlomstue texHomoruu. [Ipomecc TexHomorn3zanuu. [Ipu3HAKK W KPUTEPUU COBPEMECHHBIX
TEXHOJIOTHM.

3. TlonsATus nHPOPMAIMOHHON TEXHOJIOTHH U HH(POPMAIIMOHHON CUCTEMBI, KX COOTHOIIICHUE.
Nudopmanus u ganapie. ABTOMaTHYECKasi U aBTOMAaTH3UPOBaHHAsT HHPOPMAIIMOHHAS TEXHOJIOTHSL.

Tema 2. CoBpemeHHble HHPOPMAMOHHBIE TEXHOJIOTHH 001€r0 HA3HAYEHHS.

Cooeporcanue 1eKYyuonHbIX MAMepuaios

WNHpopMalMOHHbIE TEXHOJOTMM CO3JaHMs, PEJAKTHUPOBAHUS M MPEANEYaTHOM MOATOTOBKU
TekcToB (mpumep - Microsoft Word). MHpopMannoHHble TEXHOJOTHH Pacd€TOB B JJIEKTPOHHBIX
tabauuax (mpumep - Microsoft Excel). MnpopmannoHHble TeXHONIOTHH 00pabOTKU IpaduyuecKux
naHHbIX. MH(MOpMAIMOHHBIE TEXHOJIOTHH CO3JaHHMsS W BeacHHs 0a3 maHHBIX (mpumep - Microsoft
Access). MHpoOpMalMOHHBIE TEXHOJOTHMHM CTAaTUCTHYECKOW 0O0paboTKM naHHBIX. MHpOpMannoHHbIe
TEXHOJIOTMH MYyJIbTUMEIUA: paboTa co 3ByKOM, U300paxeHuem, rpaduxoit, anumanuei u T.1. (Ipumep
- MOArOTOBKAa mIpe3eHTanuii B nporpamme Microsoft PowerPoint.). MHpopmalnoHHble TEXHOIOIUU
aBTOMAaTH3alMd O(UCHOW JEATEIHFHOCTH W JIeJIONPOU3BOACTBA. TEXHOJIOTUH HH(OPMAIIIOHHOTO
MIOUCKA: TIOHATHE, BHUJIbI, peain3alusi B MHPOPMALMOHHO-TIOMCKOBBIX cucTemMax. VHpopMalnoHHbIH
nmouck B cetu MHTepHET, ero BUABI W MeToAbl. MH(pOpPMAaIMOHHBIE TEXHOJOTHU TOIIEPKKA
HKCHEPTHOM EATEIbHOCTH.

Cooeporcanue npaxmudeckux 3aHAMuUU

1. HMuHdopmannoHHbIE TEXHOJIOTUU CO3/1aHUs, PEJAKTUPOBAHUS U MPEANeYaTHON MMOATOTOBKH
TeKcToB B Microsoft Word.

2. VubopmanMOHHbIE TEXHOJOTMH pPACYETOB M CO3[JaHMs JUarpaMM B 3JEKTPOHHBIX
tabnumax Microsoft Excel.

3. HMudopmanmoHHbie TEXHOJIOTHH CO3IaHMS U BeJACHU 0a3 JaHHBIX B Microsoft Access.

4. TloaroroBka M AeMOHCTpalus Mpe3eHTaluii B mporpamme Microsoft PowerPoint.

5. TexHonoruu nH(GOPMAILIMOHHOT'O MOUCKa B ceTH MHTepHeT.

Tema 3. CoBpeMeHHbIe HH(POPMALMOHHBbIE TEXHOJOTHH B OPUAUYECKOH MPAKTHKE.

Cooeporcanue 1eKYyUOHHbIX MaAmMepuanos

OnexTpoHHas nU(poBas MOAMKUCH: MPUHLHUIBI MIU(PPOBAHUS M UCHOJIB30BAHUS, MOJOKECHHUS
3aKOHOJATENbCTBA, CEPTU(MUIMPOBAHHOE U HECepTU(PHUIMPOBAHHOE MPOrpaMMHOE obecreueHue.
l'ocynapcTBeHHast aBTOMaTtu3upoBaHHas cucteMa Poccuiickoit ®enepaunu «lIpaBocyauey»: uenu,
MOJICUCTEMBI W (PYHKIMH, HUCTOPHsS co3MaHus. KOMIbIOTEpHBIE TEXHOJOTUH B CIICJACTBCHHOM,
OTIepaTUBHO-PO3BICKHON U AKCIIEPTHOM NesTenbHOCTH. [IpaBoBble MH(POPMAIMOHHBIE PECYPCHI B CETH
Hutepner.

Cooeporcanue npaxmuieckux 3aHAMuUU

1. TlonHsTe, BO3MOXXHOCTH M 3aKOHOJIATEIbHOE OOECIEUYECHHE AIEKTPOHHOU IU(PPOBOIA
MIO/IMTUCH.



2. TocynmapcTBenHas aBTOMaTH3MpOBaHHas cucteMa Poccuiickoit deneparnmu «IIpaBocynue».

3. KomnbroTepHble TEXHOJOTHUM B CJIEJICTBEHHOM, ONEpaTUBHO-PO3BICKHON M HSKCHEPTHOMN
NESITEIbHOCTH.

4. TlIpaBoBble HH(pOPMALIMOHHbIE pecypchl B ceTh VIHTepHeT.

Tema 4. CipaBouHbIe IPABOBbIE CHCTEMbI

Cooeporcanue 1eKYyuoHHbIX MAMepuanos

CnpaBouno-npaBoBele cucteMbl (CIIC) B ropuauueckoil AesTenbHOCTU: MOHSATHE, OCHOBHBIE
TUNBI U (PYHKIIUH, BOZMOXKHOCTH TTOMCKA HH()OPMAINH MOJIb30BATEISIMHE, MOTIOJIHEHHE 0a3 JaHHBIX C
o0ecreyeHneM aKTyalbHOCTH JJOKYMEHTOB U TEXHUUYECKAs MOJIEPIKKA.

CoctaB ©6a3 pmanHbix CIIC «Koncynsrant Ilmroc»: (¢enepanbHOoe U pernOHAIbHOE
3aKOHOJATEIbCTBO, Cy/ieOHas NpaKkTUKa; (PUHAHCOBBIE U KaJIPOBbIE KOHCYJIbTALMHU; KOHCYJIbTAL[UH JUIS
OFOJDKETHBIX OpTaHU3allMii; KOMMEHTAPHH 3aKOHOJATENbCTBA; (OPMBI TOKYMEHTOB; MPOEKTHI
HOPMATHUBHBIX IPaBOBBIX AaKTOB; MEXIYHapOJHbIE IPAaBOBbIE AaKThl; IMPABOBBIE aKThl IO
3[[PaBOOXPAaHEHHIO; TEXHUYECKHE HOPMBI M TIPABHJIA.

Ocob6ennoctu noucka nokymMeHToB B CIIC «Koncynbrant [lnroc»: ncnonb3oBanue I'maBHoro
MeHto, [IpaBoBoro HaBuraropa u 3amnpocoB. Padora ¢ gokymentamu B CIIC «KoncynbranT [lmocy:
CpaBHEHHE BEpCHii, HCIIOJNIb30BaHUE CIPABOK U OIJIABJICHUH, paboTa ¢ nankamu, CHHCKaMHU
JIOKYMEHTOB, KOIIUPOBaHUE JOKyMeHTOB B MS Word.

CocraB 6a3 nanubix CIIC «l'apanT»: aKThl OPraHoB BJIAcTU (eAepalibHOTO, PErHOHAIBHOIO U
MYHHIIUTIAIEHOTO YPOBHS, Cy/IeOHasi MPaKTHKA, MEKYHAPOIHBIEC TOTOBOPHI, TPOEKTHI aKTOB OPTaHOB
BiacTd, (opMmbl (OyXraiaTepckoi, HaJIOrOBOW, CTATHCTUYECKON OTYETHOCTH, OJIaHKH, THUIIOBBIC
JIOTOBOPBI), KOMMEHTApHUH, CJIOBapd M CIPABOYHUKHA. BO3MOXHOCTH W OCOOCHHOCTH ITOHMCKa
nokymeHToB B CIIC «I'apanT»: 0a30BBI MOHMCK, HNOUCK IO PEKBHU3UTAM, MOUCK IO IPABOBOMY
HaBUTaTOpy, Nouck KoHTekcra. Pabora ¢ mokymentamu B CIIC «['apanT»: cpaBHEHHE pemaxkiuil
JIOKYMEHTOB, HCIIOJIb30BaHUE CTPYKTYpbI (OIJIaBIEHHUs) JOKyMEHTa, padoTa ¢ MankaMu, CHUCKaMH
JIOKYMEHTOB, 9KCIIOPT JOKyMeHTOB B MS Word.

CocraB 6a3 mannbix CIIC «Kozekc»: NOMOIIHUKM IopucTa, Oyxraiarepa, KaJIpOBHKa,
(uHAHCOBOTO AMPEKTOpa; (helmepasbHOE W PErHOHAIBHOE 3aKOHOAATENBCTBO, CyneOHas MpPaKTHKA;
HOPMaTUBHO-TEXHUYECKAsl JOKYMEHTAIMsl; KOMMEHTapHHu. BO3MOXHOCTH U OCOOEHHOCTH TPEX BUIOB
noucka nokyMeHTOB B CIIC «Komekc»: MHTEIEKTYalbHOTO, TOMCKA MO arpulyTam, CyJaeOHOTro
aHamutuka. Pabota ¢ pokymentamu B CIIC «Kogekcy: copTupoBka M (MIBTpaLUsl CIHCKOB
JOKYMEHTOB, aHHOTAIlMM K HHUM, CBS3M C JOKYMEHTaMH B IIEJIOM W WX (parMeHTaMH, CpaBHEHHE
penakuuit TOKyMEHTOB.

Cooeporcanue npakmuieckux 3aHamuil

1. Tlouck TOKYMEHTOB B CIpaBOYHbIX NMpaBoBbIX cuctemax «Koncynbrant [Tmocy», «"apanT
n «Kogeke».

2. Ananu3 uHpOpMalKU U3 TOKYMEHTOB, HAWJEHHBIX B CIIPAaBOYHBIX ITPABOBBIX CUCTEMAX.

Tema S. I'ocynapcrBeHHasi MOJUTHKA B MHPOpPMalMOHHOI cdepe.

Cooeporcanue 1eKYyUOHHbIX MaAmMepuanos

[ToHsiTHE W CYHIHOCTH TOCYAAPCTBEHHOW MOJUTHKU B HMH(OPMAIMOHHOW cdepe: MOTUTHKA,
nHOpPMAIMOHHAS TIOJUTHKA, TOCYAapCTBEHHAs! HH(POPMAaIIMOHHAS TTOJIUTHKA.

lenmn  rocymapcTBeHHOW ~ WMHGOPMAIIMOHHOW  TMONHMTHKW.  3aJadyd  TOCYJapCTBEHHOM
WHPOPMAIIMOHHON TONUTUKU. [IpUHIMIIBI W HampaBlIeHHS TOCYNApPCTBEHHONW WH(POPMAIMOHHON
nonutuku B Poccun.

Cooeporcanue npakmudeckux 3aHAmuil

1. TlousiThe U CyIHOCTH FOCYAapCTBEHHOM MOJUTUKH B HH(DOPMAIIMOHHOMU cdepe.

2. TlpuHnmns! 1 HanpaBJIeHUS TOCYJAPCTBEHHON HH(OPMAIIMOHHOHN MONUTHKY B Poccun.

Tema 6. @opMupoBanue U pa3BuTue HHPoOpPMaIMOHHOTO 00mIecTBa B Poccum.

Cooeporcanue 1eKYuoHHbIX MAMeEPUAIO8

[TonsiTue u xapakTepucTHKU WHMOpMaAMOHHOTO obmiecTBa. [IpenmyiiectBa u mpoOIEMbI
nepexo/ia K MH(HOPMaIMOHHOMY OOILIECTBY.



[Tpobnemsl pa3zBuTHs WH(OPMAIIMOHHOTO 00mecTBa B Poccun, Tpedyromnme 3aKkoHOAaTeIbHBIX
pewenuii. I[lpaBoBoe perynupoBanue chepbl HHPOPMAITMOHHBIX TEXHOJIOTHIA.

[Momxompl Kk wWHpOpPMATH3AMU B  CTpaHaxX MHpa. MEXAyHapOIHBIE TPOTPAMMBI
nHpOpMaTHU3aALIUH.

Wtorn ¢enepanpHoil mporpammel «nekTpoHHas Poccus». ['ocynapcTBeHHas mporpamma
«Mudopmanmonnoe obmectBo (2011 - 2020 roasr)».

Cooeporcanue npaxmudeckux 3aHAmMu

1. TloHsATHe M XapaKTepUCTUKH MHGPOpMaALMOHHOTO obmiecTBa. [IpenmyiiectBa u npoGiaeMsl
nepexoaa K ”HPOPMAIIMOHHOMY OOIIIECTBY.

2. 3axkoHojaTenbHOE obecrneyeHne pa3BuTus HH(popmarmonHoro odmectsa B Poccuu.

3. Homxompr k wHOpMaTH3aMKM B CTpaHax Mupa. MEXIyHAPOAHBIE MPOrPaAMMBbI
uHpOpMaTU3ALIUH.

4. Uroru denepanbHoil mporpammbl «ieKTpoHHast Poccusy.

5. TocynapcrBennas nporpamma «MupopmarronHoe o6mectso (2011 - 2020 roasr)».

Tema 7. 'ocyrapcTBeHHasi HOJTUMTHKA HH(POPMATH3ALNH OPraHOB BJIACTH.

Cooeporcanue 1eKYyuonHbIX MAmMepuaios

AKTyaJIbHOCTh HCIIOJIb30BaHMUsI WH(OPMAIIMOHHBIX TEXHOJOTHHM B OpraHax rocyaapcTBEHHON
Binactu. [lpeanoceliku W ycjnoBHs BHEApPEHUS HMHPOPMALMOHHBIX TEXHOJNOTMH B  cdepy
roCyapCTBEHHOTO yIIPaBJICHUS.

NHpopMallMOHHO-BBIUNCIUTENbHBIE U CHUTYallMOHHBIE LEHTPbl B TOCYJapCTBEHHOM U
peruoHanbHOM yrpasieHud. [lepcnekTiBsl U po0aeMbl BHEIPEHUSI HHPOPMALIMOHHBIX TEXHOJIOTHA B
cdepy rocyapcTBeHHOro ynpasienus Poccun.

Cooepatcanue npaxmudeckux 3aHsamutl

1. Ilpeanoceuiky, akTyaJbHOCTb M YCJIOBHUS BHEIPEHHUS HMH(GOPMALMOHHBIX TEXHOJOTHH B
cdepy rocy1apcTBEHHOIO YIIPABICHHUS.

2. HVubopManMOHHO-BBIYHMCIUTENBHBIE W CHTYallMOHHBIE IIEHTPHI B TOCYJapCTBEHHOM U
PETHOHAIILHOM YIIPaBJICHUH.

3. IlepcriexktuBel W mpoOJIeMBI BHEApPEHHS WHPOPMALNMOHHBIX TEXHOJOTUH B cdepy
roCyAapCTBEHHOIO ynpasiieHus Poccun.

Tema 8. CeTeBble TEXHOJIOTHH B FOCYAaPCTBEHHOM YIIPaBJICHUH.

Cooepoicanue N1eKYyUOHHbIX Mamepuanos

[loHsiTHE »BIEKTPOHHOrO MPABUTENIBCTBA. JJJIEKTPOHHOE MPABUTEIBLCTBO W MPUOPUTETHI
rpaxzaad. COOTHOILIEHUE MOHATHH «3JIEKTPOHHOE TOCYAapCTBO» U «IJEKTPOHHOE MPaBUTEILCTBOY.
XapaKTepUCTUKU OCHOBHBIX MOJIETEH 3JIEKTPOHHOTO NPAaBUTEIBCTBA B MUpPE: AHIIIO-aMEPUKAHCKOM,
€BpOIIECICKOM, a3UaTCKOM U poccuiickon. IIpomece nmepexoaa K 3J1€KTPOHHOMY IIPaBUTEIBLCTBY.

DJEeKTPOHHOE TMPAaBUTENBCTBO Ha (elepaabHOM, PETHOHAJLHOM U MECTHOM YPOBHE
rocynapctBeHHoro ynpasienus CIHIA. DnekTpoHHOE MPaBUTETLCTBO Ha eAepaqbHOM, 3€MEILHOM U
MYHHIUTIATLHOM ypoBHE yripaBiieHus: B ®PI'. Dnexrponnoe npaButenscTBO B FOxHoM Kopee.

DNEeKTPOHHOE MPABUTEILCTBO B COBpeMeHHOUW Poccuu. PesynbTaThl co3/aHus «3JIEKTPOHHOTO
MpaBUTENbCTBa» B Poccuu: mopTaiibl, cepBUCHL, TUIAT(HOPMBI.

Co3naHne OCHOB 3JIEKTPOHHOTO IPaBUTENIbCTBA B XOJE€ pealu3ald TrocydapCTBEHHOU
nporpamMmbl «MHpopManonHoe obmiecTBo»: EAMHBIN mopTan rocyJapCcTBEHHBIX U MYHHUIIUIIATbHBIX
yciyr, EnuHas cuctema MeXBEJOMCTBEHHOTO 3JEKTPOHHOTO B3auMojelcTBus, HarnuonanbHas
mwiatgopma  pacrpeneneHHOW 00pabOTkM  NaHHBIX, EnuHas cucrema uASHTHQHUKAUH U
ayreHTH(UKanuK, WHPOPMAIMOHHAS CHCTEMa TOJIOBHOTO YAOCTOBEPSIONIETO ILIEHTpa, Jpyrue
pe3yabTaThl CO3/IaHUS «3JEKTPOHHOIO MPaBUTENbCTBA» B Poccuu.

[Tpobnembl peanu3ali  «AJIEKTPOHHOTO TPAaBUTEIbCTBa» B PoccHM: TOJIMTHYECKHE W
rocyAapCTBEHHBIE TPOOIEMBI, COIIMATEHO-3KOHOMHYECKHE MTPOOJIEMbI, TEXHUUECKHUE TPOOIIEMBI.

«OTKpBITOE TIPABUTENLCTBO» B Poccuu. « OTKPBITHIE TaHHBIE» TOCYIaPCTBEHHOTO YIPABICHUS
B Poccun.

Cooeporcanue npakmudeckux 3aHAmMuil

1. TlonsiTHe 3JEKTPOHHOTO MPABUTEIBCTBA U OCOOCHHOCTH MEPEX0/ia K HEMY.
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2. DnexTtponHoe npaBuTenbcTBO B CIIA.

3. PesynbraThl cO3maHMs «3JIEKTPOHHOTO INpaBUTENbCTBa» B Poccuu: mopTaibl, CEpBUCHI,
I1aT(HOPMBIL.

4. CoznaHue OCHOB 3JIEKTPOHHOI'O NPABUTENIbCTBA B XOJE peai3allii ToCyAapCTBEHHOU
nporpaMmbl « MH(popMalinoHHOE 00IIECTBOY.

5. IIpobnemsl peanusanuu «3JIEKTPOHHOIO MPaBUTEILCTBa» B Poccuu.

6. «OTKpBITOE TPABUTEIBCTBO» M «OTKPBITHIC TaHHBIE» TOCYAapCTBEHHOTO YIPABICHHS B
Poccun.

5. IlepeyeHb Y4eOHO-METOAUYECKOr0 o0ecmed4eHUsl A8 CAMOCTOATENbHOH PadoOThI
00y4Jaromuxcs 1o JMCuMuIIMHEe

OnHUM U3 OCHOBHBIX BHUJOB JESITEIBHOCTH CTYyJEHTa SBIIAETCS CaMOCTOsTeNbHas padora,
KOTOpasi BKJIIOYaeT B ce0s M3yueHHue JIEKIIMOHHOIO0 Marepuala, Y4eOHHKOB M Y4YeOHBIX IOCOOHiA,
IIEPBOUCTOYHUKOB, PEIICHUE 3a/lay, BBICTYIUICHUs Ha TPYIIOBBIX 3aHATHUAX, BBINOJIHEHHME 3aJaHUN
IIPEeroiaBaTells.

Metoauka camMoOCTOATENbHOM paboThl Mo ydebHoil jucuumnHe «MHbopManoHHbIe
TEXHOJOI'nu B IOpPII[H‘-ICCKOfI ACATCIIBHOCTH) MNPEABAPUTCIIBHO PA3bACHACTCA IPEIIoAaBaTCJIicM U B
MOCTIeIYIOIEM MOXET YTOUHATBCS C YYETOM HMHIUBUIYaJbHBIX OCOOCHHOCTEH CTYAEHTOB, B TOM
YUCJIC CBA3AHHBIX C OTpaHUYCHHEM BO3MOKHOCTEH 310pPOBbA. Bperl M MECTO CaMOCTOSATEIILHOM
paboThI BEIOMPAIOTCS CTYJCHTaMH 110 CBOEMY YCMOTPEHHUIO C YYETOM PEeKOMEHAALNHI NPenoaaBaTesl.

CaMmocTosTenbHY0 padOTy HaJl AMCLUUIUIMHON ClIeyeT HauuMHATh C U3YyYEHHUS IPOrpaMMBI,
KOTOpasi COJAEPKUT OCHOBHblE TpeOOBaHMA K 3HAHMUAM, YMEHHUSM M HaBbIKaM OOYyYaroIIuXcs.
OO0s13aTeNbHO clIeAyeT BCIIOMHUTh PEKOMEHJALUU IPENoJaBaTels, JaHHbIE B XOJAE YCTaHOBOYHBIX
3aHATUN. 3aT€M — IPUCTYMNATh K U3YUYEHUIO OTIENBHBIX Pa3/I€lIOB U TEM B MOPSAKE, IPEAYCMOTPEHHOM

IPOrpamMMoi.

Dopmbl YueoHo-
HanmeHoBaHHe TeMbl Bonpockl, BhiieceHubIC Ha €aMOoCTOATeNbHOI MeToAuYecKoe Popma
CaMOCTOAATeIbHOE H3YUYeHHe KOHTPOJIS
pa6oThl obecneyeHue

Tema 1. [Tonstue Opomonus Pabora B Jluteparypa  k | YcTHBII
TEXHOJIOTHH U HH(POPMAIIMOHHBIX oubnmoTeke, teme 1, pabora c | ompoc
“HPOPMAITMOHHOH TEXHOJIOTUI u | Bxirouas ObC. WHTEPHET
TEXHOJIOTUH uHpopmannoHHbIx  cucteM, | I[loaroroBka mokiafa- | HCTOUHHKAMH

3Talbl UX Pa3BUTHA, UX POJIb | MIPE3CHTALUH.

B Ppa3BUTHU JKOHOMHUKH U

o01ecTBa. OcHOBHEBIE

TEXHUYECKHE  JOCTHKCHHS,

UCTIONb3YyeMBbIe JUIS CO3IaHUS

u pa3BHUTHS

ABTOMATU3UPOBAHHBIX

nH(pOpMaMOHHBIX

TEXHOJIOTHIA.
Tema 2. CoBpemeHHBIE WNudopmanmonHsie Pabora B Jluteparypa  k | YcTHBII
MHPOPMAIMOHHBIE TEXHOJIOTMM aBTOMaTu3aluu | Onbmmoreke, Teme 2, paboTa ¢ | ompoc
TEXHOJIOTUH OOIIETO odpucHoOM nmestenmsHOCTH | | BKiodas DBC. WHTEpPHET
Ha3HAYCHUS JIETIONIPONU3BO/ICTBA. IToaroroBka gokiana- | HCTOUHHKAMH

Texnonornu [IpE3EeHTaLUH.

MH(OPMAIIMOHHOTO  TOWCKA!

MOHSITHE, BUIBI, peallu3alus B

MH(OPMAIMOHHO-TTOMCKOBBIX

CUCTEMaX.

WNudopmanmoHHblil TONCK B

cern MHTepHeT, ero BHIBI U

Mmetonsl.  MHpOpMannoHHbIE

TEXHOJIOTUN TOJIICPKKH

SKCHEPTHON AEATEIBHOCTH.
Tema 3. CoBpemeHHbIE Kommeiotepusie Texnonmoruu | Pabota B Jluteparypa  k | YcTHBII
WH(POPMAIIHOHHEIE B CJIEICTBCHHOM, | OnOmmoTeke, Teme 3, paboTa ¢ | ompoc
TEXHOJIOTUH B IOPUJIMYECKON | ONepaTUBHO-PO3BICKHOMN u | Brirogas ObC. WHTEPHET
IPaKTHKE 9KCHEepTHON  jaearenbHOCTH. | [loaroToBka nokana- | HCTOYHMKAMU

[TpaBoBble MHQOPMAIMOHHBIE | MPE3EHTAIMH.
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pecypchl B ceTd VIHTepHET.

Tema 4. CipaBo4HbIE
MIPaBOBBIE CHCTEMBI

CocraB 06a3 mauaeix CIIC
«Komexke»: TTOMOILHUKHN
IOpHUCTA, Oyxranrepa,
KaJpOBHKa, ¢rHaHCOBOTO
JupekTopa; (QeaepanbHOe U
pETrHOHAIBHOES
3aKOHOJATEIbCTBO; CylcOHas
MIPAKTHKA; HOpPMaTHBHO-
TEXHUYECKass JTOKYMCHTAIIHS;
KOMMeHTapud. Bo3MokHOCTH
U 0COOCHHOCTH TpPEX BHIIOB
noucka gokymentoB B CIIC
«Komexcy:
WHTEJUIEKTYaJIbHOTO, TIOMCKa
mo arpudyraMm, CyneOHOTo
aHaJUTHKA. Pab6ora c
JIOKyMEHTaMH B CIIC
«Kogekc»: copTtupoBka |
(dbunpTpanus CIIHCKOB
JIOKYMEHTOB, aHHOTAIlMH K
HUM, CBSI3U C JOKYMEHTaMH B
melioM W ux (pparMeHTaMmuy,
CpaBHEHHE penakiuit
JIOKYMEHTOB.

PaGora B
OnOIMOTEKE,
piroyas ObC.
IlogroroBka gokiaga-
MPE3CHTAIHH.

Jluteparypa  k
Teme 4, pabora ¢
WHTEpHET
UCTOYHHUKAMHU

Y cTHbBIIT
oTIpocC

Tema 5. 'ocynapcTBeHHas
MIOJINTHKA B
WH(POPMAIMOHHOM cdepe

Lenn rocyAapCTBEHHOM
MH(pOPMANMOHHON MONNUTHKH.
3amaun TOCYJapCTBEHHOM
MH(pOPMAMOHHOI TOJIUTHKH.
IIpyniynel ¥ HanpaBIeHUS
roCcyJJapCTBEHHOM
MH(OPMAMOHHON TOJIMTHKA
B Poccuu.

PaGorta B
OnOIMOTEKE,
pirogas OBC.
IlogroroBka gokiaga-
MPe3CHTAIHH.

Jlutepatypa  k
Teme 5, pabora c
HWHTEPHET
HCTOYHHUKaAMHU

YcTHBIIT
orpoc

Tema 6. opmupoBanue n
pa3BUTHE HHPOPMAIIMOHHOTO
obmectBa B Poccun

Ioaxoxs! kK HHGOPMATU3ALNH
B CTpaHax MHpA.
MexayHapoaHble
TPOTPaMMEI
UH()OPMATU3ALUH.

Hrorn (denepampHON
IpOrpaMMbl  «DJICKTPOHHAS
Poccusi». TocymapcTBeHHas
nporpaMma
«MudopmarmonHoe
obmecteo (2011 -
TOJTBI)».

2020

PaGora B
OuoIMoTEKE,
Bkirogas DBbC.
IToaroroBka mokiiaaa-
MIpe3CHTAIHH.

Jlutepatypa
Teme 6, pabora c
WHTEPHET
HUCTOYHHKAMHU

VY cTHBII
orpoc

Tema 7. I'ocynapcTBeHHas
MOJIUTHKA HHPOPMATH3AIMN
OpraHOB BJIACTU

WNudopmannonHo-

BBIUUCIIUTENIbHBIE u
CUTyallUOHHBIE LEHTPHl B
rocy1apCTBEHHOM u
PETUOHANBHOM  YIPABICHHU.
IlepcnekTuBsl U TPOOITEMBI
BHEJ[PEHUSA

WH(POPMAITMOHHBIX
TEXHOJIOTUI B
rOCyapCTBEHHOTO
ynpasinenust Poccun.

chepy

Pabora B
OubIMoTEKE,
Bkirogas DBbC.
IToaroroBka IoKiama-
MPE3EHTAIHH.

Jlutepatypa
Teme 7, pabora ¢
HWHTEpHET
HUCTOYHUKAMH

VY cTHBII
orpoc

Tema 8. CereBble
TEXHOJIOTUU B
rOCYapCTBEHHOM
yIpaBICHUH

Cosnmanue OCHOB
3JICKTPOHHOTO MPABUTEIHCTBA
B xoze peanusaiuu
roCyJIapCTBEHHOM
TIPOTPaMMEI
«MudopmarmonHOe
obmmectBo»: EnumHbNi moptan
TOCyIapCTBEHHBIX 71
MYHHUITUITATBHBIX YCIyT,

PaGora B
OUOIHOTEKE,
prirodas ObC.
IloaroroBka mokiana-
MIpe3CHTAIHH.

Jluteparypa K
Teme 8, pabora c
HUHTEPHET
HUCTOYHUKAMH

YcTHBIN
orpoc

12




Enunas
MEKBEIOMCTBEHHOTO
3IIEKTPOHHOTO
B3aUMOJCHCTBUS,
HarwonaneHast — miargopma
pacnpeneneHHol  00paboTKu
naHHbIX, Enunas cucrema
nIeHTUHUKALIH "
ayTeHTU(PHKAIIH,
HHPOPMALIMOHHAS
TOJIOBHOTO
YIOCTOBEPAIOIIEr0  IIEHTpa,
JIpyTHE Pe3yIbTaThl CO3aHMs
«3IEKTPOHHOTO
[paBUTENBLCTBa» B Poccuu.
ITpobaemsr peanuzauu
«OJIEKTPOHHOTO
npaBuTenseTBa» B Poccum:
TIOJIUTHYECKHE "
TOCYZapCTBEHHBIE TPOOJIEMBI,
COLMATIbHO-D)KOHOMHYECKHE
poOIemsl, TEXHUYECKHE
TIPOOIIEMEL.

«OTKpBITOE TPaBUTEIHCTBO»
B Poccun. «OTKpHITHIE
JaHHBIE» TOCYAAPCTBEHHOTO
ynpasiieHus B Poccuu.

CHuCTEMa

CHuCTEMa

6. OnleHOYHbIEe MATEPHAJIBI IJIsl IPOBEeHUS] MPOMEKYTOUHOH aTTeCTAIIMU 00YYAIOIIUXCS
no aucuuniute « MugopManuoHHble TEXHOJOTHH B IOPUIHYECKOM TeSITeILHOCTH.
[TpomerxyTouHast aTTecTanus 1Mo AUCIUIUTHHE MPOBOAUTCS B hOpME 3a4eTa C OIICHKOM.

6.1. Onucanue mokasarejeil u KPpUTEPUEB OLNCHUBAHUA KOMHeTeHHHﬁ, OIMMCAHHUEC IIKaJ

OICHUBaAHUA
HaunmeHnoBanue Kpurepuu
Ne Kpartkas xapakrepuctuka
wn OLIEHOYHOT0 OlEHOUHOIO CPEICTBA Illkana U KpUTEPUHU OLEHKH, 0AJLI OUeHHBaHUS
cpeacTBa KOMIEeTeHIU i
1 Tecr Tect — 310 cucrema «OTIMYHO» - TpoueHT mnpaBwibHEIX | OITK-8.1.
CTaHAAPTU3UPOBAHHBIX orseToB 80-100%; OIIK-8.2.
BOMPOCOB (33IaHuii) «xopoiro» - mporeHT npaBmwibHbx | OITK-8.3.
MO3BOJISIOLINX 0TBETOB 65-79,9%; OIIK-8.4.
ABTOMAaTH3UPOBATh NPOLECAYPY | «yIOBICTBOPHUTEIbHO» -  mporeHt | OITK-9.1.
M3MEPEHUs YPOBHS 3HAHUHN U NpaBUIIbHBIX 0TBeTOB 50-64,9%; OI1K-9.2.
yMeHuit obyqaronuxcsa. O «HEYAOBIIETBOpUTEIbHO» - mporeHT | OITK-9.3.
MIPOBEICHUH TECTA, €TO MIPaBUIIBHBIX 0TBETOB MeHee 50%.
(hopMmBl, a TaKKe TeMbI
JICLIUIIIMHBI, BHIHOCHMBIE Ha
TECTUPOBAHUE, TOBOIUT 10
CBEJICHHS 00yYarOIIIXCSI
NIPenoaaBaTeb, BeIyIINH
CEMUHAPCKHE 3aHATHS
2 YcTHsI ompoc YCTHBIH 01poC IO OCHOBHBIM «3auTeHo» - eciau oOyuarommiicst | OITK-8.1.
TEPMHUHAM MOKET JIeMOHCTpUpyeT 3HaHue marepuana no | OIMK-8.2.
MPOBOANTHCS B NPOIIECCE pasneny, ocHoBaHHbIe Ha 3HakoMcTBe ¢ | OITK-8.3.
[IPaKTUYECKOTO 3aHSTHS B JIUTEPATYPOil, HopMaTuBHO- | OITK-8.4.
teyenue 15-20 muH. MIPaBOBBIMU aKTaMH, cyne6noit | OITK-9.1.
MIPAKTHUKOI " coBpemennbiMu | OITK-9.2.
nyOnukanusamu;, — maer  jormdseie, | OITK-9.3.
apryMEHTHpPOBAaHHbIE  OTBETHl  Ha
MOCTaBJICHHBIE ~ BOMpoOchl.  Takke
OLIEHKA «3a4TCHO» CTAaBUTCS, €CIH
oOyyarommmcst JIOTYIIEHBI
HE3HAYUTEIIHBIC HETOYHOCTH B
OTBETAaX, KOTOpPbIE OH WCIpPAaBIACT
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OyTeM HaBOJALIMX BOIPOCOB  CO
CTOPOHBI IPETIoJaBaTesl.

«HE 3a4TEHO) - UIMEIOTCS
CylLIeCTBEHHbIE MPOOEIIbl B 3HAHUU
OCHOBHOT'O MaTepuaia II0 TeMe, a
TaKXKe JIOMYIICHbI TPUHLIUIHAIBHBIC
OIMOKH ITPY M3JI0KEHUH MaTepuaa.

5 3a4eT ¢ OILEHKON

IIponenypa 3adera ¢ OLCHKOM
BKIIFOYaeT OTBET HA BOIPOCHI
omnera.

IIpu monmroToBke K 3a4dery c
OIICHKOI HE00X0IUMO
OpUCHTHUPOBATHCS Ha
KOHCTIEKTHI JIEKIIHH, YIeOHYIO,
HAY4IHYIO u Hay4HO-
MPAaKTUIECKYIO JUTEPATypy IO
mpobJieMaTHKe Kypca.
Teopernueckue 3HaHHUS 110
JUCHUIINIMHE OLICHHWBAIOTCA IIO0
OTBETY Ha OJIMH W3 BOIIPOCOB K
3adery ¢ olueHkoil. Cremyer
MOBTOPUTH MaTepHall Kypca,
CHUCTEMaTH3HPOBATh ero,
OTIHPasiCh Ha TepeyYcHb
BOIIPOCOB K 3a4€Ty C OLIEHKOH,
KOTOPBIi MIPENOCTABIISIETCA
oOyJaromuMcs 3apaHee.

Taxoke 111 yCcIeHoOM caauu
3a4yeTe C OIICHOKI He0OX0aUMO
BBIMOJIHUTH SK3aMEHAIIMOHHOE
3ananue, opopMuTh Bce
HEOOXOIUMBIE MaTePHAITBI
MUCBMEHHO, TIOTOTOBUTH
apryMeHTHPOBaHHBIE OTBETHI HA
BOIIPOCHI TT0 CONCPKAHUIO
BEITTOJTHEHHOH paOoTEHI.

-«5» (oTam4Ho) — oTBeT npaBwibHEI, | OITK-8.1.
JIOTUYECKU BBICTPOECH, IIPUBEIEHBI OIIK-8.2.
HEO0OXO0IUMBbIE BBIKJIAIKH, OIIK-8.3.
ncrons3oBana nmpodeccruonanpas | OITK-8.4.
JIEKCHKa. 3a1aHUs PEILIEHbI OIIK-9.1.
npaBwiIbHO. OOydaromuiics OIIK-9.2.
MIPaBUIILHO HHTEPIIPETUPYET OIIK-9.3.

MIOTY4EHHbIH pe3ybTaT.

-«4» (XOpOIIO)— OTBET B IIETIOM
NPaBIIbHBIN, IOTHYECKH BBICTPOEH,
NpUBENICHbI HEOOXOAUMbBIE
BBIKJIaJIKHU, UCIIOJIb30BaHa
npodeccoHaNbHast JJeKCUKa. X0/
peleHus 3aJaHusl TPaBUIIBHBIH,
OTBeT HeBepHBIA. O0y4aromuiics B
LIEJIOM TIPaBHIIbHO MHTEPIPETHPYET
TIOTY4YEHHBIH pe3ybTarT.

-«3» (YI10BJ/IETBOPUTEJbHO)— OTBET B
OCHOBHOM TIPAaBUJIBHBI, JIOTHUECKH
BBICTPOCH, IIPUBE/ICHEI HE BCE
HEOOXOUMEIE BEIKIAIKH,
UCIIOJIb30BaHa podeccroHanbHas
JIEKCUKaA. 3alaHusI PEeIICHBI
YaCTHYHO.

6.2. MeToauueckue MaTepUaJbl, ONpeJleJfAONINe MPOUEIYPbl OLEHUBAHUSA 3HAHUIA,
YMeHHUIi, HABBIKOB U (MJIM) ONbITA JAeATeIbHOCTH, XapaKTepU3yOIIUX 3Tanbl GopMUpPOBaHUS
KOMIIETEHI[UI B Mpoiecce 0CBOeHUs 00pa3oBaTeIbHOI MPOrpaMMbl

Ne | dopma kouTpoJIs/

IMpouenypa oueHuBaHUS

Ikana u KpuTEeprU OLEHKH, OAJLIT

KOJIbI
OLIEHHBAEMbIX
KOMIIEeTeHII Ui
1. 3aueT ¢ OLEHKOI 3aueT ¢ OLEHKOM BrinonHenue o0yyaronumcst 3a1aHui
OIIK-8.1. MPEICTABIISIET COOOM OIICHUBAETCS IO CJICIyIONIeH OaJTbHOM
OIIK-8.2. BBIIIOJTHCHHE IIKaJje:
OIIK-8.3. oOyyJaronuMces 3a1aHui 3aganue 1: 1-2 OayuioB
OIIK-8.4. Ouiera, BKIIOYAIONMIETO B 3aganue 2: 1-2 0amios
OIIK-9.1. ce0s: 3aganue 3: 1-2 OayuioB
OIIK-9.2. 3amanue Nel — «3auTeHo»
OIIK-9.3. TEOPETUYECKUI BOMIPOC HA | -«5» (OTJIMYHO) — OTBET IPaBUIIbHBIM,

3HaHHe 0a30BBLIX MOHATHI
peIMETHOM 00J1acTH
IUACIUAIUINHEL, a TAKKE
ITO3BOJISIIOIIAHA OLIEHUTH
CTENEHD BIaIcHUS
oOyyJaromuMcest
IPHUHIIATIAMHA TIPEIMETHON

JIOTUYECKH BBICTPOCH, IIPUBEICHBI
HE00XO0/IMMbIE BBIKJIA/IKH,
UCIIOJIB30BaHa NMPO(eCcCUOHAIbHAS
JIEKCUKA. 3aJaHUs PELIECHBI
npaBwiIbHO. O0yJaromuiics
IIPABWJIBHO UHTEPIPETUPYET
IIOJIYYEHHBIN pe3yJbTar.
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00JTacTH TUCIIHILIMHEI, -«4» (X0OpoII0)— OTBET B IIETIOM
MOHUMaHHUE UX MPaBUIBHBIN, TOTHUYECKH BHICTPOCH,
0COOEHHOCTEN U MIPUBEICHBI HEOOXOIUMBIE BBIKIIAIKH,
B3aMMOCBS3H MEKITY UCTIONb30BaHa MpodecCHoHaIbHAas
HUMU; JeKcuKa. X0 pelIeHUS 3aJaHuS
3anmanue No2 — 3amaHue Ha MPABUIBHBIN, OTBET HEBEPHBI.
aHaJIN3 CUTYyalluu U3 OO0yuaromuiics B 11JIOM MTPaBUIBHO
npeaMeTHON o0acTu UHTEPIPETUPYET MOITYICHHBIH
JTUCIUIUTAHBI U BBISIBIICHHC pe3ynbTar.

CIIOCOOHOCTH -«3» (y10BJ1€TBOPUTEIbHO)— OTBET B
oOyyaromerocs BoIOUpaTh OCHOBHOM TPABHJIbHBIHN, JIOTHIECKU
Y IPUMEHSATH BBICTPOCH, IIPUBE/ICHHI HE BCE
COOTBETCTBYIOIIIHC HE0OXO0IUMBIC BBIKJIAJIKH,

MIPUHIIMITE K METO/IbI UCIONB30BaHa MpodecCuOHaIbHAs
PEIICHUS TPAKTHICCKIX JICKCUKA. 3aJJaHus PEIICHBl YaCTUIHO.
npo0GsieM, OJIM3KUX K «He3auteHno»

npodeccrnoHaTbHOM -«2» (Hey10BJIETBOPHUTEIbHO)— OTBETHI
NeSITeNIbHOCTH; Ha TEOPETUYECKYIO YacTh

3amganue Ne3 — 3amanue Ha HETIPABUIIbLHBIE UJIW HETIOJHBIE.
MPOBEPKY YMEHUH U 3amaHus He PEIICHbI

HAaBBIKOB, ITOJTYYCHHBIX B

pe3ylbTaTe OCBOCHUS

JUCTUTUTAHBI

6.3. TunoBble KOHTPOJIbHBbIC 33/IaHHUSI MM HMHbIe MaTepUasbl, He00XoAMMBIE JIA
Npoueaypbl OUEHUBAHMSI 3HAHUN, YMeHHWii, HABBIKOB M(WJIM) ONbITA [eATEJbHOCTH,
XapaKkTepu3ylIIUX 3Tanbl  (OPMHPOBAHHS  KOMIETEHIHMI B  mpouecce  OCBOEHHUS
o0pa3oBaTe/IbHON NPOrpaMMbl

6.3.1. 3aganus I YCTHOT'O ONIPOCA HA CEMUHAPCKUX, MPAKTHYECKHUX 3AHATUIX

Tema 1. IlonsiTHE TEXHOJIOTMH U HH(POPMALMOHHON TEXHOJIOTHH.

[Tepedens BOMPOCOB ISt 0OCYKICHUS HA TPAKTUUECKUX 3aHATHAX:

1. TlousTHe anropuT™a, ero ods3arenbHble cBOicTBa. [IoHATHE AITOPUTMU3AIIUH.

2. Tlomsarme texnomoruu. Ilponecc TexHomornsanuu. [Ipu3Haku ¥ KPUTEPHH COBPEMEHHBIX
TEXHOJIOTUH.

3. Tonsarus MHPOPMAMOHHONW TEXHOJIOTUN U WHPOPMAIIMOHHON CHCTEMBI, HX COOTHOIIICHHE.
WNudopmanus u naHHble. ABTOMaTH4ECKas 1 aBTOMATU3UPOBaHHAas HH(OPMAIIMOHHAS TEXHOJIOTHSL.

Tema 2. CoBpeMeHHbIe HH(POPMALMOHHBbIE TEXHOJIOTHH 00IIEr0 HA3HAYEHMS.

[Tepedenn BOPOCOB ISt 0OCYKICHUS Ha TPAKTUUECKUX 3aHATHAX:

1. HWudopmanmoHHbIE TEXHOIOTUU CO3JaHUS, PEIAKTUPOBAHUS U TIPEANEYATHON MOATOTOBKH
TekcToB B Microsoft Word.

2. HWudopmanmoHHbIE TEXHOIOTUM pAcuéTOB W CO3JaHHs JMAarpaMM B AJIEKTPOHHBIX
tabimmax Microsoft Excel.

3. HWudopmanmoHHble TEXHOJIOTUH CO3aHUs U BeJleHHs 6a3 naHHbIX B Microsoft Access.

4. TloaroroBka u AeMOHCTpAIUs pe3eHTanuii B mporpamMmme Microsoft PowerPoint.

5. Texunonmoruu HHPOPMAIIMOHHOTO MOUCKA B C€TH MIHTEpHET.

Tema 3. CoBpemeHHble HHPOPMALMOHHbIE TEXHOJIOTUN B IOPUAUYECKON MPAKTHKE.

[lepeuenb BOMpOCOB It 00CYkI€HUS HA MPAKTUYECKUX 3aHATHSIX:

1. Tlonsitue, BO3MOXHOCTH M 3aKOHOJATEIbHOE OOECIeUeHUe OHICKTPOHHOU HHU(POBOI
TOAITHCH.

2. TocynapcTBenHas aBToMaTu3upoBaHHas cucreMa Poccuiickoit @enepanun «IIpaBocyauey.
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3. KommnbroTepHble TEXHOJOTHH B CJEICTBEHHOH, ONEPAaTUBHO-PO3BICKHONH W AKCHEPTHON
JESATEIBHOCTH.
4. IlpaBoBble HH(OPMALIMOHHBIE pecypchl B ceTh VHTepHET.

Tema 4. CipaBoYHBIC IPABOBBIC CHCTEMbI

[lepedyeHp BOnpocoB JuIst 00CYKIACHUS Ha MPAKTUYECKUX 3aHATHAX:

1. Tlouck nOKyMEHTOB B CIpaBOYHbIX MpaBoBbIX cucreMax «Koncynbrant [lmtocy, «["apanT»
u «Koxekcy.

2. Awnanum3 nHPOpPMANKHU U3 TOKYMEHTOB, HAWJCHHBIX B CIIPABOYHBIX MTPABOBBIX CHCTEMaX.

Tema S. I'ocynapcTBeHHast NOJIMTHKA B HH(POpManHOHHOM cdepe.

[lepedyenp BOpocoB Juist 00CYKIACHUS HA MPAKTUYECKUX 3aHATHAX:

1. TloHsiTHE M CYITHOCTH TOCYIaPCTBEHHON MOJIMTHKU B MH(DOPMAITMOHHOM cdepe.

2. IlpuHuunsl 1 HanpaBJIeHUS TOCYJAPCTBEHHOM HH(OPMAIIMOHHOM MONIUTUKY B Poccun.

Tema 6. ®opmupoBaHue U pa3BuTHe HHpopMannoHHoro odomecrsa B Poccun.

[lepedyenp BOnpocoB Juist 00CYKIACHUS HA MPAKTUYECKUX 3aHATHAX:

1. TlonsTHe u XapakTepuCTUKU MH(POpMaLMOHHOrO obiecTBa. [IpenmyiiecTBa U MpoodIEMBI
nepexoaa K "HPOPMaLMOHHOMY OOILECTBY.

2. 3axkoHoOnaTeNbHOE oOecIeYeHne pa3BuThs HHpopMamonHoro obmectsa B Poccun.

3. Tomxompr k wuHpoOpMaTH3alMM B CTpaHax MHpa. MEXIyHapOAHbIE MPOrpaMMbl
nH(pOpMaTU3ALIUH.

4. MWroru denepanbHOil mporpaMmbl «neKTpoHHas Poccusy.

5. TocynapcrBennas nporpamma «MHpopmannonnoe odmectso (2011 - 2020 romsr)».

Tema 7. I'ocyaapcTBeHHAast MOJTUTHKA HH(POPMATH3ALMH OPraHOB BJIACTH.

[lepedyeHp BOnpocoB JuIst 00CYKIACHUS HA MPAKTUYECKUX 3aHATHAX:

1. Ilpeanoceuiky, akTyaJbHOCTb M YCJIOBHUS BHEIPEHHUS HMH(GOPMALMOHHBIX TEXHOJOTHH B
cdepy rocy1apcTBEHHOI'O YIIPABICHHUS.

2. HWudbopmManMoOHHO-BBIYHCIUTEIBHBIE W CHTYallMOHHBIC IIGHTPHI B TOCYNAapCTBEHHOM U
PETHOHAIILHOM YIIPaBJICHUH.

3. IlepcriextuBel W mpoOJIeMBI BHEApPEHHS WHPOPMALMOHHBIX TEXHOJOTUH B chepy
roCcyAapCTBEHHOIO ynpasiieHus Poccun.

Tema 8. CeTeBble TEXHOJIOTHH B TOCY1aPCTBEHHOM YIIPABJICHHM.

[Tepedens BOpOCOB Tt 0OCYK/ICHUS HA MPAKTHUECKUX 3aHATHSX:

1. TloHsATHE 31EKTPOHHOIO MPABUTENILCTBA U OCOOEHHOCTH MEpPexXo/ia K HEMY.

2. DnextpoHHoe npaBuTenbcTBO B CIIA.

3. PesynbraThl co3maHMs «3IEKTPOHHOTO IMpaBUTENbCTBa» B Poccum: mopTainbl, CEpBUCHI,
1aT(HOPMBI.

4. CoznaHue OCHOB 3JIEKTPOHHOTO MPaBUTEIbCTBA B XOJ€ peallu3allii rocyaapCTBEHHON
nporpaMmbl « MTH(popMalinoHHOE 00IIECTBOY.

5. IIpobnemsl peanusanuu «3JI€KTPOHHOTO MPaBUTEILCTBa» B Poccuu.

6. «OTKpBITOE TPABUTEIBCTBO» M «OTKPBITHIE JaHHBIE» TOCYAApPCTBEHHOTO YIPABICHHUS B
Poccun.

6.3.2. TunoBble 3a1aHusA /15 NPOBEAeHUS MPOMEKYTOUYHON aTTeCTALUH 00YYAKOIIUXCS.
[IpomexxyTouHas aTrectanus mo gucuuiuinee ' MHpopMaoHHbIE TEXHOIOTUN B IOPHIUYECKOI
NEeSTeNIbHOCTH "' POBOIUTCS B (popMe 3a4eTa ¢ OLIEHKOH.
3ananusa 1 Tuna (TeopeTHYeCKHUIl BONMPOC HA 3HAHUE 0A30BbIX NMOHATHH TNPeAMETHOM
00J1aCTH JUCHUNJIMHBI):
1. Tlomstme  «uHpOpMaAIUKM»,  «UHPOPMAIMOHHBIX  CHUCTEM»,  «HMH(OPMAIIMOHHBIX
TEXHOJIOTHID».
2. HWudopmamnmonnoe oomectBo. Ponb nHpOpManmu B pa3BUTHH OOIIECTBA.
3. Hudopmanmonnsliii pecypc. MHpopMaioHHbIe MPOIYKTH U YCIYTH.
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Pe1HOK MHPOPMALIMOHHBIX POYKTOB H yCIYT.

[TpaBoBOE peryiarpoBaHue Ha UHPOPMALIMOHHOM PBIHKE.

WNudopmanus u nanaeie. PopMbI aJIeKBaATHOCTH WH(OPMAIIHH.

Meps! uHpopmanuu.

KauecTtBo nu(popmanuu.

OKoHOMUYEcKas HHPOpMaLKs: HOHATHE, 0COOEHHOCTH, CBOMCTBA.

Poib cTpyKTYpHI ynpaBieHus: B HH(QOPMAIIMOHHON CHCTEME.

CrpykTypa UH(OPMAILIMOHHON CUCTEMBI.

Knaccudukanus naHpopMalnoOHHBIX CUCTEM.

Omnpenenenue, 1eNb, METOABI U CpeCTBa HHPOpMaIMOHHBIX TexHonoruit (UT).
Oransl pa3BUTHS HHHOPMALIMOHHBIX TEXHOJIOT .

[TpoGnembl HcCHONB30BaHUSA HMH(POPMAIMOHHBIX TEXHOJOTHMM Ha pasHbIX JTamnax ux

Knaccugukarmus UT.

HNndpopmannonnoe odecnieuenue NUT.

Onpenenenue, CBONCTBA aBTOMAaTU3UPOBAHHBIX HHPOPMALIMOHHBIX CHCTEM.
Knaccugukarus aBToMaTu3upOBaHHBIX HHPOPMAIIMOHHBIX CHCTEM.

HNudopmannonHas TexHoia0rus o0paboTKU JaHHBIX.

WNudopmannoHHast TEXHOJIOTHS yIIPaBICHUSI.

WNudopmannoHHas TEXHOIOTHS MOACPKKH IPUHATHUS PEIICHUI.

WMudopmannoHHas TEXHOJIOTHS SKCIEPTHBIX CUCTEM.

ABToMaTu3zanus oduca.

[Tepconanbubiii komnbioTep (I1IK) kak ocHoBHOE cpencTBo 00pa®oTKM MHGOpPMaLUU.

[IpencraBnenue unpopmanuu B I1K.

26. Ycrpoiicteo [1IK. OCHOBHBIE THITBI KOMITBIOTEPOB.

27. Ilporpammuoe obecnieuenue [1K u ero knaccudukanus.

28. daiinoBas cuctemMa.

29. ba3oBoe mporpammHoe obecrieueHue.

30. [NpukmagHoe MporpaMMHOE OOeCTIeYeHHE.

31. Omnepanmonnas cuctema WINDOWS: e€ coctaB u pyHKIIUH.

32. IIporpammsl - apXHUBaTOPEI.

33. KomnbroTepHble BUPYCHI U CPEACTBA aHTUBUPYCHON NPOPHUIAKTUKU U JICUCHHSL.

34. Od¢wucHas TeXHUKA.

35. OmneparmonHas cuctema WINDOWS: nanku, 10KyMEHTBI, TPUIOKEHUS.

36. Omneparmmonnas cuctema WINDOWS: cipaBouHast cuctema.

37. Ilepconammzarus WINDOWS.

38. Cranpmaptabie npwioxkenus WINDOWS. OOMeH [aHHBIMH MEXIY NPHIOKEHUSIMH
WINDOWS.

39. MS Word: co3nanue, coxpaHeHHe U OTKPBITHE JOKYMEHTa, peaKTUPOBAHUE TEKCTA.

40. MS Word: pabora ¢ Tabnuamu.

41. MS Word: pa3paboTka BHEIIHETO BHAa CTpaHHUIbl. OpraHu3amus JOKYMEHTOB B PEXHUME
CTPYKTYPBI.

42. MS Excel: onepamuu ¢ pabo4nMH JINCTaAMH.

43. Pacuetsl B MS Excel.

44. Anamus nansaeix B MS Excel.

45. Co3panue nuarpamm u rpadudeckux o0bexkToB B MS Excel.

46. O6men nanaeiMu B MS Excel.

47. KonnextuBHas pabota B MS Excel.

48. MuauBuyanbHas HacTpoiika mporpammsl B MS Excel.

49. Hnurepuer-TexHoaoruu B MS Excel.

50. TpuHIMTBI TOCTPOCHHUS U OpPraHU3alMOHHAs CTPYKTYpa ceTu HTepHeT.

51. IlonsiTHEe M OCHOBHBIC CITYKObI IHTEpHET.

52. HaxoxneHune nHGOpMAaILUU C IPUMEHEHHEM CEPBEPOB TII00AILHOTO MTOUCKA.

53. Haubosnee nomyssipHble KaTaqord MHGOPMAIMK U IIOMCKOBBIE CUCTEMBI ceTH MHTepHeT.
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54. Haxoxaenue nH()OpMaIMOHHBIX PECYPCOB C TOMCKOBBIMH CEPBEPAMH.

55. CoxpaHeHue MH(OpMaIK, TOTYYEHHOM ¢ BEO-CTpaHMII.

56. TlonsTue, HazHauenue, knaccudurarms CYB/I.

57. CpenctBa CYB/I.

58. OcHoBHEI€ dTanbl npoektupoBanus PB/I.

59. KonctpyupoBaHue TaONIuUIl, CBOMCTBA TAOIUIL U TOJEH, TUIIBI JAHHBIX.

60. IlonsTHE, HA3HAUCHUE, BUJIBI 3aIIPOCOB.

61. Coznanue 3ampoca o oopasity.

62. ®opmupoBaHUE YCIOBUI 0TOOpA TaHHBIX.

63. Brruucnsemsie noss B 3anpocax. MITorossie 3anpochl.

64. SI3pik 3ampocoB SQL, ero cpeacTsa v JOCTOUHCTBA.

65. Otuetsl MS Access, UX THIIbI, CTPYKTYPa, 3TAIbl CO3/IaHUS.

66. IIporpammuoe 1 HHPOPMAMOHHOE O0ECTICUCHHE OYXTaITEPCKUX ITPOTPaMM.

67. Drtanbl 00paboTKK HHPOPMALIUU OyXTraaTepCKUMH IIPOrpaMMaMHU.

68. Crioco0Obl OpraHu3ayy ¥ KIACCUPHUKAINNA OyXTalTePCKAX ITPOrPaMM.

69. IIporpamma «1C: byxrantepusi». CTaauu UCIOIb30BaHUA.

70. Pexwumbl paboTsl mporpamm «1C: Byxranrepusi».

71. CnpaBouHo-npaBoBass cucrtema «KoncynpTant IImoc»: OCHOBHOE MEHIO, CIHCKH
TOKyMeHTOB. PaboTa ¢ mankamu.

72. CnpaBouHo-npaBoBas cucteMa «Koncynbrant [Inroc»: pabota ¢ JOKyMEeHTaMH.

73. CnpaBo4HO-TIpaBOBas cuctema «I'apaHT»: OCHOBHOE MEHIO, CIIUCKH JJOKYMEeHTOB. Pabora ¢
HanKamH.

74. CnpaBouHo-mipaBoBas cuctema «['apanT»: paboTta ¢ JOKyMEHTaMHU.

75. Buasl yrpo3 nHpopMamoHHONH 6€30MaCHOCTH.

76. AOCTpakTHBIE MOJICIH 3alIUTHI HH()OPMAIIHH.

77. Baxueimmii u 6a30Bble IPUHIMIIBI 3aIUTHI HH)OPMALIUH.

78. TpeOoBaHUS K MPOCSKTUPOBAHUIO CHCTEMBI 3aIIUTHI HHPOPMAITUH.

79. OcHOBHBIE ycCIIyru O€30HaCHOCTH, KOTOpble JIOJKHA OKa3blBaTh CHUCTEMA 3aIMUTHI
nH(pOpMAaLINH.

80. OcHOBHBIE (DYHKIMM CUCTEMBI 3aLIUThI HH(POPMALIHH.

81. Tumbl METOIOB M CPECTB 3alIUTHI HH(OPMAIIHH.

82. IIporpammHuble cpesCcTBa 3alUThl MH(pOpMaIUH.

3aganus 2 Tuna (3aJaHue Ha AHAJIM3 CUTYallHM M3 NMPEAMETHOM 00/1aCTH AUCUMILIMHBI U
BbISIBJICHHE CIIOCOOHOCTM 00y4amomerocss BbIOMPaTb W NPHMEHSATH COOTBETCTBYIOLIHE
NPUHIMUIBI 1 METO/bI PellleHUs] MPAKTHYECKUX MPodJieM):

3apaua 1.
Tema: «Co3gaHue mpe3eHTaluM, MOATOTOBKA COOOLICHMS MO TeMe U JEMOHCTpauus IO
yIpaBIECHUEM JTOKIaTUNKA.

3angaua 2.
Tema: «Pemenue 10puaIuvIecKux 3a1a4 ¢ UCIOJIb30BaHUEM 3JIEKTPOHHBIX Tadmi MS Excel».

3anaua 3.
Tema: «Co3nianue cOOCTBEHHOIO caiiTa ¢ UCII0JIb30BaHNEM si3bIka pasmeTku HTMLy.

3anaua 4.
Tema: «ITpoekTupoBanue 0a3 TaHHBIX JJIs JAHHOMW MPEIMETHOM 00IacTH».

3anaua S.
Tema: «ABTOMaTH3aLMs U MOJIEIMpOBaHue Ou3Hec-mporieccoB B MS Excel».

3ananus 3 Tuna (3agaHue HA MPOBEPKY YMEHHH M HABBIKOB, NMOJYYEeHHBIX B pe3yJbTaTe
OCBOEHUS TUCHMILINHBI):
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1. Kakoe u3 onpenenenuii nHpopmannonnoi cucremnl (MC) cooTBeTcTBYET NOHATHIO,
NPUBOAUMOMY B JeiicTBylomemM ¢enepanbHoM 3axkoHe Poccun:
a) UC — opranuzanimoHHO ynopsI04eHHasi COBOKYITHOCTh JIOKYMEHTOB (MaCCUBOB JJOKyMEHTOB) U
MH(OPMALIMOHHBIX TEXHOJOTUH, B TOM YHCJIE C UCIIOIB30BaHUEM CPEJCTB BRIYUCIUTEIHHON TEXHUKH
Y CBSI3H, PCATU3YIONTNX WH(OPMAIMOHHBIE TIPOIICCCHI.
6) UC — coBOKYMHOCTH cofiepxkalieiics B 0a3zax JaHHBIX HHPOpMAIMH U 00eCTIeYHBAIOIINX €€
00paboTKy HH()OPMAIIMOHHBIX TEXHOJIOTUH ¥ TEXHUYECKHUX CPEICTB.
B) IC — koMILIeKC, cocTosui 13 HHPOPMAITMOHHOTO (GOH/IA U TPOIIeyp: YIPABISIOLIEH,
MH(POPMAIIMOHHOTO TTOWCKA U 00PaOOTKH, MO3BOJISIFOIINX HAKAIUTMBATh, XPAHUTh, KOPPEKTUPOBATH U
BBIIaBaTh UH()OPMAIIHIO.

2. Kakoe wu3 onpenejgennii uHpopmaunonHoi texnosorum (MT) coorBercTrByeT
NPUBOAUMOMY B JeiicTBylomemM ¢eaepanbHoM 3axkoHe Poccun:
a) UT — nporecchl, METO/bI OKCKa, cO0pa, XpaHeHus1, 00pabOTKU, IPeAOCTABICHHUS,
pacnpocTpaHeHus: THPOPMALUH U CIIOCOOBI OCYIIECTBIICHUS TAKUX MPOLIECCOB U METO/IOB.
6) UT — cOBOKyITHOCTh METOJI0B, CIIOCOOOB U CPEACTB COOpa, pErUCTpaliK, XpaHEHHUs, IOUCKa,
HaKOIUIeHUs, 00pabOTKH, TreHepaluy, aHaJln3a, epelau U pacpoCTpaHeHHsI JaHHBIX, HHPOpMAaIH
Y 3HAHUI Ha OCHOBE IIPUMEHEHHUs CPEACTB BBIYMCIUTEIBHON TEXHUKHU, IIPOTPAMMHBIX CPEACTB U
TEJIEKOMMYHUKAIUH.
B) T — uHTErprpOBaHHBIN MPOLIECC, UCHIOIB3YIOLINI COBOKYIHOCTb CPEJICTB U METOAOB cOOpa,
00paboTKH M Tiepeiaun JaHHBIX JJIS MMOTy4YeHUs HH(POpMAIIMK HOBOTO KauyeCTBa O COCTOSIHUM OOBEKTa,
Ipolecca Wi sSBJICHHUS.

3. CipaBoYHO-NIPABOBBIE CHCTEMBI MO3BOJISIOT:
a) co3/aBaTh COOCTBEHHBIC MTOAOOPKH JOKYMEHTOB TI0 33/IaHHOU TTpoliiemMe;
0) CTaBUTh 3aKJIAJIKK B TCKCTE;
B) pEeaTM30BaTh TUIIEPTEKCTOBEIC CBSI3U MEXKTY JIOKyMCHTAMH;
T') 9KCIIOPTUPOBATH JJOKYMEHTHI B TEKCTOBBIN peaakTop MS Word.

4. Boioepure CIIC, paspaGoTaHHble rocyAapcTBeHHBIMU NPeANPUATHIMM:
a) l'apanT;
0) DtanoHx;
B) Koncynprant [lmoc;
r) Cucrema.

5. Onpenenure coiictBa CIIC B nopsijike HX Ba2KHOCTH /1Jisl pad0ThI MOJIb30BaTEJIsI:

1. | a) ypoBensb cepBucHoro oociyxusanus CIIC;

N

0) xauecTBO MHpopManronHoro HanoaHeHus CIIC;

3. | B) KauecTBO KOMITBIOTEPHBIX TEXHOJIOTHH, 3a0keHHBIX B CIIC.

6. CIIC npenocTaB/siioT 0J1b30BaTe/10 cjeayomue 0,10k HHpopManuu:
a) HOPMAaTHUBHO-TIPABOBBIE AKTHI;
0) MaTepuabl KOHCYJIBTAIIMOHHOTO XapaKTepa,;
B) CEpPBHCHBIC (DYHKIIHH.

7. Ocnosoii CIIC siBasiercs:
a) uaTepdeiic;
0) omepalmoHHasi CUCTEMA,;
B) HH(OPMAITMOHHBIN OaHK;
') OOHOBJICHHE.

8. IlepBUYHBIM 3J1eMEHTOM MH(OPMAIMOHHOI0 0AHKA CUCTEMBbI SIBJISIETCS:

a) KapMaH;
0) pEKBU3HT;
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B) HOPMaTUBHBIN aKT.

9. OxHoM M3 IJIAaBHBIX NMPOLEAYP CONPOBOXKACHUSI HH(POPMALIMOHHOT0 0aHKA ABJIACTCH:
a) CepBUC;
0) nmouck UHQGOpMaINH;
B) COXpaHEHHUE.

10. PexBH3UTHI 1eJISATCH HA CJleAyIOLIHe TPYNNbI:
a) HOPMATHBHBIE;
0) MONCKOBBIE;
B) CIIPaBOYHBIE;
I') KOHCYJIbTAI[HOHHBIE.

11. OCHOBHBIM CPeCTBOM /ISl MOUCKA JOKYMEHTOB B HHGOPMAIIMOHHOM 0aHKe
SIBJISIETCS
a) KapMaH;
0) KapTOYKa PEKBU3UTOB;
B) JIOKYMEHT.

12. o npu3naky opranusanuu CIIC pazinualor:
a) JIOKaJIbHBIE;
0) ceTeBbIC;
B) B Ka4€CTBC TCPpMHHAJIA BBIYUCIUTCIIBHOTO KOMIIJICKCA,
I') perHOHAJIbHBIE.

13. 'apanTHPYIOT JiM 04YeHb cJI0:kHbIe maposu 100% 3amuty ungopmanuu?
a) Her.
6) Ha, ecnu mociie paboThl MOJHOCTHIO OUUIIATH KYKH M HE XPAaHUTh MMapoJib HA KOMITbIOTEpE.
B) /la, eciiu mapoiib He COXpaHEeH Ha KOMITBIOTEPE.

14. Ins yero nesnecoodOpa3Ho MCIO/Ib30BaTh GUIBTPALMIO KOHTeHTA U3 cetu UHTepHeT?
a) Jlyist 3aIIUThI OT CKPBITOM 3arpy3KH BPEIOHOCHOI'O IPOrPAMMHOTO 00eCeueHHs.
6) [y momouiy B OBICTPOM MOMCKE B CETH TPeOyeMOro KOHTEHTA.
B) [t OTKIIIOUEHHST HA30MITUBON PEKIIAMBI.
r) Jl1g oTcenBaHMsI TIOMCKOBOTO CIIaMa.

15.Kaky1o yrpo3y nuapopMaunoHHOH 0€30MaCHOCTH MOKHO HA3BATh NMpPeJHAMepPeHHOo?
Korna coTpymHUK OpraHU3aiiy WK TPEATNPHUSITHS:
a) OTKpBUT COOOIICHNE dTIEKTPOHHOH MOUTHI, COAEpIKaIee BPEIOHOCHOE MPOrpaMMHOE 00ecTiedeHuE.
0) Been HenpaBuiIbHBIC JaHHBIE B (haii win 0a3y JTaHHBIX.
B) CoBepIni He aBTOPU30BAHHBIN JJOCTYII K JTAHHBIM.
r) Brimounn koMiietotep 6€3 pa3penieHus aIMUHUCTPAIIHH.

16. be3onacHo i BBOAUTH NAPOJIM NPOCTHIM KONMUPOBAHHEM U3 PaHee COXPAHEHHBIX
daiinon?
a) be3ormacHo, ecim 3To MO TUYHBIA KOMITBIOTED.
0) [a.
B) bezonacHo, eciu mocne paboThl OYUCTUTDH KYKH.
r) Her.

17. Kak Ha3bIBaeTcsl NMpeJHAMEPEHHO BHECEHHbIN B MPOrpaMMHoe odecriedeHue 00beKT,
NPUBOASAIIMIA K  JeliCTBUSIM NPOrpaMMHOIO obOecneyeHUs, He TMPeTyCMOTPEHHBIM
NpPOU3BOJAUTEIeM, MNPUBOASAIIUM K HAPYIIeHUI0 KOH(PUAEHIHATBHOCTH M LEJOCTHOCTH
uHpopmanuu?
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a) TposH.

0) baknop.
B) 3aKJiajKa.
r) Bupyc.

18. Be3onacHo J1M COXPaHATH NAPOJIM B AaBTO3aN0JTHEeHHH Opay3epa?
a) la, eciiu mapoJjb K BXOJLy B CHCTEMY 3HAIO TOJIBKO ST OJIUH.
0) Her.

B) Jla, eciiy 3TUM KOMIIbIOTEPOM I0JIb3YIOCh TOJIBKO S OJIMH.

r) Ja.

19. Eciu koMnbI0TEpP padoTaeT B HOPMAJIBLHOM peKUMe, 03HAYAET JIM ITO, YTO OH He
3apaxeHn?
a) Her.
0) Ecii He m3MeHHnIach CKOPOCTh PA0OTHI, TO KOMITBIOTEP COBEPIICHHO YHCT.
B) Ma.

r) Ecniu anTUBUpYC HUYEro He OKa3bIBAET, TO KOMITBIOTEP YHUCT.

20. CoruacHsl Jiu Bbl, UTO yCTAHOBKA OTHOBPEMEHHO HECKOJIBLKUX AHTHBUPYCHBIX
NMPOrpamMM MOBBINIAET 3AIIUIIEHHOCTh KOMIbIOTepa?
a) Jla
0) [a, ecinu 5TO aHTUBUPYCHI OT U3BECTHBIX MPOU3BOAUTEIICH.
B) /la, eciii 3TO aHTUBUPYCHI OJTHOTO TIPOU3BOIUTEIIS.
r) Her.

21. YTo yamie Bcero UCIoJIb3YIOT 3JI0YMbILLIECHHUKH IPU aTaKe HA KOMIILIOTEPbI
AOJIKHOCTHBIX JIMIl M PYKOBOAMTE el KPYNMHBIX KOMIIAHWMA?
a) OUIIKHT.
6) Cnam.
B) 3arpysKa CKphITOr0 BPEIOHOCHOI'O IPOrPAMMHOT0 00€CIeUYeHHsI HA UX KOMITBIOTEPHI.
r) DDos aTaxu.

22. Kak rapantupoBathb 100% 3aMieHHOCTh KOMIIBIOTEPA OT 3apasKeHnsl BUPYCAMU,
npu padore B ceTu?
a) Bxirounts 6panamaysp.
0) OOHOBUTH BCE MPOTPaMMHOE 00ECTICUCHHE.
B) Takux rapaHTHii HeT.
r) [Tocemare TONBKO CaliThl N3BECTHBIX OPEHIOB.
1) [TocTostHHO OOHOBIIATH AHTUBUPYCHYIO IPOTPAMMY, YCTAHOBIICHHYIO Ha KOMIIBIOTEPE.

6.4. Mertoanueckue MaTepuajbl, ONpeaessiiOle MPoOleAypPbl ONEHUBAHUN 3HAHUIA,
YMEHHUIi, HABBIKOB M (WJIM) ONBITA AEATEJbHOCTH, XapaKTepPU3yIOIIMX 3Tanbl GopMUpOBaHNUS
KOMTIIeTEHIIHI.

C n1uenpl0 ompeneNieHHus YpPOBHS OBJAJACHUS KOMIIETEHIMSAMH, 3aKpPEIUICHHBIMH 34
JUCLUIIIMHON, B 3aJaHHbIC IIPENOJABATEIIEM CPOKHM IPOBOJUTCA TEKYIIUH W IIPOMEKYTOUYHBIN
KOHTPOJIb 3HAHWH, YMEHUH M HABBIKOB KaXJIOTro oOywaromerocs. Bce BHIBI TEKyIIero KOHTPOJIS
OCYIIIGCTBJISIIOTCSI Ha HpaKTI/I‘-IeCKI/IX 3aAHATUAX. I/ICKJIIO‘ICHI/IG COCTAaBJISAACT yCTHBII>'I OHpOC, KOTOpI)If/'I
MOXET TMPOBOJMWTHCS B Hayaje WMIM KOHIE JISKIIMH B TedeHue 15-20 MUH. ¢ TeNbI0 3aKperuieHUs
3HaHI/II>'I TCpMI/IHOHOFI/II/I 110 AOUCIHUIIJINHEC. HpI/I OIICHKC KOMHGTGHHI/Iﬁ HpI/IHI/IMaeTCSI BO BHHUMAHUC
dhopmupoBanre MPoheCcCHOHATHFHOTO MHPOBO33PEHHS, OIPEACICHHOTO YPOBHS BKIIOUEHHOCTH B
3aHATHA, pe(l)HGKCI/IBHI)IG HaBBIKU, BJIAJCHUC I/ISYLIaCMI)IM MaTepI/IaJIOM.

[Iponiemypa orieHMBaHUST KOMITETCHIIMA 00YUYarOIUXCs OCHOBAHA Ha CIICIYIONINX CTaH apTax:

1. Ilepnoau4HOCTH NPOBEACHUS OLICHKHU.
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2. MHOroCTYyIIeHYaTOCTh: OlleHKa (KaK MpernojaBareieM, TaK U OOyJaloUMMHUCS TPYTIbI) U
caMOOIleHKa 00ydJaromerocsi, OOCYXXIEHHE pe3yJbTaTOB M KOMIUIEKC MeEp MO YCTPaHEHHUIO
HEJ0CTaTKOB.

3. EnuHCTBO MCHONB3yeMOW TEXHOJOTHH JUIsi BCEX OOYYalOIIMXCS, BBINOJHEHUE YCIOBHIA
COIMOCTaBUMOCTHU PE3YJIbTaTOB OLICHUBAHMSI.

4. CobmoaeHue nocien0BaTeIbHOCTH MTPOBEICHUS OLIEHKH.

Texymas arrecranus ody4arommxcs. Texymas arrectanus oOy4aromUXCs M0 AUCLHUIIIMHE
«MHpopMaIIOHHBIE TEXHOJOTUU B IOPUAMYECKON AESITENbHOCTU» MPOBOAMUTCA B COOTBETCTBHH C
nokanbHbIMU HOpMaTUBHBIMU akTaMu OAHO BO «MIICY» u siBisiercs 00s13aTeNbHOI.

Texymas arrecranuss no gucuuiuinHe «MH(OpManMOHHBIE TEXHOJOTHH B IOPUIUYECKOM
NEeSTeIbHOCTH» TPOBOAUTCS B (OpMe ONpoca M KOHTPOJIBHBIX MEPONPUATUNA MO OLEHUBAHUIO
(akTHUECKUX Pe3yIbTaTOB 00yUYEHUS 00YyUaIOLIMXCS OCYIIECTBISAETCA BEAYLIIUM IIPEIo1aBaTeIeM.

OOBbeKTaMu OIIEHUBAHMSI BBICTYIIAIOT:

— yueOHas JAMCUMIUIMHA (aKTUBHOCTh Ha 3aHATUSAX, CBOEBPEMEHHOCTb BBINOJIHEHUS
pa3IUYHbIX BUIOB 33JaHUH, TOCEIAEMOCTb BCEX BUOB 3aHATHH MO aTTECTYEMOM JUCLUIUINHE);

— CTENEHb YCBOEHUS TEOPETUYECKUX 3HAHUM (aHAIM3 U OLEHKAa AaKTUBHOCTU W
3¢ (HEeKTUBHOCTH Yy4YacTHsl B IPAKTUYECKUX 3aHITUSX, TECTUPOBAHUE H T.1.);

— yYpOBEHb OBJAJCHHS NMPAKTHUECKUMH YMEHHMSIMU W HaBbIKAMU MO BCEM BUAAM Y4eOHOH
paboThl (paboTa Ha CEMHHAPAX WU MPAKTHUECKUX 3aHATHIX, BKIIOYAsi HHTEPAKTUB);

—  pe3yJibTaThl CaMOCTOSATEIbHONW paboThl (paboTa Ha CEMHHAPCKUX 3aHITHSIX, HU3YUCHHUE
KHHT U3 CIIMCKA OCHOBHOM U JOTOJIHUTENBHOM JINTEPATYPHI).

AKTHUBHOCTh OOYYalOIIETOCsI Ha 3aHATUSAX OLEHUBACTCS HAa OCHOBE BBIOJHEHHBIX
oOydaromumMmcs padoT U 3aJjaHuil, IPeTyCMOTPEHHBIX TaHHOW padoyeil MporpaMMoi IUCHUTUIHHBI.

Kpome Toro, onieHuBaHue 00ydaronierocs MpoBOIUTCS Ha TEKYIEM KOHTPOJIE MO TUCIHILIHHE.
OnenuBanue o0yyarolerocsi Ha KOHTPOJIbHON HeJesie MPOBOJUTCS MperogaBaTeaeM He3aBUCUMO OT
HaJIM4Yus WIM OTCYTCTBHUA oOydaromerocs (1o yBaXKUTEIbHOW WJIM HEYBAKUTEIBHOM INPUYMHE) HA
3aHsaTUd. OlIEHKa HOCHT KOMIUIEKCHBIM XapakTep M YYUTHIBAeT JOCTHKEHHs OOydaromierocs IO
OCHOBHBIM KOMIIOHEHTaM y4eOHOTO Mpolecca 3a TeKYLIH epUo/I.

OnenuBanue 0O0y4aromlerocsi HOCUT KOMIUIEKCHBIM XapakTep U YYUTHIBAE€T JOCTH)KCHUS
o0yyaromerocss MO OCHOBHBIM KOMIIOHEHTaM Y4eOHOro mpolecca 3a TeKyIIud Nepuoj ¢
BBICTABJICHUEM OLIEHOK B BEZJIOMOCTH.

IIpome:kyTouHasi aTrecTanus ody4yaromuxcs. [Ipomexxyrounas arrectanusi 0Oy4arOUIHXCs
no aucuuruinHe «MHbopMallmoHHbIE TEXHOJIOTUH B IOPUIUYECKON JESTENbHOCTH» MPOBOAMUTCA B
COOTBETCTBUM C JIOKaJdbHbIMU HopMaTuBHbIMM akTamu OAHO BO «MIICY» u sgBngercs
00s3aTeNbHOM.

[IpomexxyTounasi aTrrectanus 1o jauciuiuimHe  «MHQOpMannoOHHBIE TEXHOJIOTUH B
IOPUANYECKON NIESATENbHOCTH» MPOBOAUTCS B COOTBETCTBUM C y4eOHBIM IUIAaHOM B BHUJE 3ayeTa C
OLIEHKOW B MEPUOJ 3aYETHO-IK3aMEHAIMOHHOW CECCHHM B COOTBETCTBHH C Tpa)uKOM MpPOBEACHUS
3a4€TOB U SK3aMEHOB.

OOyuatoniuecst JOMyCKalOTCA K 3a4€Ty C OLEHKOM M0 JTUCUUIUIMHE B CIIydae BBINOJIHEHUS UM
y4e0HOro IjiaHa MO JUCIHUIUIMHE: BBITOJHEHHs] BCEX 3a/laHuil U MEPONPUSTHUH, MPETyCMOTPEHHBIX
MIPOrpaMMOI TUCHUIUIMHBIL.

Onenka 3HaHUN OOydYaromerocss Ha 3a4yeTe C OILIGHKOW OINpeAeNnseTcss ero y4eOHBIMH
JOCTUKEHUSIMU B CEMECTPOBBINA MEPUOJ U PE3yIbTaTaMM TEKYLIETO KOHTPOJII 3HAHUM U OTBETOM Ha
JK3aMeHe.

3HaHUS yMEHUs, HaBBIKM OOYydYaIOUIETOCS Ha 3aueTe C OLEHKOW OIICHWBAIOTCS OIIEHKAMHU:
«OTJIIMYHO, «XOPOIIIO», «YIOBIECTBOPUTEIHHOY», HEYIOBIETBOPUTEIHLHOY.

OcCHOBOH ISl ONpE/IENIEHUs] OLEHKU CIY>)KUT YPOBEHb YCBOEHHUS OOydYarolIMMHUCSA MaTepuana,
MPEAYCMOTPEHHOTO TaHHOW paboyeit mporpaMMoi.

7. IlepeyeHb OCHOBHOII M JONMOJHHUTEJIbHOH Y4eOHOW JUTEpPATypbl, HEOOXOAMMOM 151

OCBOEHMSI THCIUIIJIHHBI
a) OCHOBHAsI yueOHasi iuTepaTypa:
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1. HWuadopMannoOHHBIE TEXHOJOTHH B IOPHIUYECKOHN NESATEIHHOCTH : yueOHOe mocoOue uis
CTYJIEHTOB BY30B, OOydaromuxcs o crenuaibHocTsM «HOpucnpynennus» u «IIpaBooxpanurenbHas
nestenbHOCTEY / O. D. 3ramzaid, C. S. Kazanues, H. M. /lyoununa [u ap.]. — Mocksa : JOHUTU-
JHAHA, 2015. — 335 c. — ISBN 978-5-238-02548-3. — TekcT : 3IeKTPOHHBIH // DIeKTpOHHO-
oubnmmoteunas cucrema [PR BOOKS : [caiit]. — URL: http://www.iprbookshop.ru/66263.html.—
3BC «IPRbooks».

2. Muctpos, JI. E. UHdopManmoHHbIE TEXHOJIIOTUH B FOPUAMYECKON AeATEIbHOCTH. Microsoft

Office 2010 : yuebnoe mocodbue / JI. E. Muctpos, A. B. Mummn. — MockBa : Poccuiickuit
rOCyIapCTBEHHBIN yHUBepcUTeT npaBocyaus, 2016. — 232 ¢. — ISBN 978-5-93916-503-7. — TekcrT :
ANEeKTPOHHBIA // DnexkTpoHHO-OmOmuoteunas cucrema I[PR  BOOKS : [caiit]. — URL:

http://www.iprbookshop.ru/65857.html.— DBC «IPRbooks».

0) 1omoJIHUTeIbHAS YUueOHas JuTepaTypa:

1. HWudopmanroHHBIE TEXHOJIOTUH B IOPUIAMYECKON JEATENbHOCTH : y4yeOHoe mocobue /
cocraBurenu U. I1. XBoctoBa, A. A. Ilneryxuna. — CraBponons : CeBepo-Kaskasckuii ¢penepanbHbiit
yauBepcuret, 2015. — 222 c. — ISBN 2227-8397. — TekcT : 21MeKTpOHHBIH // DIEKTPOHHO-
oubnmoteunas cucrtema IPR BOOKS : [caiit]. — URL: http://www.iprbookshop.ru/63091.html.—
OBC «IPRbooks».

2. KymnanrtaeBa, 1. A. MHdopManmoHHble TEXHOJIOTUU B IOPUIUYECKOM JAEATEIBHOCTH :
npaktukyMm / M. A. KynanraeBa. — OpenOypr : OpenOyprckuii rocyjapcTBeHHbli yausepcuret, 9bC
ACB, 2014. — 109 c. — ISBN 2227-8397. — Tekcrt : 31eKTpoHHbIH // DIeKTpOHHO-OuOInoTeuHas
cucrema IPR BOOKS : [caiit]. — URL.: http://www.iprbookshop.ru/33632.html.— DBC «IPRbooks».

WHudopmanvoHHbIe TEXHOJIOTHH B IOPUAMYECKON IEATEIIbHOCTH: YUeOHMK Ui OakaaaBpoB /
oz obmr. pexa. I1.Y. Kysunenosa. — M.: U3parensctBo FOpaiit, 2012. — 422 c¢. — Cepust: bakanasp. —
ISBN 978-5-9916-1779-6

8. MeToauueckue YKazaHusd 1Jisd Oﬁy‘{alOIIII/IXCﬂ 10 OCBOCHHUIO JTHUCHHUILJINHBI

Bun nesitesibHOCTH MeTtoauyeckue yKa3aHusl 0 OPraHU3ANMHU AeATeIbHOCTH
o0yuawuerocst
[IpakTuueckue [IpopaboTka paboueii mporpaMMsl, yAelsis 0co00€ BHUMaHUE LENSIM U
3aHATHUA 3a/1a4yaM, CTPYKType M COAEPKAHMIO AUCHUIUIMHBL. KOHCIIeKTMpOoBaHue

UCTOYHHUKOB. PaboTa ¢ KOHCHEKTOM MpPaKTHUYECKUX 3aHATUH,
MOATOTOBKA OTBETOB K  KOHTPOJBHBIM  BOINPOCAM, IPOCMOTP
PEKOMEHIYEMON JTUTEPATYPBHI.

CamocrosrenbHas CamocrosTenbHas paboTa MPOBOAUTCA C LEIbIO: CUCTEMATH3alMU U
pabota 3aKpEIJICHUS] TOJYUYEHHBIX TEOPETHMYECKHX 3HAHUHW M TPAKTUYECKUX
yMeHui  oOyuaromuxcs; (GOPMUPOBAHHS YMEHUH  HCIIOJIb30BATh
OCHOBHYIO U JIONIOJIHUTENIBHYIO JINTEPATYPY; PA3BUTHS MO3HABATEIbHBIX
CIIOCOOHOCTEH M aKTUBHOCTU OOYYaIOIUXCs: TBOPUYECKON MHUIIUATHUBBI,

CaMOCTOSTENBHOCTH, OTBETCTBEHHOCTH, OPraHU30BAHHOCTH;
(hopMuUpOBaHHE  CaMOCTOATEIBHOCTH MBIIUICHUS, CIIOCOOHOCTEH K
CaMOpa3BUTHIO, COBEPILIECHCTBOBAHUIO u CaMOOPraHU3aLNY;

dbopmupoBaHusi ~ MPOPECCHOHAIBHBIX  KOMIIETCHIIMH;  Pa3BUTHIO
MPAKTUYECKUX YMEHUN 00yJaromnuXxCcsl.

@opMBl M BHJBI CAMOCTOSITENILHOM pabOThl 00y4YaloOIIUXCs: YTEHHE
OCHOBHOM U JIONOJIHUTENBHOM JIUTEpaTypbl — CaMOCTOSITEIbHOE
M3y4YeHHEe MaTepHasia 0 PEKOMEHIyEeMbIM JTUTEPATYPHBIM HUCTOYHHKAM;
pabota ¢ OMONMOTEYHBIM  KAaTajJOrOM, CaMOCTOATEIbHBIA  MOI00P
HEOOXOMMOM JIUTEepaTyphl; TOUCK HEOOXOAMMOM MHPOPMAIIUA B CETH
WNHTepHer; mTOATOTOBKA K  pa3iuuHbiM  Qopmam  Tekymied u
MPOMEXYTOYHOU aTTecTaluu (K 3a4eTy ¢ OIICHKOI).

TexHOIOTHS OpraHM3aIMH CaMOCTOSTENLHON pPabOThl O0YyYaroIIMXCs
BKJIIOYAET  HWCIIOJb30BaHWE HWHGOPMAIIMOHHBIX W MaTepUabHO-
TEXHUUYECKUX PECypCOB 00pa30BaTENBLHOTO YUPEKIACHHS: OUOIHOTEKY C
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YUTAJIBHBIM  3aJI0M, YKOMIUICKTOBAHHYIO B  COOTBETCTBUH C
CYLIECTBYIOIIMMU HOPMaMHM; Yy4eOHO-METOAWYECKylo 0a3y ydeOHBIX
KaOWHETOB; KOMIIBIOTEPHBIE KJIACCHI C BO3MOYKHOCTBIO PabOTHI B CETH
HHTEepHET; OCHOBHYIO M IOMOJHUTENIBHYIO JINTEPATypy, pa3paboTaHHYIO
C YYETOM yBEJIMUYEHUS J0JIH CAaMOCTOSATENbHON pabOThl 00yUarouXcsl, U
MHBIE METOJUYECKHE MaTepHaIbI.

Ilepen BBIITOJIHEHUEM o0y4armuMucs BHEAYIUTOPHON
CaMOCTOSITENIBHOM paboThI IIpenoaaBaTellb IIPOBOAMT
KOHCYJIbTUPOBAHME IO BBINOJIHEHUIO 3aJaHMs], KOTOpPOE BKIIIOYAET
Leib 3a/1aHus, €ro CoJepXKaHue, CpPOKH BBIIIOJIHCHUS,
OPHUEHTUPOBOYHBIN o0beM  paboThl, OCHOBHbIE TpeOOBaHUS K
pesyabTataM paboThl, KpuTepuu oueHkd. CamocrosiTenbHas paboTa
MOXET  OCYIIECTBIATHCSA  MHAMBUIAYAIBHO  WJIHU rpynnamu
oOyyaromuxcss B 3aBUCUMOCTH OT LedH, 00beMa, KOHKPETHOU
TEMaTUKU CaMOCTOSITENIbHOM paboThl, YpOBHS CIIO)KHOCTH, YPOBHS
YMEHUH 00y4aronmxcs.

@®opMBI KOHTPOJISI CaMOCTOSITEILHOW palOOThI: MPOCMOTP U TMPOBEPKA
BBINOJIHEHHSI CaMOCTOSITETIbHOM paboThl mperojaBaTeneM; pediaekcus
BBIMIOJIHEHHOTO  3aJjaHusi B Ipymne; oOCyXJIeHue  pe3ysbTaToB
BBINOJIHEHHOHN paboThl HA 3aHATHM — MPEAOCTaBICHUE OOPATHON CBA3H;
MIPOBEJECHUE YCTHOIO OIpPOCa.

Ompoc

YCTHBI ONpPOC IO OCHOBHOW TEPMUHOJIOTHM MOXET IMPOBOJIUTHCS B
Mpouecce MPaKTUYECKOro 3aHsaTus B TeueHue 15-20 muH. [lo3Bossier
OLEHUTH MOJIHOTY 3HAHUK KOHTPOJUPYEMOIO0 MaTepuaa.

IToaroroBka x
3a4€Ty C OLECHKON

[Ipu noaroToBKe K 3a4€Ty C OLIEHKONW HEOOXOIMMO OPUEHTHPOBATHCS Ha
PEKOMEHYEMYIO JIUTEPATYPY U JP.

OcHOBHOE B NOJATOTOBKE K CJaye 3adyeTa C OLUEHKOW IO JUCIUIUIMHE
«MH(popMaIIIOHHBIE TEXHOJIOTUU B IOPUAMYECKON JEATEIBHOCTUY - 3TO
MOBTOPEHHE BCEro MaTepuasia AUCHUIUIMHBI, 10 KOTOPOMY HEOOXOIMMO
claBaTh IPOMEKYTOUYHYIO arTecTanuto. [Ipu noaroroske k crade 3adyera
C OLIGHKOU 00ydJaromuiics Becb 00beM padOThl JOJDKEH paclpenessiTh
PaBHOMEPHO IO JHSM, OTBEJIEHHBIM JJIsi IOATOTOBKM K 3a4eTy C
OIICHKOM, KOHTPOJUPOBAaTh KAXK/IbIil JECHb BBIIOJHEHHE HAMEYEHHOU

paboTHI.
[MoxroroBka oOydaronierocss K 3a4eTy ¢ OLEHKOW BKIIOYAET B ce0s TpH
JTana: camMocTosiTeNbHass ~ pabora B TEUEHHE  CEMEecTpa;

HETIOCPEICTBEHHAs! TTOJITOTOBKA B JHH, MPEIIICCTBYIONIUE 3a4eTy C
OLIEHKOM MO TeMaM Kypca; MOArOTOBKa K OTBETY Ha 3aJaHMus,
coJiepiKallrecs B BOMNpOcax 3ayeTa ¢ OLIEHKOM.

3a4yeT ¢ OLIEHKOH MPOBOAMUTCS MO BOMPOCAM, OXBATHIBAIOIIUM BECH
HpOI)IIJIeHHBII;'I MaTcpuain JAUCHUIIIINHBI, BKJIIO4Yas BOITPOCHI,
OTBEJICHHBIE U1 CAMOCTOSITEIEHOTO U3yUEHHUS.

Jns  ycmemHoM cmadyd  3adera € OLGHKOW 1O  JUCHUIUIMHE
«MH(pOopMaIMOHHBIE TEXHOJOTMM B IOPUIUYECKOH JEATEIbHOCTH
06yqa}0m1/1ec;1 AOJDKHBI ITPUHUMATE BO BHUMAHHUE, YTO: BCE OCHOBHBLIC
BONPOCHI, yKa3aHHble B paboyeil mporpamMme, HyXXHO 3HATh,
IIOHUMATb HWX CMBICI H YMETh €ro pasbiACHHUTb, YKa3aHHBIC B
paboueit mporpamMmMe (opmMupyemblie npodeccCHoHaNTbHBIE KOMIETEHIIUH
B pE3YIIbTATC OCBOCHUA JAUCHUITIIMHBI JOJIPKHBI OLITH
MIPOAEMOHCTPUPOBAHBI  00YYaIOLIUMCS; CEeMHUHApCKHe 3aHATHUSA
CIOCOOCTBYIOT TOJyYEHHUIO 0oJiee BBICOKOTO YPOBHSI 3HAHUM M, Kak
ciefcTBUe, Oojiee BBICOKOM OLIEHKE Ha HJK3aMeHEe; TOTOBUTHCA K
HpOMe)KYTOQHOﬁ aTTecTaluu HGO6XO)II/IMO Ha4YnHATH C TIEpBOTO
MIPAKTUYECKOT0 3aHITHS.
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9. OnucaHue MaTepUHATbHO-TEXHUYECKOi 0a3bl, HEOOXOIMMON /sl OCyIIeCTBIEHUS
00pa30BaTeIbHOIO NMpouecca no JUCHUIINHE

Jlns ocymiecTBieHus 00pa3oBaTesbHOrO Mpouecca mno aucuuiuinHe «MHdopManoHHbe
TEXHOJIOTHH B IOPUINYECKON AESITEIbHOCTH» HEOOX0IMMO HCIIOIb30BaHUE CIEAYIOUINX TOMEILEHUI:

MarepuanbHO-TEXHHUECKOE 00ecrieyeHre JUCIUILUINHBI BKIIOYAET B ce0sl:

—  yueOHas ayauTopus sl MPOBEACHUS YUeOHBIX 3aHATUH, OCHAILIICHHAsh 000PYIOBaHUEM U
TEXHUYECKUMH CpPEACTBaMHU O0yueHus (MebOenb ayauTopHas (CTOJIBI, CTYJbs, JOCKA), CTOJ, CTYJ
IperoJiaBaTesisl) ¥ TEXHUYECKHE CpeicTBa 00yueHHs (IIepCOHATIBHBIN KOMIIBIOTEDP; MYJIbTUMEIUNHOE
obopyioBaHue);

— TIOMELIEHME AJISI CaMOCTOSITEIbHON paboThl 00yYarOLIMXCs: ClIeUaTIn3UpOBaHHAs MeOeb
U KOMIBIOTEpHasi TEXHUKA C BO3MOXKHOCTBIO TMOJKIIOYEHUs K cetn «MHTepHEeT» M obecrieueHHEeM
JIOCTYIIA B 3JIEKTPOHHYIO HH(OPMAIIMIOHHO-00pa30BaTeIbHYIO Cpey Y HUBEPCUTETA.

10. Mepeuyenbr HHPOPMANMOHHBIX TEXHOJOTHI, HCMOJb3yeMbIX NPH OCYIIECTBJIEHHU
o0pa3oBaTeIbHOr0 Mpolecca MO0 JUCHUILVINHE, B TOM YHCJIEe KOMILUIEKT JHIEH3MOHHOIO
NPOrPaMMHOI0  o0ecleYyeHusi, IJIEeKTPOHHO-OMOJIMOTEYHbIe  CHCTEMbl, COBpPEeMEeHHbIEe
npodeccuoHaibHbIe 0a3bl JAHHBIX U MH()OPMAIMOHHBIE CTIPABOYHBbIE CUCTEMbI

OOyuaronuecs oOecredyeHbl JOCTYNOM K 3JEKTPOHHON HH(MOpMalHOHHO-00pa30BaTeNbHOM
cpene YHUBepCUTETa M3 JIOOOW TOYKH, B KOTOPOW HMeEETCs NocTyn K ceTh «VHTepHeT», Kak Ha
TEPPUTOPUU OpraHU3AIINH, TaK 1 BHE €€.

10.1 JInueH3noHHOE NPOrpaMMHOe odecrieyeHue:

Microsoft Open License, Windows 7 Professional.

Microsoft Office Professional.

WInRAR.

AST Test.

Antusupyc Avira.

I'paduueckas miarpopma labVIEW2012 anst mabopaTopHbIX MPaAKTHKYMOB.
[Taket nporpamm 1C V8.3.

Cucrema aBTOMaTH3UPOBAHHOTO MPOEKTUpOBaHus U uepueHus AutoCaD.
Cucrtema aBTOMaTU3UPOBAHHOTO NpoekTupoBanus Mathcad V14.

10 Cucrema aBTomaTuznpoBaHHOro npoektupoBanus — KOMITIAC 3D V9.

11. IIporpammHoe oOecrieueHHe il KOMITbIOTEPHOT0 JUHradoHHOro KabuHera Linco v 8.2.

©9°.\'FD9".4>9°!\3!—‘

10.2. DJIeKTPOHHO-0MOINOTEYHASI CHCTEMA:
OnektponHas oubnuoreunas cucrema (IbC): http://www.iprbookshop.ru

10.3. CoBpemeHHbIe npodeccuoHaIbHbIe 023 TaHHBIX:

—  DnektponHas Oubmmorednasi cuctema «IPRbooksy [DmekrponHsbIil pecypc]. — DneKTpoH.
naH. — Pexxum noctyna: http://www.iprbookshop.ru

— Hayunas snekrponnas oudnuoreka http://www.elibrary.ru

10.4. MudgopmanuoHHbIe CIPABOYHbIE CHCTEMBI:
—  KommnbrorepHas CIpaBOYHAs IpaBoOBas cucrema «KoHCyIbTaHT [Troc»
http://www.consultant.ru/

11. OcoOenHocTH peaju3aluv TUCHMILVIMHBI VISl UHBAJIUAOB M JIUI ¢ OTPAHMYEHHBIMU
BO3MO’KHOCTSIMHU 3/10POBbSI
Jns oOecneuenus oOpa3oBaHHMs HWHBAaJWAOB M OOyYalOIIMXCS C  OrPaHUYCHHBIMU
BO3MOXKHOCTSIMH ~ 3JIOPOBbSI [0 JUYHOMY  3asBICHUIO  OOydJaromierocss pa3pabaThIBaeTcs
aJlanTHpOBaHHasg o0Opa3zoBaTelbHAs MPOTrpaMMa, HWHAWBUAYAIbHBIM Y4YeOHBI MJIaH C Y4eTOM
O0COOCHHOCTEH WX MCUXO(DHU3UIECKOTO PA3BUTHS M COCTOSHUS 30POBbS, B YaCTHOCTH TPUMEHSETCS
WHANBUAYATbHBIN MOJX0 K OCBOSHHUIO JUCUUIUIHNHBI, HHIWBUyalbHbIC 3a/IaHuUs: pedepaTsl,
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MUCbMEHHBIE pPabOTBHl M, HAO0OPOT, TOJBKO YCTHBIE OTBETHl M [WAJOTH, WHIAUBUIYaAJIbHBIC
KOHCYJIbTAIlNH, UCTIOJIb30BaHUE AUKTO(OHA U IPYTUX 3aMHUCHIBAIOIIUX CPEJCTB IJI BOCIIPOU3BEACHUS
JIEKIIMOHHOTO ¥ CEMHUHAPCKOI0 Marepuarna.

B nensax obecrieuenust o0ydarommxcs HHBAIUIOB U JIMIl C OTPAHUYEHHBIMUA BO3MOXHOCTSMU
3I0pOBbsI OMOIMOTEKa KOMIUIEKTYeT (DOHI OCHOBHOW Y4eOHOH JIHTEpaTypoid, aZanTHPOBAHHON K
OTPAaHUYEHUIO UX 3/10POBbs, MPEAOCTABIISET BOZMOKHOCTh YJAJICHHOTO HUCIIOIb30BaHUS AIEKTPOHHBIX
00pa3oBaTeNbHBIX PECYPCOB, TOCTYI K KOTOphIM opranu3oBad B OAHO BO «MIICVY».

B Oubnuotreke mMpOBOASTCS WHAWUBUAyalbHbIE KOHCYJIbTAIMM MJIsS JaHHOM KaTeropuu
10JIb30BATENEH, OKa3bIBACTCA MOMOILIb B PETUCTPALMM U MCHOJIb30BAaHUM CETEBBIX U JIOKAJIbHBIX
JNEKTPOHHBIX O00pa30BATENBHBIX PECYPCOB, MPEAOCTABISIIOTCS MeECTa B YHUTAIBHOM  3alle,
000py10BaHHBIE MMPOrpaMMaMK HEBU3YaJIbHOTO JOCTYyNa K HH(GOPMaLUU, SKPAHHBIMU YBEJIUYUTEIAMU
U TEXHUYECKUMH CpEICTBaMHU YyCHIEeHUs octatoyHoro 3penus: Microsoft Windows 7, Llentp
CIeNMaJbHBIX BO3MOXKHOCTEHM, OkpanHas Jymna; MicrosoftWindows 7, llenTp cnenuaibHBIX
BO3MOXXHOCTEH, DKpaHHbI AukTop; MicrosoftWindows 7, LleHTp chenuaabHbIX BO3MOXKHOCTEH,
DKpaHHas KJIaBHaTypa.
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12.JIuct perucrpanuu n3MeHeHHH

Pabouass mporpamMa yueOHOW JMCIUILUIUHBI OOCYXKICHA W YTBEP)KICHA HA 3aCeJaHUM YUYCHOTO COBETAa OT «22»
mapta 2021 r. mpotokoi Ne5

Ne Copep:xaHre U3MEHEHHS PexBU3UTHI TOKyMeHTa 00 [Hara
/o YTBEPKICHUU U3MCHEHHS BBEJICHUS
M3MEHEHUS
VTBepkaeHa pelieHueM  Y4YeHOro CcoBeTa  Ha
OCHOBaHUH denepanbHOTO rOCyJapCTBEHHOT'O
00pa3oBaTeIbHOrO CTaHJApTa BBICIIETO O0pa30BaHUS [IpoTokon 3acenanus
1. | mo HaITpaBJICHUIO ITOATOTOBKU 40.03.01 YdeHOro coBeTa OT «22» 01.09.2021
IOpucnpynennus (ypoBeHb OakanaBpuara), | mapta 2021 roga mpoTOKOJI o
YTBEPKAECHHOTO MPUKa30M MunucrepcTBa Ned
obOpazoBanuss M Hayku Poccuiickoit ®demepauuu oT
13.08.2020r. N 1011
2.
3.

12.
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